PECIIYBJUKA KPBIM
BAXUUCAPAMCKHUMN PAMOH
AJIMUHUCTPALIUSA 'OJJYBUHCKOI'O CEJIBCKOI'O IOCEJIEHUS

INOCTAHOBJIEHUE
16.11.2020 c. ['onyOunka Ne 270
06  ymeepocoenuu AOMUHUCTPAMUBHO20

pezcnamenma npedoCmasienus MYHUYUNANbHOU
yeayeu «Bvioaua apxuenvix cnpagok, apXusHulx
BbINUCOK U APXUBHBIX KONUU NO COYUATLHO-
npasosviM 3anpocamy.

Ha ocnoBanuu ®enepanbubix 3ak0oHOB 0T 06 okTa0pst 2003 roga Ne 131-D3
«O0 o0mMX MPUHIIKIAX OpPTraHU3aIlMd MECTHOTO camoyrpasieHus B Poccuiickoii
Oeneparun», ot 27 wuroma 2010 roma Ne 210-d3 «O6 opraHuzanuu
MPEAOCTABIEHUS TOCYJAPCTBEHHBIX M MYHULHNAIBHBIX YCIYT», PYKOBOJICTBYSChH
YcraBom [onyOMHCKOTO CeNbCKOTO TMOcelieHus baxuucapaiickoro paiioHa
Pecnyonuku KpbiM, agmunucTpaius [ 01yOMHCKOTO CEbCKOTO MOCEICHUS

HOCTAHOBJISIET:
1. YTBepaUTH aAMUHHCTPATHBHBIN perIaMeHT IIPEAOCTABIICHHUS

MYHUIMOAIBHON ycnyru «Bblmada apXWBHBIX CIPABOK, APXUBHBIX BBIMHCOK U
apPXUBHBIX KOIMI IO COLMAIILHO-TIPABOBBIM 3aIpOCaM», CONIACHO MPUIIOKEHUIO.

2. AJMUHHCTPAaTUBHBIN pEIVIaMEHT NPEJOCTABICHUS MYHUIMIAIBHOW YCIIyTH
«Bpltaya apXWBHBIX CHPAaBOK, APXMBHBIX BBIIMCOK M apPXMBHBIX KONHUHU 110
COLIMAJIBHO-TIPABOBBIM 3arnpocam, YTBEPKICHHBIN IIOCTaHOBJICHHEM
aAMUHUCTpalu [0ayOMHCKOro CenbCcKoro noceneHus baxuucapaiickoro paiioHa
Pecnyonuku Kpsim ot 28.06.2019 Ne 253 cuurtaTh yTpaTUBIIUM CUITY

3. Hacrosiiee mocranoBiieHre 0OHapoOJ0BaTh Ha CTEHAEC AJIMUHUCTpPALUHM U
pasMecTuTh Ha opunuansHoM caite http://golubinskiy-ss.ru/ B uHbopManmoHHo-
TEJIEKOMMYHUKALIMOHHOM ceTu "MHTepHet".

4. Hacrosiiee noctaHoBiI€HUE BCTYHAET B CUITY CO JTHS OOHApOJI0BaHUS.

S. KoHTposnb MCIONHEHNS HACTOSAIETO MOCTAHOBIECHUS OCTABIISIO 32 COOOM.

[Ipencenarens ['0yOHMHCKOTO CETHCKOTO COBETA-
['maBa amMuHHCTpanu
["'01yOMHCKOTO CETCKOTO MOCEICHUS J.B.®ennos



IIpunoxenue

K ITOCTAHOBJICHHIO AJIMUHHCTpALUU
["omyOunckoro CEJIbCKOTO
HOCEJIEHUs

ot 16.11.2020 Ne 270

AAMUHHMCTPATHBHBIN perjaMeHT
NPeaoCTABJCHU MYHHMIMIIAJIBbHON YCIAYyTH
«Bblaaya apxXuBHBIX CHIPABOK, APXUBHBIX BbINMCOK U APXUBHBIX KOIUI
110 COLMAIBHO-TIPABOBBIM 3alIpOCaM»

I. O01mue moJ10KeHus
1. [Ipenmer peryiupoBaHusi AIMAHIUCTPATHBHOTO PerjiaMeHTa

1.1. AIMUHUCTPATUBHBIA PETTIaMEHT NIPEAOCTaBICHNUs MyHULIMIIAIBHON ycinyru «Bbeigaua
apXUBHBIX CIPAaBOK, AapXMBHBIX BBIMMCOK M apPXMBHBIX KOMNMH IO COLMAIbHO-IPABOBBIM
3ampocam» (Jajnee — AJMUHUCTPAaTHBHBIM pErjiaMeHT) oIpenenseT IOpsJIoK M CcTaHaapT
IIPEAOCTABICHNsT MYHULMIIAIBHON YCIIYI'M, CPOKM M IIOCJIE€AOBATEIBHOCTh ACHUCTBUU IO €€
UCIOJIHEHUIO aMUHUCTpalMu ['o1yOuHCKOro cenbckoro mnoceineHust baxuucapaiickoro paiiona
Pecny6omuku Kpreim (nanee — Opran).

Hacrosmuii AqMUHUCTPAaTUBHBIN periaMeHT pa3paboTaH B LEJIAX MOBBILIEHHS KayecTBa
IIPEAOCTABIICHUS U UCIIOJIHEHUS MyHULUMIIAIbHOM YCIYTH, B TOM YHCIIE:

- YIOPSAI0YCHUS aAMUHUCTPATUBHBIX IpoLeyp (1eicTBuil);

- COKpAlllEHHWs KOJIM4YECTBAa JOKYMEHTOB, MPEIOCTABISEMBbIX TIpaXJAaHAMH IS
IIPEIOCTABIECHUS MyHULIUIIATIBHON YCIYTH;

- YCTQHOBJIEHUS OTBETCTBEHHOCTH JOJDKHOCTHBIX Jul[ OpraHa, NpeaoCTaBIISIFOIINX
MYHUIUTIAIBHYIO YCIYTY, 32 HECOOII0IeHnEe UMU TPeOOBaHUM A IMUHHUCTPATUBHOTO perjlaMeHTa
IIPY BBIIIOJHEHUH aIMUHUCTPATUBHBIX poLeaAyp (AeicTBUiA).

1.2. Temartuka 3ampocoB COLMAJIBHO-IIPABOBOIO XapaKTepa, OXBATHIBAET BOIPOCHL O
IPaXAAaHCKOM COCTOSIHUH, IMOATBEPKICHUU TPYIOBOIO CTa)a, pasMepax 3apabOTHOW IUIaThI,
NPOXOXKIEHUN CIIyXObl B BoopykeHHBIX cuiax, ydactuu B Bemmkoit OredecTBeHHOH BoiiHe
1941 - 1945 rr. m Opyrux BOGHHBIX KOH(DIMKTaX, HECYACTHBIX CIy4asx Ha MPOU3BOJICTBE,
HarpakICHUu TOCYJapCTBEHHBIMHU M BEJIOMCTBEHHBIMH Harpajgamu, NPUCBOCHHU IOYETHBIX
3BaHMil, MOJIYy4eHUH 00pa30BaHUs, ONEKYHCTBE, MATPOHUPOBAHUU, O PENPECCUSIX, AEMOPTALNH,
HACUJIbCTBEHHOM BBICEJICHHH, TPEObIBAHUM B KOHIIJIArepsx, O MOATBEPKIEHUH UMYIIIECTBEHHBIX
U IpyTUX IpaB.

WNudopmanus conuaabHO-IIPaBOBOIO XapakTepa MO 3ampocaM IpaxJaH W OpraHu3anui
BbI1aeTcsl B hopMe apXUBHOI CIIpaBKH, apXUBHOM KOMHUU U apXUBHOM BBIITUCKHU.

ApxuBHas clpaBKa - JOKYMEHT, COAEp)KaLMi apXUBHYIO HH(POPMALMIO O IpeaMeTe
3ampoca, C YKa3aHUEM IIOMCKOBBIX JIaHHBIX JOKYMEHTOB, HAa OCHOBAaHMM KOTOpPBIX OHa
COCTAaBJICHA.

ApxuBHasg Komusi - JOKYMEHT, BOCIPOU3BOSAIIMM TEKCT WM H300pakeHHEe apXUBHOTO
JIOKYMEHTA, C YKa3aHUEM €0 IOMCKOBBIX JIaHHBIX.

ApxuBHas BBIIIMCKA - JOKYMEHT, JTOCJIOBHO BOCIIPOU3BOIAIINI YaCTh TEKCTa apXUBHOTO
JIOKYMEHTa, OTHOCSIIYIOCS K OIpedesieHHOMY BoOmpocy, (akTy WM JHIy, ¢ yKa3aHHeM
ITOMCKOBBIX JIaHHBIX JIOKYMEHTA.

WudopmanmoHHOe MUCHMO — MHCbMO, COCTaBJIEHHOE Ha OJIaHKE apXuBa MO 3ampocy
M0JIb30BATENS, CO/IepKallee HHPOPMAIMIO O XPaHALIMXCA B apXMBE apXMBHBIX JOKYMEHTaX IO
oTIpeieIeHHOH pobieme, TeMe.

2. Kpyr 3asiBuTeJieil pu NMpeaocTaBjJieHH MyHHIHMNAJLHON yCJIyru



2.1. 3agBuTEnsIMH Ha NPEAOCTABICHHE MYHHUIMIAIBHON YCIYTH SIBISIOTCS (pusnueckue
WIN I0pUIUYECKUe Ul (1anee - 3asiBUTEb).

OT unMeHHM 3asgBUTENEW MOTYT BBICTYyNaTb HUX IIPEICTABUTENH, JEHUCTBYIOIIME B
COOTBETCTBUU C ITOJIHOMOUYUSIMH, IOATBEPKIACMBIMU B YCTAHOBJIICHHOM 3aKOHOM ITOPSAJIKE.

3. TpeOoBanusi K MOpPsAKY MH(POPMUPOBAHKS O MPEIOCTABJICHUN MYHUIIUNIAJIbLHOM
yCIayru

3.1. Iopsinok mosyueHust HH(GOPMAIMK IO BOIIPOCAM MPEJOCTaBICHUS MyHHULIMIIATbHOM
YCIYTH U YCIYT, KOTOPBIE SBISIOTCS HEOOXOAWMBIMU M O0S3aTENBHBIMHU Ul TPEIOCTABICHUS
MYHULIMIIAJIbHON yCIIyTH:

1) nyObmuyHoe NHChMEHHOE  KOHCYJAbTHpPOBaHHE  (TIOCPEACTBOM  pa3MeEIleHUs
uHpopmanun):

- Ha ounmanbHOM Beb - caiite Oprana u ['ocyaapCcTBEHHOTO OIO/IKETHOTO yUPEKICHUS
Pecnny6bnmuku KpbiM «MHOroyHKIIMOHAIBHBIA IIEHTP MPEJOCTaBICHUS TIOCYIapCTBEHHBIX U
MyHULIMNAIBHBIX yeuyr» (panee — I'BY PK «M®L»);

- B (QenepanbHOM rocynapcTBeHHOH HHMoOpManuoHHONH cucteme «EauHbIi mopran
rOCYJapCTBEHHBIX U MYHUIMIATBHBIX yeuyT (GyHkumid)» (nanee — EIII'Y) u B rocyaapcTBeHHOI
uHpopMalMoHHON cucteMe «llopTan rocynapcTBEHHBIX U MyHUIMIAIBHBIX yCIyr PecnyOnuku
Kpemm» (manee — PIITY);

- Ha MH(OPMAIMOHHBIX CTEH/aX, B MecTax IPeJOCTaBICHUs MYHULUIAIbHOW YCIyrH
Oprana © MHOTOQYHKIMOHAJBFHOTO IEHTpa MPENOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT (fajee — MHOrO(QYHKIMOHAIbHBIN LIEHTP);

2) UHIMBUYaJIbHOE KOHCYJIBTUPOBAHME 10 CIIPAaBOYHBIM Telae(OHHBIM HOMepaM OpraHa
U MHOTO(YHKIMOHAJIbHBIN LEHTP;

3) UHIMBHUIYaJbHOE KOHCYJIbTHUPOBAaHHE IIO IIOYTE, B TOM YHUCIE IIOCPEICTBOM
AJIEKTPOHHOM MOYTHl (B Ciydae MOCTYIUICHHsI COOTBETCTBYIOLIEro 3ampoca B Opran wiu
MHOTO(YHKIIMOHAIbHBIN LIEHTP);

4) mocpeaCTBOM MHIUBUAYAJTLHOI'O YCTHOTO HHPOPMUPOBAHUS.

3.2. IlyOnnyHOEe MHUChMEHHOE KOHCYJIbTHPOBAHUE OCYHIECTBIIETCS MYTEM pa3MELCHUS
UH(POPMALIMOHHBIX MaTepHajoB Ha HH(MOPMAIMOHHBIX CTEHAAX B MECTax IMpeaoCTaBIECHUS
MYHUIIMNIAJIBHOW YCIYTH, MyOIMKauu HH()OPMALIMOHHBIX MaTEpHUajioB B CPEJICTBAX MacCOBOMU
uHpOpMaLny, BKIOYas MyOnukanuio Ha odunmanbHoMm caiite Oprana u I'BY PK «MO®ILly,
EIII'Y, PIII'Y. KoHcynbTupoBaHHE MyTeM MyOJHMKalUU WHGOPMAIMOHHBIX MaTepuajioB Ha
opuuManbHBIX caifTax, B CpPEACTBaX MAacCOBOM HWHGpOpMAalMd PErHOHAJIBHOIO YPOBHS
ocymiectBisiercss OpraHom.

Ha undopmanmonnsix crennax OpraHa, B MecTax MNpeIOCTaBICHUS MYHUIMNAIbLHON
YCIIyTH, pa3MellaeTcs cieayronias nHpopMarus:

- HCYepIbIBaloIas HHPOPMALIUs O TOPsIKE MPEJOCTaBIECHUS MyHHIIMIIATBHON YCIyTH;

- BBIACPKKU U3 AIMUHUCTPATUBHOTO PETJIaMEHTa U MPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTABISAETCS MYHHIMIAIbHAs yClyra; (haMuiny,
MMeHa, OT4ecTBa (IOClieJHEE - MPU HAIMYUHU) U JOJDKHOCTH COOTBETCTBYIOLIUX JIOJKHOCTHBIX
JIML, pEKUM ITPHEMA UMHU 3asiBUTEIIEH;

- agpec odpunmansHoro caiita ['bBY PK «M®ILI», Ha KOTOpOM MOXKHO y3HaTh aJipec U
rpaduku paboThl MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

- BBIJIEPXKKM M3 HOPMATHBHBIX IIPABOBBIX AaKTOB MO HauboJjiee YacTo 3a/laBaeMbIM
BOIIpOCaM;

- HCUEpNbIBAIOIIMN TMEepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH [TPaBOBBIMU aKTaMU JJIs1 IPEIOCTABIEHUSI MyHULIUIAIbHON YCIIyTH;

- (hopmbl 3asBNIECHUI;

- IEpeUYeHb OCHOBAHUH /JIs OTKa3a B MPEJOCTaBICHUN MYHUIIUIIAIILHON YCIIyTH;

- TIOPAZIOK OO0XKAJIOBAaHMS PEIICHUN, NEHCTBUM WM O€3MEUCTBHUS JOJDKHOCTHBIX JIMII,
IIPEIOCTABISAIOMNX MYHULIUNIAIIBHYIO YCIIYTY.



3.3. Cektop HHPOPMUPOBAHUS U 0XKHUIAHUS MHOTO(YHKIIMOHATIBHBIX [[EHTPOB BKJIFOYACT
B ce0s:

a) MH(QOPMAIIMOHHBIE CTEHABl WM WHBIE MCTOYHUKH HMH(YOPMHUPOBAHUS, COJIEpIKAINe
aKTyaJIbHYIl0 M HCUEpNbIBAIONIYyI0  HH(OpManuio, HEOOXOOUMYI0  JUIS  TOJy4YeHHS
roCy/IapCTBEHHBIX U MYHUIIUNAJIBHBIX YCIYT, B TOM YUCIIE:

[epeYeHb TOCYAAPCTBEHHBIX M MYHULMIIAIBHBIX YCIYT, MPEAOCTABIECHHE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH MIPEIOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIMTIIAIBHBIX YCIIYT;

pa3Mepbl IOCyAapCTBEHHOW IMOIUIMHBI U MHBIX IJIATEKEH, YIJIauMBAEMbIX 3asBUTEIEM
IIPU TOJYYE€HUH F'OCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, IOPSAJOK UX YIUIAThL;

MH(OPMALIUIO O JOMOJHUTENBHBIX (COMYTCTBYIONIMX) yCIyrax, a Takke 00 yciyrax,
HEOOXOIUMBIX M 00S3aTeNbHBIX IJIS MPEJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIIMIIAJIbHBIX
YCIIYT, pa3Mepax U MOPsIKE UX OILIaThl;

MOPSIIOK  OOXKaJIOBaHMsI JIeMCTBHEM  (Oe3melcTBHsI), a TakKe PEIICHWH OpraHoB,
IIPEIOCTABIISAIONINX FOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, MPEJOCTABISIONIMX MYyHUIIUIIAIbHbIE
YCIIyTH, TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX CIYKAIIUX, MHOTO(YHKIIMOHABHBIX IEHTPOB,
pabOTHUKOB MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB;

uH(pOpMaLIUI0O O TPEIyCMOTPEHHON 3akoHOAaTenbcTBOM Poccuiickoit ®exepanuu u
PecnyOmmkn  KpbiM  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] OPTaHOB, IPEIOCTABIISFOIINX
rOCYJAapCTBEHHBIE YCIYT'H, JOJDKHOCTHBIX JIML[ OPraHOB, IPEIOCTABISAIOMIMX MYHHUIIUIAIbHBIC
yCIOyrd, pabOTHUKOB  MHOTO(YHKIIMOHAIBHOTO  IICHTPa, paOOTHUKOB  IPHUBIEKAEMBIX
OpraHu3alil 3a HapylIeHHE MOPSAJAKA MPEJOCTABICHHS TOCYJAPCTBEHHBIX M MYHMIIMIAIbHBIX
YCIIyT;

nH(OPMALIMIO O TOPSAKE BO3MEUICHHS BpeAa, MPUYMHEHHOTO 3asBUTENIO B PE3yNIbTaTe
HEHAJUIeKAIIETO MCIIOJHEHHS JINOO HEUCIIONHEHHSI MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM HJIH €TO
paOOTHUKaMH, a TaK)Ke MPUBJIEKAEMbIMH OPraHMU3aLUSAMHU UM UX paOOTHHKAMU OOS3aHHOCTEH,
IpelyCMOTPEHHBIX 3aKoHOoAaTenbcTBOM Poccuiickoit denepanuu u Pecniyonuku Kpoiwm;

peXUM pabOTBl U agpeca MHBIX MHOTO(QYHKIHMOHAJIBHBIX LIEHTPOB M MPUBJIEKAEMbIX
opraHu3anuii, Haxoaamuxcs Ha Teppuropun PecriyOinku Kpeim;

UHYI0O  UHQpOpMalMI0, HEOOXOAWMYIO  JUId  TOJIyYeHHs  TOCylapCTBEHHOW U
MYHHUIUIIAJIBHON YCIyTH;

0) He MeHee OJHOro OkHa (pabodyero MecTa), OOOPYJOBAHHOTO MEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOYKHOCTBIO JOCTyNa K HH(GOPMAllMOHHBIM CHUCTEMaM, MeyaTaloUuuM U
CKaHHUPYIOIIUM  YCTPOMCTBOM, DJJEKTPOHHOM  CHCTEMOH  yNpaBICHUS  O4YEPENBIO U
IpeIHAa3HAYeHHOro JUIsi MH(QOPMHUPOBAaHUS 3asBUTENEH O TMOpSAKE MPeJOCTaBICHUS
TFOCYIapCTBEHHBIX W MYHULUINAIBHBIX YCIYr, O XOJI€ PpacCMOTPEHHS 3alpocoB O
MPEIOCTABIIEHUU TOCYJAapPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, a TAaKXKe JUIS MpPeJoCTaBICHUS
UHOU HMH(]OpManuK, B TOM 4YHCIE YKa3aHHOW B MOAINYHKTE «a» HacTosmero myHkra. OkHa
(paboune mecTa), CO3JaHHBIE B COOTBETCTBUU C HACTOSIIIUM TMOAITYHKTOM, HE SBIISIFOTCS OKHAMU
IIpYEMa U BbIIa4M IOKYMEHTOB;

B) IIPOrpaMMHO-aMNIMapaTHbI KOMIUIEKC, o0ecnieunBaromuii noctyn 3assureneit k EINTY,
PIII'Y, a Takxke K wHHQOpPMAMM O TOCYNAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyrax,
MPEIOCTABIISAEMBIX B MHOTO(QYHKIIMOHATIBHOM LEHTPE;

T) CTYJIbsl, KpECETbHbIE CEKLIUHU, CKaMbH (OaHKETKH) U CTOJBI (CTONKHN) A1 0OpMIICHUS
JOKYMEHTOB C pa3MelieHneM Ha HuX ¢opM (OJaHKOB) JOKYMEHTOB, HEOOXOIWMMBIX MJIs
MIOJIyYEHUS TOCYJapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIIYT;

1) SIEKTPOHHYIO CUCTEMY YIPaBIECHUS OYEPEIBIO.

3.4. MnauBuyaabHOE KOHCYJIBTUPOBaHME IO TeleQoHy HE JOJDKHO mpeBbimarth 10
MuHYT. OTBET Ha TeNe(OHHBIN 3BOHOK JOJKEH HAUMHATHCA C MH(OpPMAlMU O HAUMEHOBAaHUH
Oprana, MHOTO()YHKIITMOHAIBHOTO IIEHTPA, B KOTOPBIN MO3BOHMI I'paXXIaHUH, (paMuiIny, UMEHH,
oTyecTBe (MpPU HATUYMU) U JIOJDKHOCTH CIEHUANNCTA, OCYIIECTBISIONIEIO WHIUBUIYaTbHOE
KOHCYNIbTUpOBaHue 1o Tenedony. KoHcynbramum obmiero xapakrepa (0 MECTOHAXOXKICHHH,



rpadpuke paboThl, TpeOyeMbIX TOKYMEHTaxX) TaKXKe IMPEeJOCTaBISIOTCA C HCIOJIb30BaHUEM
cpeAcTB aBTOMH(OpMUpOBaHUs (mpu Hanuuuu). [Ipu aBTOMHGOpMHpOBaHHU OOecreunBaeTCs
KPYIJIOCYTOYHOE MPEI0CTABICHNE CIIPAaBOYHON HH(pOpMAIUH.

3.5. UaauBuyanbHOE KOHCYJIBTHPOBAHUE 10 TI0UTE (TI0 AJICKTPOHHOMU MOYTE).

[Ipy wWHAMBHIyadbHOM KOHCYJBTHPOBAHMM IO TIOYTE€ OTBET Ha oOpalieHue
3aMHTEPECOBAHHOIO JIMIIAa HAIPaBIseTCA IOYTOM B ajapec 3auHTepecoBaHHOro Jsuuna. OtTeer
HaNpaBiIsIeTCs B MUCbMEHHOM BHJE, JEKTPOHHOHM mourtoil nubo yepe3 BeO — caiit Oprana B
3aBUCUMOCTH OT CII0C00a 0OpallleHusl 3aMHTEPECOBAHHOIO JIMIA WK CII0c00a IOCTaBKU OTBETA,
yKa3aHHOTO B TNHChMEHHOM oOOpamieHuu (B ciydae oOpamieHuss B ¢GopMe 3IIEKTPOHHOTO
JIOKYMEHTa B CPOK, YCTAHOBJICHHBIH 3aKOHOJATEIbCTBOM Poccmiickoit denepanum). Jlarou
NOJy4YeHHUs1 OOpalleHus SBISCTCS JaTa PErucTpalud BXojsmiero oodpamenus B Oprane wim
MHOTI'0()yHKIIMOHAJIbHOM LIEHTpE.

3.6. BpeMs oxxuaHus 3asBUTENS PU UHAUBUAYAIBHOM KOHCYJIBTHUPOBAHUM IIPH JIMYHOM
oOpalleHny He JOJDKHO MPEBbIATh 15 MUHYT.

NuauBuayanbHOE KOHCYJIBTUPOBAHUE IPU JIMYHOM OOpALEHUU KaXJ0ro 3asBUTENS
JOJDKHOCTHBIM JniioM Oprasa uiau pabOTHUKOM MHOTO(QYHKIHMOHAJIBHOIO LIEHTPA HE JIOJIKHO
npesblmath 10 MUHYT.

3.7. JomxHoctHoe nuuo OpraHa, MOpeIOCTaBISIONIEI0 MYHULIMIAIBHYIO YCIYTY,
paboTHUK MHOTO(YHKIIHOHAILHOTO IIEHTPA, IPHU OTBETE HA OOpAIICHNUS 3asBUTEICH:

- IIpU YCTHOM OOpalleHuu 3asBuTens (o TenedoHy WIM JIMYHO) MOTYT JaTh OTBET
camocrosiTenbHO. B ciaywasx, korma — nospkHocTHoe  juio  Oprana,  paOOTHHK
MHOTO()YHKIIMOHAJILHOTO LIEHTpa HE MOXKET CAMOCTOSITEJIbHO OTBETUTh HA 3aJaHHbIA MpU
Tene()OHHOM OOpalieHNH BOMIPOC, TENePOHHBIH 3BOHOK JOIDKEH OBITh IepeagpecoBaH
(mepeBelieH) JAPYroMy JODKHOCTHOMY JIMILy MM OOpaTHBLIEMYCS JIMIy COOOIIaeTcs
TeNeQOHHBII HOMEP, IO KOTOPOMY MOKHO MOJIYYUTh HEOOXO0IUMYIO HH(POPMALIHIO;

- IIpU OTBETE Ha TeJlepOHHBbIC 3BOHKH, YCTHBbIE M MUCbMEHHBIE OOpAIIEHUS JIOJIKHBI
OTBEYaTh BEXKIIMBO U KOPPEKTHO;

- Npu OTBeTe Ha TenedOoHHblE 3BOHKU JOJDKHOCTHOe suuo OpraHa, pabOTHHK
MHOTO(QYHKIIMOHAIBHOI'O LEHTPA, OCYIIECTBISIONIME KOHCYJIbTUPOBAHHUE, JOJDKHBI HAa3BaTh
damunuio, uMs, OT4YecTBO (IOCJeNHEee - TMpPH HAIWYMM), 3aHUMAeMyl JIOJDKHOCTb U
HaumeHoBaHue Oprana. Ilo pe3ynapTaTaM  KOHCYJBTUPOBAaHUSA  JODKHOCTHOE — JIMIIO,
OCYILIECTBIIAIONIEE KOHCYJIBTUPOBAHUE, JOJDKHO KpaTKO IIOJBECTH WMTOTM U IEPEUUCIIHUTH
3asIBUTEIII0 MEPBI, KOTOPbIE HEOOXOUMO MPEANPUHSITD;

- OTBETHI Ha NMUMCbMEHHbIE OOpaIlleHus TAI0TCS B MPOCTOH, YeTKOI 1 MOHATHOH (opme B
MUCBbMEHHOM BH/JIE U JIOJKHBI COJIEPKATh!

OTBETHI HA [TOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTB, (JaMIJIMIO U MHUIMAJIBI JIUI[A, TOANNCABILIEr0 OTBET;

(baMHUITUIO M MHUIMAJIBI HCTIOTHUTEIIS;

HaMMEHOBaHME CTPYKTYPHOT'O MOJIpa3AeieHUs -UCTIOTHUTENS;

HOMep TenedoHa UCTIOTHUTEIS;

- HE BIpPaBe OCYUIECTBIIATh KOHCYJIbTHPOBAHME 3asiBUTENICH, BBIXOJSIIEE 3a PAMKHU
UH(GOPMHUPOBAHUS O CTAHJAPTHBIX MPOLEAYpaX U YCIOBUSAX OKa3aHUS MyHHULIMIIAIBHON YCIYTH U
BIIUSIIOLIEE MPSAMO UM KOCBEHHO Ha MHJIMBU/yalbHbIE PELLICHUS 3asBUTEICH.

