PECIIYBJIUKA KPBIM
BAXUUCAPAMCKHUMN PAMOH
AJIMUHHUCTPAIIUSA 'OJTYBUHCKOT'O CEJIBCKOI'O IOCEJIEHU S

ITOCTAHOBJIEHHUE

30.07.2019 rona c. ['onyOunka Ne 300

06 ymeepoicOeHuu aOMUHUCMPAMUBHO20 pe2laMenma
npeoocmasiensl MYHUYUNATLHOU yeayeu
«lIpedocmasnenue 8LINUCKU us npasu
3eMaenonv3oeanus u - 3acmpouku  1onybunckozo
cenbckoeo  nocenenuss  baxuucapaiickoco  paiiona
Pecnybonuxu Kpvimy

B cootBerctBum ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010 1. Ne 210-d3 «O6
OpraHM3alMy MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHULHMMNAIBHBIX YCIyr», 1.l
ct.11 3emenbHOrO KOMlekca Poccuiickoit denepanuu, agmMmuuucTparus ['oxyOuHcKoro
cesbcKoro nocenienus baxuucapaiickoro paitona Pecy6nuku Kpbim

IHOCTAHOBJIAET:

1. YTBEpaUTH aAMUHUCTPATUBHBIN perylaMeHT IIPENOCTABIICHUS
MyHUIUNaIbHOU yciyru «lIpegocraBienne BBIMUCKU U3 MPABUI 3€MIIETIOIb30BAHMS
u 3actpoiiku [omyOuHCKOTO cenbckoro mnoceneHus: baxuucapaiickoro paitona
Pecny6sinku KpbpiM» cOriacHO MpUIIOKEHUIO.

2. Hacrosiiee mocTaHOBJIeHHE OOHApOJOBaTh Ha CTEHJE AJIMUHUCTpPALUU U
pasMecTuTh Ha odunmaibHOM caite http://golubinskiy-ss.ru/ B uHpopMamoHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu "MHTepHeT".

3. Hacrosiliee mMoCTaHOBJIEHHE BCTYMAaeT B CHIIy CO JHSA €ro o(uiuaIbHOro
0oOHapOOBaHUS.

4. KoHTpoisib, 32 HMCHOJIHEHHEM HACTOSIIEr0 ITIOCTAHOBJIEHHUS OCTAaBISAIO 3a
COOOIA.

[Ipencenarens ['0yOMHCKOTO CENBCKOTO COBETA
rJiaBa aJIMUHUCTPALUN
["'01yOMHCKOTO CETCKOTO MOCEICHUS A.B.KopxoB



YTBepKICH
MOCTaHOBJICHUEM aIMUHUCTPAIIUU
["omyOUHCKOTO CeNbCKOTO MOCENeHUs

baxuucapatickoro paiiona Pecrry6auku Kpeim
ot 30.07.2019 Ne 300

AJMUHHUCTPATHUBHBIH PErjiaMeHT
NpeaoCTABJICHU MyHHMIMIIAJIbHOM yeayru «lIpexocraBiieHue BHINMCKU U3
NPaBUJI 3eMJICNI0JIL30BAHMS U 3aCTPOMKHU ['01yOMHCKOI0 CEJIbLCKOI0 Moce1eHus
baxuyucapaiickoro paiiona Pecnyosmmkun Kpsiv»

1. O01mme moJ10KeHus

1.1. IIpenmert peryanpoBaHus

Hacrosimumii  aAMUHUCTPAaTUBHBIM  PEMNIAMEHT  YCTAHABIMBAET  MOPSAOK
MPEAOCTaBICHNUA MyHULMNANbHON ycnyru «lIpemocTaBiieHHe BBIMUCKH W3 MPABUI
3eMJICNIONB30BaHUsl W 3acTpoiku  ['0dyOMHCKOro  CEeNbCKOro  MOCENEHHUs
baxuucapaiickoro paiiona Pecriyonuku Kpeim» (fanee — MyHUIIMIIAIbHASL YCIIyTa) U
CTaHAAPT MPEAOCTABICHNUS] MyHUIIMIIAIBHOW YCIYTH, B TOM YHCJIE ONIPENEISET CPOKU
U TOCIENOBATEIBHOCTh AJMUHUCTPATHBHBIX NPOUEAYp NpPH MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTH agMUHHUCTparueid ['0dyOMHCKOTO CEJIbCKOIO MOCEJICHUS
baxuucapaiickoro paiiona Pecriyonnku Kpbim.

1.2. Kpyr 3aaBurenei

3asgBUTEISIMU HA TMOJYYEHUE MYHULHUINAIBHON YCIYTH SBISIIOTCA Tpa)KaaHe
Poccuiickont @enepaniui U HOPUAMYECKUE JIAIA WM WX YHOJHOMOYEHHBIC
MPEICTaBUTEIIN.

1.3. [opsinok nHGOPMUPOBAHUS O MPABWIAX MPETOCTABICHUS MYHUIIUITATILHON
YCIIyTH.

1.3.1. Tlopsamox momydeHuss HHPOPMALUKA 3aIBUTEISIMH 10  BOMPOCAM
NPENOCTABICHUS MYHULUIAIBHOM YCIYIM M YCIYr, KOTOpBIE  SBJISIFOTCS
HEOOXOJUMBIMU U 00SI3aTEIbHBIMU JJISI IPEIOCTABICHUSI MYHHUIMIIAIBHOM YCIIyTH,
CBEJCHUI O XOJIe MPEIOCTABICHUS YKa3aHHbBIX YCIYT, B TOM 4HCie Ha 0(QUIUAIBHOM
caiite, a Takke Ha EQuHOM mopTajne rocyJapCTBEHHbIX U MYHULHMNAIbHBIX YCIYT
(pynxuuit) u Iloprane rocymapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr ((yHKUIHN)
Pecny6sinku Kpbim.

1.3.2. Uudopmanuio 1o BonpocaM NpeoCTaBiICHUS MyHUIIMTAIBHONW YCIYTH U
YCIIyT, KOTOPBIE SIBJISIOTCS HEOOXOJMMBIMU U 00sI3aTEIbHBIMU JJIs1 MPEAOCTABIICHUS
MYHUIUTIATBHOW YCIYyTH, CBEJACHUN O XOJ€ MPEJOCTABICHUS YKA3aHHBIX YCIYT, B
TOM YHUCJIe Ha OpUIIMATBHOM caiiTe, a Takke Ha EquHoM moprasne rocynapcTBeHHbIX
U MYHUIUNATBHBIX ycnyr (dbyHkumil) (mamee — Emunasii moprtan) u Iloprane
rOCyapCTBEHHBIX U MyHUITUNATBHBIX yCayT (hyukmuit Pecnybnuku Kpeim (nanee —
PervoHanbHbli IOPTaT) MOKHO MOJTYYHUTh:

B aIMUHUCTpALUU:

B YCTHOH (popMe Mmpu JINYHOM 00OpalleHuu;

C MCTIOJIb30BaHUEM TEIE(POHHOI CBSI3U;



B ¢dopMe DIEKTPOHHOTO [OKYMEHTa IOCPEACTBOM HANpaBICHHUs Ha aJipec
AIEKTPOHHOM MOYTBHI;

M0 MUCHbMEHHBIM O0PAILICHUSIM.

1.3.3. B ¢punmmanax yupexaenus Pecnyoauku Kpeim «MHOrodyHKITMOHATBHBIN
LEHTP MPEAOCTABICHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX yciyr PecnyOmnumku
Kpeim» nanee - 'Y PK M®II), B Tom uuncine B prmane yupexaeHus PecryOauku
Kpbim  «MHOrohyHKIIMOHATBHBIM IIEHTP MPEJOCTABICHHUS TOCYJApPCTBEHHBIX H
MYHHUIIUTIATBHBIX yeryT Pecnyonuku Kpeim» mo baxumncapaiickomy paiiony:

IIPU JINYHOM OOPAILEHHUH.

Nudopmaniuss O MECTOHAXOXKIACHUMM U Trpaduke padoThl, CIPABOYHBIX
tenedonax, oduumanbHbix cadtax MOI[ npemocraBieHuss rocyAapCTBEHHBIX WU
MyHUIUNANBHBIX ycayr PecnyOomukun Kpeim pa3smemiena Ha EnuHoM moprane
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTABJIEHUS  TOCYJApPCTBEHHBIX U
MYHULHUAITBHBIX yCIIyT Pecry6iuku Kpsim B uH()OpPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOM ceTn «MHTepHeT» - 0ffice@mfc-crimea.ru.

1.3.4. Ha odumnuanbHOM  HWHTEpHET-caliTe  AJIMMHHCTpALUU,  aJIpec
ourmaneHoro caita http://golubinskiy-ss.ru/.

1.3.5. B wundopmanmoHHo-TeIeKOMMYHUKAIMOHHON ceTu «lHTepHeT» Ha
Enunom nopraie u (wim) Pernonanbnom noprane (nanee - Enunelil u PernonanbHblit
nopran).

Ha EnunoMm u PerroHanbHOM mopTajie pa3MeiaeTcs ciaeayromnas nHpopmaus:

1) wucuepnbIBarOUIMii  NEpEeYEHb  JTIOKYMEHTOB,  HEOOXOIMMBIX  JUIA
MPEIOCTABIECHUSI MYHULIMNAIBHON YCIYrd, TpeOOBaHUS K O(OPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPABE
MPEACTaBUTh MO COOCTBEHHON MHUIIMATHUBE;

2) Kpyr 3asiBUTEJIEH;

3) CpOK MpeaOCTaBICHUS] MyHUIIMIIAIbHOW YCIIYTH;

4) pe3ynbTaTbl NPEAOCTABICHUS  MYHUIUNAIBHOW  YCIyTH, MOPSI0K
IPEACTABICHNUS]  JOKYMEHTA,  SIBJISIOLIErOCS  PE3yJbTaToOM  MPEAOCTABIICHHUS
MYHULUNAIBHOW YCITYTH;

5) pa3sMep TOCYIapCTBEHHOW MOIUIMHBI, B3MMAaeMOMl 3a IPEI0CTaBICHHUE
MYHULUNAIBHOW YCITYTH;

6) “cueprbIBaIONIUI IEpeYeHb OCHOBAHUM 1JI1 MPUOCTAHOBIICHHS WM OTKa3a

B IIPEI0CTABICHUY MyHUIIUTIATBHOU YCIIYTH;

7) o mpaBe 3asBUTENsSI Ha JoCylieOHOEe (BHECyAeOHOe) 00KalloBaHUE JICUCTBUMN
(Oe3meiicTBUSs) U peLICHUM, MPUHATHIX (OCYHIECTBISEMBIX) B XOA€ MPEAOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

8) dopmbl 3asBieHui (yBeJOMIJICHUHM, COOOIIECHUM), HCIOJIb3yeMbIe TMpHU
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

Nudopmarus vHa Enunom u PernonanpbHOM mopTanie O TOPSAJKE U CpPOKax
MPEAOCTaBICHNUS MYHUIIMIIAILHOW YCIYyTd HA OCHOBAHUM CBEICHUM, COJEPHKAITUXCS
B (QenepanbHOil TOCymapcTBeHHOW uH(opManmonHo cucteme «DenepanbHbIN
pEECTp TOCYAAPCTBEHHBIX W MYHHIMMAIBHBIX YCIyT ((GyHKIWNA)», PEeTHOHATBLHOU
roCy/IapCcTBEHHOW HH(POpPMAIMOHHON cucteme «PeecTp rocymapcTBEHHBIX YCIIyT
(pynkuwmit) PecniyOnuku KpbsimM», pegocTaBisieTcs 3asiBUTEINIO0 OECILUIaTHO.