3.8. Ha EIII'Y, PIII'Y u oduuuansHoM caiite OpraHa pa3Memiaercst Cleayromas
uH(popMaLus:

1) wucuepnbIBaOIUil TMepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX [UIS MPEJOCTaBICHUS
MYHUIIMNIAJIbHOW yCIyrd, TpeboBaHUS K OG(OPMIIEHHIO YyKa3aHHBIX JIOKYMEHTOB, a TaKke
nepevyeHb JOKYMEHTOB, KOTOpble 3asBUTENb BIIpaBe MPEIOCTaBUTh IO COOCTBEHHOU
WHUIUATHUBE;

2) Kpyr 3asBUTENEN;

3) CpOK IpenoCTaBICHUS MYHUITATIAILHON YCIyTH;

4) pe3ynbTaThl IMPENOCTABICHUS MYHULUIAIBHOM YCIYI'M, MOPSAOK IPEICTaBICHUS



JIOKYMEHTA, SIBJISIFOIIET0Cs PE3yJIbTaTOM IIPEAOCTABICHNUS MyHUIIMIIAILHON YCIIyTH;

5) pa3Mep rocyJapCcTBEHHOM MOLUIMHBI, B3UMAEMOM 3a MIPeJ0CTaBIEHNE MyHULIUIIAIBHOM
YCIIyTH;

6) ucyepnbIBAIOIIMKA IE€pEeYeHb OCHOBAHUHM Ui INPHOCTAHOBJIEHUS WIM OTKa3a B
IIPEIOCTABICHUU MYHUIIMIIAIIBHON YCIIYTH;

7) o mpaBe 3agBUTENS Ha JocylcOHOe (BHecyaeOHOE) o0KaJloBaHHWE JEHCTBUMA
(Oe3meiicTBUSI) W pELICHHWH, TNPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEJOCTaBICHUS
MYHULIMIIAJIbHON yCIIYTH;

8) dhopMeI 3asiBNIeHUH (YBEIOMIICHUH, COOOIICHMIT), UCTIONB3YEMbIC MPU TIPEIOCTABICHUN
MYHHULIMIIAJILHOU YCITyTH.

WNudopmanus na EIII'Y, PIII'Y o nmopsake U cpokax MperocTaBICHUsS MYHUIUIATIbLHON
yCIYyrd Ha OCHOBaHMM CBEACHUH, COAEp)KalMXCs B (elnepanbHONl rocynapCTBEHHOU
uHPOPMaLMOHHOM cucTeme «DenepalbHbI peecTp roCyJapCTBEHHBIX U MyHUIUTAIBHBIX YCIYT
(pyHKIMIT)», TPEIOCTABIIAETCS 3aABUTEIIO OECILIATHO.

JHoctyn k nH(pOpMaLuu O CPOKaxX UM MOPSAKE MPEJOCTaBICHUS YCIYrH OCYILIECTBISETCS
0e3 BBINOJHEHUS 3asBUTENEM Kakux — Jubo TpeboBaHMM, B T.4. 0€3 HCHOJIb30BAHUSA
IPOrPaMMHOr0 OOECIEUEHHUsl, YCTaHOBKAa KOTOPOrO Ha TEXHUYECKUE CPEJCTBA 3asiBUTEISA
TpeOyeT 3aKiIIOueHHsl JIMIEH3MOHHOTO WM WHOIO COIVIAIIEHUs ¢ IpaBooOJagareneM
IIPOrPaMMHOr0 00ecreyeHus], MPelyCMAaTPUBAIOLIEr0 B3MMAaHUE IUIAThl, PErMCTPALMI0 WU
ABTOPU3ALIMIO 3asIBUTEIIS UM NIPENOCTABICHUE UM IIEPCOHAJIBHBIX JAHHBIX.

3.9. CeneHust 0 xoJie INMPENOCTABICHUS MYHULUINAIbHOM YCIyTU 3asBUTENb BIIpaBe
HOJYYHTh IIPU JIMYHOM, TUCbMEHHOM oOpatieHuy B OpraH, Npe1oCTaBIsIOIMUN YCIyTy, a TakKe
nocpenctBoM TenedonHoi cBs3u Oprana. Kpome Toro, cBeieHHs O XOA€ MPENOCTaBICHUS
MYHUILIMNIAJTBHOW YCIYTU 3asBUTENb BIpaBe Moiay4duTh nocpeactBoM PIIIY (mis 3asBnenuid,
noaaHHbIx ocpeactsoM PIITY), snexkrponHoit moutsl Oprana.

3.10. CnopaBouHass uMH(pOpMaLUs MOJUIEKHUT obOs3areabHOMY pasmenieHuto Ha EINTY,
PIIT'Y, odumnuansHoM caiite Oprana, mpeI0CTaBISIONIETO MYHUIIUTAIBHYIO YCIYTY U SBIISIETCS
JOCTYIHOW Aiist 3asBuTeNs. Oprat, MpeJoCTaBISIONNI MyHUIIMIAIBHYIO YCIyry o0ecrednBaeT
pa3MelieHre M aKTyalu3alyio CIPaBOYHOW HMH(GOpPMalUU B 3JIEKTPOHHOM BHJIE MOCPEACTBOM
EIT'Y, PIIT'Y, odunmansHoOTO caiita Oprana.

K crpaBouHoii nHpOpMaMu OTHOCUTCS:

- MECTO HaXOXXJeHMs U rpaduku pabotsl OpraHa, Npe1oCTaBIsAIOIIEr0 MyHHIUITAIBHYIO
YCIyTy, €ro CTPYKTYPHBIX HOJpa3AefeHull, MpeJOCTaBISIONMX MYHULIUNAIbHYIO YCIYTY,
rOCYyJapCTBEHHBIX M MYHMLUNAIbHBIX OpPraHOB M OpraHu3aluii, oOpalleHHe B KOTOphIE
HEOOXOIUMO JUIsl TOJY4YeHHMs] MYHUIMIAIbHOW YCIyrd, a TakXke OTAeNeHUN (LIeHTPOB)
MHOT'0()YHKIIMOHAJIHOTO LIEHTPA;

- CIIpaBOYHbIE TEJIEPOHBI CTPYKTYPHBIX MoapaszaeneHuil OpraHa, MperoCTaBISIOLIETO
MYHHULIMIIAJBHYIO YCIYry, OpraHu3alii, y4acTBYIOIIMX B IPEAOCTaBICHMM MYHHUIMIAIbHON
yCIIyTH, B TOM 4Hciie HoMep TelaedoHa-aBTonHpopmaTopa (IIpH HATUUHUN);

- agpeca opuuMaiIbHOrO caiita OpraHa, MPeAOCTABISAIONIET0 MYHUIMNIATIBHYIO YCIYTY,
pacnionoxenHoro Ha [Toprane [IpaButenbctBa Pecniydnuku Kpbim, a Takke 31€KTPOHHON HOYTHI
U (n1m) popMbl 0OpaTHOH CBsI3U B ceTH «MHTEpHET».

WNudopmanusg o nperocTaBieHUd MYHULUIIATBHON YCIYTU JOJHKHA OBITH JTOCTYIHA JJIst
VHBaJIH/IOB.

I1. Cranpapr npenocTaBjaeHUs MyHHIIUNIIAJIBHOM YCJIyTH
4. HaumeHoBaHMe MYHUIIMNIAJIBHOH YCIYTH

4.1. Beitaya apXMBHBIX CIIPABOK, QPXUBHBIX BBIMHCOK U aPXUBHBIX KOMUH MO COLMANIBHO-
IIPaBOBBIM 3aIIPOCAM.



5. HaumeHOBaHHe OPraHa, NpeJoCcTABIAIOIIEr0 MYHHIHNAJIBHYIO YCJIYry

5.1. MyHUIIMTIATIBHYIO YCIIYTY HIPEAOCTaBIsAET afMUHUCTpanus [ 0dyOMHCKOTO CEIbCKOTO
nocesenns baxuncaparickoro paiiona Pecriyonuku Kpeim.

CrpykrypHoe mnoapasneneHue OpraHa NpeaoCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY:
CEKTOp 1O BoIpocaMm (GUHAHCOB U OYXTaJITEPCKOTO y4eTa.

5.2. MyHHUIIUTIaNTBbHASL YCITyTa MOXKET MPEIOCTABISITHCS B MHOTO(QYHKITHOHATBHOM IIEHTPE
B YaCTH:

- TIpUeMa, PerucTpanuu u nepeaadn B OpraH 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPETIOCTABIICHUS MYHUIIUIIAJILHON YCITYTH;

- WH(OPMHUPOBAHUS O TOPSAKE MPEIOCTABICHUS MYHUIUNAIBHONW YCIYTH, O XOJIe
BBIIOJIHEHUS
3amnpoca o0 MPeJOoCTABICHUN MYHUITUIIATBLHON YCIYTH;

- BBIJIAYM pe3y/bTaTa MpeoCTaBIeHUs MyHULIUTIATbHON YCIYTH.

5.3. 3ampemieHo TpeOOBaTh OT 3asABUTENSI OCYIIECTBICHUS JEUCTBHM, B TOM YHCIE
COrJIacoBaHUM, HEOOXOMUMBIX [UISl TOJYYEHUS MYHUIMIAIBHON YCIyrd M CBSA3aHHBIX C
oOpaleHueM B WHBIE TOCYIapCTBEHHBIC OPTaHbl U OPraHU3AIMH, 32 UCKIIOYCHUEM TMOIYYCHUS
yCIyr W TONy4eHUss JOKYMEHTOB M HH(OpMalMH, MPEeIOoCTaBIIEMbIX B pe3ylbTare
MPEIOCTABIICHUS] TAKUX YCIYT, BKIFOUEHHBIX B IEPEYHU, YKA3aHHBIC B YaCTH IEPBOH CTaTh 9
®denepanpHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-03 «O06 opraHuzanuu NpeIoCTaBICHUS
TOCYIapCTBEHHBIX M MYHHUIUITAIBLHBIX YCIYT.

6. Onucanme pe3yabTaTa NPEAOCTABJICHUS] MYHMIMIIAIbHON YCIYTH

6.1. PesynpTaToM npeaocTaBieHus MyHUIIUTIATbHON YCIYTH SIBISIETCSA:

- apxuBHble crpaBku (IIpunoxenne Nel k HactosmeMy AJIMUHUCTPaTHUBHOMY
periameHry);

- apxuBHble BbInUckH (IIpunoxenue Ne2 x HacrosmeMmMy AJIMHUHUCTPAaTUBHOMY
periameHry);

- apXMBHBIE KOINY;

- TeMaTU4eCKHe MOAOOPKH KON apXHUBHBIX JJOKYMEHTOB;

- TeMaTu4eckre 0030pbl apXUBHBIX IOKYMEHTOB,;

- UH(pOPMALIMOHHOE MTHUCHMO;

- YBEIOMJICHHE O HEBO3MOXKHOCTH MPEI0OCTaBUTh HH(OPMAIIHIO.

7. Cpok npegocTaBaeHUsi MyHUIMNIAJIbHON YCIyTH

7.1. OOt cpok MpenoCTaBlIeHUs MyHHIUMATbHOW ycinyru — 30 KaleHIapHbIX JHEH co
nHs TpenctaBieHuss B OpraH JOKYMEHTOB, OOS3aHHOCTh TIO TIPEIOCTaBICHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asiBUTENA. [IpH CI0XKHBIX 3amIpocax CPOK MOXKET OBITh MPOJICH, HO HE OoJiee YeM
Ha 30 KaJIeHJapHBIX JHEH ¢ 005S3aTeIbHBIM YBEIOMIICHUEM 00 3TOM 3asiBUTEIISI.

B ciyuae npencraBneHus 3asBUTENIEM TOKYMEHTOB Yepe3 MHOTO( YHKITMOHATBHBINA IIEHTP
WJIM HAINPAaBIICHHs 3alpoca B 3JEKTPOHHOM Buae, nocpeactsoM PIIIY, cpok mpenocraBieHus
MYHUIIUTIATBHOW YCIYTU HMCUUCISIETCS CO JHS TOCTYIUIGHHS (PEeTHCTpaliu) JOKYMEHTOB B
Opras.

MHoOropyHKIIMOHANBHBIA IIEHTP OOECIeunBaeT IMepenady 3asBICHHS U JOKYMEHTOB B
Opras B CpoOK, HE MPEBHIIAIONINX 2 pabounX THEH, CISAYIONHNX 3a JTHEM MprUeMa IOKYMEHTOB B
MHOTO(YHKIIMOHAILHOM LIEHTpE.

7.2. Cpok BbIauM (HaImpaBJIeHUs) pe3yibTaTa MPeIOCTABICHUS MYHUIIMITAILHON YCIyTH
3asIBUTEIII0 COCTaBIIsIET HE Ooyee 3 KaneHAApHBIX JHEH CO JTHS MPUHSATHS COOTBETCTBYIOIIETO
pemienust OpraHom.
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7.3. Ilepemaua B MHOTO(DYHKIMOHAJIBHBIH IIEHTP pe3ylbTara IMpPeaoCTaBICHHS
MYHUIUIAIBHON YCIIYTH 10 3asiBIE€HUSAM, OCTYIUBIIMM Y€pe3 MHOTO(YHKIIMOHAIBHBIN LIEHTD,
OCYILECTBIIACTCSI HE TMo3aHee 2 padouux JHEW, CIEAyIIMX 3a JHEM OKOHYaHUS,
YCTaHOBJICHHOTIO JEHCTBYIOLIUM 3aKOHOAATENIbCTBOM CPOKA NPEAOCTABICHUS MYHHLHINAIbHOU
YCIIyTH.

MHOropyHKIMOHANBHBIM LIEHTP OCYILIECTBISET BblAA4y 3asABUTENIO0 pe3yibTara
IIPEIOCTABJICHUSI MYHULIMIIAJIBHOW YCIYrM B TE€UEHHE CPOKAa XpPAHEHHUs TOTOBOIO pe3yJbTara,
IPEAYCMOTPEHHOTO COIIAIIEHUEM O B3aUMOJEHCTBUU MEXYy MHOTO()YHKIIMOHAIBHBIM LIEHTPOM
u Oprasom.

7.4. IlpuocTaHOBIIEHHE IPEOCTABICHUS MYHULIUIIAIBHON YCIYTH HE NIPEAYCMOTPEHO.

8. [lepeyeHb HOPMATHUBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIIMX OTHOIIEHUS,
BO3HUKAIOIINME B CBS3M € NMPeI0CTABJIeHNEeM MYHUIMIIAJIBHON yCIyru

8.1. ITlepeueHb HOPMATHUBHBIX IMPABOBBIX AaKTOB, PETYIHUPYIOUIUX MPEIOCTaBICHUE
MyHHULIUTIaTbHOU yermyru pasmeiteH Ha EIITY, PIIT'Y u odunmansHom caiite Oprana.

9. UcuepnbIiBaOUIUii epeYeHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH IPABOBBIMH AKTAMMU JIJIsl PEI0CTABJIECHNSI MyYHUIIUNIAJIbHOUH YCJIYTH U
yCJIYT, KOTOPbIe SIBJISIOTCA HEOOXOAMMBIMU U 00513aTeIbHBIMH [IJIS1 MIPEI0CTABJIEHUSA
MYHUI[UNIAJTbHOH YCJIYTH, MOJIEKAIIUX NPeI0CTABJICHUIO 3asiBUTE/IEM, B TOM YHUCJIE B
3JIEKTPOHHOI opme

9.1. IlepeueHb IOKYMEHTOB, OOS3aTENbHBIX K TMPEJOCTABICHHUIO 3asBUTENEM, IS
MOJIyYEHUSI MyHULIUIIAIbHON yCIyTH:

1) 3ampoc Ha mnpepocTaBieHue MyHUIMNaIbHON ycnyru, (IIpunmoxenne Ne 3
HacToALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY).

3arnpoc 10JKeH CoAepkKaTh CIEAYIOUIYI0 HHPOPMALIHIO:

- HaMMEHOBaHUE IOPUAMYECKOro JIMLa - aBTopa 3ampoca (ais rpaxnaaH - (aMuiuw,
UMEHH, OTYECTBA, IPU HATMYUU TOCIEIHETO);

- IOYTOBBIM W/WUITH 3JIEKTPOHHBIN apec, 0 KOTOPOMY J0JKEH OBITh aH OTBET;

- CBEJICHUS, UHTEPECYIOIINE OJIB30BATENS U XPOHOJIOTMYECKHE PAMKH 3alpalinBacMon
uH(pOopMaLnu;

- popmy monmyueHus monb3oBarenaeM nHGopmamu (MHGOPMAITMOHHOE MHCHMO, apXUBHAS
CIpaBKa, apXMBHas BBIMCKA, apXUBHAsl KONUS, TEMAaTUYECKHUI MepedyeHb, TeMaTuuecKuii 0030p
JIOKYMEHTOB);

- TMYHYIO IOJIIUCH aBTOpa 3ampoca (rpakaaHuHa WIIH T0JKHOCTHOT'O JIMLIA);

- aTy.

2) JlokymMeHT, yIOCTOBEPSIFONTUH JTMYHOCTh 3asiBUTENS (MPEICTABUTEIIS 3asIBUTENS);

3) JlokyMeHT, MOATBEPXAAIOUIMI  IOJHOMOYHUS  TpEACTaBUTENs  3asBUTEN,
VIOJHOMOYEHHOTO Ha TMoJadyy JOKYMEHTOB U  TOJy4YeHHE pe3yJIbTaTOB  OKa3aHUs
MYHUIIUTIATBHON YCIYTH (B cllydae oOpaleHus MPeACTaBUTENS 3asiBUTENSI — JOBEPEHHOCTh MU
NpHUKa3 O Ha3HAUYEHUW WIM M30paHUU Ha JIOJDKHOCTh B CiIydae OOpalieHUs PYKOBOAMTENS B
Opran);

4) JIoKyMeHTBI, TOATBEPXKIAIONIME TIPaBO (PHU3WYECKOrOo JHIla Ha TOJIYYCHHE
UHPOpPMALlUKM O TPEThEM JIMIE: HOTApHAIBHO 3aBEPEHHAas JOBEPEHHOCTb; JOTOBOp (KYyILIH-
NPOJaXKH, JapeHHs); pellleHue Cya; CBHJIETENbCTB: O POXKIEHUH, Opake, MepeMeHe UMEHH, O
npaBe COOCTBEHHOCTH, O MpaBe HACJIEIOBaHUS;

5) cornacue 3asBUTENEH Ha 00pPaOOTKY MEPCOHATBHBIX TAHHBIX.

9.2. [1nst monmy4eHus apXUBHBIX CIIPAaBOK COLIMAIbHO-IIPABOBOIO XapaKTepa:

1) 3anpoc (ITpunoskenue Ne 5, Ne 6 k HacTosimieMy AJIMHHHUCTPATHBHOMY PErJIaMEHTY);

2) JlokyMeHT, y1OCTOBEPSIIOLIUHN JTMUYHOCTh 3asiBUTENS (MPEICTABUTENS 3asIBUTEN);



3) JlokyMeHT, TOITBEPXKAAIOUIMN  TMOJHOMOYHMS  TMPEACTABUTENST  3asBUTEI,
YIOJIHOMOYEHHOI'0 Ha 110/1ayy JIOKYMEHTOB U IOJIyY€HHE Pe3yJIbTaTa OKa3aHUs MYHULIUITAIBHON
ycayrH (B ciiydae oOpalleHus MpeICTaBUTENs 3asiBUTE);

4) komust TPyNOBOI KHIKKH (IpH MCIIOJIHEHUM 3aMPOCOB, KACAKOIIMXCS MOATBEPKACHUS
TPYJOBOIO CTa)ka, B TOM YHCJE JIbIOTHOTO, CHEIHAIbHOCTH, pa3Mepa 3apabOTHOW IUIaThI,
pa3IMYHBIX HaJ0aBOK U JIBIOT B COOTBETCTBHHU C IEHCHOHHBIM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanun);

5) cornacue 3asBuTenei Ha 00PaOdOTKY MEPCOHATBHBIX TAaHHBIX.

9.3. 3asBuTEN0 MPEAOCTABISAECTCA BO3MOXXHOCTh IOJA4M 3asBJICHUS B DSJIEKTPOHHOMN
dopme mocpenacrsom PIITY. Ilpu HampaBieHWH 3asBHUTENCM 3asBICHUS O MPEIOCTABICHUHU
MyHULUIIAIBHOMN yciryru nocpenctsoM PIIT'Y, 3asBuTens Bopase MpeaoCTaBUTh B JJIEKTPOHHOM
BUJIC UHBIC JJOKYMEHTBI, IPEyCMOTpeHHbIe TyHKTaMu 9.1. — 9.2. Ilpu HanpaBieHNH 3asiBUTEIEM
(mpencraBUTeNeM 3asBUTENs) 3asBICHUA O MPEAOCTABICHUM MYHUIMNAIBHON  yCIyru
nocpenctBoM PIIT'Y, nokymeHT, yaOCTOBEpSIIOUIMN JIMYHOCTh 3asgBUTENSI HE Tpeoyercs,
JTOKYMEHT, TOATBEP>KIAIOIINI MOJTHOMOYUS MPEICTABUTENS JOKEH ObITh MOMMCAH YCUIICHHOU
KBaJTHM(UIMPOBAHHOHN MOAIKMCHIO OpraHa, BBIAABIIETO JOKYMEHT, 1100 HoTapuyca. B ciydae He
MIPEIOCTABIICHUS BBILICYKA3aHHBIX JOKYMEHTOB B 3JIEKTPOHHOM BHJIE, 3asIBUTEIIO IIOCPEICTBOM
«Jlmanoro xabmnera» ©Ha PIII'Y HampaBusercs yBeAOMJIGHME O  HEOOXOAWMOCTH
NPEAOCTABICHNUS  TOJIHOTO  KOMIUIEKTa  JOKyMEHTOB B  Oprad, npenocTaBiIsIOLINNA
MYHUILIMNIAJILHON yCIIyTy, Ha OyMa)XHOM HOCHUTEJIE, COTJIaCHO YCTaHOBJIEHHOTO CPOKA.

@opMbl TOKYMEHTOB I 3alOJHEHHS] MOTYT OBITh MOJYYEHBI 3aBUTEJIEM MPU JTUYHOM
obOpamennn B Opran wiM MHOTO(QYHKIMOHAJIBHBIA IEHTP, B JJIEKTPOHHOW ¢dopme Ha
oduiransHoM BeO-caiite Oprana, EIITY, PIIT'Y.

10. I/Ic‘leprIBalOlIII/Iﬁ MNEPEICHb TOKYMEHTOB, H606X0}II/IMI)IX B COOTBETCTBHHU C
HOPpMAaTUBHBIMHU NPABOBbIMH AKTaAMHU IJIA NIPEI0CTABJICHHUS MyHI/II[I/IHaJIbHOﬁ yciayru,
KOTOPbIC HAXO0AATCHA B PACHOPAKEHUH INOCYyIapPCTBEHHBLIX OPraHoB, OPraHoOB MECTHOI'O

CaMOYIIPaBJICHHUS U UHBIX OPraHoOB, YYaCTBYIOIIUX B IPE€AOCTABJICHUHA MyHI/II[I/IHaJIBHOﬁ
YCIYIru, 1 KOTOphbI€ 3asiBUTEb BIIPpaBE NNPEACTABUTL, B TOM YUCJIC B 3.]'IeKTpOHHOI7I (l)opMe

[IpenocraBienne 10KyMEHTOB, KOTOPbIE HaXOATCS B PACHOPSKEHUN rOCYAapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOI'O CaMOYIPABJIEHUS W MHBIX OpPraHoB, Yy4YacTBYIOIIMX B
IPEIOCTABIEHUN MYHUIMIAIBHON yCIyTd, U KOTOpbIE 3asBUTENb BIIpaBe MPEACTABUTh, B TOM
qucie B 3JIEKTPOHHOHN Gopme, He TpeOyeTcs.

11. Yka3anue Ha 3anpeT TPeOOBAThH OT 3asiBUTEJISI

11.1. Opran, npeaocTaBisSOUIMI MyHUIIUIAIBHYIO YCIYTy HE BIIPABE:

- OTKa3blBaThb B IIpUE€ME 3alpoca W UHBIX JIOKYMEHTOB, HEOOXOAUMBIX [
IPEOCTaBICHUS] MYHUIIUIAIBLHON YCIYTH, B ClIydae, €CIU 3allpoc U JJOKYMEHTbI, HEOOXOJUMbIe
JUISL TIPEAOCTaBJICHUS] MYHHUIMIAIbHOM YCIYTH, MOJAaHbl B COOTBETCTBMM € WHGopMaiuei o
CpOKax M TOpSJKE IMPEeJOCTaBICHUS MYHUIUNAIbHOW yciayrd, omyonukoBaHHoi Ha EIIY,
PIII'Y, na odunmansbHoM caiite OpraHa, NpeIOCTABISAIONIEI0 MYHUIMNAIbHYIO YCIYTY,
OpraHu3alui, y4aCTBYIOIIUX B IIPEIOCTAaBICHUN MyHULUIIATIbHON YCIIYTH;

- OTKa3blBaThb B IPEAOCTaBICHUM MYHHIMIIAJBHOW YCIYTH B ClIy4ae, €CIH 3alpoc U
JIOKYMEHTbI, HEOOXOAMMbIE JUId TMPEeNOCTAaBICHUS MYHULIUNAIBHOW YCIYrW, IOJAaHbl B
COOTBETCTBUU C MH(pOpMaLMel 0 CpoKax M MOpsIKEe MPEAOCTaBICHNUS MYHHUIMIIAIBHON YCIyTH,
onyonukoBanHoi Ha EII'Y, PIII'Y, Ha odummansHOM caiite OpraHa, NpenocTaBisIOLIETO
MYHUIUIIAJIBHYIO YCIYTy, OpraHU3allMi, yYYacTBYIOIIMX B IIPEIOCTAaBICHUN MYHULHIIAIBHON
YCIIYT'H;

- TpeOoBaTh OT 3asABUTENS COBEPIICHHMS WHBIX JEHCTBUH, KpOME IPOXOXKIAECHUS
UJCHTUPUKAIMA U ayTEeHTU(UKAUH B COOTBETCTBUM C HOPMAaTHUBHBIMHU IPABOBBIMU AaKTaMHU



Poccuiickoit ®enepauuu, ykazaHus LEId IPUEMa, a TaKXKe IPEAOCTABICHUsS CBEICHUM,
HEOOXOAUMBIX JUIs pacyera JUIMTEIbHOCTH BPEMEHHOI'O HMHTEpBajla, KOTOPBIH HEOOXOJMMO
3a0pOHUPOBATH JJIsl IPUEMA;

- TpeOOBaTh NPEACTABICHUS JOKYMEHTOB U HH(OPMALIUK WK OCYLLECTBICHUS IeHCTBUH,
IIPEJICTABICHUE UM OCYILECTBIEHUE KOTOPHIX HE IPETYCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU
aKTaMH, pPETYJHUPYIOIIMMU OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3U C IPEJOCTABICHUEM
MYHULIMIIAJIbHBIX YCIIYT;

- TpeOOBaTh NPEACTABICHUS JAOKYMEHTOB U MH(OpMAIUH, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMUA TPaBOBBIMH akTamMu Poccuiickoii ®enepaumn u Pecnybmuku  Kpbim,
MYHHULIMIIAJbHBIMA  IIPaBOBBIMM  aKTaMH  HaxoaaTrca B pacnopsbkeHun — Oprasa,
IIPEAOCTABIAIOIIET0 MYHUIUIIAIBHYIO YCIYTY, HHBIX T'OCYJAapCTBEHHBIX OPraHOB, OpPraHOB
MECTHOIO CaMOYIpPAaBJICHHs M (MJIM) I1OJABEJOMCTBEHHBIX OpraHM3alui, YYacTBYIOIIUX B
[IPEIOCTABIEHUN MYHHUIMIAIBHBIX YCIYT, 32 UCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B YacTH 6
cratbu 7 denepanbHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS MPEAOCTABICHUS JOKYMEHTOB, MOJATBEP)KIAIOIIUX BHECEHUE
3asBUTEJIEM IUIATHI 3a IPENOCTABICHNE MYHULIUIIAJIbHON YCIIYTH;

- TpeOOBaTh OT 3asABUTEINS OCYIICCTBICHHS JEHCTBUH, B TOM YHCJE COTJIACOBAHHIA,
HEOOXOAUMBIX ISl MOJIY4YEHUs] MyHUIUIAIbHON YCIYTH U CBSI3aHHBIX C OOpallleHHeM B MHbIE
rOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHUS, OPraHNU3aliuy, 32 UCKIOYEHUEM
HOJY4YEeHHUsl YCIYT U MOJIy4eHHUs AOKYMEHTOB M MH(OpMaIUH, NPEeIOCTABISIEMbIX B pe3yJIbTaTe
IIPEIOCTABJICHUSl TAKUX YCIYyr, BKJIIOYEHHBIX B IIE€PEYHH, yKa3aHHble B dacTu | crtathu 9
®enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTENS MPEACTABICHUS JTOKYMEHTOB M HMH(OpMalnuu, OTCYyTCTBUE U
(M7IM) HEIOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAJIUCh NPU NEPBOHAYAIBLHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsi TPEJOCTABICHUS MYHUIMIAIBHONH yciayrd, Jnubo B
IIPEIOCTABJIEHUM MYHHUILIMINIAJIbHOW YCIYTH, 3a HCKIIOUEHHUEM CIIy4aeB, IPELYCMOTPEHHBIX
MOJMYHKTaMH «a» - «r» MyHKTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBalommii nepedeHb OCHOBAHMI UIS1 0TKAa3a B IpHeMe 10KYMEHTOB,
HEe00XOAUMBIX JJISl PeAOCTABJIEHUSI MyHHIHMIIAJIbHON yCJIyTH

12.1. OcHoBaHus Ui OTKa3a B IPHUEME TOKYMEHTOB HEOOXOAUMBIX JJISl IPEIOCTABIICHUS
MYHUIIMIIAJILHOW yCITyTH:

1) 3asiBUTENb HE COOTBETCTBYET TPEOOBAHMSIM, YKA3aHHBIM B II. 2.1. AAMMHUCTPATUBHOIO
perjIamMeHTa;

2) HalM4yMe B 3asBJICHUH HEOTOBOPEHHBIX HCIIPABIIEHUH, CEPbE3HBIX MOBPEXKIEHUHN, HE
MO3BOJISIOIIMX OJHO3HAYHO HCTOJKOBATh HX COJAEp)KaHHE, MOJYUCTOK JIMOO IPUIUCOK,
3aYEPKHYTHIX CJIOB;

3) TeKcT 3asBICHUS HE MOAJAEeTCs MPOUTEHHIO;

4) OTCYTCTBUE B 3asIBJICHHH CBEJICHUN O 3asBUTENE, TOAMUCH 3asiBUTEIS.