Hoctyn k wuHpOpMAMM O CpPOKaxX MU TOPSAKE MPEJOCTABICHUS YCIYTH
OCYUIECTBJISICTCS. 0€3 BBIMIOJHEHUS 3asBUTENIEM KaKUX-JTM00 TpeOOBaHMI, B TOM
yycie 0e3 MCIOJIb30BaHUSI MPOrPaMMHOTO OOECIEYEeHHs, YCTAaHOBKA KOTOPOro Ha
TEXHUYECKUE CPEICTBA 3asABUTENS TPEOYyeT 3aKII0UEHUs JTUIEH3MOHHOTO WM MHOTO
COTJIallICHUSI C npaBooOanareaemM IPOrpPaMMHOTO oOecrieueHus,
MpeayCMaTPUBAIOIIETO B3UMAHUE IJIAThI, PETMCTPALIMIO WIIM aBTOPU3ALIMIO 3asBUTEIIS
WM MPEIOCTABICHUE UM MEPCOHATBHBIX TaHHbIX.

1.3.6. Ha unpopMannoHHBIX CTeHIaX B AJIMHHHCTpAIH, a TaKKe B CETU
NuTepHer Ha oQUIMATBEHOM caiiTe AJMHHUCTPAMA Pa3MEIIECHBI CIICTYIOIIHEC
UH(GOPMAIIMOHHBIE MATEPUAIIBL:

- azmpec, HoMepa TenedoHoB u dakca, rpaduk pabOThI, agpec SIACKTPOHHOU
MOYTHl aJIMUHUCTPALIAU, a TaKXKe CTPYKTYPHOTO TMOJApa3ZelieHus], HETIOCPEICTBEHHO
MIPEIOCTABIISIONIEI0 MYHULIUTIATBHYIO YCIYTY;

- rpadUK JMYHOTO MpUeMa IJIaBOW aJMMHUCTPALMH, €r0 3aMECTUTEISIMHU,
JOJDKHOCTHBIMU  JIMLAMHU  aIMUHUCTpPALUH, CHEIHAIMCTaMH, OTBETCTBEHHBIMH 32
IPEIOCTABIIEHNE MYHUIIMIIATIBHON YCIYTH;

- HOMep KaOuHeTa, B KOTOPOM IIPEJOCTaBIISIETCS MYHHULUIANbHAS ycCiyra,
dammiuyu, uMEHa, OT4YECTBAa U JOJDKHOCTH CIIELMAJIUCTOB, YYacTBYIOIIHUX B
IPEIOCTABIEHUN MYHUIIMIIAIBHOMN YCIIYTH;

- CBEJICHUS O IIPEIOCTABIIIEMON MyHULIMIIAIBHOM yCIIyTE;

- TIepeYeHb JIOKyMEHTOB, KOTOpBIC 3asBUTENb JOJDKEH NPEACTaBUThH IS
MPEIOCTABICHUS! MYHUIIMTIATBHON YCIYTH;

- 00pas3Ibl 3aM0JHEHUST JOKYMEHTOB;

- IepeYeHb OCHOBAHUU JIJIS1 OTKa3a B MpUEME JTOKYMEHTOB, IPUOCTAHOBIICHUS H
0TKa3a B MPEJ0CTABICHIUH MyHHUITUTIATIEHON YCIIYTH;

- W3BJCUEHHUS U3 aIMUHUCTPATUBHOTO pErJIaMEHTa, periiaMeHTUPYIOIINe
IPEIOCTABIEHUE MYHUIMNAIBHON yCIyTH, B TOM YHCJE CTAaHAAPT MPEIOCTaBICHUS
MYHULIMIIAJIBHOW  YCIYTHM, TMOPSAJOK, COCTaB, IIOCIENIOBAaTEIbHOCTh U  CPOKHU
BBITMIOJIHEHHSI aIMUHUCTPATUBHBIX Ipoueayp (AeicTBuil), TpeOOBaHUS K MOPAJKY HX
BBITIOJIHEHMSI, B TOM YUCJIE OCOOCHHOCTH BBIIOJIHEHUS aIMUHUCTPATUBHBIX TPOLIEAYP
(mevicTBUil) B 2JIEKTPOHHOU (hopme.

NHdpopmarmoHHbIii  CTEHA, cojepkamuii  uHGOpPMAlUID O  MPOIEaype
IPEIOCTABICHUS! MYHULIMTIATBHON YCIYTH, pa3MEIIeH B XOJIJI€ aIMUHUCTPALIUH.

Ha odunmansHom calite AnMUHUCTpaIuy WHPOpMaIUs pa3MelleHa B pasjere,
IPETyCMOTPEHHOM JIJIsl pa3MeleHus: HHPOPMAIIMU O MyHHUIIUTIAIbHBIX YCITyTax.

KoHcynpTHpoBaHue 1Mo BOMpocaM MPEAOCTaBICHHUS MYHHIIUIATBHONW YCIYTH
OCYIIECTBIISIETCS OECIIIaTHO.

Crienuanuct, OCYIIECTBISIFOIINA KOHCYJIbTHPOBaHUE (MOCPEACTBOM TenedoHa
WIM JUYHO) TO BOMNpPOCaM TNPEJOCTaBICHUS MYHUIIMIAIBLHOW YCIIYyTH, HOJDKEH
KOPPEKTHO ¥ BHUMATEIHHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNBTUPOBAHHUU MO TEIEPOHY CIEUUATUCT JOJDKEH Ha3BaTh CBOIO
dbamMmmio, UM U OTYECTBO, JOJDKHOCTb, a 3aT€M B BEXJIMBOM (OpME UYETKO U
oJIpOOHO MPOUH(OPMUPOBATH OOPATUBIIETOCS 110 HHTEPECYIOIIHUM €r0 BOMPOCaM.

Ecnu cnenuanuct He MOXET OTBETHUTh HAa BOIMPOC CaMOCTOSATEIBHO, JHOO
MOJITOTOBKA OTBETa TPeOYyeT MPOAOJKUTEIBHOTO BPEMEHHU, OH MOXKET MPEASIOKUTH



oOpatuBLIeMyCsi OOpaTUTbCS MUCHBMEHHO, JUOO HAa3HAYUTH OPyroe yaoOHOe st
3aWHTEPECOBAHHOTO JIULA BpEeMs JJIsl TTOTy4eHUs! HHPOpMaIUu.

Pexomenayemoe BpeMsi [isi TeneOHHOro pasroBopa — He Oomnee 10 muHYyT,
JUYHOTO YCTHOTO MH(pOpMHUpOBaHUs — He Oonee 20 MUHYT.

WNunuBuayanbHOe NHCbMEHHOE HMHGOPMUpOBaHHE (IO DJIEKTPOHHON MOYTE)
OCYILECTBIISICTCS TyTEM HAIMpPAaBICHUS dJICKTPOHHOTO MHUChMa Ha aJpec JIEKTPOHHON
HOYTHI 3asBUTENS M JOJDKHO COZIEPKATh YETKUI OTBET Ha MOCTABICHHBIE BOIIPOCHI.

NuauBuayanbHOe MUChMEHHOE MH(POPMUpPOBaHUE (IO MOYTE) OCYIIECTBISIETCS
myTeM HamnpaBleHHUsS MUChMa HA TOYTOBBIN aapec 3asBUTENS U JOJDKHO COJEPXKaTh
YETKUI OTBET Ha MOCTABJICHHBIE BOIIPOCHI.

2. CtanaapT npeaocTaBjieHuss MyHUIUIIAJIbHON YCIyTH

2.1. HaumeHoBaHwe MyHUUHUNAIbHOW yciayru — «lIpenocTaBiieHHE BBIIIUCKU U3
paBuJl 3€MJICTIOJIB30BAHUSL U 3aCTPOMKH [ OJyOMHCKOTO CEJIbCKOTO TOCEIICHUS
baxuucapaiickoro paiiona Pecriyonuku Kpbim».

2.2. MyHunuunanpHass ~ ycliyra  MOpPeIOoCTaBISIETCS aAMUHHCTpALIUEN
['omyOuHckoro cenbckoro nocenenus baxuucapaiickoro paitona PecnyOnuku Kpbim
(manee — aIMUHHUCTPALTHS ).

2.3. Pe3ynbTaToM npeaocTaBiIeHUs MYHUIIMIIAIBHON YCIIYTH SIBJIIETCS:

- BblJJa4a (HarpaBJjeHUE) BHIMUCKU U3 [IpaBui 3eMienonb30BaHus U 3aCTPOMKH
MYHULIMNIAILHOTO 00pa30oBaHus (J1ajiee - BBIMHUCKA), 0DOPMIIEHHONH B COOTBETCTBUU C
npuioxxkeHrueM Ne 4 K HaCcTOAIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY;

- BblJjaua (HampaBJ€HUE) YBEAOMJICHHS 00 OTKa3e B TMPeAOCTaBICHUU
MYHUIMOAIBHOW ycnyru (najgee - yBeOOMIIEHHE 00 OTKasze), O(QOopMIEHHOrO
COTJIACHO MPUJIOKEHHIO No 5 K HacToAlleMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.4. Cpok npenoCTaBIeHUSI MyHULIMIAIBHON YCITYTH.

Cpok mpenocTaBiieHUss MyHUIIMIIATBHON ycayru coctaBisieT He Oonee 30 aHeit
CO JIHS IOCTYIUICHHUS 3asIBJICHUS.

B cnyuae npencraBneHus 3asBureneM 3asBieHus uepes MOIL  cpok
NPEAOCTABICHNUS MYHULUIAIBHOW YCIYIM HWCYUCIAETCS €O [JHA Nepeaadu
JIOKYMEHTOB B aJ]MUHUCTPAILIHIO.

2.5. AnmuHucTpanus o0eCneyuBaeT pa3MEIICHUE U aKTyalu3aldio TepeyHs
HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYJHPYIOMIMX MPEIOCTABICHUE MYHUIIUTATLHOMN
yCIyrd, Ha CcBoeM O(QUUUATBLHOM caiiTe AJMUHUCTpalMM, a TakXke B
COOTBETCTBYIOILIEM pazjiefie (peaepaibHOTO peecTpa.

2.6. HcyepnbiBaomuii  mepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JJIA
NPENIOCTAaBICHUS MYHULIMOAIBHOM YCIYTM U TOMJEXKAIIUX MPEICTaBICHUIO
3asIBUTEJIEM.

2.6.1. Jlnst mosrydeHus] BBIMUCKH 3aMHTEPECOBAHHBIC JIUIA TOJAIOT 3asBJICHUC
ycTaHOBJICHHON (Gopmbl (mpusioskenne Ne 1 Kk HacTosmieMy aaMUHHACTPATUBHOMY
pErJIaMEHTY), K KOTOPOMY MPUJIAraroTCs:

JIOKYMEHT, YAOCTOBEPSIONMINN JTHYHOCTD 3asIBUTEINS, SBISIOMIETOCS (GU3HUIESCKIM
JUIIOM, TUOO TUYHOCTH MIPEACTABUTEINS 3aBUTEIIS;



JIOKYMEHT, yIOCTOBEPSIOIMI MpaBa (MIOJHOMOYMS) MPEACTABUTENS 3asiBUTE,
€CJIU C 3asBJICHUEM OOpalaeTcs MpeiCTaBUTENb 3asiBUTEIIS;

IIPABOYCTAHABIIMBAIOLINE JTIOKYMEHTHl Ha OOBEKTHl HEJIBHKUMOCTH, IpaBa Ha
KOTOpBIE HE  3aperuCTpUpoOBaHbl B EJAMHOM  rocyJapCTBEHHOM — peecTpe
HEJBUKUMOCTH.