12.2. OcHoBaHMeM Ui OTKa3a B MpUEME K PAaCCMOTPEHMIO OOpalleHUs 3a MOJyYeHHEM
MYHUIIMIIAJIBHOM YCIIYyTH B AJIEKTPOHHOM BUJE SIBISETCA HajJUMuuMe MOBpexaAeHUl (aiina, He
MO3BOJISIFOIMX MOJIYYUTh AOCTYH K MH(OpMAIMH, CoieprKallieics B TOKYMEHTE.

12.3. OcHoBaHuMeM s OTKa3a B IMpHEME JOKYMEHTOB 3asBHUTENS pPaOOTHUKOM
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa SBISETCS OTCYTCTBUE JHOO OTKa3 B IPENOCTABICHUU
3asBUTENIEM OpHUTMHAja JOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh 3asiBUTENS, MPEACTaBUTENs
3asBUTENA, A TaKXKE IPEJOCTAaBICHUE HEAECHCTBUTEIBHOIO JIOKYMEHTA, YAOCTOBEPSIOIIErO
JMYHOCTH 3asBUTEJSI.

13. UcuepnbiBaronuii nepeyeHb OCHOBAHUM /ISl IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NMPeI0CTABJICHNH MYHUMIMNIAJIBHON yCIyru



13.1. OcHoBaHus i1 NPUOCTAHOBJICHUSA MPEIOCTABICHUS MYHUIMNAIBLHOW YCIyTd
OTCYTCTBYIOT.

13.2. OcHOBaHUAMU ISl OTKa3a B MPEJOCTABICHUN MYHUIIUIAIBHON YCIIYTH SBJISIOTCS:

- OTCYTCTBUE TIOKYMEHTOB B Oprase 1o 3anpammnBacMoil TEMATUKE;

- TEKCT 3arpoca He NOAaeTCs MPOUYTCHHUIO;

- OTCYTCTBHE B 3ampoce, OOpameHHH HEOOXOAMMBIX CBEACHHH Ui MPOBEICHUS
MOMCKOBOU PabOTHI;

13.3. 3asBurtens (mpeacTaBUTENb 3asgBUTENsS]) BIPABE OTKA3aTbCsl OT IMOJYy4YEHUS
MYHUIIMIIAJGHOW YCIYTM Ha OCHOBAaHUM JIMYHOTO MHCHbMEHHOTO 3asBJICHHS, HAIKMCAHHOTO B
cBOOOHOM (popMe HampaBUB MOYTOBBIM OTIIPABICHHEM (C YBEIOMIICHHEM) WJIM OOpaTUBIIUCH B
Opran.

13.4.B cnyuyae orcyTrcTBUs NOKYMEHTOB B OpraHe o 3ampaliMBacMoi TeMaTHKe, IpU
oOnamanuy wuHPOpMAIME O MecTe uX HaxoxaeHus, OpraH HampaBleTCs MHUCHBMO IO
IPUHAJJIEKHOCTU € 0053aTEIbHBIM YBEIOMIICHUEM 3asIBUTEIS.

OTka3 B MpPeNOCTaBICHUH MYHUIUMIAIBHON YCIYI'M HE MPENATCTBYET MOBTOPHOMY
o0pallleHHIO 3a MPEIOCTaBICHUEM MYHULIUIIAIbHON YCIyTH.

14. IlepeveHsb yciayr, KOTOpbIe SIBJSIOTCH HEO0OX0AUMBbIMU U 0013aTeIbHBIMH J1JISI
NpeaoCcTaBJIeHUs] MYHUIIUNATbHOM YCJIYTH
14.1. Ycnyru, HeobxoauMble U 0Os3aTeNbHBIC A MPEIOCTABICHUS MYHUIIUNAIBHON

YCIIYyTH, OTCYTCTBYIOT

15. Ilopsinok, pa3Mep U OCHOBAaHUSI B3MMAHMS roCy1apCTBEHHOI MOIIJIMHBI HJIH
HHOM IU1aThl, B3MMAaEeMOii 32 Npe0cTaBJIeHHe MYHHIMIIAJIbHOM YCJIYTH
15.1. Iinara 3a npeaocTaBlIeHUE MYHHIIMIIAIBHON YCIIYTH HE B3UMAETCS.

16. Ilopsinok, pa3Mep M OCHOBaHUSI B3MMAHMS IJ1aThI 32 MIPel0CTABJIEHHE YCJIYT,
KOTOpPBIE SIBJIAIOTCH HE00X0AMMBIMH U 00513aTeJIbHBIMH 1JIsl IPE10CTABICHHSA
MYHMUIMIAJIbHON yCJIYru

16.1. Ilmata 3a mpegocTaBi€HUE YCIYr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU JUISI TPEIOCTABICHNS MyHUIIMIIAJIbHOW YCIIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KH/AaHHUS 3asBUTENSA B OYepead NPH NoJave 3anpoca o
Mpea0CTaBJIeHUH MYHUIIMIIAJIBLHOM YCJIYI'H U NPHU MOJYy4YE€HHHU pe3yibTaTa NpeaoCcTaBJIeHUs
MYHUIUNATBHOH YCJIYIH

17.1. Bpemst o)xujaHus 3asBUTEN B O4EpEAM IPU IOJAYe 3alpoca O MPEeNOoCTaBICHUN
MYHULIMIIAJBHON YCIYyI'M W TPU TOJYYEHHWH pe3yJbTaTa MNpPeJOCTaBICHUS MYHUIMIAIBHON
YCIIYTU HE JI0JKHO MPEBBILATEL 15 MUHYT.

18. Cpox M NOpPsII0K PEerucTpPaluy 3anpoca 3assBUTEIs 0 MPEI0CTABJICHUHI
MYHHUIUIIAJIbHON YCJIYIH, B TOM YHCJIe B JJIEKTPOHHOI (hopme

18.1. Perucrpanus 3asBieHus, nocrynusmero B Opral, OCyIIECTBIsAECTCS B TedeHue |
pabouero mAHs, C JAarThl €ro MOJY4YeHHUs JOJDKHOCTHBIM JsmuoMm Oprana. Perucrpanus
OCYIIECTBIISIETCS TyTEM MPOCTABJICHHSI OTMETKU Ha 3asBJICHUH (JlaTa MpueMa, BXOSIINI HoMep)
Y PETUCTPALMH 3asBJICHUS B )KypHaJI€ PETUCTPALUH.

18.2. 3asBneHue W JOKYMEHTHI, IMMOJaBaeMble uYepe3 MHOTO(DYHKIIMOHAIBHBIA IIEHTD,
nepenatorcss B Oprad B CpoK, HE MpeBbIIIAOMUN 2 pabounx aHEH, co JAHA WX MOCTYIUICHUS B
MHOTO(YHKIIMOHATbHBIN LIEHTP, U PETUCTPUPYIOTCst OpraHoM B 3TOT K€ JACHb.



18.3. Ilpu HampaBieHHMM 3asBUTEJIEM 3asBJIEHUS O IPEIOCTABICHUU MYHULUINAIbHOU
yCIYTH B 2JIEKTpoHHOH dopme mocpeactBoM PIII'Y, Opran B TedyeHue 3 pabouux JgHEH CO JTHS
IIOJIyUYEHUSI YKa3aHHOTO 3asIBJICHUS HAIPABIISAET 3asBUTENIO YBEAOMIICHUE B «JIMYHBIA KaOMHET)»
Ha PIII'Y, o HeoOXxomumocTH mpeactaBiieHuss B OpraH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 9.1.
HACTOSIIEro AIMHHHCTPATUBHOTO PEriaMeHTa, Ha OyMa)KHBIX HOCHTENSIX C YKa3aHHEM JAaThl,
BPEMEHH UX MPEJOCTaBICHUS U MecTa HaxoxieHus: Oprana.

19. TpeOGoBaHus K MOMeIIEHUSIM, B KOTOPBIX NMPeA0CTABJISAECTCH MyYHUIUNIAIbHAS
yCJIyra, K 3aj1y 0:KHJIaHHUs, MeCTaM /IJIsl 3a1I0JTHEHHS 3allPOCOB O NMPeA0CTABJICHUH
MYHUUIHMNAJIbHON YCJIYIrd, UHGOPMALMOHHBIM CTEHIAM € 00pa3laMM UX 3al0JTHEHUA U
nepeyHeM J0KYMEHTOB, HEO0X0AUMBIX /ISl PeI0CTABIEHUS MYHUIIUNIAJIbHOM YCJIYyT4, B
TOM YHCJe K 00ecneYeHU IO JOCTYIHOCTH JIJI HHBAJIMJI0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoii Penepauyu 0 COUAIbLHOM 3aLIUTE
HHBAJIHI0B

19.1. B nemsax oOecrnieyeHus: KOHGUICHIIMATLHOCTH CBEICHHH BEIETCS MPHUEM TOJIBKO
oaHoro 3asBuTens. OIHOBPEMEHHOE KOHCYJIbTUPOBaHHE W (WJIM) TpUEeM JBYX H OoJiee
3asBUTEINEH HE TOMYCKaeTCsl.

PabGouee mecrto cmenmamucra Oprana (cTpykrypHoro mnompazaeneHus OpranHa),
HEMOCPEJICTBEHHO YYAaCTBYIOLIErO B MPEIOCTABICHUNM MYHULIUIAIBHOU YCIYTH, OJKHO OBITH
000pyI0BaHO TIEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYINa K HEOOXOIUMBIM
WH(GOPMALMOHHBIM 0a3aM JIaHHBIX, [EYaTaAIOUIUM, KCEPOKOIHUPYIOUUM U CKaHUPYIOUIUM
yCTpOMCTBAMH, UMETh HHPOpMANMIO O ¢GaMWInA, WUMEHH W OTYECTBE CIICHUAIIKCTA,
OCYIIECTBIISOIIETO TIPUEM 3asiBUTEICH.

Bxon B 3manme Oprana A0KeH OBITH 00OPYHIOBaH BBIBECKOW C yKa3aHHWEM ITOJTHOTO
HauMmeHoBaHust Oprana, ajpeca, Homepa TenedoHa A CIPaBOK, IPUEMHBIX THEH.

3asButenu, oopatusiuecs B Opras, HEMOCPEACTBEHHO HHPOPMUPYIOTCS:

- 00 wucYepmbIBaIOIIEM TMEpPEeYHE JIOKYMEHTOB, HEOOXOAMMBIX i MPEIOCTaBICHUS
MYHUIUTIATLHOMN YCIYTH, UX KOMIUIEKTHOCTH;

- O TMOpSAKE OKa3aHWs MYHULMNAIBHOM YCIYIM, B TOM YHCIE€ O JOKyMEHTaX, He
TpeOyeMbIX OT 3asIBUTENIS TIPH MPETOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH;

- 0 TPaBWIBHOCTH OQOPMIICHHS] IJOKYMEHTOB, HEOOXOJUMBIX ISl TMPEIOCTaBICHUS
MYHHUIHUIIAJIBHON YCIyTH;

- 00 WCTOYHMKAX TOIY4YEHHsS JOKYMEHTOB, HEOOXOJUMBIX [UIsl TPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

- 0 MopsiKe, Cpokax O(OpMIEHHUS TOKYMEHTOB, HEOOXOAUMBIX IJI MPEJOCTaBICHUS
MYHUIUTIATEHON YCIyTH, BO3MOXKHOCTH UX MOTYYEHUS;

- 00 wWcuepmbIBAIONIEM TIEPEYHE OCHOBAaHWUW [UIsI OTKa3a B MPEIOCTaBICHUU
MYHUILIMTIAJTbHON YCITYTH.

19.2. Tlomerenusi, B KOTOPBIX MPEIOCTABISACTCS MyHULIUTIATbHAS YCITyTa:

- IPEIMTOYTHTEIIFHO Pa3MEeNAloTCs Ha HIKHUX dTakaX 3JaHUM, WIH B OT/ICTBHO CTOSIIINAX
3/IaHUSAX, U JOJDKHBI OBITh 00OPYAOBaHBI OTAENBHBIM BXOJOM. PacronokeHue BhIINIE TIEPBOTO
dTaka JOMYCKAeTCs MPHU HAJUYMH B 3/aHUM CIEIUAIbHO OO0OpYIOBAaHHOTO JU(Ta WIH
MOIBEMHUKA ISl UHBAIHJIOB U MHBIX MAJIOMOOMIBHBIX TPYII HAaceJIeHHs. BXOIbI B MOMEIIEHHUS
000pyIyIOTCA TMaHAyCcaMH, pPaCIIMPEHHBIMH TMPOXOJaMH, TO3BOJISIIONIUMUA  0OECTICUUTh
OecTpensTCTBEHHBIA JIOCTYN WHBAJIHMAOB, BKIIOYas WHBAIUIOB, HCIONB3YIOIMIUX Kpecia-
KOJISICKH;

- JIOJDKHBl  COOTBETCTBOBAaTh  CAHUTAPHO-TUTUEHUYECKUM,  MPOTHUBOMOKAPHBIM
TpeOOBaHUSIM U TPeOOBAaHUAM TEXHUKH OE€30MAaCHOCTH, a TaKKe O0eCredruBaTh CBOOOJHBIN
JOCTYT K HUIM MHBAJUIOB U MATOMOOUIIBLHBIX TPYII HACEICHUS;

- 000pyAYIOTCSI CBETOBBIM MH(OPMAITHOHHBIM Ta0JIO;



- KOMIUJIEKTYETCSI HEOOXOAMMBIM O0OpYHOBaHMEM B IENSAX CO3/JaHUS KOMQOPTHBIX
YCJIOBUM JIJ1 MOJydaTesiell MyHUIIUNAIbHON yCIIYTH;

- JTIOJDKHBI OBITH 00OPYIOBaHBI YCTPOWCTBAMHM JJIsi 03BYUYMBAHUS BU3YaJIbHOW, TEKCTOBOM
uH(pOpMallnK, a TaKKe HAJIUCAMHU, 3HAKAMU U MHOM TEKCTOBOM U rpaduyeckoil nHpopmaimei,
BBIIOJIHEHHBIMH ~ PeNbePHO-TOUCYHBIM pupTOoM bpaiing u Ha KoHTpacTHOM (oHe, B
COOTBETCTBUM C ACHCTBYIOUIMMH CTaHJIapTaMH BBIIOJIHEHUS U pa3MEUICHHsS TaKuX 3HAKOB, a
TaKXKe BU3YAJbHBIMH HHIMKATOPaMH, MpPeoOpa3yloUIMMHU 3BYKOBBIE CHUTHAJbl B CBETOBBIC,
peueBble CUTHAIIBI B TEKCTOBYIO OeryInyro cTpoky. ObecriednBaeTcs JOMYCK CypI0oNepeBoYnKa
U TU(IOCYpAOTIEpPEBOTUHKA.

19.3. TpeboBaHus K 3a1y OKHJIaHHUS.

Mecrta OXuaaHusi JOJDKHBI OBITH OOOPYIOBAaHBI CTYJBSIMH, KPECEIbHBIMU CEKIUSMH,
CKaMbSIMH.

KonnyectBo MecT oXupaHusi ompenensercs HUcxXolsd Hu3 (PaKTHYeCKOH Harpysku u
BO3MOXKHOCTEH JIJISl KX pa3MelleHusI.

19.4. TpeOoBanuss K MecTaM [Uisl 3all0JIHEHUS 3allpoOCOB O IPEIOCTABICHUU
MYHUIIMIIATEHOU YCITYTH.

MecTta mJid 3all0JIHEHUSI TOKYMEHTOB JIOJKHBI ObITH 00OPYJOBaHbI CTYJIBSIMH, CTOJaMH
(croitkamu) u oOecredyeHbl oOpa3llaMu 3aloJIHEHHs] JOKYMEHTOB, OJaHKaMHU 3asBICHUN U
KaHIEJIPCKIMH TPUHAIIC)KHOCTIMH.

19.5. TpebGoBanusi k WH(MOPMALMOHHBIM CTEHIAM C oOOpa3llaMd HX 3arOJHEHHS U
NEPEYHEM JIOKYMEHTOB, HEOOXOUMBIX JUIs IPEAOCTaBICHNUS MYHULUIIAIIBHOMN YCIIYTH.

Mecta i uHQOpPMHUpPOBaHUS, MpeJHA3HAYCHHBIC NJIS O3HAKOMIICHUS 3asBHUTENECH C
MH(POPMALMOHHBIMHA MaTepHaliaMH, 000pyIyIOTCs HHPOPMAIIMOHHBIMHA CTEHIAMH.

Ha wundopmannoHHBIX CTeHIaX WIM HH(QOPMAIMOHHBIX TEPMHHANIAX pa3MellaeTcs
BU3yalIbHAs, TEKCTOBas M MYJIbTHMEIWIHAs WHPOpPMALUS O TOPAIKE IPETOCTABICHUS
MYHUIIUNATbHON ycinyru. MHQpOpMalMOHHBIE CTEHAbl YCTAHABIMBAIOTCA B YJOOHOM JUIs
rpaXaaH MeCT€ U JOJDKHBI COOTBETCTBOBATh ONTHMAJIbHOMY 3pUTEIBHOMY U CIYXOBOMY
BOCTIPHATHIO 3TON MH(OpMAINK IpaXkIaHAMH.

19.6. TpeOoBaHus K OOECHEUEHUIO JOCTYMHOCTH JUIsi MWHBAJIWJOB B COOTBETCTBUU C
3aKkoHoaresbeTBOM Pocceuniickoit denepanuy 0 COLManbHOM 3alUTE UHBAJIUJIOB:

- ycioBus Uid OECHpensTCTBEHHOTOo J0CTyna K OOBEKTaM, MecTaM OTAbIXa U K
IPEJOCTABIIIEMBIM B HUX YCIIyTam;

- BO3MOYKHOCTb CAMOCTOSTEIBHOTO TMEpPEABMXKEHUS [0 TEPPUTOPUH, HA KOTOPOMH
pacronio’)keH 0OBEKT, BXOJa B TakMe OOBEKThl M BbIXOJA M3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEJICTBO U BBICAJIKH U3 HETO, B TOM YHUCJIE C UCIOIb30BAaHUEM Kpeca-KOJISACKH;

- COIIPOBOKICHHWE HMHBAIMJIOB, UMEIOLIUX CTOMKHE paccTpoiicTBa (DYHKIUHM 3peHUS U
CaMOCTOSITENIbHOTO MEPEBUKEHMS, U OKa3aHUE UM ITIOMOIIU Ha 0OBEKTE;

- CO/eHCTBHE HMHBAJIUAY NpPU BXOJE B 3JaHUE M BBIXOAE M3 HEro, WHGOPMHpPOBAHUE
MHBaJIN/Ia O JOCTYITHBIX MapuIpyTax oOLIECTBEHHOI'O TPAHCIIOPTA;

- n1y0narpoBaHre HeOOXOAMMOM Al HHBAIKIOB 3BYKOBOM M 3pUTEIbHON MH(pOpMaLuy, a
TaK)Ke HaJAMKNCed, 3HAKOB M HWHOM TEKCTOBOM U rpaduyeckoil uHPoOpManuu 3HAKaMH,
BBITTOJIHEHHBIMU  peNibeHO-TOUeYHBbIM IpupTOM bpailnsg, momyck cypaonepeBoAuuKa H
TU(dI0CYpIOTIEPEBOTUNKA;

- IOMTyCK Ha 00BEKTHI COOAKU-TIPOBOAHMKA MTPU HAIMYMU JOKYMEHTA, MOATBEPKIAI0IIEr0
ee creuuagbHoe oOydyeHHe U BbIJIaBaeMoro 1o (¢opMe u B MOPSAKE, KOTOPHIE ONpenesstoTCs
(benepaabHBIM OPraHOM HMCTHIOJIHUTENBHOM BIACTH, OCYIIECTBISIONIMM (DYHKIIUH 110 BBIpaOOTKE U
peaM3aluy ToCyJapCTBEHHOMN MOJMTUKU M HOPMATHUBHO-IIPABOBOMY PETYJIHMPOBAHUIO B cdepe
COLMAJIbHOM 3alUThI HACeNICHHUS;

- OKa3aHHEe JOJKHOCTHBIMHU JIMIIAMHU, MIPETOCTABISIONIMMYU YCIYTy, TOMOIIM WHBATUAAM
B IIPEOJIOJICHUH OaphepOB, MEIIAIONIMX MOTYYEHUIO UMM YCIYT HapaBHE C IPYTHMU JIMLIAMH;

- BBIJICJICHHE Ha BCEX MapKOBKaX OOIIETO MOJIb30BaHMS, OKOJIO OOBEKTOB U MECT OT/IbIXa,
He MeHee 10 mpOIEHTOB MecT (HO HE MEHee OJHOr0 MecTa) A OecIyiaTHOW MapKOBKHU



TPAHCHOPTHBIX CPEACTB, yrpaBisieMblx vHBanuaamu [, Il rpymm, u TpaHCHOPTHBIX CPENACTB,
MEPEeBO3SIINX TaKUX MHBAIWIOB U (WIK) AeTel-uHBaIuAo0B. Ha rpaxaan u3 yucia WHBAJINI0B
III rpynmbl pacnpoOCTpaHSIOTCA HOPMBI HACTOSALIEM YacTH B IOPSAAKE, OIPEAEIIEMOM
[IpaButensctBoM Poccuiickoit ®@enepanuu. Ha ykazaHHBIX TPaHCIOPTHBIX CPEACTBAX JOJLKEH
OBITh YCTaHOBJICH OINO3HABAaTEIbHBIN 3HAK «VHBamuI» W nHpOpMaKS 00 STHUX TPAHCHOPTHBIX
CpelCcTBaxX J0JKHA ObITh BHECEHA B (efiepaibHbI PeecTp HHBATUIOB.

- HaJyIeXkaliee pa3MenieHne o0opyaoBaHUS U HOCUTENeH WH(POpMAIUU, HEOOXOIUMBIX
JUIsl o0ecriedyeHus: OECIPensITCTBEHHOTO JOCTyla MHBAIUIOB K 0O0BEKTaM U YCIyraMm C y4eToM
OTrpaHUYEHUHN UX KU3ZHEAEITEIbHOCTH.

B cnyuasx, ecinu cymiecTByromme 0ObEKThl HEBO3MOXKHO MOJIHOCTHIO MPUCIOCOOUTH C
y4eTOM NOTpPeOHOCTeH WHBAIMIOB, 1O HX PEKOHCTPYKIHMHM WM KalUTAJIBHOTO PEMOHTA,
NPUHUMAIOTCS. COTJIAaCOBAHHBIE C OJHUM U3 OOUIECTBEHHBIX OOBEAMHEHWN WHBAJIHJIOB,
OCYILIECTBIISIOLIUX CBOKO JESATEIBHOCTh HA TEPPUTOPUU IOCEJICHUS, MyHUIUIIAILHOTO paiioHa,
TOPOJICKOTO OKpyra, MHHHMMAJbHBIE MEpbI sl OoOecledeHHsl JOCTyla WHBAJIUAOB K MECTY
IPEOCTABJICHUS MYHULUINAIbHOM YCIyru Ju0o, KOrja 23TO BO3MOXHO, OOECHeunuTh
MPEIOCTaBIEHUE HEOOXOAUMBIX YCIYT MO MECTY KHUTEJIbCTBA MHBAINU/A WU B JIUCTAHIIMOHHOM
pexuMe.

19.7. JJomxHOCTHBIE JHIla, PaOOTAIONINE C WHBAIHAAMHU, MPOXOASIT UHCTPYKTUPOBAHUE
Wi oO0ydeHHe 1O BONPOCAM, CBS3aHHBIM C OOECIIEYCHHWEM JOCTYIHOCTU Ui HUX OOBEKTOB
COLIMATILHOM, HH)KEHEPHOU U TPAHCIOPTHOU MHPPACTPYKTYP U YCIYT.

20. IToka3aTeu JOCTYNNHOCTH M KAa4eCTBA MYHHIUIIAJIbHOM YCJIYIH

20.1. TTokazaTensiMu TOCTYITHOCTH TPEAOCTABICHIS MyHUIIUTIAILHON YCITYTH SIBJISTFOTCSL:

- IIpY NPEJOCTaBICHUY MyHULIUIIAJIBHON YCIYT'H KOJUYECTBO B3aUMOACHCTBUN 3asiBUTEIS
C JOJDKHOCTHBIMHM Juiamu OpraHa, OTBETCTBEHHBIMM 3a IPEIOCTABIEHUE MYHUIMIAIBHON
ycayrH, He OoJiee 3-X pa3, IpOJ0JKUTEIBHOCTh KaX/10T0 0OpallleH!s He IpeBblaeT 15 MUHYT;

- BO3MOXKHOCTb IIOJIyYEHHUsI CBEACHUN O XOJ€ NMPEAOCTABICHUS MYHULUIIAIBHON YCIyTH
nocpernctBom PIII'Y (B ciyuae mojaum 3asiBI€HUS B JJIEKTpoHHOM Bujae uepe3 PIITY),
ANIEKTPOHHOM TMOYTHI, a TaKXke MO0 cHpaBo4yHbIM TenedoHam OpraHa, HpPENOCTABISAIOLIETO
MYHUIUTNAIBHYIO YCIAYTY U JIMYHOTO nocemieHust OpraHa, B yCTaHOBJICHHOE IpauKoM paboThI
Bpems. IlomydeHue cBeneHuNl O XOJA€ MPEAOCTABICHHUS MYHULMIAIBHOW YCIYTH IIyTEM
ucnonb3oBanus PIIT'Y Bo3MoxHO B 11000€ BpeMsl ¢ MOMEHTA MOJjauu IOKyMEHTOB;

- MYHMIMIAJIbHAS YCIyra HpeJOCTaBIsETCS IMOCPEICTBOM MHOTOQYHKIMOHAIBHBIX
LEHTPOB B COOTBETCTBUU C JEHUCTBYIOIIMM COIJIALIEHUEM O B3aUMOJCHUCTBUH, 3aKIIOUYEHHOM
mexny Opranom u I'BY PK «M®11y;

- BO3MOXHOCTHb IIOJy4EHHs MYHHULMIAIBHOW YCIYI'M IIOCPEICTBOM 3ampoca o
IIPEAOCTABICHUA HECKOJIBKUX MYHULHIAIBHBIX YCIYT, MOCPEICTBOM KOMILIEKCHOTO 3aIpoca
OTCYTCTBYET.