2.6.2. 3asBUTEb UMEET IIPABO MPEICTABUTh YKa3aHHBIE JJOKYMEHTBI:

JIMYHO B aIMUHUCTPALUIO;

yepe3 yHOJHOMOYEHHOIO IIPEACTABUTEIS IIPU HATMYHMM Y HETO JTOBEPEHHOCTH B
aMUHHCTPALNIO;

IIyTEM HAIIPABJICHUS NTOYTOBBIX OTIPABJIECHUN B aIMUHUCTPALIHIO;

NyTEM HANpaBJIEHUs JOKYMEHTOB C HCIOJIb30BAHHEM HMH(POPMALOHHO-
TEJIEKOMMYHUKAIIMOHHOM cetn "MHTepHer" Ha EnWHBIN WM pernOHaJIbHBIN
ITOPTAJIBL.

2.7. HcuepnpIBarouiyii  mepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIS
IIPEJOCTABICHNS MYHULUIIAIBHOW YCIIYI'HM, KOTOpBbIE HAaXOAATCS B PACHOPSKECHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS U UHBIX OPIraHOB,
YY4aCTBYIOIIHUX B IIPEAOCTABICHUNA MYHMIUIIAJIBHON YCIYIM, U KOTOPBIE 3asABUTEIIb
BIIPABE IPEICTABUTb.

2.7.1. Jlna mony4eHHs BBINUCKU 3asBUTEIb BIIPaBE CaMOCTOSITENIBHO
IIPEACTAaBUTh CIIEAYIOIINE JOKYMEHTHI:

[IPaBOYCTaHABIIMBAIOIINE JOKYMEHTBI Ha 3€MEJIbHBIN y4aCTOK JIMOO BBIMKUCKY U3
EnmHOro rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH;

KOIHMIO KaJaCTPOBOr0 MacropTa 3€MeJIbHOTO YYacTKa.

2.7.2. 3asBuUTeNh WMEET TIPaBO TPEIACTABUTH YKa3aHHBIE JIOKyMEHTH B
COOTBETCTBHHM C IIYHKTOM 2.6.2 HACTOSAIETO aIMUHUCTPATUBHOTO PETIAMEHTA.

2.7.3. B ciaydyae He mpeACTaBlIEHUS 3asBUTEIEM MO COOCTBEHHOW WHUIIMATHBE
JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 HacTosuero aJiMHUHHCTPATUBHOIO
perjlaMeHTa, JaHHblE JAOKYMEHTHl 3alpalldBarOTCA aJMUHHCTpaUUEld B paMKax
MEXBEJIOMCTBEHHOT0  MH(GOPMAIlMOHHOTO  B3aUMOJICHCTBUS B MOPAJIKE,
IIPELYCMOTPEHHOM ITYHKTOM 3.3 HaCTOSIIEr0 aAMUHACTPATUBHOTO PETJIAMEHTA.

Henpencrasinenue 3asBUTENIEM  YKa3aHHBIX JOKYMEHTOB HE  SIBIACTCA
OCHOBAHUEM /I 0TKA3a B IIPEIOCTABICHUY MyHULUIIAIIBHON YCIIYTH.

2.7.4. Ilpu npenocTaBlICHUMH MYHHUIMMNAIBHOM YCIYrM aJMHUHUCTpALUS HE
BIIpaBe TPEOOBATH OT 3aABUTEIIS:

1) npencraBieHus: JOKYMEHTOB UM MH()OpPMALIMU WIIK OCYIIECTBICHUS JEUCTBUMA,
MIPEACTABIICHUE WIM OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IIPABOBBIMM aKTaMH, PETYJIUPYIOUIMMH OTHOIIECHUS, BO3HHUKAIOIIME B CBS3U C
MPEAOCTABIEHUEM MYHUIUITAIBHON YCIIYTH;

2) MpeCTaBICHUS JOKYMEHTOB M HH(GOPMAIIMH, B TOM YUCIIC TIOTBEPKIAIOIITHX
BHECEHUE 3asiBUTEIIEM IJIAThI 3a MPEIOCTABICHUE MYHUIIMIIAIBHON YCIYTH, KOTOPBIE
HaxXoAsATCSI B PACIOpPsDKEHUH  OpPTaHOB  MECTHOTO — CaMOYIpaBJICHHA — JIHOO
IIOABEOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CAMOYIIPABJIICHUS  OPTraHU3alLMi,
YYaCTBYIOIIMX B MPEJOCTABICHUH MPEIyCMOTPEHHBIX dYacTeio 1 craten 1
®enepanpHoro 3akona ot 27 wuronga 2010r. N 210-d3 "O6 opranuzanuu
IPENOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT" MYHULHMIAIbHBIX



yCIyT, B COOTBETCTBMH C HOPMATHBHBIMM IIPABOBBIMH akKTaMu PoccHiicKkon
denepanMd, HOPMATUBHBIMM  TMPaBOBbIMU  akTamu  PecnyOnmuku  KpbiMm,
MYHUIIUTIATBHBIMU MPABOBBIMU aKTAMH, 32 UCKIIOUEHUEM JJOKYMEHTOB, BKIIOUEHHBIX
B OIpeJeeHHbId yacThio 6 cratbu 7 denepanbHoro 3akoHa oT 27 wutons 2010 r.
Ne210-®d3 "OO6 opranuzanuu nNpeaoCcTaBIeHNs TOCYAAPCTBEHHBIX U MYHUIIMITAIbHBIX
yciyr"  mepedyeHb JIOKYMEHTOB. 3asiBUTENb BIOpaBe NPEJICTABUTh YKa3aHHBIC
JIOKYMEHTBI M UH()OPMAIUIO B OpPraHbl, IPEI0CTABISAIONINE MYHUIIUITAIbHBIE YCITIYTH,
110 COOCTBEHHOIN MHUITUATHBE;

3) ocyllecTBICHUSI JACHCTBUI, B TOM YHWCJIE COTJIACOBAHUM, HEOOXOIUMBIX ISt
MOJYYEHHUS] MYHUILMOAIbHBIX YCIYI W CBA3AHHBIX C OOpalieHuEeM B HHBIC
rOCyJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHMS, OpraHU3allvd, 3a
UCKJIIOYEHUEM TMOJIyYeHUs YCIAYyr U TMOJy4YeHUs JIOKYMEHTOB U HWHQoOpMaIuu,
MPEOCTaBISIEMbIX B PE3yJbTaTe€ MPEIOCTABICHUS TaKUX YCIYT, BKIIOUCHHBIX B
MIepEeYHH, YKa3aHHbIe B yacTu 1 cratbu 9 denepanbHoro 3akoHa ot 27 urons 2010 r.
N 210-®3 "O6 opranuzaiuu npeaoCcTaBICHUs TOCYJaPCTBEHHBIX U MyHUITUTIATBHBIX
yeuyr";

4) nmnpencTtaBieHUS JOKYMEHTOB W UWHGOpPMAIUU, OTCYTCTBUE U (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU NEPBOHAYAIBHOM OTKAa3€ B MPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
MPEAOCTaBICHUN MYHULIMIIATBHON YCIYTH, 32 UCKIIOUYEHHEM CJIEAYIOIIHNX CIy4aeB:

a) WU3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IIPABOBBIX AaKTOB, KAaCAIOUIUXCS
NPEOCTaBICHNUS MYHUIMNAIBHOM yCIyr¥, TIOCJAE TMEPBOHAYAIBHOW IOJAa4u
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

0) HanMuKe omuOOK B 3asIBJICHUH O MPEAOCTABICHUU MYHUITUTIATLHON YCIYTH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJE NEpPBOHAYAILHOIO OTKa3a B IMpHUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEIOCTABICHUSI MYHUIIMTIAIBLHON yCIyry, OO B
MPEAOCTAaBICHUA MYHHULIMNAIbHON YCIYTM M HE BKIIOUYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT TOKYMEHTOB;

B) UCTEYEHUE CPOKA JICUCTBUS JOKYMEHTOB HJIM U3MEHEHHE NH(POpMAIUK MOCIie
NMEepPBOHAYAILHOTO  OTKa3a B  TpHEME  JIOKYMEHTOB, HEOOXOAUMBIX  JJIf
MPEIOCTABIICHUSI MYHUIIMIIAILHOM YyCITyTH, TUOO B MPEIOCTaBICHUN MYyHHUITUTAIBHON
YCIYTH;

T) BBIBICHHE JOKYMEHTAJIBHO TOJATBEPXKACHHOTO (akrta (MpU3HAKOB)
OIMM1OOYHOTO WJIM MPOTHUBOINPABHOTO ACUCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
opraHa, TMPEIOCTaBIAIONIEIO  MYHHUIUMIIAIBHYIO  YCIYTry,  MYHHIIUIIAJBHOTO
ciyxatiero, paboranka M®ILI, paboTHHKa OpraHu3aluu, NPeayCMOTPEHHON YacThIO
1.1 cratem 16 ®enepansHoro 3akona ot 27 wurong 2010 r. N 210-d3 "OO6
OpraHu3alliyd TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMIIAIBHBIX YCIyr", mpu
MepBOHAYAJILHOM OTKa3€ B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPE0CTaBICHUS
MYHUITUTIATBHOW yCITyTH, MO0 B MPETIOCTABICHUN MYHUIIUIIATLHOW yCIYTH, O YEM B
MACbMEHHOM BHJIE€ 3a TMOJIUCHI0 PYKOBOAMUTEIS OpraHa, MNpeaoCTaBIISIIONIETO
MyHULIMNAIBHYIO yCayry, pykosoautens MOPIl npu nepBoHayaabHOM OTKase B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHUS MYHUIIMITAILHON YCITyTH,
a1n00 PYKOBOJUTENS OpraHu3alud, NpeaycMOTpeHHoW uacteio 1.1 crateu 16
®enepanpHoro 3akoHa ot 27 wurona 2010 r. N 210-d3 "O6 opranuzauuu



MPENOCTABIICHUSI TOCYJAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCIyT", yBEIOMIISETCS
3asIBUTENb, a TAK)KE MPUHOCSATCS U3BMHEHUS 32 JOCTABJICHHBIC HEY100CTBA.»;

5) mnpencraBieHUE JAOKYMEHTOB U HWHGOPMAIlMM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPH MEPBOHAYAIILHOM OTKa3€ B IpUEMeE
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, MO0 B
NPEIOCTABIICHUM  MYHUIIMOAIBHOM  YCIYrHM, 32  HMCKIIOYEHHEM  CIIy4aes,
MPENyCMOTPEHHBIX MyHKTOM 4 d4actd 1 crateum 7 DenepalibHOrO 3aKOHa OT
27.07.2010 N 210-®3 «OO0 opraHu3anuu NOPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT».