20.2. KauectBo mpemoCTaBlICHHS MYHUIUIIAJBHOH  YCIYTH  XapaKTEepPH3YyeTCs
[IPEAOCTABICHUEM MYHUIIUNIAIBHOW YCIYyTH B COOTBETCTBHUU CO CTAHAAPTOM IIPEIOCTaBICHUS
MYHHUIUITIAJIBHON YCIYTH, a TAKXKE OTCYTCTBHEM:

- 0e30CHOBATENBHBIX OTKA30B B MPHEME 3asBJICHUN O MPEJAOCTABICHUH MYHUIIUIATLHON
YCIIYTH OT 3asiBUTEJIEN U B IPENOCTABICHUN MYHULIUIIAIBHON YCIYTH;

- HapyUIEHUI CPOKOB MPENOCTABICHNS MYHUIIMIIAJIILHON YCIIYTH;

- ouepeiew NpH NpHEME 3asBJICHUM O NPEIOCTAaBICHUM MYHULUIIAJBHON YCIYTH OT
3asiBUTEJIEN U BbIJAaU€ PE3YJIbTATOB MIPENOCTABICHNUS MyHUIIMIIAIILHOMN YCIIYTH;

- HEKOMIIETEHTHOCTH CIIELIUAINCTOB;

- xano0 Ha aelicTBus (O6e3neicTBHE) INO0 HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIICHUE
K 3asBUTEIISIM CIIELMAIACTOB, OCYLIECTBIISIOMINX IPEIOCTABICHNE MYHUIIUIIAIBHON YCIYTH.

21. Unble TpeOOBaHMSI, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOCHHOCTH MPEA0CTABICHUSA
MYHHUIIUNIAJTbHOM YCJIYTH MO 3KCTEPPUTOPHATBHOMY NPUHIMILY (B CJIy4ae, ecJiu



MYHUIIUNIAJTbHAS YCJIYyra NpegoCTABJSAETCS M0 IKCTEPPUTOPUATIBLHOMY NPHHIIAITY) U
0C00EHHOCTH NMPeA0CTABJICHUSI MYHUIIMIIAJIbHOH YCJIYTH B 3JIEKTPOHHOU (hopme

21.1. MyHununanbHas yciiyra o 3KCTeppUTOPHATLHOMY MPUHIUITY HE IPEI0CTABISAETCS

21.2. Oco0eHHOCTH MPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBiieHre MYHUIIUITAILHON yCIYTH B 3JeKTpoHHOU popme, mocpenctsom PIITY,
OCYILIECTBJISIETCSl IIOCJIE €€ IepeBOJa B JJIEKTPOHHBIM BUJA B IOPSAKE, YCTAHOBICHHOM
NEHCTBYIONIUM 3aKOHO/1aTeIbCTBOM.

OOpamienre 3a TOJTYYEHHEM MYHHLIUNAIBHOW YCIYIM MOXET OCYIIECTBIATHCS C
UCIIOJIb30BAaHUEM DJIEKTPOHHBIX JIOKYMEHTOB, TOJMUCAHHBIX O3JEKTPOHHOM TMOANHCHIO B
COOTBETCTBUH C TpeOoBanusaMu PenepanbHOro 3akoHa «OO 3IEKTPOHHOW MOAMUCH» OT
06.04.2011 Ne 63-®3 u TpedoBanusmu denepanpHoro 3akona Ne210-D3.

3anpoc M HHBIE JOKYMEHTBI, HEOOXOIMMBIE AJIs IPEAOCTaBICHUS MYHHUILIMIIAIbHOU
yCIyTH, TOJMUCAaHHBIE MPOCTOW SJIEKTPOHHOW TMOANUCHIO U TMOJAaHHBIE 3asBUTEIEM C
coOmoienreM TpeboBanmii yactu 2 crathi 21.1u yactu 1 crareu 5 @expepanpHoro 3akona «O0
JNeKTpOHHOU moanmucu» u TpeboBanusimu degepanbHoro 3akoHa Ne210-d3, mpusHaroTcs
PaBHO3HAYHBIMH 3aIPOCY U MHBIM JIOKYMEHTaM, ITOANMCAHHBIM COOCTBEHHOPYYHOU MOAMUCHIO U
MPEJICTABICHHBIM Ha OyMa)XHOM HOCHTENE, 3a WCKIIOYEHHEM CIIy4aeB, €clid (eaepalbHbIMU
3aKOHAMM WJIM MHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU YCTaHOBJIEH 3aIllpeT HAa oOpalleHue
3a MOJIyYeHHUEM MYHULIUIATBHON YCIYTH B 3JIEKTPOHHOI (popme.

B cootBerctBumn ¢ nynkrom 2(1) IlpaBuin omnpeneneHus BUIOB AJIEKTPOHHOM MOAMMCH,
MCIIOJIb30BaHNE KOTOPBIX JOMYCKAETCsl NMpU OOpalIeHHH 32 IMOJIyY€HHEM TOCYAapCTBEHHBIX U
MYHULIMNIAJBHBIX ~ YCIYT, YTBEPXKJIEHHBIX IocTtaHoBieHueM [IpaButenbctBa Poccuiickoit
®enepanun ot 25 uroHsg 2012 1. Ne 634 «O BuIax 3JIEKTPOHHOM MOJIUCH, HCIOJIb30BaHUE
KOTOPBIX JIOIYCKAETCsl MPH OOpaIleHUH 3a MOJYyYSHHEM TOCYJapCTBEHHBIX M MYHHIIUTAIBHBIX
YCIIyT» 3asiBUTENb - (PU3HUECKOE JIMIIO BIIPABE UCIOIb30BaTh MPOCTYIO AIEKTPOHHYIO MOANUCH B
clydae, €ciIM WJIeHTUQUKalUWg W ayTeHTU(UKanus 3agBUTENS - (U3NYECKOTO JIMLA
OCYILECTBIISIFOTCS C MCHOJb30BAHUEM €AMHOM CHUCTEMbl MACHTU(UKAIMU U ayTeHTU(UKAIHIH,
[P YCJIOBHH, YTO MPH BblJaue KIH0OYa MPOCTON AJIEKTPOHHOM MOAMHUCH JIMYHOCTh (PU3NYECKOTO
JMIa YCTAaHOBJIEHA NP JINYHOM IIPUEME.

21.3. 3asgBieHne W JOKYMEHTHI, YyKa3aHHble B myHKTax 9.1, 9.2 Hacrosmero
AJIMMHHCTpPaTUBHOTO pErIaMeHTa, MpeJCTaBICHHbIE B (hOpME AIIEKTPOHHOIO JOKYMEHTa depe3
PIIT'Y nonnuceiBaioTCsl 3asBUTENEM JHMOO MpPEICTABUTENEM 3asBUTENS C MCIOJIb30BAHUEM
IPOCTOM 3JEKTPOHHOM MOAMMCH (aBTOMAaTM4eCKH) WM YCUJICHHON KBaJM(UIIMPOBAHHON
AJIEKTPOHHOM MOANUCH 3asBUTENS (IIPEICTABUTENS 3asIBUTEIS).

IIpu mpencraBneHUM 3asBICHHS TNPEJICTaBUTEIEM 3asBUTENSI B (OpPME 3IEKTPOHHOIO
JOKyMEHTa K TakoMy 3asiBIICHHIO @pWJIaraercd HauexamuM oOpa3oM o¢opMIIeHHas
JIOBEPEHHOCTh B (OpMEe DJIEKTPOHHOTO JOKyMEHTa, MOAMMCAHHOIO JIUIIOM, BBIIABIINM
(moxmucaBIIMM)  JTIOBEPEHHOCTb, C  HCIIOJIb30BAaHUEM YCHJIEHHOM KBalU(UIMPOBAHHOM
ANIEKTPOHHON MOJANMUCH (B ClIy4ae, €ClU IpPEICTAaBUTENb 3asBUTENS JEHCTBYET HAa OCHOBAaHUU
JIOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K MOPSIAKY UX BBINOJHEHHUSI, 0COOCHHOCTH BbINOJTHEHUS
aJIMHUHHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (popmMe U B MHOTOPYHKIMOHATBHOM
LHeHTpe

22. UcyepnbIBaloluii NepevyeHb AIMUHUCTPATHBHBIX NPOLEAYP NPH
NpeAoCTABJIeHUN MYHHIIUIIAJILHOM yCJIYyTH
22.1. TIlpenocraBieHne MYHHIMIIAIBHOM YyCIYrH BKIOYaeT B ce0s  Cleayromue
a/IMUHUCTPATUBHBIE ITPOLEYPHI:
1) npuem u peructpauus 3asBICHUS U TOKYMEHTOB, 00s13aTeIbHBIX K IPEIOCTABICHHIO;
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2) pacCMOTpEHHE NPEJICTABICHHBIX TOKYMEHTOB;
3) npuHATHE PELICHUs O IPEJOCTABICHUN MyHUIIMIIAILHON YCIIYTH;
4) BplJaua WM HaIIpaBJICHUE 3asBUTENIO Pe3yibTaTa MPEJOCTaBICHUS] MyHULIUIIAIbHON

YCIIYTH.

23. [Ipuem u perucTpanus 3asiBJIeHHsI U IOKYMEHTOB, 00513aTeJIbHBIX K
Npea0CTaBICHUI0

23.1. OcHoBaHMeM JiJIs Hayajaa aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOCTYILICHUE B
Anvunuctpanuio ['onyOMHCKOTO celbCKOTo mocenenus baxuncapaiickoro paiiona Pecrybnuku
Kpbim (manee — AJDMHHHCTpAIMs), COOTBETCTBYIOIIErO 3asBJICHHs. 3ampoc (3asBicHHE)
IpeICTaBIsIeTCs 3asBUTENEM (IpeacTaBuTesieM 3asButens) B Opras, MocpeacTBOM IOYTOBOM
CBS3W WM B JJeKTpoHHOUW ¢opme uyepe3d PIII'Y, nubo mnpu nuyHOM oOOpaimieHud B
MHOTO() YHKIIMOHAJIbHBIN LIEHTP.

Cnenuanuct, OTBETCTBEHHBIM 3a IMPUEM M PETUCTPALUIO JOKYMEHTOB, IPOU3BOAUT
IpUeM 3asiBIICHUS, COTJIACHO YCTAaHOBJCHHOW (hopMme, M TMPHIOKEHHBIX K HEMY IOKYMEHTOB
JUYHO OT 3asBUTENISI WM €ro YIOJHOMOYEHHOIO MpeAcTaBuTens. B ciayuyae mpencraBiieHHs
3asiBJICHUS NPU JMYHOM OOpPAILEHUM 3asBUTENS WM NPEICTaBUTENS 3asBUTENS NPEAbsBIAETCS
JIOKYMEHT, YAOCTOBEPSAIOUIMN COOTBETCTBEHHO JIMYHOCTh 3asBUTENS WA NPEICTaBUTEI
3asIBUTEIIS.

JIumo, uMerolee MpaBo JeUCTBOBaTh 0e3 JOBEPEHHOCTH OT MMEHHU IOPUIMYECKOrO JIMIIA,
OPEObABISET JOKYMEHT, YIOCTOBEPSIOUIMA €ro JIMYHOCTh, M COOOMIAeT PEKBU3UTHI
CBUJIETENLCTBA O TOCYIAPCTBEHHOW PErUCTpallK IOPUINYECKOro numa (Jincra 3amucu EnuHoro
rOCYyAapCTBEHHOTO pEecTpa IOPUIAMYECKUX JIMI[), a MPEICTaBUTENb IOPUIUYECKOro JIMIa
NPEABBISIET TaKXe JOKYMEHT, MOATBEPKIAIOLIMNA €ro IMOJHOMOYHUS JIEUCTBOBATH OT UMEHU
3TOT0 FOPUINYECKOTO JIMIA, WK KOIUIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO Me4arbio (IpyU HaJIu4uu
1eyaTu) U NOANUCHI0 PYKOBOAMUTEINS STOr0 FOPUANYECKOTO JHIIA.

[Ipyn nmpencraBieHuM 3asBUTENEM JTOKYMEHTOB YCTAHABIMBACTCS JIMYHOCTH 3asBUTEIN,
IIPOBEPSIIOTCS TOJTHOMOYMS 3asiBUTEINS, OCYIIECTBIAETCS IPOBEPKA COOTBETCTBUS CBEIECHUH,
YKa3aHHBIX B 3asBJICHUH, MPEACTAaBICHHBIM JIOKYMEHTaM, I[IOJIHOTa U IPaBUIbHOCTH
o(opMmiIeHUs 3asBICHUS.

B xome mnpuema 3asBieHHMs M TpUIaraéMblXx K HEMY JOKYMEHTOB CIIELUAIMCT
OCYILIECTBIISIET UX IPOBEPKY HA:

- IPaBUJILHOCTH O(POPMIIEHUS 3aBIICHUS;

- KOMIUIEKTHOCTb NPUJIOKEHHBIX K 3asBJICHHUIO JOKYMEHTOB, yKa3aHHBIX B IyHKTe 9.1.
HACTOALIEr0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBHME B 3asIBJICHMM U INPHJIAracéMbIX K 3asBICHUI0 JOKYMEHTaX HEOTOBOPEHHBIX
UCIPABIIEHUHN, CEPbE3HBIX IOBPEXKACHUN, HE MO3BOJIAIOIIMX OJHO3HAYHO HCTOJKOBaTh HX
coJiepKaHue, MOYMCTOK JIMO0 MPUIHCOK, 3aUE€PKHYTHIX CIIOB;

- OTCYTCTBHE B 3asBJICHUM W MPUIATAEMBIX K 3adBJICHHI0 JOKYMEHTax 3allHCel,
BBITNIOJTHEHHBIX KapaHIallIoM.

[Tocne mpoBepkH OKYMEHTOB CIEHUAIMCT Ha OOOPOTHOI CTOpPOHE 3asiBIE€HUS CTABUT
OTMETKY O COOTBETCTBUHU JIOKYMEHTOB NPEABSABISIEMbIM TPEOOBaHUSAM, MOCIE YEro 3asBIICHHE
pErUCTpUpYyeTCA B KypHaJe ydeTa BXOSIIMX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEp U Jara
pErucTpanum.

3asBuTtento Bbiaaercsa pacnucka ([Ipunoxenne Ne 4 kK ATMUHUCTPAaTUBHOMY PETJIAMEHTY)
B [IOJIyYEHHUHU OT 3asBUTENS JOKYMEHTOB C YKa3aHUEM UX NEPEUHs U AaThl nojaydeHus Opratom,
MIPEAOCTABISIOIMIMM yCIyTy, HOPSJIKOBOrO HOMEpPA, TAaKOro Xe, 4ro U B xkypHaie, OUO,
JOJKHOCTH U TIOJIUCBIO COTPYAHMKA, @ TAK)KE C yKa3aHUEM IIEPEYHsI CBEACHUM U TOKYMEHTOB,
KOTOpble ~ OyAyT TMOJIy4€Hbl  IOCPEJCTBOM  MEXBEIOMCTBEHHOIO  HMH(POPMAIMOHHOTO
B3auMoJIeiicTBUA. B ciyuae mpencTaBieHusl JOKYMEHTOB 4epe3 MHOTO(YHKIMOHATBHBIA LEHTP
pacnucka BbIJaeTCsl YKa3aHHBIM MHOTO(YHKIIMOHAIBHBIM IIEHTPOM.



23.2. Ilpm ycraHoBiIeHHH (HAKTOB OTCYTCTBUS HEOOXOAUMBIX  JIOKYMEHTOB,
HECOOTBETCTBMSI NPEIOCTABICHHBIX JOKYMEHTOB TpeOOBaHMAM, YKa3aHHbIM B IyHKTax 9.1. —
9.2. AIMUHHUCTPAaTUBHOI'O perjaMeHTa CIELUAINCT YBEAOMIISIET 3asBUTEJS JMYHO O HAJIUYUU
OPENATCTBUHA JUIsl BBIJAYM APXMBHBIX CIPABOK, APXUBHBIX BBIIMCOK M APXMBHBIX KOIMH,
OOBSICHAET 3asBUTEIIO COJICP’KAaHUE BBISBICHHBIX HEOCTATKOB B MPEJCTABICHHBIX JTOKYMEHTaX
U MpejsaraeT NpUHATh MEPHI 10 UX YCTPAHEHMIO.

23.3. B cnyuae, ecnu 3asBIEHHE M JOKYMEHTBI, yKa3aHHble B myHKTax 9.1. — 9.2.
HACTOSALIEr0 AJMUHUCTPATUBHOIO PervIaMeHTa, IIpeacTaBieHbl B Oprad nocpeacTBoM MOYTOBOIO
OTIPABJICHUS, PACIIHCKA B MOJIyYCHHH TaKUX 3asBJICHUS M JOKYMEHTOB Hampasisiercss Opranom
10 YKa3aHHOMY B 3asIBJICHHH [IOYTOBOMY a/IpeCy B JIeHb nonydeHust OpraHoM J10KyMEHTOB.

23.4. Tlony4yeHnue 3asiBICHUS U JOKYMEHTOB, YKa3aHHBIX IMyHKTax 9.1. — 9.2. Hacrosmiero
AJMMHHCTPaTUBHOTO perIaMeHTa, NPEACTaBIsIeMbIX B (OpMe HIEKTPOHHBIX JOKYMEHTOB,
NOATBEP)KAAECTCA IIyTEM HAIPaBIICHUs 3asSBUTENIO (IPEACTABUTENIO 3asBUTENS) COOOLIEHUS O
HOJY4YEHUHU 3asBJICHUS U JIOKYMEHTOB C YKa3aHHMEM BXOJSIIErO PErUCTPAllMOHHOIO HoMepa
3asBIICHHS, JaThl TOJyYEHHs 3asBICHUS W JOKyMEHTOB, a TaKXKe IEPEeYeHb HAUMEHOBaHHU
¢aiinoB, NpeaCcTaBICHHBIX B OpPME 3IEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM UX 00beMa.

CooOmieHre O TOJNYYEHUU 3asBICHHS M JIOKYMEHTOB, yKa3aHHbIX B IyHKTe O9.1.
HACTOSALIEr0 AJIMUHHMCTPATUBHOIO PEIIaMEHTA, HAlpaBIIseTCsl IO YKa3aHHOMY B 3asBICHUU
a/pecy 2JIEKTPOHHOM MOYTHI WM B JIMYHBINA KaOMHET 3asBUTENs (IIPEICTABUTEINS 3asBUTEINS) HA
PIIT'Y B ciyuae npenacrasieHus 3asBJICHUSA U JOKyMEHTOB uepe3 PIITY.

23.5. 3asgBieHMEe M JIOKYMEHTbI, IPEACTABICHHBIE 3asBUTENIEM (IPEICTaBUTEIIEM
3asBUTEIIA) Yepe3 MHOTOQYHKIMOHAIBHBIM LEHTp MEepeAarTcs MHOIo(yHKIMOHAIBHBIM
neHTpoM B Oprad Ha OyMa)kHOM HOCHTEJNE, a OCIe 00ECIIEYeHUsI TEXHUIECKOH BO3MOKHOCTH, -
U B JIEKTPOHHOM BHUJIE, B CPOK, YCTAHOBIICHHBIN COIVIALIEHUEM, 3aKIFOUCHHBIM Mexay OpraHom
u I'bY PK «MO®L».

23.6. Kputepuem NpUHATHS pELICHUS SBISIETCS HalIW4yMe 3asBJICHUA M TOJIHOTO
KOMIUIEKTa JOKYMEHTOB, 00513aTeIbHBIX JUIs IPEAOCTaBICHNUS MyHUIIMIIAILHON YCIYTH.

23.7. Pe3ynabTaToM MCHOJHEHUS aJIMUHUCTPATUBHOW MPOLIETYPHI SBISETCS PEruCTpaIus
NOCTYNUBIIETO0 3asBJICHUS M TIOJHOIO KOMIUJIEKTAa JOKYMEHTOB, O0OS3aTeNbHBIX IS
NPEOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH.

23.8. Crnocobom ¢ukcauuu pe3yibTara aJAMUHHCTPATUBHOW MPOLENYpbl SBISETCS
peructpanus 3asBjIeHHs U JOKYMEHTOB B )KypHaJle yyeTa BXOJAIINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiauBaeMble myHKTamMu 23.1. — 23.2. OCyIIECTBISAIOTCS B
Te4eHHue 15 MUHYT.

Perucrpanus 3asBnenus nocrymuBmiero B Opran oT MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
OCYILIECTBIIsIeTCSI B TeyeHHe | pabodero AHS WMIM Ha CJIEIyIOIUH JeHb C MOMEHTa €ro
noctyrienus B Oten.

24. PaccMoTpeHHUe MPeCTABJIEHHbIX IOKYMEHTOB

24.1. OcHoBaHMEM JUIsl Hadaja aJMHHHACTPATHBHON MPOIEAYPHl MO PACCMOTPEHUIO
IIPEAICTABICHHBIX JOKYMEHTOB SIBJISETCS MOJIYYEHHE NOJIKHOCTHBIM JIMIIOM AJIMHUHHUCTpALUH,
OTBETCTBEHHBIM 3a IIPUEM JTOKYMEHTOB, 3asBJICHUS C KOMIIJIEKTOM IpUJIaraeMbIX JOKYMEHTOB.

3asBIEHUE PETUCTPUPYETCA B JKypHaJe U IEpeAacTcs JOJKHOCTHOMY JIMIy CEKTOpa
AJIMUHHCTpaIUH.

JIOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHNE MOCTYIHUBILETO 3asBJICHHUS:

- TpoOBEpsieT KOMIUIEKTHOCTh TIOJYYEHHBIX JOKYMEHTOB U CBEACHHI, B HHUX
coJiepKaImxcs;

3anpoc, He OTHOCSIIMICS K cocTaBy XpaHsamuxcst B Oprane JOKyMEeHTOB (HEeMpOo(UIbHBIH
3ampoc), B TE€YEHHE 7 KaJEeHAApHBIX JHEH CO JHA PETUCTpallMd 3ampoca HalpaBisgeTcs B
OpraHu3alyio, TI€ MOTYyT XpaHUTbCAd HEOOXOAMMBIE JAOKYMEHTBHI C YBEIOMJICHHMEM 00 3TOM
I10JIb30BATES.



B cioyuae oOTCyTCTBMS OCHOBaHMM JUIsi OTKaza B IpPUEME JTOKYMEHTOB,
NpenyCMOTpeHHbIX NyHKTaMu 12.1. u 12.2. HacTosimiero AJIMHHUCTPATUBHOTO pPErJIaMEHTa,
cnenuanuct CekTopa, OTBETCTBEHHBIM 3a pPacCMOTPEHHE MPEICTABIECHHBIX JOKYMEHTOB
KOMILJIEKTYET IPEI0CTaBICHHBIE JOKYMEHTHI B YUETHOE JI€JI0 3asiBUTES.

24.2. KputepueM NPUHATHUS PELICHUs SBISETCS OTCYTCTBUE OCHOBAHUM JJI OTKa3a B
npuemMe J0KYMEHTOB.

243.  Pe3ynpTaTOM  WCIOJHEHHUS  aJIMHUHUCTPATUBHOM  HpPOLEAYpBl  SBISETCS
dbopMUpOBaHUE YYETHOTO JIEJIa 3asiBUTEIIS.

24.4. CnocoboM (Qukcanuu pe3yibTraTta aAMHHUCTPATHBHON MPOLEIYpHl SBIISETCS
3aperuCTPUPOBAHHOE 3asIBIICHUE.

MakcuMallbHBIM CPOK BBINIOJIHEHUS AJMUHHUCTPATUBHOW MPOLIEAYPHl COCTaBIISIET 3
paboumx JHS.

25. IIpuHsiTHE pelIeHus O NPeAOCTABICHUH MYHHIIUNIAIbHOH YCIyTH

25.1. OcHoBaHueM i Hayala aJMUHUCTPATUBHOM MPOLENYphl SBISETCS HaATWYHE
MIOJIHOTO MAaKeTa JOKYMEHTOB, HEOOXOIUMOT0 JJIsl IPEOCTABICHUS MyHULIMIIAIbHON YCIIYTH.

Crnemmamct CekTopa Ha OCHOBaHUM CBEJICHUI:

- IPUHUMAET PelIeHUE O MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH;

- MOJArOTaBIMBAET B JIBYX AK3EMIUIIpax pe3yjbTaT IPENOCTAaBICHUS MYHHUIMIAIbHOU
YCIIYTH.

CrpaHuibl JOKyMEHTa, IOATOTOBJIEHHOIO B XOJE IPEAOCTaBICHHUS MYHHIMIIAIBHOU
YCIIyTH, KOJIMYECTBO KOTOPBIX O0JIee OAHOM, TOJKHBI OBITh TPOHYMEPOBAHHBI.

25.2. ApxuBHble cnpaBku odopmisitorcs Ha Onanmke Oprana (apxuBa Oprana,
opranusanum) ¢ o0o3HaueHueM Ha3zBaHus Buja gokymenta: «KAPXUBHAS CIIPABKA».

ApxuBHas ~ clpaBKa  [OANMCHIBAeTCS  pykoBojgutTesneM OpraHa WIM — HWHBIM
YIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSETCs MeYaThbio OpraHu3aluy.

ApxuBHasi crpaBka, OO0bEM KOTOpOH TPEBHINIAET OJAWH JIUCT, JIOJDKHA OBITh
IIPOHYMEpOBaHa.

B TekcTte apxuBHOW CHpaBKM B XPOHOJOTMYECKOW IOCIIENOBATEIbHOCTH H3JIararoTCs
COOBITHS C yKa3aHMEM BMJIOB HCIIOJIb30BAaHHBIX JIOKYMEHTOB, UX JaT U HOMEpoB. B apxuBHOI
CIIPaBKE JIONyCKaeTCs LUTUPOBAHNUE JOKYMEHTOB.

HecoBnanenue  OTHENbHBIX  CBEICHUI/IaHHBIX  JTOKYMEHTOB CO  CBEIEHUSIMH,
M3JI0’)KEHHBIMU B 3aIIPOCE, HE SIBJIETCS MPEMSTCTBUEM ISl BKIIIOUEHHS UX B apXUBHYIO CIIPaBKY,
€CJIA COBIIAJICHUE BCEX OCTAJIbHBIX CBEACHHUN HE BBI3BIBAET COMHEHMI B TOXKJIECTBEHHOCTH JIMLA
WK (PaKTOB, O KOTOPHIX TOBOPUTCS B JOKYMEHTAX.

B apxuBHOI1 cripaBKe JaHHBIE BOCIIPOU3BOJATCS TAK, KAK OHHM U3JI0KEHBI B TOKYMEHTAX,
a pacXOXKJIeHUs, HECOBMAJIEHUS M HETOYHbIE Ha3BaHUSA, OTCYTCTBUE HMEHH, OTYECTBa,
MHUIIMAIOB UM HAJM4Me TOJIBKO OJHOTO U3 HHUX JIOJKHBI OBITH OTOBOPEHBI B TEKCTE CIIPABKH B
ckooOkax: «Tak B mokymeHTe», «Tak B TEKCTE OPUTHHATIA.

CBenenus, UMeIOLIMECS B apXMBe IO 3ampocy o pabore u (win) ydyebe B HECKOJIBKUX
OpraHMu3aIMsIX, Kacaroluecs OJHOIO JIHIA, BKIIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TekcTy apxXuBHOW CIpaBKM B KadyecTBE MNPHUMEYaHUH MOTyT OBITb Or'OBOPEHBI
HEpa300pUMBO HANMCAHHbIE, WCIpPABJICHHbIE aBTOPOM, HE MOAJAIOUIMECS TMPOYTEHUIO
BCJIE/ICTBUE TIOBPEXAEHUsS TekcTa opuruHana: «Tak B TekcTe opuruHana», «B Tekcre
HEPa300pUUBOY.

B Tekcte apXMBHOI CIIPAaBKU HE IOIYCKAOTCS U3MEHEHUS, UCIIPABJICHUSI, CYMMUPOBAaHUE
JAHHBIX, KOMMEHTapHH, COOCTBEHHBIE BBIBO/IbI UCTIOJHUTENS MO COACPKAHHUIO JOKYMEHTOB, Ha
OCHOBAaHMU KOTOPBIX COCTaBJIEHa apXuBHas cropaBka. [loM4MCTKM M TOMapKu B apXHUBHBIX
CIpaBKax HE JOIMYCKaIOTCA.

B apxuBHO# crpaBke AOJDKHBI ObITH MPUBEACHBI apXUBHBIC MHM(PB 1 HOMEPA JINCTOB
€MHUII XpaHEHUs JOKYMEHTOB, UCIIOJIB30BaBIINXCS JUISL €€ COCTABICHHUS.



Ilo 3ampocy mnonb30BaTeinell apXWUBHBIE CIIPABKU MOTYT BbIIABATHCS B AJIEKTPOHHOU
dbopmMe Ha  SIEKTPOHHOM  HocuTene MO0  mepechulaTbCsi MO MH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIM CETSAM. DJIEKTPOHHBIE apXMUBHbBIE CIIPABKU 3aBEPSIFOTCS JIEKTPOHHOU
MOJIHUCHIO PYKOBOAMUTENS OPTaHNU3ALMH WM HHOTO YIIOJIHOMOYEHHOTO UM JOJLDKHOCTHOTO JIMIIA.

25.3. ApxuBHble BBIIHCKH OQOPMISIOTCS Ha OJlaHKE oOpraHu3anuud (apxuBa
opraHu3aIym) ¢ o0o3HayeHreM Ha3zBaHus Buaa jokyMeHnTa: «APXIMBHAS BBITIMCKA».

B apxuBHON BBINIUCKE Ha3BaHME JOKYMEHTa, €r0 HOMEpP M Jara BOCIPOU3BOISATCS
IIOJIHOCTBIO.

Boinucka npousBOAMTCS TOJIBKO M3 JOKYMEHTa, B KOTOPOM COJEPXKUTCS HECKOJIBKO
OTJEJIbHBIX, HE CBSI3aHHBIX MEKIY COO0H BOIIPOCOB. BhInucka gomkHa BOCIPOU3BOIUTD MTOJIHBIN
TEKCT 4acTU JOKYMEHTA, OTHOCSIEHNCS K 3aIpocy.

M3BneueHneM U3 TEKCTa JOKYMEHTA JIOJDKHBI ObITh MCUEpIIaHbl BCE UMEIOLINECS JaHHbIE
no 3ampocy. Hauano M KoHel Ka)J0ro H3BJICUEHMS, a TaKXKE IPONYCKU OTIEIbHBIX CIOB B
TEKCTE JOKYMEHTa 0003HAYat0TCsI MHOTOTOYHEM.

B apxuBHOH BBIUCKE MAOKHBI OBITH CJAEIaHbl COOTBETCTBYIOLIME MPUMEYAHUS U
OrOBOPEHBI YaCTU TEKCTAa OpUTHMHalla, Hepa300pUYMBO HANKCAHHbIC, UCIPABICHHBIE aBTOPOM, HE
NOJJJAIOIINECs] TPOUYTEHUIO BCIIEACTBUE MOBPEXKICHUS TEKCTa U APYrUM npuunHaM. OTlenbHbIe
CIIOBa W BBIPAKEHUS JIOKYMEHTA, BbI3BIBAIOIIME COMHEHHMS B HX TOYHOCTH, a TaKkKe
UCIIPABJICHUS, IOJYMCTKH, BbI3bIBAIOIINE COMHEHHUE B UX JJOCTOBEPHOCTH, OoroBapuBatorcs: «Tak
B JIOKyMEHTe», UM «B Tekcre HepazbopuuBo», win «Tak B Tekcre opuruHana». [locne tekcra
apXMBHOHM BBINMHMCKH YKa3bIBalOTCSl apXUBHBIM MM(pP U HOMEpa JIMCTOB E€AMHMIIBI XPaHEHUS
apXUBHOT'O JOKYMEHTA.

ApxMBHasl BBIIUCKA IOJNKMCHIBAETCS PYKOBOAMTEIEM OpraHU3alUud WIH HHBIM
YIIOJTHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM U 3aBEPSIETCS [1€4aTbl0 OPraHU3aLMHU.

Ecnn apxuBHas crnpaBka COJEpKUT HE BCE CBEAEHHUS IO 3aIllpocy, TO, KaK IPaBUIIO,
uHpopMalKs 0 TOM, KaKhe CBEACHUS U 3a Kakue ropl B OpraHe OTCYTCTBYIOT M IOYEMY, I'lie
MO’KHO IMOJIYYUTh HEIOCTAIOIINE CBEICHUS U3JIaraloTcs B COMPOBOAUTEILHOM MUCbME apXuBa K
apXMBHOM CHpaBKe, KOTOpOE Ie4yaTaeTcss Ha OJlaHKe MUCbMa apXuBa U MOANMMCHIBAETCS
PYKOBOACTBOM apxuBa. KpoMe Toro, B CONpoBOANUTENBHOE MHCHbMO BKJIKOYAETCsS MHPOpMAIUs O
HaJIMYUU WU OTCYTCTBUM CBENECHHMM IO KOJaM BHJAOB OIUIaThl TpyJa M yIEp)KaHUU U3
3apaboTHOM miaThl (M MX pacMpOBKE) 3a YKa3aHHBIM B apXMBHOM CIpaBKE MEPHOJ U O
pacu@poBKe KOJOB, €CIIU BUJIbI OILIATHI TPYZa JaHbI 110 KOJaM.

25.4. ApxuBHble KOTUH O(OPMIISIFOTCSA HAa YUCTHIX JUcTax Oymaru. Ha apXMBHBIX KOMHUSX
JIOKYMEHTOB, Kak Ha OyMa)KHOM HOCHUTENIe TaK 3JIEKTPOHHBIX HOCUTEISX, apXHUBHBIE IIUQPHI
IIPOCTABIISIIOTCS Ha 00OpOTE KaXKAOIro JINCTA apXMBHOW KOMNMM, a 3aBEpUTENbHAsl HAANHCh U
neyaTh - Ha 000poTe MOCIETHEro JUCTa KOMUU JOKYMEHTA.

[Ipy HEOOXOAMMOCTH NpPOBEACHHUS OOBEMHONH pabOThl MO MOMCKY U KOIHWPOBAHUIO
ApXUBHBIX JOKYMEHTOB apXuB IIMCBMEHHO W3BELIAECT II0JIb30BATENs O IPOMEKYTOUHBIX
pe3ynbTaTtax padoTbl. Buja MHPOPMAIMOHHOTO JOKYMEHTA, MOATOTABIMBAEMOr0 apXHMBOM IO
3arpocy MoJb30BaTeIsl, COTJIACOBBIBACTCS C HUM, €CII 00 9TOM He yKa3aHO B 3aIpoce.

B apxuBHON BBIIHCKE HA3BaHHME apXMBHOIO JOKYMEHTa, €ro HOMEp M JaTa
BOCIIPOM3BOJATCS. MOJHOCTHIO. M3BlI€UeHUSMM U3 TEKCTOB AapXMBHBIX JOKYMEHTOB JOJIKHBI
OBITH MCUEpPIIaHbl BCE UMEIOIINECS JaHHbIe Mo 3anpocy. Havano u KoHel Ka10ro U3BJIeUeHUS,
a TaKKe TMPONYCKHM B TEKCT€ AapXWBHOTO JIOKYMEHTAa OTAEIbHBIX CJIOB 0003HAYaIOTCS
MHOTOTOYHEM.

NHpopMallMOHHOE THCHMO 3asgBUTENIO COCTABJSIETCS NpPU OTCYTCTBUM B apXHBe
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MCIOJHEHHS 3arpoca COLUAIbHO-TIPABOBOIO XapakTepa, U
uHpopManu 00 HMX MECTOHAXOXACHWH, B Clydae IEpechbUIKM 3ampoca B NPOPUIbHYIO
opranu3aiuio. B mucbme yka3bIBalOTCS NMPUYMHBI, IO KOTOPHIM 3alpallliBaeMble CBEACHUS HE
ObUIM BBISABIICHBI, U, TIO BO3MOKHOCTH, TIPEAJIAracTcs alrOPUTM AaJIbHEHIIEro MOUCKA.

25.6. OcHoBaHuUs UIsi TIOATBEPXKICHHS 3alpOLICHHON B 3asBICHUU HWHGOOPMAIIU
OTpakeHbI B «MeTOINYECKUX PEKOMEHIALIUAX 10 UCIIOJHEHHIO 3aIIPOCOB COLUAIBHO-IIPAaBOBOIO



xapakrepa» deneparbHOro apxXUBHOIO areHTCTBA BCepoccuiicKoro Hay4yHO-UCCIIE0BATEIbCKHAM
MHCTUTYTa JOKYMEHTOBEAEHUS M apxuBHOro nena (yreepxkiaeH DenepaibHbIM apXUBHBIM
areHTCTBOM, TEKCT JOKyMEHTa IIPHBEIEH B COOTBETCTBHUH C IyOJIMKalMed Ha caiTte
http://archives.ru/).

25.6. Kputepuem NpHHATUS PELICHUS SBISETCS OTCYTCTBHE OCHOBAaHUH JUIS OTKa3a B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

25.7. Pe3ynpTaTOM  HCHIOJHEHUS  AJMUHUCTPATUBHOM  Ipouenypbl  SBIAETCA
HNOANMCAHHBINA PE3YJIBTAT NIPEJOCTABICHNS] MyHULIUIIAILHON YCIIYTH.

25.8. CriocoboM ¢ukcanuu pe3yabTaTa BBHIIOTHEHHUS aJMHUHUCTPATUBHON MPOIETypHI
ABJIIETCSI OTMETKAa B KaHuejasipuu OpraHa, IyTe€M PErucTpalMu B JKypHajl€ PErucTpaluu
pe3yJpTaTa NpeoCTaBICHUS MyHULIUIIAIBHON YCIIYTH.

[Tpouenypa, ycraHaBimBaeMash HAcCTOSALIUM ITyHKTOM, OCYIIECTBIISIETCA B TedeHHE 23
KaJICH/IApHBIX JHEH C MOMEHTA MOCTYIIJIEHUS] OTBETOB HA 3allpOCHI.

26. Bblgaua wiiM HanpagsJieHUe 3asiBUTEJII0 Pe3yJIbTAaTa MpeJl0CTaBIeHHs
MYHUIHNATBHON yCIyTH

26.1. OcHoBaHMeM JJis1 Ha4yajla aAMUHUCTPATUBHON NMPOUEAYPHI SBIISAETCS MMOAINMUCAHHbIN
pe3yJIbTaT NPeJOCTaBICHUS MyHUIIUTIIATbHON YCIYTH.

Cneunamucr Othena He MO3JHEE 4YeM 4epe3 3 KaJICHIApHBIX JHS CO JIHA NPUHATHUS
pelIeHUs BbIIaeT WM HaIpaBIIET MO aJlpecy, YKa3aHHOMY B 3asBJICHUH, 3asBUTEIIO JOKYMEHT,
MOATBEPKIAIOIINNA IPUHATUE TAKOTO PEUICHUS.

[Ipu oOpaieHun 3asBUTENST WK MPEICTABUTENS 3asBUTENS 32 PE3ylIbTaTOM OKa3aHUs
MYyHULUIIAIBHON ycnyru B Opras, cnenuanuct Otaena:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTENS WM MPEICTABUTEINS 3asBUTENS, B TOM 4YHCIIE
IIPOBEPSIET TOKYMEHT, yIOCTOBEPSIOLINI INYHOCTB;

- TIPOBEPSIET MOJIHOMOYUS MPEACTABUTENS 3asBUTENS J€HCTBOBATH OT UMEHU 3asBUTENS
MIPU MOJYYEHUH TOKYMEHTOB;

- 3HAKOMHUT 3asiBUTENI WM TMPEACTABUTENS 3asBUTENS C IEPEYHEM BBIJABAEMBIX
JOKYMEHTOB (OTrJIallaeT Ha3BaHUsI BHIABAEMbBIX IOKYMEHTOB);

- Boijaet 1OKyMEHTBI 3asIBUTEINIO WIIM TIPECTABUTEIIO 3asiBUTENIS.

Ha xomum 3ampoca nenmaeT OTMETKY O BBIJABAEMBIX JOKYMEHTaX, C YKa3aHUEM HUX
NepeyHsi, MPOCTaBisAeT CBOU (aMUIMIO U MHUIUAIBI, JOJKHOCTh U noanuck, ®.1.0 3asBurens
WJIM €0 IPEICTaBUTEINS U MPEIIaraeT NPOCTaBUTh MOIUCH 3asBUTEIIS.

26.2. Tlepemaua B MHOTO(YHKIIMOHAIBHBIA IEHTP pe3yJbTaTa MPEAOCTABICHHS
MYHUIIMTIATFHONW YCIYTHU MO 3asBICHUSIM, MOCTYMUBIINM Yepe3 MHOTO( YHKITMOHATBHBINA IISHTP,
OCYIIECTBIISIETCA HE T03/Hee 2 pabouux JHEW, CIEAyIIMX 3a JHEM OKOHYaHWSI,
YCTaHOBJIEHHOI'O JEMCTBYIOIMM 3aKOHOJATENbCTBOM CPOKa IPENOCTABICHUS MYHHUIMINIAIbHON
YCIIYTH.

MHOropyHKIIMOHATBHBIA IEHTP OCYIIECTBISET BbIAUy 3asABUTENIO pe3yibTara
MPEIOCTABIIEHUS] MYHHUIIMIAIBHON YCIyrd B TEUEHUU CPOKA XpaHEHHsI TOTOBOTO pe3yjbTara,
IPEIYCMOTPEHHOTO COTJIALIEHUEM O B3aUMOJICHCTBUU MEXYy MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM
n Opranom.

26.3. B cnmyuyae momauM 3asBI€HUS B 3JEKTPOHHOM BHje nocpeactBoM PIITY, mocne
perucTpalnuy pesynbrara MpedoCTaBICHUS MYHULMNAIbHONW YCIYTH SK3EMIULSIP, 3aBEpPEHHBIH
YCUJICHHOM KBaJU(HUIMPOBAHHON 3JIEKTPOHHON IOAMHUCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO
nuna, HampasisieTcs 3asButento B «Jluunbii xadbuner» PIIT'Y. I[lpm Hamuuuum B 3asBIICHUH
yKa3aHWs O BbIJaue pe3ylbTara MpPeJOCTAaBICHUS MYHUIUMNATBHOW YCIyrH Ha OyMaXHOM
HOCHUTENIE, DOK3EeMIUISIp  MepelaeTcss  3asBUTEN0  NpU  TNPEAbSBICHUM  JIOKYMEHTa,
YAOCTOBEPAIOLIETO JINYHOCTD.

Bropoii sx3emIisip pesyibTara mpeaoCcTaBiICHUST MyHHUITUTIATBHON YCIYTH Ha OyMa)KHOM
U (WIK) SJIEKTPOHHOM HOCHTENE, 3aBEPEHHBIN YCUJICHHOH KBaTU(PHUKAIIMOHHON 3JIEKTPOHHOMN



MOJIMUCHIO YIOJTHOMOYEHHOTO JODKHOCTHOTO JIMIA, OCTaeTcs Ha XxpaHeHuu B Oprane,
BbI/IaBILIEM apXUBHYIO CIIPABKY, apXUBHYIO BBIITUCKY, APXHUBHYIO KOIHUIO.

26.4. KpurepueM TpPUHATUS  PEHICHUS  SBISICTCS — MOAMHCAHHBIA — pE3yNbTaT
MPEIOCTABIICHUSI MYHULIUIIAIbHON yCIYTH.

26.5. Pe3ynpTaroM HCHOJHEHHUS AJIMUHUCTPATUBHOW MpPOLIEAYpHI SIBISETCS Bblaaua
pe3yibTaTa MpPeIOCTaBICHUsS MYHUIMNAIBHON YCIyrd WM HaMpaBlIEHUE €ro 3asBUTENI0
3aKa3HbIM MMUCbMOM C YBEJIOMJICHHEM.

26.6. CnnocoboM (ukcamuu pe3ysibTaTa BBIIOTHEHUS aJIMHUHUCTPATUBHOM MPOIETYPHI
SABJISICTCS BbIJaya 3asBUTEII0 pe3yJbTaTra MpPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTU TOJ
POCIIKCH, B )KYpHAJIE BbIJAHHBIX PELICHHH.

27. IlopsiioK oCyleCTBJIEHHSI A/AMUHUCTPATUBHBIX MIPOLEAYP B 3JIEKTPOHHOM
¢popme, B ToM unciie ¢ ucnojab3dopanuem EIIIY, PIIT'Y, a tak:ke opuuuajabHOro camra
Oprana

27.1. IlosryyeHune HH(GOPMALUH O MIOPSI/IKE M CPOKAX MPeEI0CTABJICHUS YCIYyTH

ITocpenctBom EIII'Y u PIIT'Y oOecneunBaeTcsi BO3MOKHOCTh HH(DOPMHPOBAHUS
3asBUTEJIS B YACTH:

1) nocrymna 3asBUTENEH K CBEACHUSIM 00 yCIIyTe;

2) KONUPOBaHUA B 3JIEKTPOHHOM (Qopme 3ampoca U MHBIX TOKYMEHTOB, HEOOXOAUMBIX
JUTSL TIOJTYYEHUS YCITYTH;

3) nojauu 3asBUTENIEM C UCHOJIb30BAHUEM MH(DOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH 3arpoca O MPEeIOCTaBICHUN YCITYTH;

4) nony4eHus 3asBUTEJIEM CBEJIEHHI O X0J1e BBIIOJHEHUS 3alpoca O MPeA0CTaBICHUN
YCIIYTH, B ClIy4ae IOJa4yy 3arpoca B 3JIEKTPOHHOM BuJe, nocpeactsom EIIIY, PIITY;

5) nosyueHus pe3yabTaTa NpeAoCTaBICHHs YCIYTH B 3JIEKTPOHHON (hopMe;

6) ocyIIeCTBIEHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) nocyneOHOro (BHECyAeOHOT0) OOKajJoBaHHME pEIIeHUH W JercTBUil (Oe3aeiicTBHs)
opraHa (opraHu3aluu), JOHKHOCTHOTO JIMIIAa opraHa (OpraHu3aiuu) Ju00 rocyJapCTBEHHOTO
WA MYHUIMIIAIBHOTO CIYXKAaIero.

Ha o¢umumansHoM caiite opraHa, TpeJIOCTaBISIONIETO YCIAyry oOecreuuBaeTcs
BO3MOXHOCTb:

1) nocrymna 3asBUTENEN K CBEACHUSIM 00 YCIIyTE;

2) KONUPOBaHUA B 3JEKTPOHHOM (opme 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIOJTYYEHUS YCITYTH;

3) ocyuiecTBICHHS OLIEHKU KayecTBa MPEI0CTaBICHUS YCIYTH;

4) nocyneOHOro (BHeCyIeOHOT0) O0XaJOBaHHWE pPEIICHUNA U NecTBUil (Oe3aeicTBus)
opraHa (opraHu3anuu), JOJPKHOCTHOTO JIMIA opraHa (OopraHus3aiuu) Ju00 rocyIapcTBEHHOTO
VI MYHUIAITATBHOTO CITYKAIIETo.

27.2. 3anuch HA MPUEM B OpPraH (OpraHu3anuio), MHOrO(yHKIIHOHAJIbHbIE IIEHTPbI
NMPeA0CTABJICHUS FOCYAAPCTBEHHbIX U MYHUUIMIIAJBbHBIX YCJIYT MU OAA4YH 3a1poca 0
NPeA0CTABJICHUH YCIAYTH

[IpenBaputenbHas 3amuch Ha MpueM B MHOTOQYHKIIMOHAJIbHBIE  I[EHTPHI
ocymectBisiercss Ha opunuanbHoM caiite ['BY PK «M®L». MHorogyHKkIroHanbHbIE LEHTPbI
HE BMpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS HHBIX JCHCTBHIA, KpPOME MPOXOXKICHUS
UIEeHTU(UKAIIMN W ayTeHTU(UKAIIMU B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMU aKTaMH
Poccuiickoit denepauuu, ykazaHus Lead NOPUEMA, a TAaKKE IPEAOCTABICHUS CBEICHMM,
HEOOXOJMMBIX JUIsl pacueTa JJIUTEILHOCTH BPEMEHHOTO HWHTEpBaja, KOTOPHIM HE0OXOJMMO
3a0pOHUPOBATH ISl IPUEMA.

27.3. ®opMupoBaHuUe 3aMpoca



dopMUpOBaHUE 3ampoca 3asIBUTEIEM OCYILIECTBISECTCA IOCPEACTBOM 3aIlOJHEHUS
3eKTpoHHOM dopmbl 3anpoca Ha PIIT'Y 6e3 HE0OX0IMMOCTH TOTIOJHUTEIBHOM MOIauu 3ampoca
B KaKoi-mrbo uHOU dopme.

dopmaTHO-JIIOTHYECKas TMpoBepka CHOPMHUPOBAHHOIO 3ampoca  OCYHIECTBIISAETCS
ABTOMATHUYECKH TIOCJE 3aIOJHEHUS 3asBUTEIIEM KaXAOTO M3 TMOJIeH HIEKTPOHHOH (OpMBI
3anpoca. [Ipu BbISIBIEHUH HEKOPPEKTHO 3alOJIHEHHOIO MOJIs AJIEKTPOHHOW (hOpMBI 3ampoca
3asgBUTENNb YBEJOMIISIETCS O XapaKTepe BBIABICHHONH OIMMOKM W TOPAJKE €€ YCTpaHCHHS
MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHHS] HEMOCPEACTBEHHO B JJIEKTPOHHOU (dopme
3amnpoca.

[Ipu popmupoBanum 3ampoca 3asBUTENI0 00ECIIeUNBACTCS:

a) BO3MOXXHOCTh KONHMPOBAHWS W COXPaHEHHsS 3ampoca, HEOOXOJUMOro s
MIPEIOCTABIICHUS YCIYTH;

0) BO3MOXXHOCTb I1€4aTH Ha OyMa)KHOM HOCHUTEJIE KOIIUH JIEKTPOHHOM (hOpMBI 3arpoca;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (popMy 3arpoca 3HaUEHUH B 11000
MOMEHT TIO JKEJIaHUIO TOJB30BATENsl, B TOM YHCJIE NPH BO3HHUKHOBEHHH OMIMOOK BBOJA M
BO3BpaTe JIJIsl IOBTOPHOT'O BBO/Ia 3HAYEHUI B 3JIEKTPOHHYIO (JOPMY 3ampoca;

I') BO3MOXHOCTb BEPHYTbCS Ha JII0OOOM M3 ATAloOB 3alOIHEHUs 3JIEKTPOHHOM (HOPMBI
3arpoca 6e3 MoTepH paHee BBeICHHON HHOpMaIHH;

71) BO3MOKHOCTH jocTymna 3asButens Ha PIII'Y k panee mojgaHHBIM MM 3ampocam B
TE€YeHHE HE MEHee OJTHOTO roja, a TAaKKe YaCTUYHO C(POPMUPOBAHHBIX 3aIPOCOB - B TEUCHUE HE
MeHee 3 MecsIIIeB.

ChopmupoBanHblli U MOAMHMCAHHBIN 3ampoc mocpeactBoM PIIIY wampapnsercs B
Opra, pel0CTABIIAIOIUN yCIyTy, KOTOPBIA 00€CIIEYMBAET PETUCTPALIMIO 3a1IpOca.

[Ipn oOpamieHuu 3a MOJTYYEHHEM YCIYTM MPEACTABUTENsS 3asBUTENS, K 3ampocy
npuiaraeTcs HaajaexamuMm oOpazoM odopmiieHHas JOBEPEHHOCTh B (HOpPME AIIEKTPOHHOIO
JOKYMEHTa, TMOJAMUCAHHOTO  JIMIIOM, BBIAABIIUM  (MIOAMMCABIIMM) JOBEPEHHOCTh, C
MCIIOJIb30BaHUEM YCHJIEHHOM KBaNU(UIMPOBAHHON AJIEKTPOHHOM MOANUCH (B cllydae, €Ciu
MPEJICTAaBUTEND 3asIBUTENS JCHCTBYET HA OCHOBAHUU JJOBEPEHHOCTH ), THOO HOTAPHYCOM.

27.4. IlpueM M perucTpaumsi Opranom (opraHuszanmeii) 3anpoca u UHbIX
JIOKYMEHTOB, He00X0AUMBIX /IJIsl IPE0CTABIEHUS YCJIYTH

3asgBUTENIb UMEET MPABO MOJATh 3asBJICHHE B AJIEKTPOHHON (OpME C UCIOJIb30BaHUEM
PIITY.

dopMupoBaHUE 3ampoca 3asBUTENEM OCYIIECTBISETCS MOCPEICTBOM 3aNOJHEHHUs
ANEKTPOHHOU QopMbl 3ampoca Ha PIII'Y 6e3 HeoOX0MMOCTH JOTIOTHUTEIBHON MOIaYH 3ampoca
B Kakoi-nubo wuHOM Qopme. Ha PIITY, EIIY, odunuansHoM caiite Oprana,
MPEOCTABIISIONIETO YCIYTY Pa3MenaroTcs 00pasIibl 3aNI0THEHHUS dIIEKTPOHHOM (pOpMEI 3arpoca.

dopmaTHO-JIIOTHYECKass TMpoBepKka C(HOPMHUPOBAHHOTO 3ampoca  OCYIIECTBISETCS
ABTOMATHUYECKH TIOCJE 3allOJHEHUS 3asBUTENIEM KaXIOTO M3 TOJEH DSJIEKTPOHHOH (OpPMBI
3anpoca. [Ipy BBISIBIEHMH HEKOPPEKTHO 3aMOJHEHHOTO IOJI AJIEKTPOHHOM (OpMBI 3ampoca
3asBUTENIb YBEAOMIISIETCSI O XapaKTepe BBIABICHHON OIMMOKM W TIOpPSAJIKE €€ YCTpaHCHHS
MOCPEICTBOM HMH(OPMAIIMOHHOTO COOOILEHHUS] HEMOCPEACTBEHHO B JJIEKTPOHHOU (opme
3ampoca.

CchopMupoBaHHBII 3alpoc, HampaBiIsSeTCsl B OpraH, MNPEJOCTaBISAIONMN yCIyry
nocpencrtsoM PIITY.

[Ipuem u perucTpainusi 3asBICHHUS OCYIIECTBISIOTCS JOJDKHOCTHBIM JIMLIOM OpraHa
NPEJOCTABISIONIETO yCIYTY, OTBETCTBEHHBIM 3a TIPUEM U PETUCTPAIUIO 3asBICHUH C
JIOKYMEHTaMH, He0OXOAMMBIMHU JIsl TPEAOCTABICHUS YCIYTH.

[locne perucrtpammu 3asBICHHWE HAMpPABISETCS B CTPYKTYPHOE TOpa3JeNieHue,
OTBETCTBEHHOE 3a MPEJOCTABICHUE YCIIYTH.



[locne mpuHATHA 3asBIACHUS  JODKHOCTHBIM  JIMLIOM, YIOJHOMOYEHHBIM  Ha
MPEIOCTaBIIEHUE YCIyrd, CTaTyc 3ampoca 3asBUTENs B <«JIMYHOM KaOunere» Ha PIITY,
OOHOBJISIETCS IO CTAaTyCa «IIPUHSATOY.