2.8. HcuepnpIBaromuii mepedeHh OCHOBAHHWM IS OTKa3a B MPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

OcHOBaHUSAMH JTsI OTKA3a B BBIAYE BBIITUCKH SBJISIOTCS:

OTCYTCTBHE y 3asBHTEJIS MTpaBa Ha MOJIYICHHE BBITHCKY;

MPE/ICTABIICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, TIPEIyCMOTPEHHBIX
MYHKTOM 2.6.1 HACTOSIIEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.9. Tlepedenp yciayr, HEOOXOAUMBIX W 00S3aTE€IBHBIX JJISI MPEIOCTABICHUS
MYHUITUTIATBHOM yCIyTH, B TOM YHCIIE CBEACHUS O JIOKYMEHTE (JIOKyMEHTax),
BbIJJaBa€MOM (BBIJIABAEMBIX) OpPraHU3AIMSIMHU, YYaCTBYIOIIUMH B MPEAOCTABICHUU
MYHHUIUTIATBHON YCIIYTH.

HeoOxoaumbpiMu ¥ 00s3aTENbHBIMUA ~ yCIyraMH  JUIsl  MPEJOCTABJICHUS
MYHHUITUTIATBHOU YCIIYTH SIBIISIFOTCS

opopmiieHME  JIOKYMEHTa,  YJOCTOBEpsAmOIero  mpaBa  (IIOJTHOMOYUS)
peICTaBUTENS (PU3NYECKOTO WM FOPUIUYECKOTO JIMIA, €CIH C 3asBICHHEM O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH 00palaeTcs MpeACTaBUTENb 3asIBUTEIIS,

oopmiieHne JOKYMEHTOB, YIOCTOBEpPSIOMMX (YCTaHABIMBAIONINX) IpaBa Ha
31aHUE, CTPOEHUE, COOPYNKEHHE, Ha MPUOOpEeTaeMblii 3eMEeNbHBIA YYacTOK, €CJIH
MPpaBO HAa HUX B COOTBETCTBHMHU C 3aKOHOAATEIbCTBOM Poccuiickoi denepanuu
MPU3HAETCA BO3HHUKIIMM  HE3aBUCMMO OT €ro perucrpainud B EnuHom
rOCyapCTBEHHOM PEECTPE HEJIBHIKUMOCTH;

odopMIIEHHE KaJaCTPOBOIO MACIOPTa 3eMEIBHOTO Y4acTKa.

2.9. MyHunumnansHas yciyra npeocTaBisieTcsi 0ecIiaTHO.

2.10. MakcumanbHOE BpeMs OKUJIaHWS B OUEPEIN MPU MOjaue 3asBICHUS U MPU
MOJIYYCHUH pEe3yJibTaTa MPEJOCTABICHUS MYHHUIIUTIATBHOM YCIyrd cocTaBiseT 15
MUHYT.

2.11. Cpok perucTpaly 3asBJICHHS W NPUIAraéMblX K HEMY JIOKYMEHTOB
COCTaBIISIET:

- Ha JINYHOM TIpUeMe rpaxaaH — He 6osee 15 MunyT;

- TIPU TIOCTYIUICHUM 3asIBJICHUS M JOBEPEHHOCTH (€CIIM OT MMEHHU 3asBUTEIIS
BBICTYITACT YIOJIHOMOYCHHBIN MPEACTABUTEIb) IO TOYTE, DJICKTPOHHOW MOYTE WA
yepe3 MOI] — He 6onee 3 pabounx THEH CO AHS MOCTYIUICHHUS B aIMUHUCTPAIIHIO.

2.12. TpeboBaHug K TIOMEHICHHUSIM, B KOTOPBIX IIPEIOCTABISICTCS
MyHHUITUTIATBHAS YCIIyTa, K 3aly OKHJIaHWS, MECTaM JUIsl 3arloJHEHUs 3alpOCoOB O
MPEIOCTABICHUN MYHUITUTIATHHON YCIIYTH, HHGOPMAIIMOHHBIM CTEHAaM C 00pa3iaMu
WX 3aloJHEHUS W TIEPEYHEM JOKYMEHTOB, HEOOXOIHUMBIX ISl TPEIOCTaBICHUS
KOKIOW MYHULUIATBHONW YCIYTH, pa3MENIeHHI0 U O(POPMIICHHUIO BH3YyaJbHOM,



TEKCTOBOM M MYJIbTHUMEIUHHOM HMH(OpPMAIMK O MOPSAIKE MPEAOCTaBICHUS TaKOU
yCIIyT'H, B TOM 4HCJE K OOECMEUYEHUIO JTOCTYNMHOCTH JUIsi MHBAJIUIOB YKA3aHHBIX
OOBEKTOB B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoit ®eaepanuu o
COIIMAJIbHOM 3aIlUTEe UHBAJIUIOB.

2.12.1. Uadopmarnus o rpaduke (pexxume) paboThl YIOJHOMOYEHHOTO OpraHa
pa3Memaercs NOpH BXOJE€ B 3[aHHE, B KOTOPOM OHO OCYIIECTBISIET CBOIO
JEATEIIbHOCTh, HA BUJHOM MECTE.

3nanue, B KOTOPOM MPEJOCTaBISETCS MyHHIIMIIAIbHAS yCIyra, JOHKHO OBITh
00Opy/IOBaHO OTACIBHBIM BXOJAOM Ui CBOOOJHOTO JIOCTyHa 3asBHUTENCH B
ITOMEIIECHHUE.

Bxon B 3manme nomxkeH ObITh 000pyaoBaH WH(MOPMALMOHHOW TaOIUYKON
(BbIBECKOI), cojaepaiied  uHpopManuioo 00  YINOJHOMOYEHHOM  OpTraHe,
OCYUIECTBJISIIOIEM MPEJOCTABICHHE MYHUIIMIAIBHONW YCIYTH, a TaKXKe 000pyI0BaH
yIOOHOW JIECTHULIEW ¢ TOPYYHSMH, TMaHIycaMu Ui OeClpensTCTBEHHOIO
MEePEABIKECHUS TPAXK]IAH.

Mecra mpenaocTaBlieHUs MYHUIIMIAIBHON YCIYTH OOOpPYAYIOTCS C y4eTOM
TpeOOBaHUM JOCTYMHOCTHA JUIsi MHBAJUJAOB B COOTBETCTBHHM C JICUCTBYIOIIUM
3aKkoHoarenbCcTBOM Poccuiicko deaepannn 0 COUUAIBHOM 3alUTE MHBAIUIOB, B
TOM 4HcCJIe 00eCeUNBAIOTCS:

yCIIOBUA g OECHpensaTcTBEHHOro JOoCTyna K OOBEeKTy, Ha KOTOpOM
OpPraHMW30BaHO MPEIOCTABICHUE YCIYr, K MECTaM OTAbIXa W MPEAOCTaBISEMbIM
yCIIyram;

BO3MOKHOCTh CaMOCTOSITEJIbHOTO MEPEABUKEHUS 110 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPTaHM30BaHO MPEIOCTABIEHUE YCIYT, BX0/a B TAKOM OOBEKT M BBIXOJA U3
HEro, MOCaJKh B TPAHCIOPTHOE CPEACTBO M BBICAJKU W3 HETO, B TOM YHCIE C
WCIIOJIb30BAaHUEM KPECIa-KOISACKH;

COTPOBOXK/ICHUE WHBAIHMJIOB, HUMEIONIMX CTOMKHE PacCTpOMCTBA (DYHKIIMH
3pEHHUS U CaMOCTOSITENILHOTO TIEPEABUKEHUS, M OKa3aHHWE UM MTOMOIIU Ha 00BEKTE, Ha
KOTOPOM OpPraHM30BaHO MPEIOCTABICHUE YCIIYT;

HaJJIeKaIee pasMelleHne o0OpyloBaHMs U HocuTenel uHdopmaluuy,
HEOOXOJUMBIX IS oOOecredeHus: OECHpEersITCTBEHHOTO JO0CTyla WHBAIUIOB K
OOBEKTY Y  MPEJOCTABISIEMBIM  yCIyraM C  y4€TOM  OrpaHMYeHUN  HX
KU3HEIEATEIbHOCTH;

nyOJMpoBaHKE HEOOXOAMMOW 11 MHBAJIWIOB 3BYKOBOM U 3PUTEIBHOMN
uHpopManuu, a TaKkKe HaJanuced, 3HAKOB M HHOM TEKCTOBOM M Ipaduyeckoit
nH(popMaIMu 3HAKaMU, BBIIOJIHEHHBIMHU pelibeHO-TOUCUHbIM IpudToM bpaiins,
JIOMYCK CYpAOINEpPEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKT, Ha KOTOPOM OpraHW30BaHO MPEAOCTABICHUE YCIYT,
cOOaKU-MPOBOJAHKUKA NIPU HAIMYUU JOKYMEHTA, MOATBEPKAAIOMIETO €€ CIEeIUalbHOe
oOy4eHHEe ¥ BBIABAEMOTO B TMOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanuy;

OKa3aHWe pa0OTHHKaMU oOpraHa (yUpexACHHs), MPETOCTABIISIIONIETO YCIYTH
HACEJICHUIO, TIIOMOINM WHBaJUJAaM B TPEOAOJECHUU OaphepoB, MENIAFOIINX
MOJYYEHHUIO UMHU YCIYT HapaBHE C APYTrUMU OpraHamH.



[TomenieHusi, B KOTOPBIX MPEAOCTABIIAECTCA MyHULUIAIbHAS YCIYra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM MpaBUIaM M HOpPMAaTUBaM, IMPaBHIIAM
noxkapHoit Oe3omacHoctd, Oe3omacHocTH Tpyna. llomemieHus 000pyIyrOTCS
CUCTEMaMU KOHJIMIIMOHUPOBAHUS (OXJaXKIIEHUS M HArpeBaHUs) U BEHTHJIMPOBAHUS
BO3/1yXa, CPEACTBAMH OIOBEIICHUS O BOBHMKHOBEHUM Ype3BblYaliHOM cuTyauuu. Ha
BU/IHOM MECTE paCIOaraloTcsl CXEMbl PA3MEIICHHS CPENICTB IOKAPOTYLICHUS H
nyTe sBakyanuu Jmonen. [IpemycmarpuBaercs o0OpyaoBaHUE JOCTYIMHOTO MECTa
OOIIECTBEHHOTO TOJIb30BAHUS (TyaseT).

[Tomenienuss M®@L[ ns1 pa®oThl ¢ 3asABUTEISIMH OOOPYAYIOTCS 3JIEKTPOHHOM
CUCTEMOM yIpaBJ€HHUS OYEpEenblo, KOTOpas MpPEICTaBisIeT COO0M KOMIUIEKC
IPOrPaMMHO-AIIIAPATHBIX CPEJCTB, MO3BOJIAIOMIMX ONTHUMH3UPOBATH YIPABICHUE
ouepensimMu  3asgBurenci. [lOpAIOK  MCHONB30BAaHUS  AJIEKTPOHHOM  CHCTEMBI
VIOPABJICHUS MPEAYCMOTPEH aIMUHUCTPATUBHBIM PEIrIAMEHTOM YTBEPKIECHHBIM
npukasom aupekropa MOILI.

2.12.2. TlpueM OOKYMEHTOB B YIIOJJHOMOUYEHHOM OPIaHE OCYIIECTBISETCS B
CHELMAIbHO 000PYAOBAHHBIX TOMEIIEHUAX UM OTBEJECHHBIX JUJISl 3TOr0 KaOMHETaXx.

2.12.3. IlomemieHusi, TmpeAHA3HAYEHHbIE I  [puUeMa  3asBUTENEH,
00opynytoTcsi ”HGOPMALIMOHHBIMU CTEHJIaMU, COAEPKAIIUMU CBEJICHUS, YKa3aHHbIC
B noanyHkre 1.3.3 Ilogpasnena 1.3 Pernamenra.