27.5. B3aumojieiicTBHE OPraHoOB, MPEI0CTABJISIONINX IrOCY1aPCTBEHHbIE YCIYTH,
OPraHoB, NPeJOCTABJIAIOIIMX MYHUIIUNIAJIbHbIE YCJIYTH, HHBIX FOCY/IaPCTBEHHBIX OPIraHoOB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHU, OPTaHNU3aIUii, y4aCTBYIOIIUX B MPeI0CTABICHUN
npeaycMoTpeHHbIX YacThio 1 ctatbn 1 @enepanbHoro 3akona Ne 210-P3
rocy1apCcTBEeHHbIX U MYHHIHMIAJIbHBIX YCJIYT
BsaumopeiictBue opraHoB, NPEIOCTaBISAIONIMX YCIYTH, B YacTU OCYILECTBICHUS
ME)XBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJAEUCTBUS OCYLIECTBIISIETCS COIVIACHO ITYHKTa 2
yactu 1 crateu 7 ®PenepanbHoro 3akoHa Ne 210-D3, a Takxke NpenoCcTaBiICHUE JTOKYMEHTOB U
uHpOpMaLIUU B Cllydae, IpeayCMOTPEHHOM 4YacThio 4 ctatbu 19 @enepanbHoro 3akona Ne 210-
@3, ocyiiecTBIsSETCS B TOM YHUCIIE B 3JIEKTPOHHOHN (popMe ¢ MCTONIb30BaHUEM €IUHONW CHCTEMBbI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJICHCTBUS W MOJKIIOYAEMbIX K HEW pEernOHAIbHBIX
CUCTEM MEXBEIOMCTBEHHOI'O JIEKTPOHHOTO B3aUMOJICHCTBUS 110 MEXBEIOMCTBEHHOMY 3aIpOCy
opraHa, IpeAOCTaBIISIONIET0 YCIYry, IOABEJIOMCTBEHHOW TOCYAapCTBEHHOMY OpraHy WU
OpraHy MECTHOTO CaMOYIMpaBJCHHs OpraHU3alllM, YYacTBYIOIIEH B MPEIOCTaBICHUU
pelycMOTpeHHbIX yacTbio 1 ctatbu 1 ®denepanbHoro 3akona Ne 210- @3 rocynapcTBEHHBIX U
MYHHUIIMINIATBHBIX YCIYT, THO0 MHOTO(QYHKIIMOHATBHBIX LIEHTPOB.

27.6. OnJiiaTa rocyiapcTBeHHOM NMOLLITHHBI 32 MIPeJ0CTaBJeHHe YCJIYT U yIUIaTa
HHBIX IJIaTeKel, B3MMaeMbIX B COOTBETCTBHH € 3aKOHOAaTe1bcTBOM Poccuiickoii
Denepanun
Omara rocyJapCTBEHHOH MONIIIMHBI 3a IPEAOCTaBICHHUE YCIYr W yIUlaTa HHBIX
IUIaTEXEN HE B3UMAETCH.

27.7. IlosryyeHHe pe3y/ibTaTa NMPeAoCTABICHUS YCJIYTH
B cnydae Hammumsi BO3MOXKHOCTH, PE3YJIBTAT MPEAOCTABIICHUSI YCIYTH, 3aBEPEHHBIN
YCUJIEHHOW KBaNU(UIIMPOBAHHON AJIEKTPOHHON MOAMUCHIO YIOJIHOMOUYEHHOTO JOHKHOCTHOTO
Ui, Hampamisercs 3asButento B «Jluunbli kabuHer» PIII'Y. B mHBIX cioyuasx Bbigada
pe3ynbTaTa MpeAoCTaBICHHs YCIYTH OCYIIECTBIIsETCS HA OyMa)kHOM HOCHUTEE.

27.8. IlosryueHue cBeeHHI1 0 X0/ e BbINOJTHEHHS 3anpoca

3asBUTENIb MMEET BO3MOXKHOCTb MOJy4yeHUs HH(OpMalMM O XOJA€ NPEeAOCTaBICHHS
YCIIYTH.

WNupopmanug o xone NpenocTaBlE€HUs YCIYT'M HamlpaBisieTcsl 3asBUTENIO0 OPraHoM,
NPEOCTABISAIONIMM YCIYTy B CPOK, HE MpeBblLatommii 1 paboumii neHp mocie 3aBeplICHUs
BBITIOJTHEHUS] COOTBETCTBYIOIIETO JEHCTBUS, HAa aApec JIEKTPOHHOM MOYTHI MM MOCPEICTBOM
PIT'Y (B cayuae, ecnu 3asBiieHHe moaaBanoch yepes PIITY).

[Ipu npenocraBiaenun yciyru nocpeactsom PIII'Y B nuyHoM kaOuHeTe 3asiBUTENS
0TOOpaXkaroTCsl CTaTyCh 3aIpoca:

a) 3asgBJIGHUE 3aperMCTPUPOBAHO — HWHPOPMALMOHHAS CUCTEMa OpraHa BIIACTH
3aperucTpupoBaia 3asBicHHUE (IPOMEKYTOUHBINA CTaTYC);

0) 3asBlieHWE TPUHATO K PACCMOTPEHHUIO - 3asBJICHHE MPHUHATO K PACCMOTPEHHUIO
(ITpomexxyTOUHBIH cTaTyC);

B) MPOMEXYTOUYHBIE PE3YyIbTAaThl IO 3asABJICHUIO — BBIOJHEHHUE MPOMEKYTOUHBIX
ATANoOB PACCMOTPEHNUS 3asIBJICHUS (IPOMEXYTOUHBIN CTaTYC);

I) yciayra oka3zaHa — yciiyra HcroyiHeHa. Pesynbrar mepenan B «JInyHbI KaOMHET»
3asgBuTeNs ((PUHATBHBIN CTATYC);

1) OTKa3aHO B MPENOCTAaBICHUU YCIYI'M - OTKa3aHO B IIPEJOCTABICHUM YCIYIH
(punanbHBIA cTaTyC).
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JIOTIOJTHUTENBHO K CTaTycy, WH(GOpPMAIMOHHASI CHUCTEMa OpraHa, MPEeAOCTaBIISIIOIIETO
yCIIyTY, MOXKET MepelaBaTh KOMMEHTapUi.

Ecnu 3agButTens mnonaaBan 3asBKy Ha IMpenocraBiieHue ycayru uepe3 PIITY, 1o
MH(GOPMALIMI0O O XOJ€ MPEJOCTaBICHUS YCIYTd 3asBUTENb MOXKET IMOCMOTPEeTh B «JIMuHOM
kabunete» Ha PIITY.

Jljis mpocMOTpa CBEICHUM 0 XOJI€ U pe3yNbTaTe MPeIOCTaBICHUs YCIYTH Yepe3 TUYHbIN
kabunet PIII'Y 3asBuTeno HeOOXOIMMO:

a) aBTopusoBarhcs Ha PIITY (BoiTH B JIMUHBIN KaOUHET);

0) HaliTH B IMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asBKY;

B) IPOCMOTPETh UH(POPMALIUIO O XOJ€E U Pe3yIbTaTe MPEAOCTABICHUS YCIYTH.

27.9. OcyiecTB/1eHHE OLIEHKH Ka4ecTBa NMPeI0CTaBIeHHs YCIYTH
3asBUTENSIM 00ECNEYMBACTCA BO3MOXXHOCTb OLIEHUTh JIOCTYIHOCTb M KaueCTBO
npenocraBneHuss  ycayru  mocpenctsom  PIIIY,  odummansHOoro  caiita  oprana,
IIPEAOCTABIIAIOIIETO YCIIYTY.

27.10. JocyneoHoe (BHecyneOHOE) 00:KaI0BAHHE PellIeHUI U 1eiicCTBUIi
(0e3neiicTBUA) Oprana (OpraHu3anmu), 10JKHOCTHOTO JIMIA OPraHa (OpraHu3anum) Judo
rocyJapCcTBEHHOI0 MJIH MYHULIMIIAJBHOIO CJIY:KAIIEro

3asiBUTEIISIM oOecrmeunBaercs BO3MOKHOCTbH J0Cyn1e0HOTO (BHECYHEOHOTO)
00xajioBaHus pellieHui 1 aercTBuil (6e3aeicTBrs) opraHa (OpraHu3anum), JOJKHOCTHOTO JIMA
opra"a npexpocrasistomero ycayry nocpeactsoM EINNY, PIIIY, anexkTpoHHON IOYTHI U
ounmanbHOrO caifta opraHa, MPEAOCTABISIONIETO YCIyry, odumuansHoro caiita I'BY PK
«MODIL».

28. IlopsAoK BBINOJHEHUSI AIMUHUCTPATHBHBIX Npoueayp (aAeicTBHIl)
MHOTO0()YHKIMOHAJIbHBIM IEHTPOM

28.1. UudopmupoBanue 3asiBUTE/IeH 0 MOPS/IKe NPEAOCTABJICHUS] MyHHIMIIATbHOM
YCJIYId B MHOTO(YHKIIHOHAJIBHOM LIEHTPeE, 0 X0/1¢ BHINOJTHEHHS 3a1poca o
NpeaoCcTaBJIeHUN MYHHIIUTIAJIbHOM YCJIYTH, 110 HHBIM BONIPOCAaM, CBI3AHHBIM C
npeaAocTaBIeHHEeM MYHHIIUIIAJIbHO YCIyIH, a TaK:Ke KOHCYJIbTHPOBaHUe 3asiBUTeJ1el 0
nopsi/iKe NMpPeAoCTaBJIeHUSI MyHHIMIIAIbHON YCJIYT'M B MHOTO(YHKIIHOHAJBLHOM LIeHTpe

IIpu oOpamenun 3asBUTENs] B MHOTOQYHKIMOHAJIBHBIH IEHTP 32 MOJIYYEHUEM
KOHCYJbTallUM IO  BONpOCAaM MPEJOCTABIEHUS MYHUIUNAIbHOM  YCIYrd, paOOTHHUK
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OCYLIECTBISIOMIMKA TMpPUEM JOKYMEHTOB, HH(GOPMHPYET
3asIBUTEIIS:

- 0 CPOKax MPeOCTaBICHNUS MYHUIIUIIAIBHON YCIIyTH;

- 0 HEOOXOJMMBIX JOKYMEHTax /Jisi MOJy4yeHUS MYHULHUIAIbHOW yciayru (1Mo BUIam
CIIPABOK);

- 0 BO3MOXHOM OTKa3e B IMPEJOCTaBICHUM MYHULIUNAJIBHOW YCIyru, B CcIlydae
OTCYTCTBHUE JOKYMEHTOB B Oprase 1o 3ampaiimBaeMoi TeMaTuKe.

[Ipn HEOOXOAMMOCTH MOJY4YEHHs] KOHCYJIbTAlUM B MHUCbMEHHOW Qopme pabOTHUK
MHOTO()YHKIIMOHAJIFHOTO IIEHTPAa PEKOMEHAYET 3asBUTENI0 JMYHO HAlpaBUTh MHCbMEHHOE
oOpaiienue B OpraH, pa3bsCHUB MPH 3TOM IOPSIOK PACCMOTPEHHS] MUCBMEHHOTO OOpalleHus
3asBUTENA B cooTBeTCTBUU ¢ PepepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsnke
paccMoTpenus oOpariennit rpaxaan Poccuiickoit deneparum.

28.2. IIpuem 3anpocoB 3asiBUTEEH 0 PeI0CTABJICHUN MYHUIIUINIAJIBHOM YCJIYITH U
HHBIX IOKYMEHTOB, He00X0IMMBIX JJIsl IPeI0CTABJICHUA MYHUIIUTIAJBHOH YCIyTH
B MHOro(yHKIMOHAJILHOM IIEHTPE OCYIIECTBIISIETCS MPUEM 3asBICHUA U JTIOKYMEHTOB,
H€O6XOI[I/IMI:IX JJI1 MIPEAOCTAaBJICHU A MYHI/II_II/IHaJIBHOI\/'I YCIyru, a TakKiXC¢ BblAada JOKYMCHTOB,
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ABJISIIOLIUXCSL PE3YJIbTaTOM IPEAOCTABICHUS MYHHULMIAIBHOW YCIYI'M TOJBKO IIPU JIMYHOM
oOpalleHnn 3asiBUTENS, JINOO €ro NpeiCcTaBUTEeNs, IPU HAIMYUU JOKYMEHTA, YIO0CTOBEPSIOIIErO
JUYHOCTb  IIPEACTABUTENA  3asdABUTENs], JOKYMEHTa,  yJOCTOBEPSIOIIUN  IOJIHOMOYUS
IIPEJICTABUTEIIS 3asIBUTEIIA.

[IpyemM NOKYMEHTOB, NOJYYEHHBIX IOYTOBBIM OTIIPABJIECHHUEM, JIMOO B 3JIEKTPOHHOU
(dopme He 1oImycKaeTcs.

IIpu oOpamenun B MHOTOQYHKIHMOHAJIBHBIA LEHTP 3asABUTEIb MPEJOCTABISACT
JIOKYMEHTBI, yKa3aHHbIe B TyHKTax 9.1. - 9.2. HacTos1ero aIMUHUCTPATUBHOTO PErJIaMEHTa

B xozme mnpuema JOKYMEHTOB, HEOOXOAMMBIX [UIsl OpraHU3alUM IPEIOCTABIICHUS
MYHUIUNAIBHON YCIIyTH, pAOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTpA!

VYcraHaBiIMBaeT JIMYHOCTh 3asBUTENS WM IPEACTaBUTENS 3asBUTENSA, B TOM YHUCIE
IIPOBEPSIET NOKYMEHT, yIOCTOBEPSIOUINM JIUYHOCTD, JOKYMEHT, YJOCTOBEPSIOINN TOJIHOMOYUS
IIPEACTABUTEIS 3asIBUTEIIS.

B caydae ecnu He ycTaHOBJIEHAa JMYHOCTh JIMLA, OOpPAaTHBILErocs 3a MOJIYYEHUEM
OcHoBaHnueM  Juid  OTKa3a B IIpUeME€  JIOKYMEHTOB  3asBHUTENs  pabOTHUKOM
MHOTIO()YHKIIMOHAJILHOTO LIEHTpa SBJISETCA OTCYTCTBHE JHMOO OTKa3 B IPeOCTaBICHUU
3asBUTEJIEM OpUTMHANA JOKYMEHTA, YAOCTOBEPSAIOLIETO JIMYHOCTh 3asBUTENS, IPEICTABUTEIIS
3adBUTENA, a TaKXKE IIPEJOCTABICHUE HENCHCTBUTEIBHOIO JIOKYMEHTA, YIOCTOBEPSIOLIETO
JIMYHOCTD 3asIBUTEIIA.

IIpoBepsieT npaBWIbHOCTE OPOPMIICHUS 3asBICHHS O MPEIOCTABICHUN MYHUIUIAIbHON
ycayru. B ciydae, ecnu 3asBUTENb CAaMOCTOSITENIFHO HE 3arONHWI (OpPMY 3asBICHUS, 1O €ro
npocb0e, pabOTHUK MHOTO()YHKIMOHAJIBHOIO LIEHTPA, 3alOJHSET 3asABJICHUE B 3JIEKTPOHHOM
BHJIE.

Ecnu B 3asBiIeHMM He yKa3aH aJpec 3JIEKTPOHHOW MOYThI 3asBUTEINs, mpejjaraer (B
ycTHOU (opMme) yKa3aTh B 3asBJICHHUM aJpec SJCKTPOHHOH MOYTHl B LEISIX BO3MOXKHOCTH
YTOUYHEHUs B XOJ€ NPEOCTaBICHUS] MyHULMIAIBHOW YCIYTH HEOOXOIUMBIX CBEJICHUH MyTeM
HAIpPAaBJICHUS AJIEKTPOHHBIX COOOILIEHUH, a TakKe B LEIIX NHOOPMUPOBAHUS O XOJ€ OKa3aHUs
MYHHUIUIIAIBbHON YCIYTH.

B cnywae mnpepocraBiieHMs 3asgBUTENEM IOJIMHHHMKA JIOKYMEHTA, IPEACTABICHUE
KOTOPOTo B MOJMHHHMKE HE Tpedyercs, paOOTHUK MHOTrO(QYHKIMOHAJIBHOIO IIEHTPa CBEpSeT
KOIMMA TIO/UIMHHUKA JOKYMEHTOB, IIPEJACTABICHHBIX 3asiBHUTENEM, C IOJJIMHHHUKAMHU TaKHX
JIOKYMEHTOB, Ha KONMM IIPOCTABISAET OTMETKY O COOTBETCTBUM KOIIMU JIOKYMEHTa €ro
NOJJIMHHUKY 3aBepsisi €€ CBOEH MOANMMCHIO C yKa3aHUEM JOJKHOCTH, (paMUIMU U UHUIHATIOB.
[TonqmMHHUK JOKyMEHTa BO3BpalllaeTcs 3asBUTENIO, a KOMMsS MPHOOLIAeTCs K KOMIUIEKTY
JIOKYMEHTOB, NepeiaBaeMbix B Opras.

Kommnektyer 3asBiieHre U HE0OOXOAUMBIE JOKYMEHTHI (Jjajiee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISIl PACIHCKY IPUHATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX 3K3EMIULIpax, KOTOpas
COJZICPKUT INEPEUYCHb IIPEAOCTABICHHBIX 3asiBUTEIEM JOKYMEHTOB, C YKAa3aHUEM JaThl U BPEMEHU
UX MPEIOCTaBICHUS, U IPUKPETUISIET €T0 K 3asIBICHHUIO.

Belmaer 3agBHUTENI0 OIMH DJK3EMIULIP PpACIHUCKU B  IOATBEPKICHUE IPUHATHS
MHOTO(QYHKIIMOHATIbHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, IPEIOCTABJICHHBIX 3asBUTEIEM,
BTOPOI 3K3EMIUISIp paclucKu nepenaercss B OpraH ¢ KOMIIJIEKTOM JOKYMEHTOB.

CooOuraer 3asBUTENIO O JaTe MOJIY4YEeHUs pe3ysibTaTa MyHULUIAIbHONU yCIyTH, COTJIACHO
IYHKTY 7.1. HacTosimero AIMUHUCTPATUBHOIO pErjIaMEHTa.

B cpok, He npeBblmaomui 2 pabounx AHEH, CIEeIYIOMMX 3a JHEM MpHeMa KOMILIEKTa
JIOKYMEHTOB, SKCIEAUTOPOM MHOTO()YHKIIMOHAIBHOTO IEHTpa MM HHBIM YIIOJIHOMOYEHHBIM
JUIOM MHOTO(QYHKIIMOHAIBHOIO IEHTPA, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX st
IIPEIOCTABIEHUS MyHULIUIIAIBHON yCIyru nepeaaercsa B Oprax.

[Ipyem JOOKYMEHTOB OT OJKCHEAMTOPA MHOTO(QYHKLIHOHAJIBHOTO IIEHTpa WM HWHOTO
YIIOJIHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYLIECTBIISCTCS COTPYIHHUKAMH
OpraHa BHE O4€pe/In.



B xone nmpuema JOKyMEHTOB OTBETCTBEHHOE JMIO0 OpraHa, MpoBepsieT KOMIUIEKTHOCTh
JOKYMEHTOB B TMPHUCYTCTBUU SKCIEIUTOPAa MHOTOQYHKIHMOHAJIBHOTO IIEHTpa WM HWHOTO
YIIOJTHOMOYEHHOTO JIUIIa MHOTO(YHKIIMOHAIBHOTO TIEHTPA.

B cinydae orcyTrcTBHsI JOKYMEHTOB, YKa3aHHBIX B pAacCHHUCKE, OTBETCTBEHHOE JIHIIO
Oprana, B TPUCYTCTBHH DJKCIEIUTOpPa MHOTO(DYHKIIMOHAILHOTO IEHTpPA WX HWHOTO
YIIOJTHOMOYEHHOTO JIMI[a MHOTO()YHKIIMOHAILHOTO LIEHTPA, JEJaeT COOTBETCTBYIOIIYI0 OTMETKY
B COIPOBOJIUTEIILHOM PEECTPE.

OpauH 3K3eMILISIP COMPOBOAUTENHLHOTO peecTpa MepelaBaéMbIX KOMILIEKTOB JOKYMEHTOB
OCTaeTCsi MHOTO(PYHKIIMOHAIBHBIM IICHTPOM C OTMETKOH, IODKHOCTHOTO smma Oprana,
OTBETCTBEHHOT'O 32 MPEJIOCTABICHNE MYHUIIMITAILHONW YCIIYTH, O MOJYYSHHUH, C YKa3aHUEM JaThl,
BPEMEHU U MOAMKCH JIULIA, TPUHSABILETO TOKYMEHTHI.

B caywyae oTkaza B mpHeMe JOKYMEHTOB OT 3KCHEAMTOPa MHOTO(pYHKIIMOHAIHHOIO
[EHTPa WU YIOJHOMOYEHHOTO JIMIla MHOTO(QYHKIIMOHAJIHHOTO IIEHTPA, MOJDKHOCTHOE JIUIIO
Oprana, He3aMeITUTENbHO, B IPUCYTCTBUH SKCIEIUTOPAa MHOTO(YHKIIMOHAIBHOTO IEHTpa WU
MHOTO YIIOJIHOMOYEHHOTO JIMI[a MHOTO()YHKIIMOHAJILHOTO IIEHTPA, 3aIlOJHIET YBEAOMIICHHE 00
OTKa3e B MpHeMe OT MHOTO()YHKIMOHAIBHOTO IIEHTpa 3asBICHUS U JOKYMEHTOB, MPUHITHIX OT
3asBUTENIS C yKa3aHWEM MPUUrH(bI) OTKa3a B IPUEME.

28.3. Boiiaua 3asiBUTEI0 pe3yJIbTaTa MPeI0CTABICHNS MYHHMIUNIAJIBHON YCJIYIH, B
TOM 4HCJIe BbI1a4a JOKYMEHTOB Ha 0yMa:KHOM HOCHUTeJIe, OATBEP KAAIIMX coAepKaHue
3J1eKTPOHHBIX JOKYMEHTOB, HANPABJEHHBIX B MHOT0(YHKIMOHAIbHBIH HEHTP Mo
pe3yJibTaTaM MpeJ0CTABJECHHSA IOCY/IapCTBEHHbIX H MYHHMIUIIAJIbHBIX YCJIYT OPraHaMH,
NPeJ0CTABJISIOIIMMH FOCY/IapCTBEeHHbIE YCJIYTH, H OPraHaMM, Pe0CTABISIOIUMHA
MYHUIMIIAJIbHBIE YCJIYTH, 4 TAK/Ke BbI1a4a JOKYMEHTOB, BK/IIOYasl COCTaBJIeHHe HA
OyMa’KHOM HOCHTeJIe H 3aBepeHe BHINUCOK U3 HHPOPMALMOHHBIX CHCTEM OPraHoOB,
NPeAOCTABISIOIIUX IFOCYyAapPCTBEHHbIE YCJIYTH, 1 OPTaHOB, PeI0CTABJISIIOLINX
MYHUIMOAJBHBIE YCJIYTH

Ilepenaua  OpraHoM  pe3yjibTaTOB  OKa3aHUS  MYHHMLMIAIBHOM  yCIyru B
MHOTO()yHKIIMOHAJILHOM IIEHTPE OCYILECTBIISIETCS HE MOo3JHee 2 pabounx JHEH, CIeIYyIoUX 3a
JTHEM OKOHYaHHs, YCTAHOBJIEHHOTO JEWCTBYIOIIUM 3aKOHO/IATEILCTBOM CPOKa MPEAOCTaBICHHS
MYHHUIUITIAJIBHON YCIYTH.

HomxkHocTtHOe uio OpraHa, OTBETCTBEHHOE 3a MpelOCTaBICHHE MYHUIUNATIBLHON
yCIIyTH, TOCPEACTBOM Tele(OHHOM CBSI3M, YBEIOMJISIET MHOTO(YHKIIMOHAIBHBIA LIEHTP O
TOTOBHOCTH pe3yJbTaTa MyHULIUIIAIBHOW YCIYTH;

B cnyuae mpunsTHs pemieHus 00 OTKa3e B IPEJOCTABICHUM MYHULMINAIbHOW YCIyru
Oprana, nomxHocTHoe nuio OpraHa B NMHUCBMEHHOM BHJIE YBEAOMIIET 3asBUTEIS O TaKOM
PEIICHNH, C YKAa3aHUEM MNPUYHUH IMPUOCTAHOBJICHHA, OTKa3a MpPCAOCTABJICHUU MYHI/IHI/IHa.TII)HOI\/'I
YCIIYTH.

JHomxHoctHoe suio OpraHa, nepenaeT B MHOTO(DYHKIMOHAIBHBIM LEHTP pe3yibTar
MYHUIIUNAIBHON YCIYTH Ha OCHOBaHMM COIPOBOJMUTENBHOIO pPEecTpa, C yKa3aHHWEM JIaThl,
BpEMCHHA n 10N CHU SKCIIeauTopa MHOFO(i)YHKHI/IOHaJ'IBHOFO LOCHTpa HIIN HHOT'O
YIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAIBHOTO LIEHTPA, MPUHSBILETO JTOKYMEHTHI.

[Ipu oOpameHny 3asBUTENS WU TPEACTABUTENS 3asgBUTENS 32 PE3YIbTAaTOM OKa3aHMs
MYHUIIUNAIBHON YCIYTH B MHOTO()YHKIIMOHAIBHBIM HEHTP, paOOTHUK MHOTO(YHKIIMOHAIHLHOTO
LIEHTpA:

- YcTaHaBiIMBaeT JIMYHOCTh 3asABUTENS WIM NpPEACTABUTENS 3asABUTENS, B TOM 4YHCIE
IIPOBEPSIET TOKYMEHT, YIOCTOBEPSIOIINN JTUYHOCTB;

- [IpoBepsieT MOTHOMOYMS MPEACTABUTENS 3asIBUTENS JIeHICTBOBATh OT UMEHH 3asiBUTEIS
IIpY IIOJIyYEHUN TOKYMEHTOB;

- 3HAKOMHUT 3asBUTEIS HIIH NPpCACTABUTCIIA 3adBUTCIIA C IICPCUHCM BbIAABACMBIX
JIOKYMEHTOB (OIJ1alaeT Ha3BaHUs BbIIABAEMBIX JOKYMEHTOB);

- BBIIIaeT JOKYMCHTHI 3asABUTCIIIO UM TPCACTABUTCIIIO 3aABUTCIIA.



Ha KOIINHU 3anp0ca JeJacTt OTMeTKy O BbIJAaBAaCMBbIX I[OKYMGHTaX, C yKa3aHI/IeM ux
MIePEYHs, MPOCTABIISIET CBOM (PaMUIIMIO U MHUITHAJIBI, JOJKHOCTh U noAnuck, ®©.M.0O 3assurens
Ui €ro Hpel[CTaBI/ITCJISI nu npeﬂnaraeT HpOCTaBI/ITB IIOAITUCH 3asIBUTECIIA.

Ecrm mnpum  monydeHuu — 3asBUTENEM — pe3ysbTaTa  MYHHUIIMIIAIBHOM  YCIYTH B
MHOFO(I)YHKI_II/IOHaHBHOM ueHTpe, 3asBUTCIIEM WU HpGI[CTaBI/ITeJIeM 3asBUTCIISI BBISIBJICHBI
OTIeYaTKHu 1 (MJIM) OMMUOKH B BBIAHHBIX B PE3yJIbTaTEe MPEAOCTABICHUS MYHHUIIUIAIBHOU YCITYyTH
JTOKYMEHTaX, pa0OTHUK MHOTO()YHKIIMOHAIBHOTO [IEHTPA MpeJiaraeT 3asBUTEII0 00paTUTHCS 32
HCIIpaBJICHUEM OIeyaToK W (Wiau) ommOOK HemocpeacTBeHHO B OpraH, NpeaocTaBUBIINN
yeyry.

Ecnm 3asBuTenps WM TNpeACTaBUTEIb 3asgBUTENS OTKA3bIBACTCS IOJIydYaTh PE3yibTaT
MYHHHHHaHLHOﬁ ycnyrI/I, a TaKXKC OTKa3bIBACTCS HpOCTaBJ'ISITb CBOIO ITOAIIMUCH B HOI[TBep)KI[eHI/Ie
MOJIYYCHHS, PE3yJIbTaT YCIAYyrd HE BbImaerTcsa. PabOTHMK MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
MPOCTABIISIET HA OMUCU OTMETKY 00 OTKa3e MOJy4YeHHUs pe3yJsibTaTa MYHUIIMIAIBHOW YCIYTH, C
yKa3aHUeM MPHUUYUHBI, TUO00 00 O0TKa3e B MPOCTABICHHUH 3asBUTEIIEM CBOEH MOIINCH, YKa3bIBas
CBOIO JOKHOCTE, ©.1.0. u moAnuce.

MHoropyHKIIMOHAIBHBIA LEHTP OOEeCHeurnBaeT XpaHEHHWe MOoIyd4eHHbIX oT OpraHa
IIOKYMGHTOB, HpeI[Ha?;HaLIeHHI)IX IJId BbIIA4YMW 3asBUTCIHO HWIIN HpeI[CTaBI/ITeJIIO 3as4BUTCIIA, a
TaKkKe HANpaBIsIOT IO peecTpy HeBocTpeOOBaHHBIE JOKyMeHTHI B OpraH, B CpOKH,
OTpEJICTICHHBIE COTJIANICHUEM O B3aUMOICHCTBHUU.

28.4. Nuble geiicTBus, He0OOX0AUMBbIE /1JIsl IPe0CTABJIEHU MYHULIUNIAJbHOM
YCJIYTH, B TOM YHCJIe CBSI3AHHBbIE C IPOBEPKOH 1eHCTBUTEIbHOCTH YCUJICHHOM
KBAJIM(UIHPOBAHHON 3JIEKTPOHHOM MOANNCH 3asBUTEJIs, MCIIOJIb30BAHHON NIPH
o0paleHnH 32 MOJy4eHHeM MYHHIHMIIAIbHON YCJIYTH, 2 TAK/AKE C YCTAHOBJICHHEM NepedHst
CPe/ICTB YA0CTOBEPSAOIIHNX HEHTPOB, KOTOPBIE I0MYCKAITCH 1JIs1 MCIIOJIb30BAHNUS B LEJISAX
ol0ecreyeHUs1 YKa3aHHOM NPOBEPKHU
[Ipuem nOKyMEHTOB, MOJYYEHHBIX B JIEKTPOHHOM opMe HE JOIMyCKaeTCsl.

29. Ilopsinok ucnpaBJieHUs TONMYIIEHHBIX 0NIeYaTOK U OIIHOOK B BbIIAHHBIX B
pe3yJbTaTe NPeAOCTABJCHNS MYHHIMIAJIBHON yCJIYIrH JOKYMEHTAaX

29.1. OcHoBaHMeM Il HaYalla aJJMUHUCTPATUBHON MTPOLIEYPHI SBISETCS MPEICTaBICHNE
(HanpaBneHue) 3asButresneM B OpraH B Npou3BOJIBHON (opMme 3asBieHHs 00 HCHpPaBICHUU
orneyaTok W (wiM) OmMOOK, JOMYIIEHHBIX B BBIIAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS
MYHHUIIMINIAJIbHON yCIYyTH JOKYMEHTAX.

29.2. JIOMKHOCTHOE JIUIIO CTPYKTYpHOTO mojpaszaeneHusi OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIICHUE MYHULHMIAIBHONW YCIYTHM, pacCMaTpUBAET 3asBIICHHE, NPEICTABICHHOE
3asiBUTEJIEM, M MPOBOAUT IIPOBEPKY YKa3aHHBIX B 3asdBJICHUM CBEJIEHUH B CpPOK, HE
IPEBBILIAIOMINN 2 paboUYnX JAHEH C JaThl pETUCTPAIIM COOTBETCTBYIOIIETO 3asBICHUSI.

29.3. KpurepueM MNpUHATHS pEIIEHUs IO aJIMUHUCTPATUBHOW MNPOUEAYpE SBIAETCS
HaJIMYMEe WM OTCYTCTBHE TAaKUX ONEYaTOK U (MJIM) OMIUOOK.

29.4. B cnyyae BBISBJICHHS JOIYIIEHHBIX ONEYAaTOK U (MJM) OIIMOOK B BBIJAHHBIX B
pe3yibpTaTe MPEJOCTABICHUS MYHUIMNAIBHOM YCIYrM JOKYMEHTAaX JOJDKHOCTHOE JIMIIO
CTPYKTypHOTO mnojapasjaeneHusi OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIEHWE MYHUIUIMATbHON
YCIyTH, OCYIIECTBISIET MWCIPABICHUE W 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CpOK, HeE
MIPEBBIMIAOIINN 5 paboYuX THEH ¢ MOMEHTA PETUCTPAIIMN COOTBETCTBYIOIIECTO 3asIBICHHUS.

29.5. B cmydae OTCYTCTBHS OMEYaTOK W (WMJIM) OMMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3ysbTaTe NPEJOCTaBICHUS MYHUILIMINAIBHOW YCIYrd, AOKHOCTHOE JIHMIIO0 CTPYKTYPHOTO
noxpasfeneHuss OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHMIMIIAIBHOW YCIYTH,
MUCHbMEHHO COOOIIAET 3asgBUTEN0 00 OTCYTCTBUHM TaKUX OMNEYaTOK U (MJIM) OMIMOOK B CPOK, HE
NPEBBIMAIOMINN 5 paboYnX JHEH C MOMEHTA PETUCTPAIIMH COOTBETCTBYIOILETO 3asBICHUSI.

29.6. PesynpTaToM aAMUHUCTPATHBHON MPOLEIYpPHl SBISETCS BbIJada (HarpaBiIeHUE)
3asIBUTEJII0 MCIPABIECHHOIO B3aMEH PaHEE BBIJAHHOIO JOKYMEHTA, SIBIISIFOIIETOCS PE3yIbTaTOM



IPEOCTABICHUS] MYHUIUIIAIBHON YCIYTH, UM COOOIIeHne 00 OTCYTCTBUU TaKUX OINEYAaTOK U
(vnn) omMOOK.

B cinydae BHeceHMs W3MEHEHUH B BBIAAHHBIA 110 peE3yJbTaTaM IPEJOCTABICHUS
MYHUIUNAIBHON YCIYrM JOKYMEHT, HallpaBJIEHHbIH HA UCIPABJICHUE OIIMOOK, JOMYLIECHHbIX 110
BuHe Oprana, MHOTO(QYHKIIMOHAJIBHOTO LEHTpa © (WiM) JoJbKHOCTHOro muma Opraxa,
paboTHHKA MHOTO()YHKIIMOHAJILHOT'O IIEHTPA, IUIaTa ¢ 3asBUTENS HE B3UMAETCsl.

IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

30. ITopsiaok ocyIeCTBICHUS TEKYIEr0 KOHTPOJIS 32 COOJII0eHuEeM U
HCNOJTHEHHEM J0JIKHOCTHBIMH JIMIIAMHU M0JI0KEHU I aIMUHUCTPATUBHOIO PerjiaMeHTa u
HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBaAHUS K
NMPeI0CTABJICHNI0 MYHMIMIIAJBHONM YCIYyId, a TAK:Ke NPUHIATHEM UMH PelleHuit

30.1. Texymmii KOHTpPOJb 3a COONIOJEHUEM IOCIIEOBATEILHOCTH  JCHCTBHIA,
ONPENICTICHHBIX aJIMUHUCTPATUBHBIMHU MPOIEAYPAMH, IO TMPEJOCTABICHUIO MYHUIIMIAIBHON
yCIyru (Jlanee — TEeKYIIMH KOHTPOJIb) OCYIIECTBISETCS 3aMECTUTENIEM IJIaBbl aIMUHUCTPALIUU
["omyOuHCKOTO cenbekoro mnoceneHus: baxuncapaiickoro paiiona Pecyonuku Kpeim. Texymmii
KOHTPOJIb OCYIIECTBIIIETCA IyTeM MPOBEICHUS TMPOBEPOK COOIMIOJCHUS U HCIOJHEHUS
MYHUIUTIAJBHBIMU  CIIY)KAIlIUMH  aIMUHUCTPATUBHOTO pPErjlaMeHTa W WHBIX HOPMATUBHBIX
MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUTIATBHON YCIYTH.

31. IlopsinoOK M NEPHOAUYHOCTD OCYILIECTBJICHUS IVIAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U Ka4yecTBa NMPeJ0CTaABJIeHU MyYHUIIUNIAJBHOH YCIYTH, B TOM YHCJIe
NOPSAOK M (POPMBI KOHTPOJISA 32 IOJHOTOH M KA4eCTBOM IPEI0CTABJICHHUS
MYHMIMIAJIBHON yCJIYIH

31.1. KoHTponp 3a MOJMHOTOW M KAa4eCTBOM IPENOCTABICHUS MYHULUIAIBHON YCIyTH
BKJIIOUAeT B ce0sl MPOBEACHUE IJIAHOBBIX IMPOBEPOK (OCYLIECTBISIETCS HA OCHOBAHUU T'OJIOBBIX
WIN KBapTaJbHBIX IJIaHOB paboThl OpraHa) U BHEIJIAHOBBIX MPOBEPOK, B TOM YHCJE MPOBEPOK
0 KOHKPETHBIM oOOparieHusiM rpaxnaad. [Ipum mnpoBepke paccMaTpUBAarOTCSI BCE BOIPOCHI,
CBSI3aHHBIE C TMPENOCTABICHHUEM MYHHIMIAIBHOM yCiayr, (KOMIUIEKCHAas IpoBepka) JMOo
OTJIeIbHBIE BOIIPOCHI (TeMaTHYecKasi MpoBepka). BHemaHOBbIe MPOBEPKH OCYILIECTBIISIIOTCS Ha
OCHOBaHUU pacnopspkeHust Oprana. I[lo pesynpratam KOHTpPOJIS, IIPU BBIABJIEHUU AOIMYIIEHHBIX
HapyIIeHUH, 3aMecTuTeNb IiaBbl OpraHa NpMHUMaeT pellleHrne 00 MX YCTpPaHEHUU U MEphI 10
HAJIO’KEHUIO JUMCIUITIIMHAPHBIX B3BICKAHHMM, TaK)Ke€ MOTYT OBITh JAaHbI yKa3aHUS IO MMOATOTOBKE
NPEJI0KEHUH 110 U3MEHEHUIO TI0JI0KEHUH aIMUHUCTPATUBHOTO PETJIaMEHTa.

Cpok npoBeeHNs TaKUX MPOBEPOK HE JOJKEH NMPeBbIIaTh 20 KaJeHAapHBIX JHEH.

32. OTBeTCTBEHHOCTH A0/LKHOCTHBIX Jinl Oprana 3a pemeHust U AeficTBUS
(0e3neiicTBUE), IPUHIUMAaeMble (OCYILIECTBJIAEMbIE€) HMH B X0/1€ TPEI0CTABJIEHUS
MYHUIIUNIAJTbHOM YCJIYTH

32.1. KoHTponp 3a MpeaoCTaBICHHUEM MYHHUIMIIAIBLHON YCIyrd BKJIIOYAaET B ceOs
MIPOBEICHUE MTPOBEPOK, BHISIBICHUE U YCTPAHEHUE HAPYIICHUH MpaB 3asBUTENIEH Ha BCEX dTarax
MPEA0CTaBICHUS MYHUIIUTAIBHONU ycayru. [IpoBepka mpoBOAUTCS MO KaXKI0M KaloOe TpakiaH,
nocrynuBmed B OpraH, Ha [jedctBue (Oe3deiicTBHE) MYHHUIMMATBHBIX — CIYXKAIIHX,
OTBETCTBEHHBIX 3a TMpeAOoCTaBlIeHHE MyHHUIMNaIbHOM ycmyru. [lpm mpoBepke ¢akToB,
yKa3aHHBIX B ajio0e, MOTYT pacCMaTpUBATHCS BCE BONPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM
MYHULIMTIAJTbHOW YCIYTH.

IlepconanbHass OTBETCTBEHHOCTh MYHHLMIIAIBHOIO CIYXAaIllEro, OTBETCTBEHHOIO 3a
MPEIOCTaBIEHNE MYHHUIUIAIBHON yCIyru, 3a COOJIOAEHHEM CPOKOB U TMOpPSAKA MPOBEIEHUS
QIMUHUCTPAaTUBHBIX  MPOLEAYP, YCTAHOBIEHHBIX  AJMHHHCTPATUBHBIM  PEIrJIAMEHTOM,
3aKpEIUISIETCS B UX JTOJDKHOCTHBIX MHCTPYKIUSX.



JIOJDKHOCTHBIE ~ JIMLA,  MPEJOCTABIAIOIIME  MYHHULMIAIBHYKHO  YCIyry,  HECYT
IEPCOHAIBbHYIO OTBETCTBEHHOCTh 32 HEOKA3aHUE MOMOLIY UHBAIMAM B IIPEO0JIEHNU 0apbepos,
MELIAIOIIUX TOJYYEHUIO UMU MYHUIUIIAJIBHOW YCIYyTY HapaBHE C APYTMMHU JIMLIAMHU.

33. IoJ10KkeHUsl, XapaKTepu3ylomue TpedoBaHus K NOPSAAKY M GopMaM KOHTPOJIsS
3a NMpeAoCTaBJIeHHEeM MYHHIUIIATBHON YCIYTH, B TOM YHCJI€e €O CTOPOHBI FPaKIaH, HX
00beIMHEeHUI U OpraHu3anuii

33.1. [JIna ocymecTBIeHHs KOHTPOJIA 3a INPENOCTaBICHUEM MYHHIUIAIBHON YCIyTH
rpaxaaHe, WX OOBEIUHEHHMS W OpPraHM3alUd HMMEIT TMpaBo HampaBiite B Opran
WHIIMBHyaIbHBIC W KOJUIGKTUBHBIC OOpAIleHHs C TNPEUIOKEHHSIMH, PEKOMEHIALUUSIMH 10
COBEpPILIEHCTBOBAHUIO KAa4eCTBA U MOPsAKA MPEIOCTABICHNUS MYHHLIUNIAIBHOW YCIYTH, a TaKkKe
3asBJICHUS. M JKaIoOBl C COOOIIEHWEM O HapymleHHH cnenuanucramu OpraHa, MOJOXKESHUH
Pernmamenta W MHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUSA K
IPE0CTABICHUIO MyHUIIUITAIEHON YCIYTH.

33.2. KoHTponb 3a mpemocTaBIeHHEM MYHHIMIIAIBHOW YCIYTH CO CTOPOHBI TpaKIaH
OCYLIECTBIIICTCS MyTeM NOJy4YeHHs HHPOpPMAIMU O HAaJMYMH B JCHCTBUSX CIICIUAIHCTOB
Oprana HapymeHHid TOJNOXEHUH PeriameHTa M WHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
YCTaHaBJIMBAIOIINX TPEOOBAHMUS K MPEIOCTABICHUIO MYHHLIUIIAIBHON yCITyTH.

33.3. KoHTpOo:1b 32 IpeOCTaBICHHEM MYHHIUIIAIBHBIX YCIYT CO CTOPOHBI 00bEAMHEHUI
TpaXAaH U OPraHM3aLUi OCYIIECTBISIETCS B Cllydae MPEACTaBICHHUS STHMU OOBEIMHEHHSAMH U
OpraHu3alsIMA HMHTEPECOB 3asBHUTENCH ITyTeM TOJXY4YeHUS HWHPOPMALUU O HAUIMYUUA B
JeWcTBHAX crienuanuctoB OpraHa HapyIIeHHH MOJNI0KeHHH PerimamenTa u MHBIX HOPMaTHBHBIX
NPAaBOBBIX AKTOB, YCTaHABJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MyHUITUIIAILHON YCITYTH.

V. JlocyneOHblii (BHecy1e0HbIH) MOPSA0K 00KaT0BAHUS PelIEHU U JeldcTBUil
(0e3nmeiicTBHUS) Oprana, NpeIoCTABJIAIONIEr0 MYHHIMIIAJIBHYIO YCIYTY,
MHOTO0()YHKIMOHAJILHOI'O LIEHTPA, a TAKKe UX JOJKHOCTHBIX JINL, FOCYAapPCTBEHHBIX
CJIyKaIMX, pa0OTHHKOB

34. Undopmanus A5 3a8BUTEIA O €r0 MpaBe MoAaTh Kan00y

34.1. 3asBuTen, uMMeeT MpaBo Ha oOkajoBaHue neilcTBuil (Oe3neiictBus) Oprana, a
TaKXKe €ero JOJUKHOCTHBIX JIMII WM MHOTO(QYHKUIMOHAJIBHOTO IIEHTpa, paOOTHHUKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa B JOCYACOHOM (BHECYACOHOM) MOPSIAKE.

34.2. T'paxngaHe uMEOT TMpaBo oOOpamaTteCs JUYHO, a TaKKe HaIMpPaBIATH
WHIUWBUIYAJIbHBIC U KOJIJICKTUBHBIC O6paHIeHI/I$[, BKJIIO4Yasda O6paHIeHI/I$I O6’I)GI[I/IHCHI/H71 TpaXxjaaH, B
TOM 4YMCJI€ IOPUAMYECKMX JIML, B TOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOI'O
CaMOYyIIpaBJICHUA, MHOFO(i)YHKHHOHaﬂBHBIﬁ LHCHTP n nux IO’ KHOCTHBIM Jmnam, B
rOCYyJapCTBEHHbIE M MYHUIUNAJIbHBIC YUPEXKJCHUS, U HUHBbIE OpraHM3allud, Ha KOTOpHIE
BO3JI0’KE€HO OCYIIECTBIIEHUE MYOINYHO 3HAUMMBIX (QYHKIUH, U UX JTOJKHOCTHBIM JIUIIAM.

34.3. T'paxnmane peanu3ylT TMpaBo Ha oOpaimieHne CBOOOAHO H JOOPOBOJIBHO.
OcymiecTBiIeHHEe TpaKAaHAMH IIpaBa Ha oOpalleHne He JOJDKHO HapylmiaTh MpaBa U CBOOOIBI
JPYTUX JIHII.

35. lIpeamer kai00bI

35.1. Hapymenue cpoka perucTpanmu 3ampoca (KOMIUIEKCHOTO 3ampoca) o
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH.

35.2. Hapymenue cpoka npeIoCTaBiIeHUsI MyHULIUIIAIBHON yCIIyTrH. B yka3aHHOM citydae
nocyneOHoe (BHecyneOHOe) oOalloBaHUE 3asBUTEIIEM pEIICHW W JercTBHil (Oe3aeiicTBHS)
MHOTO(QYHKIIMOHAJIBHOIO II€HTpa, pabOTHHKAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpAa BO3MOXHO B
cilydae, ecii Ha MHOTO(YHKIMOHAIBHBIN IIEHTp, pelieHus u eiictBus (0e3eiicTBruE) KOTOPOTro
00XayroTcsi, BO3JI0KeHa (DYHKIHS MO MPEAOCTaBICHUIO COOTBETCTBYIOIIEH MYHUIIMIAIbHON



YyCIOyrd B TOJHOM O0beMe B MOpsAKe, ompeaeiacHHOM dacTbio 1.3 crateu 16 depepanbHOro
3akoHa Ne 210-D3.

35.3. TpebGoBanue y 3asBUTENS AOKYMEHTOB WM HH(OpMAIMH JMOO OCYIIECTBICHUS
JIEMCTBUM, MPEACTaBICHUE WIM OCYILIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanmu u (wim) Pecnyonuku KpbiM, MyHUITUTIATBHBIMU
MIPaBOBBIMH aKTaMH ISl IPEIOCTABICHUS MyHULUMIIAJIbHON YCIYTH.

35.4. Otkaz3 B npHUEME JIOKYMEHTOB, IPEAOCTaBICHUE KOTOPBIX IPETYCMOTPEHO
HOPMATHBHBIMH TpPaBOBbIMU akTaMu Poccuiickoit ®deneparuun u (wim) Pecnybmuku Kpbim,
MYHHULIMNIAJbHBIMUA IIPaBOBBIMU aKTaMU Ul [PEAOCTaBICHHUS MYHUIMNAIBHON YCIYrW, Yy
3asIBUTES.

35.5. Otka3 B IpeaoCTaBICHUM MYHMULIMIAJIBHOW YCIYI'M, €CJIM OCHOBAaHMS OTKa3a He
peyCMOTPEHbI (efepaabHbIMA 3aKOHAMHU U TMPUHSATBIMU B COOTBETCTBHM C HUMH HHBIMHU
HOPMAaTUBHBIMH TIPaBOBbIMH akTamMu Poccuiickoit @enepammu u (wim) Pecrybmuku Kpeiwm,
MYHHIIATIAIBHBIMA [IPABOBBIMUA aKTaMH. B yka3aHHOM ciydae xocyneOHoe (BHecyaeOHOE)
o0)KaJoBaHUE 3asBUTENEM peIIeHUud u JeicTBuil (0e3aeiicTBrs) MHOTO(QYHKINOHAIHHOTO
LEHTpa, pabOTHUKA MHOTOQYHKIIMOHAJIBHOIO IIEHTpa BO3MOXKHO B Cily4ae, €cClId Ha
MHOTO(QYHKIIMOHAIbHBIA LIEHTP, pPELICHUs U JeHCTBUS (0e3/1elicTBUE) KOTOPOro 00XkKalyroTcs,
BO3JI03KeHa (PYHKITHS 0 MPEAOCTABICHUIO COOTBETCTBYIOLIUX MYHHUIIUIAIBHBIX YCIYT B MOJIHOM
o0beMe B MopsiaKe, onpeneaeHHoM dyactbio 1.3 crateu 16 @enepanpuoro 3akona Ne 210-D3.

35.6. 3arpeboBaHue C 3aABUTEINS PU MPEJOCTABICHUH MYHHUIIUIAIBLHON YCIYTH IJIaThl,
HE MPEeTyCMOTPEHHON HOPMATHUBHBIMHU IpaBOBbIMH akTamu Poccuiickoir denepanuu u (wim)
PecniyOnuku KppiM, MyHULIUTIATBHBIMU IPABOBBIMH aKTaMH.

35.7. Otka3 oprasa, peaoCTaBIISIOIIEr0 MyHUIIUIIAIbHYIO YCIYTY, JOJKHOCTHOIO JIMLA
OopraHa, NpPEIOCTaBISIONIET0 MYHUIUMIAIBHYIO YCIYry, MHOTO()YHKIIMOHAIBHOTO IIEHTpA,
paboTHHKa MHOTO(QYHKIMOHAJIBHOTO LIEHTPAa B HCIPABJICHUHM IOMYHICHHBIX MU ONEYaTOK M
OLIMOOK B BBIJJAaHHBIX B PE3YJIbTATe NMPEIOCTABICHNUS MyHUIIUNIAILHON YCIYTH JOKYMEHTax JTu00
HapyIlIeHWE YCTAHOBJIEHHOIO CpOKa TaKWX HCIpaBieHUW. B ykazaHHOM ciywae nocyieOHoe
(BHecyneOHOe)  oOkajoBaHHME  3asBUTENEM  pelieHud W jaedctBuil  (Oe3nmedcTBus)
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, pabOTHMKAa MHOTOQYHKI[MOHAJIBHOTO IIEHTPAa BO3MOXHO B
cilyyae, eciiM Ha MHOTO(YHKIMOHAIbHBIN LIEHTp, pelieHns U IeiicTBus (6e31eicTBrEe) KOTOPOro
00XayroTCsl, BO3JI0OkKEHA (YHKIMS MO MPEIOCTABICHUIO COOTBETCTBYIOLIUX MYHHUIIMIAIbHBIX
yCcIyr B MOJHOM O0beMe B MOpsijKe, olpenaesleHHOM uacTbio 1.3 crateu 16 dexpepanbHOro
3akoHa Ne 210-D3.

35.8. Hapymenue cpoka Hiau TMOpAJKa BbIJAYM JOKYMEHTOB II0 pe3yJbTaTam
MPEIOCTABIEHUS MYHULIUIIAIbHON YCIyTH.

35.9. IlpuocraHoBIEHHE MPENOCTABICHHUS MYHMLMIIAIBHOM YCIIyTH, €CIIM OCHOBaHHUS
IIPUOCTAHOBIIEHUS HE TIPEYCMOTPEHBI (eiepaibHbIMU 3aKOHAMU U IPUHSATHIMHU B COOTBETCTBUU
C HUMHM WHBIMM HOPMAaTHBHBIMHM TpaBOBBIMH akTamu Poccuiickoit ®eneparyu u (uim)
PecniyOnuku KppiM, MyHUIIMITaIbHBIMUA [TPABOBBIMU aKkTaMu. B ykazaHHOM ciiyyae aocyneOHoe
(BHecyneOHOe)  oOkajoBaHHME  3asBUTENEM  peUIeHWH ©  JedcTBUil  (Oe3aeicTBus)
MHOTO(QYHKIIMOHAIBHOIO II€HTpa, pabOTHMKAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpAa BO3MOXHO B
cilyyae, ecii Ha MHOTO(YHKIMOHAIBHBIHN LIEHTp, pelieHnus U IeiicTBus (6e31eiicTBIE) KOTOPOTro
00XaIyroTCsl, BO3JIOKEHa (YHKIMS MO IMPEIOCTABIEHUIO COOTBETCTBYIOUIMX MYHHMIIMITAIBHBIX
yCIyr B MOJHOM O0beMe B MOpsjKe, ompenaesreHHOM uacTbio 1.3 crateu 16 denepanbHOro
3akoHa Ne 210 — @3.

35.10. TpeboBanue y 3asBUTENS MPH TNPEIAOCTABICHUM MYHUIUNAIBHOW YCIYTH
JOKYMEHTOB WM HH(QOpPMalMM, OTCYTCTBUE€ U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bplBAJMCh NpU TEPBOHAYAIBHOM OTKa3e B IpUeME JOKYMEHTOB, HEOOXOIMMBIX JUIs
MIPEIOCTABIIEHUSI MyHUIIMITAIbHOM YCIIYTH, TUOO B MPEAOCTaBICHUH MYHUIIMIAIBHOMN YCIYyTH, 32
UCKJIIOYEHHEM CIIy4aeB, IPENYCMOTPEHHBIX TYHKTOM 4 yactu 1 crateu 7 denepanbHOro 3akoHa
No 210 - ®3. B yka3zaHHOM criydae nocyneOHoe (BHecyaeOHOe) oOkalloBaHWE 3asBUTEIIEM
pemiennii U geiictBuil  (Oe3neiicTBUs)  MHOTOQYHKLIMOHAJIBHOTO IIGHTpa, pabOTHUKA



MHOTO(YHKIIHOHATHHOTO IIEHTPA BO3MOXHO B CIy4ae, eCii Ha MHOTO()YHKIIMOHAIBHBIN LEHTP,
pemieHUsT U JAeUCTBUS (O€31eHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUSA TIO0
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIUIIAIBHBIX YCIyT B TIOJHOM OOBEME B TOPSKE,
onpeaeneHHoM yacTeio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210 - O3,

36. Opranpl rocy1apcTBeHHOM BJIACTH, OPraHU3ALMH J0/KHOCTHBIE JIMLIA,
KOTOPBIM MO:KeT ObITh HANPABJIEHA kKa100a

36.1. B cunywae oOxanoBaHusi neWcTBuil (Oe37eicTBUA) WM perieHus [ 1aBwl
aIMUHUCTpaly  (YIIOJIHOMOYEHHOTO JMIa), kajoba HampaBisercs B baxumncapaiickuii
paiionHsIit cyn Pecniyomuku Kpbim.

B cnydae oGxanoBanus AeicTBuii (O€3ACMCTBHS) WM PEHICHUS 3aMECTHTENs | IaBbl
aIMUHUCTPALMH, JTOJHKHOCTHOTO juna OpraHa, NpeIoCTaBiIsIOIEr0o MyHULIUIIAIBHYIO YCIYTY,
*ano0a HarpaBisieTcs Ha paccMoTpeHue [ 1aBe afMUHICTpaLny.

B Opraune nns 3asgButeneit mpeaycMaTpuBaeTcsl HAIMYUE HA BUTHOM MECTE KHHUTH KaJloo
U IIPEIOKECHU .

36.2. B cinyuae oOxanoBaHus aAeiicTBuil (0e31eWCTBUA) WM pPELICHUS PaOOTHUKOM
MHOTO(QYHKIIMOHAJIBHOIO  LIEHTPa,  OCYLIECTBJISIOIIEr0 IpUEeM  JOKYMEHTOB, >kajola
HarpasisieTcs Ha paccmorpenue qupekropy I'bY PK «M®L».

B cnywae oOxanoBanus aevictBuii (OezneiicTBusl) miam pemieHus aupekropa I'bBY PK
«MO®L» (ynolrHOMOYEHHOIr0 JUIa), kanoba Hampasisercss Yupenutenio ['BY PK «MO®Ily» -
MunucTepCcTBY BHYTPEHHEW OIUTUKH, HHpOpMauu u cBsi3u PecrryOnmnku Kpbim.