WNHupopmalinoHHbIE CTEH bl pa3MELIalOTCs HA BUTHOM, JOCTYITHOM MECTE.

Odopmnenrne HHPOPMAIMOHHBIX JIMCTOB OCYIIECTBIACTCS YJIOOHBIM IS
yreHus: mpudrom — Times New Roman, ¢popmar nucta A-4; TEKCT — HNpPONUCHBIE
OykBbI, pazmepoM 1pudTa Ne 16 — oObIYHBIN, HAUMEHOBAHUE — 3arjlaBHbIE OYKBHI,
pazmepom mpudta Ne 16 — sxupHbIi, nmodast — 1 cM BKpyroByro. TekcThl MaTepuasioB
JOJDKHBI OBITh HamedaTtaHbl Oe3 HWCIpaBieHUM, Haubolsiee Ba)xkHas HHQPOpPMALIUS
BbIEIISIETCS )KUPHBIM 1IpudToM. [Ipu opopmieHnn nHGOpMaMOHHBIX MaTEPUAIIOB
B BHUJAE OOpa3lOB 3asBJICHUI Ha MOJy4eHHE MYHUIUNAIBbHON yCIyru, oOpasloB
3asiBJICHUH, IEpeYHell TOKYMEHTOB TpeOOBaHMs K pazMepy mpudTa u ¢popMary JIMcta
MOTYT OBITh CHUYKEHBI.

2.12.4. Tlomemenuss s nOpuemMa 3asiBUTENEH JOJKHBI COOTBETCTBOBATh
KOM(OPTHBIM 11 TpaXIaH YCJIOBUSM U ONTUMAJIBHBIM YCIOBUAM PpalbOThI
JOJKHOCTHBIX JIML YTIOJITHOMOUYEHHOTO OpraHa U JOJIKHbI 00€CIIeUnBaTh:

KOM(pOpPTHOE  pacmojoXKeHHe  3asBUTENs M JOJDKHOCTHOTO  JIMIIA
YIOJHOMOUYEHHOT'O OpraHa;

BO3MOXHOCTb M yAOOCTBO O(OpMIIEHHS  3asBUTEJIEM MHCbMEHHOTO
oOpalieHus;

Tene(OHHYIO CBSI3b;

BO3MOXHOCTh KOITUPOBAHUSI IOKYMEHTOB;

JOCTYIl K HOPMATUBHBIM IMPABOBBIM aKTaM, PETYIHPYIOLIUM MPEIOCTaBICHHUE
MYHULIMNIAIBHOW YCIIYTH;

HaJU4Ke MUChbMEHHBIX IPUHAICKHOCTEH 1 Oymaru popmata A4.

2.12.5. JIng oxxugaHus 3assBUTEIISIMH TIPUEMa, 3all0JTHCHUS HEOOXOIUMBIX IS
MOJTyYEHUSI MyHUIIUIAIBHON YCIYTH JOKYMEHTOB OTBOJSITCS MECTa, 000pyI0BaHHBIE
CTYJNbsIMH, CTOJaMH (CTOMKaMu) MAJii BO3MOXHOCTH OGOpPMIICHHUS JOKYMEHTOB,
o0ecneunBalOTCsl pydykamu, OJlaHKamMHu JOKyMeHTOB. KonmdecTBo MecT 0XXKuIaHUs



oTmpeeNsieTCss UCXoas U3 (PaKTHIECKOW HArPy3KH W BO3ZMOXKHOCTH UX Pa3MEIIECHUS B
MOMEIICHHH.

2.12.6. Ilpuem 3asiBUTENEH NpU NPEAOCTABICHUHM MYHUIUNAIBHOW YCIYTH
OCYUIECTBIISIETCSl corjacHO rpaduky (pexxumy) paOoThl YIOJIHOMOYEHHOI'O OpraHa:
€XKEIHEBHO (C MOHENIETIbHUKA TI0 TSTHUILY ), KPOME BBIXOAHBIX W MPa3IHUYHBIX JTHEH,
B T€YEHHUE pabovero BpeMeHHU.

2.12.7. Pabouyee MecTO MOJDKHOCTHOTO JMIA YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEJAOCTaBICHUE MYHULMNAIBHON YCIyrd, JOJDKHO OBbITh
000OpyZIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYIIOM K HWH(OPMAITMOHHBIM
pecypcaM yIOoJHOMOYEHHOI'O OpraHa.

Kabunetrsl mpuema mojydaTeneli MYHUIUIMAIBHBIX YCIYT JOJDKHBI OBITh
OocHameHbl WHGOPMAIMOHHBIMU TaOJUYKaMHu (BbIBECKAMU) C yKa3aHHEM HoOMeEpa
KaOuHeTa.

CnenuanucTel, OCYIIECTBISIONINE TMPHUEM MOJy4YaTelled MYHHIUIAIbHBIX
yclyr,  OOeCleYMBaIOTCS  JUYHBIMU  HArPyJHBIMH  HMJICHTU(DPUKAITMOHHBIMU
KapToukamu (0sMKamMu) U (MITM) HACTOJIBHBIMH TaOJIUYKAMU.

2.12.8. TpeGoBanusi K O0OECHEUYECHHIO JOCTYIMHOCTH MPEJOCTABICHHUS
MYHUITUTIATBHOM YCIIYTH JII1 MHBAJIUIOB.

YNOTHOMOYEHHBIM OPraHoOM, MPEIOCTABISIIOIIMM MYHULUNAIBHYIO YCIYTY,
oOecrieuynBaeTCs CO3/IJaHNE WHBAIUIAM CJIETYIONIUX YCIOBHUM TOCTYIMHOCTH:

a) BOBMOXKHOCTh O€CHPENSTCTBEHHOTO BXOJa B MOMEIICHUS YIOJHOMOYEHHOIO
OpraHa U BbIXOJa U3 HUX;

0) BO3MOXHOCTH  CaMOCTOSITEJILHOTO  TEPEJBIKCHUS B MOMENIEHHUSX
YIOJITHOMOUYEHHOT'O OpraHa B LEJAX JOCTyNa K MECTY MPEeOCTaBICHUS YCIYTH, B TOM
YHUCJE€ C TMOMOIIbI0 PAaOOTHUKOB YIOJHOMOUYEHHOIO OpraHa, MpelOCTaBISIOLIErO
MYHULIMNAIBHYIO YCIYTY, aCCUCTUBHBIX U BCIIOMOTaTEIbHBIX TEXHOJOTUN, a TaKkKe
CMEHHOI'0 Kpecaa-KOISCKHU;

B) BO3MOKHOCTb IOCAJIKU B TPAHCIIOPTHOE CPEACTBO M BBICAJAKU U3 HETO MEPE
BXOJIOM B YIIOJIHOMOYEHHBIW OpPTraH, B TOM YHUCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJISACKU
U, TIPU HEOOXOAMMOCTH, C TTIOMOIIbIO pAOOTHUKOB YIIOJTHOMOYEHHOTO OPraHa;

I') COMPOBOXKJIEHWE HWHBAIMIOB, MUMEIONIUX CTOMKHE PacCTporcTBa (YyHKIIUU
3p€HHsI M CaMOCTOSITEJIbHOTO TMEpPEJBMXKEHUS, W OKa3aHWd WM T[OMOIIA B
MOMEIIEHUSIX YIIOJIHOMOYEHHOTO OpraHa;

1) COACHCTBHE MHBAJIUY TIPU BXOJI€ B TOMEIICHUE YITOJTHOMOUYEHHOTO OpraHa u
BBIXOJIE W3 Hero, HWHOOPMUPOBAHME HWHBAIUAA O JOCTYIHBIX MaplipyTax
0O0I1IeCTBEHHOTO TPAHCIIOPTA;

€) HaIekalllee pa3MelleHue HocuTenaed uHdopMaluu, HEOOXOAUMOUN s
obecrieueHus: OEeCPEnITCTBEHHOTO J0CTYIa MHBAIUIOB K MyHUITUIIAJILHON YCIIyTe, ¢
Y4ETOM OrpaHUYEHUN UX JKU3HEIEATCIIBHOCTH, B TOM 4HCJE JAyOJIupoBaHUE
HEOOXOJUMON [IJIsl TMOJIyUYEHHUsl YCIYI'M 3BYKOBOM W 3puTENbHON HH(pOpManuu, a
TaK)Ke HaJIMUCEN, 3HAKOB U MHOW TEKCTOBOM M rpadudeckoil nHOpMAaIuu 3HaKaMH,
BBITIOJIHEHHBIMU pelibe(HO-ToueuHbIM mipudToM bpaiinis u Ha KOHTpacTHOM (oHE;
JIOTIYCK CYypAOIEPEeBOIINKA U TU(DIOCYPIOTIEPEBOTUNKA;

) obOecrieyeHue A0IMycka B MOMEIIEHUE YITOJIHOMOYEHHOT'O OpraHa, B KOTOpOM
MPEIOCTABIISACTCS MYHHUIIMTIAIBHONW YCIyra, COOAKW-TIPOBOJHUKA TPU HAJTUYUH



JIOKyMEHTA, TTOATBEPIKIAIOIIETO €€ ClelnaabHoe 00ydeHue, BRIJaHHOTO 110 (popme u
B IMOPSJIKE, YTBEPKJICHHBIX MPUKa30M MUHHCTEPCTBA TPY/la U COLMATIBHOM 3aIUTHI
Poccutickoit @enepanuu ot 22 utons 2015 r. Ne 386H;

3) OKa3aHHMe paOOTHHKAMH YIOJHOMOYEHHOIO OpraHa HWHOM HEOO0XOJMMOM
WHBAJIMIaM TIOMOIIY B TIPEOJI0JEHUN OaphepoB, MEIIAONINUX MOJYYCHUIO UMM YCIYT
HapaBHE C IPYTHUMHU JTUIIAMH.

2.13. IlokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIAIBHON YCIIYTH

2.13.1. OCHOBHBIMH OKA3aTEISIMU JTOCTYITHOCTH M KaueCTBa MyHULIMIIAJIbHOM
YCIIYTH SIBJISIFOTCSL:

KOJIMYECTBO B3aMMOJECHCTBUNA 3asBUTENII C JODKHOCTHBIMHU JIMI[AMU IIPU
IPEIOCTABICHUN MYHULMIAIBHOW YCIYTrM W WX NPOJOJDKUTENBHOCTh. B mporecce
IPEJOCTABICHUS! MYHHUIMIAIBHOM YCIYrM 3asBUTENb BIpaBe oOpauiarbcs B
YIOJIHOMOYEHHBIM OpraH mo Mepe HeoOXOIUMOCTH, B TOM UHUCJE 3a IMOTYyYCHHEM
uH(pOpPMaIIUK O XOJI€ MPEAOCTaBICHHUS MyHUIIUTIAILHON YCIIyTH;

BO3MOXHOCTB ITOJIaYM 3aIpOCca 3asBUTEIS O IPEIOCTABIEHUN MYHULIUITAIBHON
YCIYI'M W BBIJAYM 3aABUTEISIM JOKYMEHTOB IO pe3yJbTaTaM IPEJOCTABICHHUS
MYHULUIIAIBHOMN ycinyru B MOII;

BO3MOKHOCTb JIMOO HEBO3MOKHOCTb IOJIyYE€HHS MYHMIMIAJIBHOW YCIyTH B
J000M  TEPPUTOPHAIBHOM  MOJPA3[eieHUH  OpraHa,  MPeJO0CTaBISAIOIIETO
MYHUIUNIAIBHYIO YCIYTY, 10 BBIOOPY 3asBUTENS (IKCTEPPUTOPUAIIBHBINA TPUHIUI);

BO3MOXKHOCTh ~ MOJIy4eHMs HMHQOpMaUMU O  XOA€  MPEIOCTaBICHUS
MYHUIMNIATBHOW YCIYyTH, B TOM YHUCJE C UCIOIb30BAHUEM O(PUIUATBLHOTO HHTEPHET-
calTe aflMUHUCTpaluu, EnquHoro noprana n PernonansHOro noprana;

YCTaHOBJICHHE JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE
MYHHULUIIATBHON YCIIYTH;

YCTaHOBJIEHHE M COONIO/IeHHE TpeOOBaHMN K TIOMEUICHHUSIM, B KOTOPBIX
IIPENOCTABIISIECTCS YCIIyTa;

YCTaHOBJEHHE U COOJIIOJCHUE CpOKa MPEJOCTABICHUS MYHUIIMIAIbHOU
YCIIyI'M, B TOM YHUCJIE CPOKAa OXHWJAHUSA B OUYEPENM NPHU MOJAYe 3asBJICHHUS U IPU
MIOJIYYEHUH pe3ysibTaTa IpelOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

KOJIMYECTBO 3asBJICHUI, NPUHATHIX C HCIOJB30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH OOIIEro MoJib30BaHUSA, B TOM YHUCJE MOCPEACTBOM
Enunoro noprana u PernonansHoro noprasnia.