B MHOrogyHkinoHaNIbHOM LIEHTpE AJIs 3asBUTENEH MpeaycMaTpUBaceTCs Halu4he Ha
BUJIHOM MECTE KHHUTHY XKaJI00 U MPEIJIOKCHUMN.

37. llopsa0K NMOAAYU U PACCMOTPEHUS KAT00bI

37.1. XKanoba noxaercst B NMCbMEHHON (opMe Ha OyMa)KHOM HOCHUTEJE, B 3JIEKTPOHHOM
dopme (mocpenctsom EIITY, PIITY, odumnmanbHoro caiita OpraHa, 3JIEKTPOHHOW IOYTHI),
MIOYTOBOM CBA3BIO, B XOJ€ MPEJOCTaBICHUS MyHHULIMIIATBHON yCIyrH, MPpHU JIUYHOM OOpaIleHuu
3asBuTeNs B OpraH M MHOTO(YHKIMOHAJIBHBIM LEHTpP, MOCPEICTBOM TeNEePOHHON «ropsueit
auHun» CoBeta MUHUCTPOB Pecybnmuku Kpbim.

XKanoba nomxHa conepxarh:

1) HauMeHOBaHME OpraHa, NMPeJIOCTABISIOEr0 MyHUITUIATBHYIO YCIYTY, J0JKHOCTHOTO
JUIa OpraHa, NPEJOCTaBISIONIEI0 MYHULUINAIbHYIO YCIyry, JHOO MYHUIUIAIBHOIO
CJIy’Kallero, MHOro() yHKIIMOHAIBHOTO IIEHTPA, €ro PYKOBOIUTENS U (WIN) pabOTHHUKA, PELICHUS
u aelictBu (6e31eiicTBHE) KOTOPBIX 00XKaIyIOTCS;

2) (hamminio, UMsl, OTYECTBO (TIOCIIEIHEE - IPH HATMYUH), CBEIEHHUS O MECTE )KUTEIbCTBA
3asiBUTENA - (PU3MUECKOTO0 JIMIA TMOO HAUMEHOBAHUE, CBEJICHUS O MECTE HaX0XK/ICHUS 3asiBUTENs
- IOpUIMYECKOro JIUIa, a TaKkKe HoMep (HOMepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AIIEKTPOHHOM MOYTHI (IIPU HAIWYUM) U MTOYTOBBINA a/ipec, 0 KOTOPBIM JI0JKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemeHus o0 oOXKalyeMbIX peIIeHUsX U JAelcTBUAX (Oe3aeiicTBUM) oOprasa,
IIPEOCTABIISAIONIEr0 MyHUIIUNIATIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA OPTaHa, PEA0CTaBIISIOIIETO
MYHULIMNIAJIBHYIO YCIYry, Ju00 MYHHUIMIAIBHOTO CIY’KaIlero, MHOTO(YHKIMOHAIBHOTO
LIEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHATBHOTO LIEHTPA;

4) noBONbI, HA OCHOBAaHUM KOTOPBIX 3asBUTENh HE COIJIACEH C PEIICHHEM U JeWCTBHEM
(Oe3neiicTBUEM) OpraHa, MPEJOCTaBIAIONIET0 MYHHMIHMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA
opraHa, MpPEeJOCTaBISIOUIET0 MYHUIMNAIBHYIO YCIYTy, JUOO MYHULMIAIBHOIO CIIY)KAallero,
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, Pa0OTHHKAa MHOTO(YHKIIMOHAIBHOTO IEHTP. 3asBUTEIEM
MOTYT OBITH IPEICTABJICHbI JOKYMEHTHI (IIPU HAIWYUH), TTOITBEPKIAIONINE JOBObI 3asBUTEI,
1100 UX KOITHUH.

38. Cpoku paccMOTpeHus KaJ00bl



38.1. B cimydae mocyneOHOro (BHECYNeOHOro) OO0KajlOBaHUS 3asBUTEIEM PEIICHUA U
nevictBuii  (Oe3JelCTBHs) — OpraHa,  MPEIOCTABISIONIETO  MYHUIUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO IIGHTPa, YYPEAUTENs MHOTO(QYHKIMOHAIBHOTO IIEHTpPa, JKanoba
HOJJICKUT PACCMOTPEHUIO B TedyeHHe 15 paboumx IHEH CO JHSA €e perucTpanuu, a B Ciiydae
00’KaIOBaHUS OTKa3za  Oprasa, MPEI0CTABIISIONICTO MYHHUIIATATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIBHOTO [IEHTPa, B MPHEME IOKYMEHTOB Yy 3asBHUTENsA JHOO B HCIPABICHUH
JOMMYIICHHBIX OIICYAaTOK U oIMOOK MK B cjydac o0’kaJIoBaHusA HapymeHus YCTaHOBJICHHOI'O
CpOKa TaKMX MCIPABJICHHUH - B TEYCHUE 5 pabOUMX THEW CO THS €€ pEerUCTPALIUH.

39. Pe3yabTaT paccMOTpeHMs sKAJT00bI

39.1. Ilo pe3ynapTaTaM pacCMOTpPEHHs KaJIOObl NMPUHUMAETCS OJHO U3 CIEIYIOIINX
pEUICHHUIA:

a) kaso0a yIOBIIETBOPSETCS, B TOM YHUCIE€ B (OpPME OTMEHBI NPHUHITOTO pEILICHUS,
UCIIPABJICHUS JOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTAaTe MPEIOCTABICHHS
MYHUIUIAIBHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JCHEKHBIX CPEJICTB, B3MMaHUE
KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTUBHBIMH NpaBOBBIMU akTamu Poccuiickoit denepanuu u
() PecryOnmku Kpbim;

2) B yIOBJICTBOPEHHH JKaOOBI OTKa3bIBACTCH.

39.2. B cinyyae ycTaHOBICHHMS B XOJ€ WM IO pPE3ylbTaTaM PACCMOTPEHHS KaJTOOBI
NPU3HAKOB COCTaBa aJMUHHCTPATHBHOTO IMPAaBOHAPYIICHUS WM TPECTYIUICHUS JODKHOCTHOE
JMIIO, HAJEICHHOE TOJHOMOYHMSMHU MO PACCMOTPEHHIO JKAI00 HE3aMeIITUTEIHHO HAIpPaBIISIIOT
MMEIOLINECS MaTepPHaIbl B OPTaHbl IPOKYPATYPHI.

40. Ilopsnok HHPOPMHUPOBAHUSA 3aBUTEJISL O Pe3YyJIbTATAX PACCMOTPEHHS KAT00bI

40.1. He mno3gHee AHs, CIEQYIOLIErO 3a JTHEM IPUHATHS pPEIICHUs, 3asBUTENIO B
OUCbMEHHOW (opMe M 1O JKEJTaHWIO 3asBUTENIA B DIEKTPOHHOM (opMe HampaBisercs
MOTHUBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS JKaI00bI.

40.2. B ciiyuae npu3HaHMs kajlo0bl MoJIeKalei y0BJIETBOPEHUIO B OTBETE 3asBUTEIIIO,
JacTCs I/IH(i)OpMaHI/IfI (6] I[CflCTBI/IfIX, OCYHICCTBIACMBIX OopraHom, npeaoCTaBIAIOIIUM
MYHUIUNAIBHYIO YCIIYTy, MHOTO(QYHKIHOHAJIBHBIM LEHTPOM B LEIAX He3aMeIIUTEIbHOIO
YCTPAaHEHMS BBISBICHHBIX HApYyLICHUN IpU OKA3aHUM MYHULHWIIAJIBHOM YCIYI'M, a TakKke
IOPUHOCATCS W3BUHEHMS 3a JOCTaBJIEHHbIE HeyA00cTBa M yKas3blBaeTcss MHpopMaius o
I[aJ'IBHGI\/JIHII/IX I[CI\/’ICTBI/ISIX, KOTOPBIC HGO6XOI[I/IMO COBCPHIUTL 3asABUTCIIIO B LCIIAX IMOJTYYCHUA
MYHUIUIAIBHON YCITyTH.

40.3. B ciyuae mpu3HaHUS JKIOOBI HE TOJUIKAIICH YIOBIETBOPEHHUIO B OTBETE
3asIBUTEIIIO, JAIOTCS apryMEHTUPOBAHHBIE PA3bACHEHUS O NPUUMHAX NPHUHATOIO PEUICHMs, a
Takke HHpopMaIus o NopsAaKe 00kKaloBaHUS PUHATOTO PELICHHUS.

41. Ilopsiok 00ka10BaHUSA PELICHUS 110 KaJj100e
41.1. IlpunsToe, MO pe3ynbTaTaM pPAacCMOTPEHHUs KaloObl, pElIeHuE MOXKET OBITh
00’kajloBaHO B TOPSIKE, YCTAHOBICEHHOM JCHCTBYIOIIUM 3aKOHOJATEIHCTBOM Poccuiickoi
Oenepanuu u (wm) Pecnyonuku Kpbim.

42. IlpaBo 3asiBuTEJIS1 HA OJIy4eHHe HHGOPMALUH M TOKYMEHTOB, He00X0IMMBbIX
17151 000CHOBAHHUS U PACCMOTPEHMS KA100bI
42.1. 3asgButens BmpaBe oOparuthess B OpraH, MHOTO(YHKIHMOHAJIBHBIM LEHTp 3a
MoJlyueHueM MHGPOpMaluu U JTOKYMEHTOB, HEOOXOAUMBIX /sl OOOCHOBAaHUS U PacCMOTPEHUS
*anoObl, B MHCbMEHHON ¢opMe, B TOM UHWCIE NPU JUYHOM OOpAIIEHUU 3asiBUTENS, WIH B
AIIEKTPOHHOM BUJIE.

43. Cnoco0b1 uHGOPMUPOBAHNS 3asiBUTEJIeH 0 MOPSIAKe MOAAYH U PACCMOTPEHMS
KAJI00bI



43.1. Undpopmanuio 0 MOpsAKe MOJAUYUM U PACCMOTPEHUS KaloObl 3asBUTENb BIPaBE
MOJIyYUTh HAa MH(POPMAIIMOHHBIX CTEHAAX, B MECTAaX MPEIOCTaBICHUS MYHUILIUIAIBHONU YCIYTH,
MOCPEICTBOM Telne(hOHHON CBSA3H, MPU JTUYHOM OOpAIIEHUH, OCPEICTBOM IOYTOBOM CBSA3H, B
anextporHoM Buje (EIITY, PIITY, obunmanehelil caiit Oprana, opunuanbusiii caiit I'bBY PK
«M®ILy, anexTponnas noura Opraxa).

3aMmecTuTeNb IN1aBbl AAMUHUCTPALUU
["0s1yOMHCKOTO CeJIbCKOT0 MOCENeHHS
Baxuucapaiickoro paitona Pecriydonuku Kpbim JI.2. MupxanbikoBa



(Ha3BaHHE apXUBa)

(1104TOBBII MHAEKC, anpec,

Tenedon, pakc)

ApXHBHasf CIPaBKa
No

(nara)

Ha Ne OT

OcHoBaHUeE:

[Ipunoxenne Ne 1 x

K aJMUHHCTPATUBHOMY pETJIaMEHTY
MPEeA0CTABICHUS MYHULIMIATEHON
yciyru «Bpljjada apXMBHBIX CIPABOK,
APXMUBHBIX BBIITUCOK M ApPXUBHBIX
KOMMUA TI0  COIMAIBHO-TIPABOBBIM
3anpocam» AJIMUHUCTpaIUU

(anpecar)

PykoBoauTens opranuszanuu

Hcnomaurens

(pacmudpoBKa MOAIKCH)

Ieuats

TeneoH




[Tpunoxenue Ne 2

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEIOCTaBICHUS MYHUIIUITAILHON yCIyTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIITMCOK W aPXUBHBIX KOMHUH 110
COILIMAJIbHO-TIPABOBBIM 3aIIPOCam»
AJIMUHUCTpALIKI

(Ha3BaHME apXUBa)

(IIOYTOBBIIT HHAEKC, aJpec,

TeneoH, (akc) (agpecar)

APXMWBHAS BBIITUCKA
No

(mara)

Ha Ne oT

OcHoBaHue:

PykoBoauTens opranuzanuu

(moxnuce) (pacmmndpoBKa MOAIMCH)

[euats

Hcnomaurens

TenedoH




[Tpunoxxenne Ne 3

K aIMUHUCTPAaTUBHOMY
perIaMeHTy IIPEAO0CTaBICHUS
MYHULUNIAIBHON yciyru «Bergaga
apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U apXUBHBIX KOIUH 110
COLIMAJIBHO-IIPABOBBIM 3aIIpOCcam»»
AJIMUHHCTpaALUU

(®.1.0., nnbo HamMEeHOBaHUE
FOPUJIMYECKOTO JIUIA)

(ampec mecTa )KMTEIBCTBA, aJIpecC
JUTSI KOPPECTIOHACHITIH )

(KOHTaKTHBIN TeIE(OH)

(a71eKTpOHHAs 110YTA)

3ASBJIEHUE
0 MIPEJOCTABIICHUHU apXUBHBIX CIIPABOK

[Tpomry MIPEeI0CTaBUTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBIIMKICKY/apXUBHYIO
KOTTHIO/TEMaTHIECKUM

(nooduepkHymu HydcHoe)
HepevyeHb/TeMaTHYECKYI0 MOANOPKY/TeMaTHUeCKuil 0030p/:

s pusmueckoro nuuna:
« » 20 T.

(moamuce) (pacmm@poBKa MOANUCH)

(TOKyMEHT, IOJITBEP K A0 MpaBa (MIOJTHOMOYHS) IPEACTaBUTENs)

st roppamyeckoro Jimia

« » 20 r. PykoBoaurens
(HaMMEHOBaHUE IOP. JIHIA) (mogmucek)  (pacmupoBKa MOIIUCH)
M.IL

(ITOKyMEHT, TIOJITBEPK A0 MpaBa (MIOJTHOMOYMS) TIPEICTABUTENs)



[Ipunoxenne Ned

K aJMUHHCTPATUBHOMY pETJIaMEHTY
MPEeA0CTABICHUS MYHULIMIIATBHON
yciyru «Bpljjaua apXMBHBIX CIPABOK,
APXMUBHBIX BBIIIMCOK M apPXUBHBIX
KONMUA TO  COIHMAIbHO-TIPABOBBIM
3ampocam» AJIMUHHCTpaLIUU

PACIIMCKA B IOJIYYEHUU TOKYMEHTOB
Ne oT
(coomeemcmeyem pexsusuman,
VKA3AHHBIM 8 HCYPHATIe PecUCMPayuuL)

Brinana

(D.U.0. 3aa68umens)

HepequL AOKYMCHTOB, ITPEACTABJICHHBIX 3aABUTCIIEM CAMOCTOATCIIBHO!:
1.

2.

[lepeueHb [TOKYMEHTOB, KOTOpble OyAyT TOJYYEeHBI IO MEXKBEJOMCTBEHHBIM 3alpocam
(3anonusemcs 6 ciuyuae, eciu maxue OOKYMEHmbl He Obliu NpedCmaeieHbl 3assumenem no
CcOOCMBEHHOU UHUYUamuee).

1.

2.




(Oonarcnocms, @.U.O. 0012CHOCMHO20 TUYA, NOONUCH 8bLOABUUE20 PACNUCK))



3AITPOC
Ui 0OpMIICHHS ApXUBHOW CIIPABKH, ApXUBHOMN BBIMKUCKHU, ApXUBHON KOMHUH (HYKHOE

[OYEPKHYTH) 110 JOKYMEHTaM

IIpunoxxenne Ne 5

K aIMUHUCTPAaTUBHOMY
perylaMeHTy IIPEAOCTABIICHUS
MYHULUIIAIBHON yciyru «Bslnada
apXUBHBIX CIIPAaBOK, apXUBHBIX
BBIIIMCOK M ApXUBHBIX KOIUH IIO
COLIMAJIBHO-TIPABOBBIM  3aIIPOCAM»
AJIMUHHCTpaALUU

Ha3BaHue OpraHa
Nudopmanus o mepcoHaTBHBIX TaHHBIX XPAHUTCS H 00pabaThIBAaeTCs ¢ COOIIIOICHUEM
POCCHUICKOT0 3aKOHO/IATENbCTBA O IEPCOHANBHBIX JAHHBIX. 3aMONHIA TaHHYIO aHKeTy, Bbl naete
coryiacue Ha 00pabOTKy MEePCOHATBHBIX TAHHBIX <*>,

daMmwinst, UMs, OTYECTBO 3asIBUTEIIS, JAHHBIE
nacropra (cepus, HOMEp, KeM BbIJaH, jara
BBIJIA4H)

Howmep u 1ata 10BepeHHOCTH
(mpu HaTMYKMN)

®amuiusi, UMs, OTYECTBO, JIUIA, O KOTOPOM
3aIpaliuBacTCs apXUBHAs BBIMTMCKA)

Tewma 3ampoca:

npuBaTU3alUs  KWIbs,  OTBOJA  3EMIIH;
BBIJICTICHHE 3€MEJIBHOTO y4acTka,
NEepEeUMEHOBAaHUE YIUIIbl;, IPUCBOEHUE ajpeca,
BBIICJICHUE KWJIOM IUIOIIAAu , ONEKa WU T.n.
(Hy’>KHO€ TIOJTYEPKHYTb)

PexBU3HNTHI 3alpalInBacMbIX JAOKYMCHTOB!:
HOMCp U aaTa pCuICHUsA, MPOTOKOJIAa, ITpUKa3a

Jlns KakoM Wenmu 3ampalivMBaeTcs apXUBHAs
cripaBKa

Cnioco0 monyueHusi OTBeTa Ha 3ampoc (JIUYHO,
MIOYTOM)

Anpec peructpaiuu(Iponucku), Teaehox

Cnoco0 MOJIYYCHH OTBCTA HA 3aIIpOC

Jnst kakoi e opopMIISIETCs 3apocC

20 1.

(Hata)

TToamuce

(ToamUCH MoNIb30BaTENs)




3AIIPOC

[Ipunoxenne Ne 6

K aJIMHHHUCTPAaTUBHOMY PETIIAMEHTY
npeaoCTaBJICHUA MYHHHHHaJIbHOﬁ
yciyru «Bbljada apXMBHBIX CIIPABOK,
APXUWBHBIX BBIIIHMCOK HW APXUBHBIX
KOMHU# TIO COIMAJIBHO-TIPABOBBIM U
HMYIICCTBCHHBIM 3aIlIpOCaM>»

11 0OpMIICHHSI ApXUBHOW CIIPABKHU, ApXUBHOMN BBIMKUCKHU, ApXUBHON KOMHUH (HY>KHOE

[OYEPKHYTH) 110 JOKYMEHTaM

Ha3BaHue Oprana
Wudopmanus O NEpCOHANBHBIX MAaHHBIX XPaHUTCSI W 00pabarThIBaeTcs € COOMIOEHUEM
POCCHICKOr0 3aKOHOAATENIbCTBA O NEPCOHAIbHBIX JAHHBIX. 3alONHAA JaHHYIO aHKeTy, Bbl naere

coryiaciue Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX <*>.

damuus, M, OTYECTBO (TIOJTHOCTBIO)
3asIBUTEIIS.
- Jlata poxaeHuu.

-JlanHbie macnopTa (keM BbIAaH, CEpUs, HOMED,
JlaTa BbLAAUN).

- Craryc (nencuonep, 0e3pabOoTHBIH, CITyKalluH,
pabOTHUK, CTYIEHT)

damunus, ums, OTYECTBO aMna,
3amnpanvBaroIlero  crnpaBky (IpU  HaJIUM4uuu
JIOBEPEHHOCTH);

JlaTa ¥ HOMep JI0BEPEHHOCTH.

W3meHnenne  damMuind,  WMEHH,  OTYECTBa
3asBHUTENSI C yKa3aHHWEM JaT (3a 3ampaiimBaeMblid
NEePUO.)

Tema 3anpoca (oOpateHus):

1. TpynoBoi cTax:

-[I0JTHOE Ha3BaHHE OPraHM3allUU COTJIACHO 3aIUCH
B TPYZAOBOH KHUXKKE;

-HOMEépa U JaTbl TMPUKA30B O IpueMe U
YBOJIBHEHUH, HaX0XKIEHUU B JIOJITOCPOYHBIX
KOMaHJAMPOBKaX, B YU€OHBIX OTITyCKaXx.

2. 3apruiara:

-[I0JTHOE Ha3BaHUE OpraHU3alNH;

-KpaliHHE JaThl 3alPAIINBAEMBIX CBEICHUI;
-Ha3BAHME OTAEJIOB W JOJDKHOCTEM COIIACHO
3alUCed B TPYIOBOM KHUKKE B XPOHOJIOTMYECKOU
MOCIIEA0BATENBHOCTH (3a 3arpannBaeMblil

MEePUO.)

Jlatel poxaeHusi neTel U BpeMs HaXOXKICHHS B
OTIIyCKE 1O  yXody 3a peOeHkoM  (3a
3anpaniuBaeMbli IEPHOT)

Anpec peructpanuu (Iponucku) teaepox

Anpec (haKTHUECKOTO MPOKUBAHUS

Jns KakoW 1M 3ampaliuBaeTCs apXUBHas
cIIpaBKa

Crioco0 nosyueHust (JINYHO, TOYTOMN)

20 _r.

IToamuce




(MTara) (TOIUCH TTOTB30BATEIs )
** [lepeuenv HOpMAMUBHBIX NPABOBBIX AKMOG, Pe2YIUPYIOWUX NPedoCmasieHue
MYHUYUNAILHOU — YCAYeu (C  YKA3aHueM Uux peKeusumos U UCHOYHUKOB
ouyuarbHo20 ONYOIUKOBAHUS), NOOAEHCUM O00SA3AMENbHOMY DPAZMEUeHUI0 HA
ouyuanvnom caiime Opeana, npedOCMABIAIOWE20 MYHUYUNANbHYIO YCIYeY,
pasmewennozo Ha I[lopmane Ilpasumenvcmea Pecnyonuxu Kpoim, 6 ¢hedepanvrom
peecmpe, na EIII'Y, PII'Y. [lepeuenv HnHopmamusHblx nNpagosvix axKmos,
pe2yiupyrouwux npeoocmasieHue MYHUYUNATbHOU YClyeu, He NpU8ooUmcs 8
meKkcme aOMUHUCMPAMUBHO20 pe2ldMeHmA.
B oannom noopazoene aomunucmpamugno2o peciamenma 00JHCHO COOePHCaAmMbCsl
VKa3zauue Ha coomeemcmeyloujee pasmeuerue nepeuns yKa3auHvlx HOpMamueHvIx
npasoBulx aKmos, pecyiupyrouux npeoocmasieHue MYHUYUNAibHOU YCAYU.
Coomeemcmeyowuii nepeuenb HOPMAMUBHLIX NPABOBLIX AKMOG 8 MeKCme
AOMUHUCTPAMUBHO20 Pe2laMeHma He NPUEOOUMCS.
Opean, npedocmagnsaiowuii MyHUYUNRAIbHyIo yciyay, obecneyusaem pasmeujeHue u
AKMyanu3ayuro NnepeyHs HOPMAMUBHLIX NPABOBbIX AKMO8, DecyIupyroujux
npedocmasienue MYHUYUNANbHOU YClyeu, Ha c80eM OQUUUATbHOM catime,
pacnonodcenrHom Ha Ilopmane Ilpasumenvcmea Pecnyonuku Kpvim, a maxoice 6
coomeemcmayrowem pazoeie edeparbHoco peecmpa,
llepeuenv HoOpmMamueHviX NpPABOBLIX AKMOS, pe2YIUPYIOWUX HnpedoCcmasieHue
MYHUYUNATILHOU  YCIyeU, NOoONedcawjuti  0053amenbHoMy  paAsMeweHur0  Ha
ouyuanvnom caiime Opeana, npedOCMABIAIOWE20 MYHUYUNANbHYIO YCIYeY,
pazmewgennozo na llopmane Ilpasumenvcmea Pecnyonuxu Kpvim, 6 ¢hedepanvrom
peecmpe, na EIII'Y u PIIT'Y:
- Koncmumyyueii Poccutickoti @edepayuu om 12.12.1993 («Poccuiickas eazemay
25.12.1993, Ne 237);
- @edepanvrvim 3akonom om 06.10.2003 Nel31-d3 «O6 obwux npunyunax
opeaHuzayuu mecmuozo camoynpaesinerus 8 Poccuiickoii @edepayuuy (Cobparnue
3axonooamenvcmea Poccutickou @edepayuu, 06.10.2003, Ne40, cm. 3822);
- @eodepanvroim  3akonom om 27.07.2010 Ne2l0-d3 «0O6 opeanuzayuu
npeoocmasienuss 20Cy0apcmeeHnvlx U  MyHuyunanvuolx ycayey (Cobpanue
saxonooamenscmea Poccutickou @edepayuu, 02.08.2010, Ne 31, cm. 4179.);
- @eodepanvrvim 3axonom om 02.05.2006 Ne59-D3 «O nopsioke paccmompeHus
obpawenuti epaxcoan Poccutickoti @edepayuuy (Cobpanue 3axonooamenbcmea
Poccuiickoii @eoepayuu, 08.05.2006, Nel9, cm. 2060),
- @eodepanvuvim 3akonom om 24.11.1995 Ne 181-D3 «O coyuanvhou 3awume
unsanuoos 6 Poccuiickou  ©edepayuuy («Cobpanue 3aKoHOOAmMeENbCMBA
Poccuiickoti @edepayuuy, 27.11.1995, Ne 48, cm. 4563);
- Dedepanvrvim 3akonom om 27.07.2006 Ne 152-D3 (peo. om 31.12.2017) «O
nepcoHanbhbix oanHvixy («Poccuiickas eazemay, Ne 165, 29.07.2006, « Coopanue
3axonodamenvcmea P®y, 31.07.2006, Ne 31 (I u.), cm. 3451, «llapramenmckas
eazemay, Ne 126-127, 03.08.2006);
- @eoepanvuvim 3axonom om 22.10.2004 Ne 125-D3 «06 apxusHom Oene 6
Poccuiickoti  ®@edepayuuy (c usmenenusimu, 6 peoakyuu om 28.12.2017)
(Cobpanue 3axonooamenvcmea Poccutickoii @edepayuu, 2004. Ne 43. Cm. 4169);



- Ilocmanosnenuem Ilpasumenvcmea Poccuuickou @eodepayuu om 26.03.2016
Ne236  «O Tpebosanusx « npedocmasienuio 6 9INeKMPOHHOU  opme
20Cy0apCmeenHblx U MyHuyunaniohvix yeayey (Oguyuanvusiii unmepHem-nopmal
npasosotl ungopmayuu http://www.pravo.gov.ru, om 05.04.2016 2.);

- Pacnopsiorcenuem Ilpasumenvcmea Poccuiickoti @edepayuu om 25 dexabps 2013
eooa Ne2516-p «O6 ymeepocoenuu Konyenyuu pazeumus MexaHu3Mos
npedocmasienusi 20Cy0apCmeEeHHbIX U MYHUYUNATIbHLIX YCIye 6 31eKMPOHHOM
suoey (Oduyuanvhuiil uHmepHem-nopma npagsosoll ungopmayuu
http://www.pravo.gov.ru, 30.12.2013, «Cobpanue 3axonooamenvcmea Pdy,
13.01.20/4, Ne 2 (wacmw I1), cm. 155);

- Ilpuxazom Munxyremyper Poccuu om 31.03.2015 Ne 526 «0O6 ymeeporcoenuu
npasunl OpeaHu3ayuu XpameHus, KOMNIEKMOBAHUS, YYema U UCNOIb308AHUSL
ooxymenmos Apxusnoeo ¢onoa Poccuiickot @edepayuu u Opyeux apxuHulx
OOKYMEHmMO8 8 Op2aHax 20CYOapCMEeHHOU G1ACMU, Op2aHax MeCmHO20
camoynpasnenus u opeanusayusaxy (OguyuanvHuli unmepHem-nopman nPagosou
ungopmayuu http://www.pravo.gov.ru, 10.09.2015),

**  [lynkm sensemcs UHOOPMAYUOHHLIM, 6 meKkcme AOMUHUCIMPAMUBHO2O0
peenamenma He npueoOUMcst