2.13.2. ITpu IIPEIOCTABICHUN MYHULUITAIBHON YCIYTH o
HKCTEPPUTOPUATBHOMY TPUHLHUIY 3asBUTENU (MIPEACTABUTENN 3aBUTENS) UMEIOT
npaBo Ha oOpaieHue B aro06oit M®I[ BHe 3aBUCHMMOCTHM OT MeCTa perucTpanuu
3asiBUTENS (TPEICTABUTENSI 3asBUTENSI) IO MECTY KUTEIbCTBA, MECTA HAXOXKICHMS
O0BbEKTa HEIBHKUMOCTH B COOTBETCTBHUM C JCHCTBHEM HKCTEPPUTOPUAIBHOIO
NPUHIUIA.

IIpenocraBiieHne  MYHULMIIAIBHOM  YCIYrM 1O  3KCTEPPUTOPHATBHOMY
OpUHLUITY oOecreynBaeTcss MpU JUYHOM OOpalieHuH 3asBUTENs (TPeacTaBUTENs
3asIBUTEINS) 110 MECTY IIPeObIBaHMS 3asBUTENS (MpeacTaBuTeNs 3asButelns) B MOI] ¢
3asIBJIEHUEM O MPEAOCTABICHUHA MYHULUIIAIbHON YCIYTH.



2.13.3. BzaumoneiicTBue 3asiBUTENS (€r0 MPEACTABUTEINSI) C JIOJKHOCTHBIMU
muuamu M®ILI, ynoJlHOMOYEHHOr0 OpraHa MpHU MPEAOCTaBICHWHA MYHULIHNAIbHOU
YCIIYTH OCYILIECTBIISIETCA BA pa3a - npu npeactapieHnn B M®II, ynoJHOMOYEHHBIN
OopraH 3asBJICHUS CO BCEMH HEOOXOJUMBIMU JOKYMEHTaMH I [OJy4YeHUs
MYHULUNAIBHON YCIYyTM W TpPH TOJYy4YEHUH PE3yibTaTa MPEAOCTaBICHUS
MYHULUNAIBHON YCIYTH 3aABUTEIEM HEMOCPEACTBEHHO. [IpoaoInKUTENbHOCTD
OJHOTO  B3aMMOJICMCTBHUSI  3adBUTENII C  JOJDKHOCTHBIM  juroM  MOI],
YIOJIHOMOYEHHOIO OpraHa NpH MPEJOCTABICHHM MYHULHUNAIBHOW YCIYIH HE
npesblmaeT 15 MuHyT. B cinydae HampaBiieHMs 3asBIICHHS MOCPEACTBOM EIHMHOrO
nmopraja B3aUMOJICWCTBHE  3asBUTENA C  JOJDKHOCTHBIMM  Junamu MO,
YIOJIJHOMOYEHHOT'O OpraHa OCYILECTBIISIETCS JBa pas3a - Opu npeacrtasieHnd B MOL,
YIOJHOMOYEHHBI OpraH BCEX HEOOXOAMMBIX JOKYMEHTOB JUIA IOJy4YEHUs
MYHULMNAIBHOM YCIYTM W TPHU TOJYy4YEHUM pPE3ynbTaTa IPENOCTaBICHUS
MYHULIMIIAIBHON YCIYIM 3asgBUTEIEM HENOCPEACTBEHHO. [IpoaosnKuTenbHOCTh
OJHOTO  B3aUMOJCWCTBUs  3asBUTENSA €  JOJDKHOCTHBIM  JiiqoM  MOI],
YIOJIHOMOYEHHOI'O OpraHa IpH IPEJOCTaBICHUM MYHULMNAIBHOW YCIYId HE
IpeBBIIACT 15 MUHYT.

3asBUTENSAM 00ECIIEUNBAETCS BO3MOXHOCTh OLEHUTh JOCTYIHOCTh U Ka4€CTBO
MYHULMIIATBHON yCIIyru Ha EnnHOM noprane.

2.13.4. Jlna monydyeHUs MYHUUUNAIbHOM YCIYI'M 3asBUTENb BIIpaBe
oOpatuthcsi B MO®L B cooTBeTcTBUU cO cTatherd 15.1 denepanbHOro 3akoHa ot 27
utoiis 2010 roma Ne 210-@3 «OO0 opranuszanuu MpeaoCTaBlIeHUs rOCY1apCTBEHHBIX U
MYHULHANAIBHBIX YCIYr» IIyTEM MOJAYM KOMILIEKCHOTO 3ampoca O IMPeAOCTABICHUU
HECKOJIbKMX TOCYAAPCTBEHHBIX U (MJIM) MYHULIUTAIBHBIX YCIYT.

2.14. WNuble T1peOOBaHUS, B TOM YHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTH
MPEIOCTABIECHUS MYHULMUIAIBHON YCIYrM B MHOTO(DYHKIIMOHAJIBHBIX LIEHTpax,
O0COOCHHOCTH MPEAOCTaBICHHUS] MYHULIUNAIBHON YCIYTd MO 3KCTEPPUTOPHAIBHOMY
OpyuHIMNY (B cCiy4ae, €ClIM MYHHLMIAIbHAs YCIyra IpefoCTaBISIETCS IO
DKCTEPPUTOPUATIEHOMY PUHIINITY ) 17} 0COOEHHOCTH IIPEAOCTABIICHUS
MYHUITUTIATFHOM YCIIYTH B DJIEKTPOHHOM (hopme

2.14.1. Jlna noay4eHus MyHULIUNAIBHOW YCITYyTH 3aABUTENSIM MPEIOCTABIIAECTCS
BO3MOKHOCTb IIPEACTaBUTh 3asIBJICHUE O NPEAOCTABICHUA MYHULMIIAIIBHON YCIYTH U
JIOKYMEHTHI (cofepaliuecs B HUX CBEACHUS), HEOOXOIUMBIE IJISl MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIIYTH, B TOM YHUCJE B (pOpME 3IEKTPOHHOTO JOKYMEHTA!

B YIIOJIHOMOYEHHBII OPTaH;

yepe3 MOII B ynnoTHOMOYEHHBIN Opras;

NOCPEJCTBOM  HCIIOJIb30BAaHUS  MH(POPMALMOHHO-TEIIEKOMMYHHUKAIMOHHBIX
TE€XHOJIOTUI, BKJIFOYAsl UCIIOJIb30BAHUE, C TPUMEHEHUEM DJIEKTPOHHOW MOAMUCH, BUL
KOTOPOM JOJKEH COOTBETCTBOBATh TpPeOOBaHUSIM, ycTaHOBIEHHBbIM «lIpaBuiamu
WCIIOJIb30BAHUSI yYCWJICHHOW KBAJIM(DUIIMPOBAHHONW JJICKTPOHHON TMOMMUCH TIPH
oOpallleHu! 3a TMOJYYEHHEM TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIyD»,
YTBEPKIECHHBIX nocTtaHoBieHueM [IpaBurensctBa PO ot 25 aBrycra 2012 r. N 852
"O6 yrBepxknaenuu IlpaBun UCHONB30BaHUS YCHJIEHHOW KBaIU(DPUIIMPOBAHHON
AIIGKTPOHHOM TMOANUCU TpHU OOpalieHud 3a TMOJIyYeHHEM TOCYAapCTBEHHBIX U
MYHUILIMIIAJBHBIX YCIYT W O BHECeHMH u3MeHeHusi B llpaBunma pa3paboTku u



YTBEPKICHHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX
yciyr" (¢ '3BMEHEHHMSIMU U JIONOJIHEHUSMH) U TiocTaHoBiieHus [IpasutensctBa PO ot
25 utons 2012 Ne 634 «O Buaax 3J€KTPOHHOM MOJNKMCH, UCIOIB30BAHUE KOTOPHIX
JOMYCKaeTCs MPU 0OpallleHUH 32 MOJYyYEHUEM TOCYIapCTBEHHBIX U MYHUIIMITAIbHBIX
yciyr» (aaiiee — 3JIeKTpOHHAs TIOJIMUCH).

3asgBiaeHUST W JOKYMEHTBhI, = HEOOXOOUMBIE  JJIi  MPEJOCTABICHUS
MYHUIIUTIATBHOW YCIIYTH, MPEAOCTaBisieMble B (POpME 3JIEKTPOHHBIX JOKYMEHTOB,
MOANUCHIBAIOTCS B COOTBETCTBUHU ¢ TpeOoBanusimu crareit 21.1 u 21.2 dexnepanbHOro
3akoHa OT 27 wmrons 2010 roma Ne 210-d3 «OO6 opraHuszanuu NpeaoCTaBIICHUS
rOCYJIapCTBEHHBIX U MYHHUIIMNAIBHBIX YcIyr» U DeepaibHOro 3aKkoHa OT 6 ampens
2011 roma Ne 63-D3 «O0 >7I€KTPOHHOM MOIITUCK.

B ciyuae HampaBiieHHs 3asBJICHHA M JOKYMEHTOB B AJIEKTPOHHOH (hopme C
ucnojas3oBanueM EguHoro m PervoHalibHOro mnoptaia, 3asBICHHE U JOKYMEHTHI
JOJDKHBI ~ OBITh ~ MOAMMCAHBl  YCHJICHHOW  KBIU(DHUIIMPOBAHHOW  DIIEKTPOHHOM
MOJAMKUCHIO, KOTOPBIE JOMYCKAIOTCA K HCIIOJIb30BAHUIO TMPU OOpalleHuu 3a
MOJIYYEHHUEM MYHUIUIAIBHOW YCIYTH, OKAa3bIBAEMOW C MPUMEHEHHUEM YCHIICHHOU
KBTU(PUIIUPOBAHHONW DJIEKTPOHHOW TMOMANMKMCH, W ONPENENsIOTCS Ha OCHOBAaHUU
YTBEPKIAEMOW OpPraHoM, MPEIOCTABISIIONIMM MYHULHMOAIBHYIO YCIyry, IO
corjacoBanuio ¢ deaepanbHON ciay)k00i Oe3omacHocTH Poccuiickoit denepanun
Mojenu yrpo3 Oe3zomacHocTH HH(POpMAMM B HUHPOPMAIMOHHOM CHUCTEME,
MCIIOJIB3YEMOM B IEJAX MpUeMa 00pallleHHi 3a MOJyYeHUEM MyHUIIUTTAIBHOW YCITyTH
U (WIM) OpenoCTaBICHUS TAKOW YCITyTH.

2.14.2. 3asButensM o0ecrneynMBaeTCs BO3MOKHOCTD MOTYYEHUsI HHPOpMaLUu O
MPEAOCTAaBIAEMON MyHUIIMNIATBHOM yciryre Ha EquHom u PernonansHoM nopraiie.

Jlns mosydeHusi AOCTyna K BO3MOXKHOCTSIM Eaumnoro u PeruonanbHOTO
nopTaia HeoOXoAUMO BbIOpaTh CyOBbekT Poccuiickoit denepanuu, U MoCiie OTKPHITUS
CIIUCKA TEPPUTOPUATIBHBIX (heepaIbHBIX OPTaHOB HUCIIOJHUTEIBHON BIACTH B 3TOM
cyonsekte Poccuiickoit deneparuu, OpraHoB HCHOJHUTEIBHOM BJIACTU CYOBEKTa
Poccuiickoit  ®eneparui W OpraHoB MECTHOTO CAaMOYIpPaBJICHHUS BBIOpATh
aAMUHUCTpalmio (yKa3aTh HAaUMEHOBAaHWE aJMHUHHUCTPAIMU COTJAacHO YCTaBy) C
MEPEUYHEM OKa3bIBAEMBbIX MYHHUIMIIAIBHBIX YCIYr U UHQOpMAIMEed MO KaxIaou
yCIyre.

B kaprouke KaxI0Wl YCIYrH COJEPKHUTCS OIKMCAaHUE YCIYTH, MOAPOOHas
uHpopMalus o mopsAKe U crocodax ooOpalieHus 3a yCIyrou, nepedeHb JOKYMEHTOB,
HEOOXOJMMBIX JJIsl TOJYyYEeHUsl YCIyTH, WH(POpMaIKs O CpOKaxX €€ HCIOJHEHUs, a
TaKke OJIaHKU 3asBJICHUN U (HOPM, KOTOPhIE HEOOXOAUMO 3aIOIHUTH JJIs1 0OpaIlleHHs
3a yCIyTr oM.

[Togaya 3asBUTENIEM 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
MPEeA0CTaBICHNUS MYHUITUIIAILHONW YCIYTH, U MPUEM TaKUX 3allPOCOB U JIOKYMEHTOB
OCYILECTBIISIETCS B CJICIYIOIIEM MOPSIJIKE:

nojaya 3amnpoca Ha IPeA0CTaBICHUE MYHULIMIAIBHON YCIYTH B 3JIIEKTPOHHOM
BUJIC 3asSBUTEJIEM OCYIIECTBISIETCS Yepe3 JUYHBIA KabwHer Ha EmuHoMm wu
PernonansHOM nopraiie;



st oopMITEHUST TOKYMEHTOB TOCPEACTBOM ceTu « HTepHeT» 3asBUTEIIO
HEOOXOJMMO TPOWTU TMpolenypy apropuzauuu Ha EnnnoMm u PerumonaibHoM
MopTaJIe;

JUISL  aBTOPHU3AllMKM  3asBUTENI0O HEOOXOAMMO BBECTH CTPaxOBOM HOMEp
WHMBUAYAJIBHOTO JIMIIEBOTO CUETA 3aCTPAaXOBAaHHOTO JIMIA, BbIAAHHbIN [[eHCHOHHBIM
dboumom  Poccuiickoit  ®Dexpepanuu  (TOCyAapCTBEHHBIM  VUPEKICHHEM)  TIO
Pecniy6oniuku Kpeim (CHUJIC), u maposb, MOMYYEHHBIM IMOCHE PErUCTpallMd Ha
Ennaom u PernonansHoM nopraiie;

3asBUTEb, BHIOPAB MYHUIIMIIATBHYIO YCIYTY, TOTOBUT TAKET JOKYMEHTOB
(KoM B JICKTPOHHOM BHJIC), HEOOXOAMUMBIX VISl €€ MIPEAOCTABIICHNUS, U HAMPABJISICT
UX BMECTE C 3asBJICHUEM 4Yepe3 JIMYHbIA KaOuHeT 3agBuTenss Ha EjguHoM u
PernonansHoM nopraiie;

3asBJICHUE€ BMECTE€ C DJICKTPOHHBIMU KOIUSIMHA JOKYMEHTOB IIOINAJIACT B
MH(OPMAITMOHHYIO CUCTEMY YIIOJTHOMOYEHHOTO OpraHa, OKa3bIBAaIOIIETO BHIOPAHHYIO
3asiBUTEJIEM YCIyry, KOTopas oOecrneunBaeT TMpUEM 3alpocoB, OOpaIleHHH,
3asiBJICHUI M WHBIX JOKYMEHTOB (CBEACHMI), MOCTynuBIIMX ¢ EnuHoro wu
PernonanbHoro nopraia u (WiamM) 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO JIEKTPOHHOTO
B3aUMOJCHUCTBU.

2.14.3. Jlna 3asgBHUTENe 0OeCHEYMBAECTCS BO3MOXKHOCTH OCYIICCTBIISTH C
MCIoJIb30BaHueM EnuHOro m PermoHanbHOro noprajija mojiydeHUe CBEACHUWM O XOJe
BBITOJIHEHUS 3aMPOCa O MPEIOCTABICHUN MyHULIMTIAJIBHOW YCIIYTH.

CBeneHusI 0 XOAE€ W PE3YyJbTATE BBINOJHEHUS 3ampoca O MPEIOCTABICHUH
MYHHUIMITAIBHON YCIIYTH B 3JIEKTPOHHOM BHUJIE 3aSBUTEIIO MPEICTABISIIOTCS B BUJIE
YBEJIOMJICHUSI B JIMYHOM KaOuHeTe 3asBuTes Ha EquHom u PernonansHoM mopraiie.

2.14.4. TIlpu HampaBlieHUM 3asiBJICHUS U JIOKYMEHTOB (COAEpKAIUXCA B HUX
CBeJICHHI) B (opMe HJIEKTPOHHBIX JOKYMEHTOB B TMOPSAKE, MPEAYCMOTPEHHOM
noamynkroMm 2.14.1 moapaznena 2.14 Permamenrta, o0ecriedMBaeTcs BO3MOMXHOCTH
HaIpaBJICHUS 3asSBUTEIIO COOOIICHUS B AJIEKTPOHHOM BHUJE, MOATBEPKIAIONIETO UX
IPUEM U PETUCTPALIHIO.

2.14.5. MO®Il npu oOpamennn 3asBuTens (MPEACTABUTENS 3asSBUTEIIA)
3@ MNPENOCTABJICHUEM  MYHULMNAIBHOW  YCIYTH  OCYIIECTBISIIOT  CO3JaHUE
AJIEKTPOHHBIX 00pa30B 3asBICHUS U JOKYMEHTOB, MPEICTaBISEMbIX 3asBHUTEIIEM
(mpencraBuTeneM  3asBUTENS) M HEOOXOAUMBIX I TPEIOCTaBICHUS
MYHUIMIIAIBHON YCIYTM B COOTBETCTBHM C aJIMUHUCTPATUBHBIM PETJIAMEHTOM
MPEIOCTABJICHNUS] MYHUILIMIIAIBHON YCIYTd, U UX 3aBEPEHUE C LEIbI0 HaIpPaBJICHUA
VIIOJTHOMOYEHHBIM  OpraH  JJjisi  TNPUHATUS  PEIIEHUus O  NIPEAOCTaBICHUU
MYHULMUIIAJIBHON YCIIYTH.

2.14.6. ITpu obpamenun B M®I] myHUIMNanbpHas yciyra npeaocTaBiseTcs C
YYETOM MPHUHIUIA IKCTEPPUTOPUATBLHOCTH, B COOTBETCTBUM C KOTOPHIM 3asBUTEIIb
BIIpaBe BLIOpATh JyIsi oOpareHus 3a noixyderrem ycayru MOILI, pacnonokeHHbIN Ha
tepputopun Pecriyonuku KpbiM, He3aBUCHMO OT MecCTa €ro perucTpaiud Ha
tepputopun PecniyOnuku Kpbim, mecTta pacnonoxeHus: Ha Tepputopun Pecryonuku
KpbIM 00BEKTOB HEABUKHUMOCTH.



3. CocraB, nocJjie10BaTeJIbHOCTh M CPOKHU BBINOJIHEHUS
AJIMUHUCTPATUBHBIX MpoUeAyp (aeiicTBUii), TPeOOBAHMS K MOPSIAKY HX
BBINOJIHEHUS, B TOM YMCJie 0COOCHHOCTH BHINOJIHEHUS A/IMUHUCTPATHBHBIX
npouexyp (AeilcTBUii) B 3JIEKTPOHHOH popMe, a TaKKe 0COOEHHOCTH
BbINOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEIYP B MHOTO(p)YHKIIMOHAJIBLHOM LIEHTPe

3.1. [IpenocTraBineHne MyHUIMIAIBHON YCIYrd BKIIIOUAET B ce0s CIEAYIOLIUE
aAMUHHACTPATUBHBIE IPOLIEAYPHI:

IIPUEM, pErucTpanus JOKYMEHTOB MPENOCTABISIEMBIX JUIA  IOJYYEHHUS
MYHULIANIAIBHOW YCIIYTH;

dbopMHpoOBaHUE U HApPaBICHHE MEKBEJOMCTBEHHBIX 3alIPOCOB;

pacCMOTpEHHE JOKYMEHTOB, O(QOpPMIIEHHE pe3yjbpTaTa IPEJOCTABICHUS
MYHULHANAIBHOWN YCIIYTH;

BbIJ1a4a 3asiBUTEIII0 PE3yJIbTaTa [PEIOCTABICHUS MyHULIUIIAIBHON YCIYTH.

biiok-cxema agMUHHUCTPATUBHBIX IPOLEAYP IPEAOCTABICHUS MYHULUAINIAIBHON
yCIyI'M TpHUBEACHA B NpWiIokeHMH Ne 6 K HacTosleMy aJIMUHHACTPATHBHOMY
periaMeHTy.

3.2. Ilpuem, peructpainusi JAOKYMEHTOB MPEAOCTABISEMbIX JUIsl TOJy4YEHUS
MYHULHUNAIBHON YCITyTH

OcHoBaHnueM Jisi Hauyajlla aJMUHHUCTPATHUBHON  MOPOLEIYPhl  SBISIETCSA
MOCTYIUICHUE B aJIMUHHUCTPAIMIO 3asBICHUS O MPEJOCTaBICHUU MYHUIIUMAIBHOU
YCIIYTU U JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS] MyHUITUTIAIbHOW YCITYTH.

Cnernuanuct aIMUHUCTPALINH, YIOJTHOMOYEHHBIN Ha BEJICHUE
JIeJI0NPOU3BOCTRA:

yCTaHaBJIMBAET MpeAMET oOpalleHus, YCTAaHABJIMBAET JIMYHOCTh 3asBUTENS, B
ciydae oOpamieHusi ¢ 3asBJICHUEM IMPEACTABUTENS 3asBUTENS YCTAHABIUBAET €0
JUYHOCTH U IPOBEPSIET MTOTHOMOYHS;

MPOBEPSIET NPABUIBLHOCTD 3AMIOJTHEHNUS 3asIBJICHUS U HAJIMYUE BCEX JOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBHHU C MYHKTOM 2.6.1 HACTOSIIET0 aJMHHHCTPATUBHOTO
peryiameHTa JUisi IPeA0CTaBICHUS YCIYTH;

CBEpSAET KOMUU MPEACTABICHHBIX JOKYMEHTOB C MX IMOJJIMHHUKAMU, 3aBEpSET
UX ¥ BO3BpAIAECT MNOJIJTMHHUKYU 3asBUTEIIIO;

BHOCHUT B )XypHaJl peTUCTPallUU BXOISIIEH KOPPECIIOHICHIINH 3alTUCh O TIpUeMe
JIOKYMEHTOB;

ohopMIISIET W BBIJACT 3aSBUTEIIO0 PACHUCKy B TMOJY4YEHUH JOKYMEHTOB C
yKa3aHUEM UX TEepeuHs W JaThl TMOJIy4eHHUs, cOrjacHo npwioxkeHuro Ne 2
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

B JIEHb PETUCTpAllMM 3asBJICHUS IMEpPEAaeT €ro Ha pacCMOTpPEHHUE TJiaBe
aAMUHUCTpALIMM  JJI1  ONpEAEJIeHUsT  OTBETCTBEHHOIO  CIENMalncTa  3a
MPEAOCTaBICHNE MYHULIMTIATBHON YCIYTH.

He mopyexxar mpuemy 3asBICHHS U JTOKYMEHTBI, UMEIONIUE MOMYUCTKH JIOO
MPUIIKMCKYU, 3aYEPKHYTHIE CJIOBA WJIM MHBIE HE OTOBOPEHHBIE B HUX HUCIPaBICHUS,
3asBJICHUSI, 3allOJIHEHHBIE KapaHAallloM, a TakKXKe 3asBIE€HUS U JOKYMEHTBHI C



CEPbE3HBIMU MOBPEXKIACHUSMHU, HE IO3BOJIOMIMMH OJHO3HAYHO HCTOJIKOBATh HX
COJICp)KAHHUE.

CpoOK BBINIOJIHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI HE MOXKET MPEBBIIIATH OJUH
JICHb.

Pe3ynbraToM  BBINOJHEHUS  QIMUHHUCTPATUBHOM  NPOLIEAYPHI  SIBISETCS
perucTpanys MOCTYNUBIIETO 3asBJIICHHS C KOMIUIEKTOM MPUJIAraéMbIX JOKYMEHTOB U
nepejaya UX Ha WCIOJIHEHHE CHEIUAINCTY aIMUHHUCTpAlMU JU0O0 B clydyae, eciu
yKa3aHHOE 3asBjeHHE OQPOPMIICHO HE B COOTBETCTBHM C TpeOOBaHHIMH,
YCTaHOBJICHHBIMU HACTOSAIIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM, U (UJIM) B COCTaBE
INPWIAraéMbIX K HEMY JOKYMEHTOB OTCYTCTBYIOT HEOOXOJUMBIE JTOKYMEHTHI,
3agBUTENI0 BPYYaeTCsl WM HampaBisercsa (MUCbMOM C YBEIOMIIGHHEM JIMOO IO
AIIEKTPOHHOM TMOYTE) YBEIOMJIEHHME O HEOOXOJMMOCTH YCTPAaHEHHUs HApyLICHUW B
oopMieHUN 3asABJICHUS W (WIM) NPEICTABICHUS OTCYTCTBYIOIIHUX JOKYMEHTOB
(mpunoxenue Ne 3 k HacTOSAILIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY).

CriocoboM ¢ukcanuu pe3yabTaTa BbIIOJHEHUS aAMUHUCTPATUBHON MPOLIETypHI
SBJIIETCSI BHECEHUE 3alMCH B JKYpPHAJ PErMCTPALMM BXOIALIEH KOPPECIIOHACHIINH,
oopmiieHHE M BblJaua 3asBUTENIO PACIHMCKH B IOIYYEHMH JOKYMEHTOB, JMOO
oopmiieHHE YBEIOMIJIEHHS O HEOOXOAMMOCTM YCTpaHEHMsI HapylIEeHUH B
oopmiieHnH 3asBIEHUS U (W) IPEICTABICHHS OTCYTCTBYIOIIMX JOKYMEHTOB.

3.3. ®opmMupoBaHNE W HAMMPABIEHNE MEKBEIOMCTBEHHBIX 3alIPOCOB

OcHOBaHMEM I HadajJla aJAMUHUCTPATUBHOM  MPOUEAYPHl  SBISIETCA
perucTpanus 3asBJICHUSI U PUIOKECHHBIX K HEMY JOKYMEHTOB M HAlPaBJICHUE UX HA
PacCMOTPEHUE CHEHUAIUCTY aAMUHUCTPALINH.

B ciydae oTCyTCTBHS B IPEACTABICHHBIX 3asIBUTEIEM JTOKYMEHTAX, TOKYMEHTOB
YKa3aHHbIX B MyHKTe 2.7.1 HacTOfAIIEro aJIMHUHUCTPATUBHOTO PEIIAMEHTA,
CHEIUATNCT aJIMUHHUCTpAIUH, OTBETCTBEHHBIM 3a OCYIECTBIICHUE
MEKBEJIOMCTBEHHOT'O UH(POPMAITMOHHOTO B3aUMOJICUCTBUS dhopmupyer,
MOJIMUCHIBAET Y JOJDKHOCTHOTO JIMIIA AaAMHUHUCTPAllMM, YIIOJHOMOYEHHOIO Ha
MOJIMMMCAHNE OT HWMEHM QAJIMUHUCTPAllMM MEXBEJOMCTBEHHBIX 3alpoCOB, U
HaIpaBJIICT B paMKax MEXBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aMMOJICHCTBUS
MEKBEJOMCTBEHHBIC 3aIPOCHI IS MIOJYUYECHUS CIACTYIOIIUX TOKYMEHTOB:

BBINMCKHU U3 EAMHOIO rocy1apCTBEHHOIO peecTpa HEABMKUMOCTH;

KaJaCTPOBOI0 MACIOPTa 3€MEIBHOIO Y4acTKa.

MakcumanbHOE€ BpEMs BBINOJIHEHHUS AAMHUHUCTPATHUBHOW MPOLEAYPHl IO
GOpMUPOBAHUIO U HAIPABICHUIO MEXBEIOMCTBEHHBIX 3alpOCOB COCTaBIsET S
paboyuux JTHEH CO JHS pEerucTpaluy JOKyMEHTOB.

Pe3ynbTaTtoM  BBINOJHEHUS ~ AJAMUHHUCTPATUBHOM  MPOUEAYPHl  SIBJISIETCS
HaMpaBJICHUE MEKBEJOMCTBEHHBIX 3aITPOCOB.

CnocoboMm (ukcaruu pesyiabTaTa aJMHUHUCTPATUBHOW MPOIEIYpPHI SBISETCS
chopMHupOBaHHAs JIEKTPOHHAS popMa.

3.4. PaccMoTpeHHe MOKYMEHTOB, O(OpPMIICHHE pe3yJbTaTa MPEeAOCTaBICHUS
MYHHIUITATBHON YCIYTH.



OcHoBaHueM sl Hauyajlla aJMUHHUCTPATHUBHOM  MOPOLENYPbl  SBISIETCA
MOCTYIJICHUE 3asBJICHUS M TIOJHOTO KOMIUIEKTa JOKYMEHTOB, B TOM YHCIIE
MOJIy4aeMbIX B paMKax MEXBEJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOICHCTBUSI.

CrneuMamucT  aJMUHHUCTPAllMM  MPOBOAMT  TPOBEPKY  MPEICTaBICHHBIX
JOKYMEHTOB, Ha HaJIM4uMe OCHOBaHUM JUIsi OTKaza B  MPEJOCTaBICHHUU
MYHUIIUTIATBHOW YCIYTH, YKa3aHHBIX B TyHKTE 2.8 HACTOAIIEIO aJIMUHUCTPATUBHOIO
peryiaMeHra.

B cimydae oOTCyrcTBHS < OCHOBaHMM JUIsI OTKa3a B  IPEIOCTABICHUU
MYHULIMNAIBHON YCITYTH CHEIUATUCT aIMUHUCTPAIIMU TOTOBUT MPOEKT BHIMTUCKH.

B cimydae ycTaHOBIIEHMSI OCHOBaHUW JUIsi OTKa3a B MPEJOCTaBICHUU
MYHULIMNAIBHON YCIYTH CIEHUAIMCT a[IMUHUCTPAIIMKA TOTOBUT MIPOEKT YBEIOMIICHUS
00 oTKa3ze.

[ToaroToBNICHHBIA MPOEKT BBIMUCKU WM MPOEKT YBEAOMIJICHUS 00 OTKase
MOANUCHIBAECTCS YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM JIUIIOM.

MakcuManibHbId CPOK BBINOJHEHUS] aIMUHUCTPATUBHON MPOLEIYPhl HE MOKET
MPEBBINIATH 6 paboUnX JTHEH.

Pe3ynbraToM aJIMUHUCTPATUBHOU MPOLEAYPHI SIBISETCS MOJNUCAHUE BBIMUCKH
WM YBEJIOMJICHUS 00 OTKa3e.

3.5. Boljaua 3agBuUTENIO pe3ysbTaTa MPEeI0CTaBICHNU MyHULIMIIAIBHONW YCITyTH.

OcHoBaHMEM I Havajla aJMUHUCTPATUBHOMN MPOIEIyphl SBIACTCSA TMepenava
CHCIMATUCTOM aJMUHUCTPALIMK TOANKUCAHHOW BBIMUCKA WM YBEAOMIICHHUS 00
OTKa3e  CHEIHUAIMCTYy  aJMUHUCTPAllMM, YIOJHOMOYEHHOMY Ha  BEJICHHUE
JIeTIOTIPOU3BO/ICTBA.

Crermanuct aJIMUHUCTPAIIHH, YIOJTHOMOYEHHBIH Ha BEJICHHE
JIeTTOTIPON3BOCTBA, PETUCTPUPYET BBHIITUCKY MIIM YBEOMJICHHE 00 OTKa3e.

[lepenaya BBIMMCKU WM YBEAOMJICHHSI 00 OTKa3e OCYLIECTBIISIETCS CIOCOOOM,
yYKa3aHHBIM 3asiBUTENIEM (MOYTON C YBEAOMIIEHHEM, 3JIEKTPOHHBIM CIIOCOOOM, JIMYHO
B PYKH), B TEUEHHUE TpeX pabouMX AHEW CO JHS MOJNUCAHUS YKa3aHHBIX JOKYMEHTOB.

B ciywae mnepenaus BBINUCKM WJIM YBEIOMIJIEHHS OO OTKa3e IOYTOBBIM
OTIIPaBJICHUEM JaTOM Mepenayd CUUTAETCs JaTa perucTpauuu nucbma. B cimydae
nepefaud yKa3aHHBIX JIOKYMEHTOB I0J] PaclMCKy JAaToi Nepenayd CUMTAeTCs jJara
paclMCKH B MOTYYECHUH.

[Tocre BbIMaYM BBIMHCKH WM YBEIOMJICHHS 00 OTKa3e KOMWU JOKYMEHTOB,
NPEJCTaBICHHBIX 3asBUTEJEM, OCTAIOTCS B aJMUHUCTPAIMH, a TOJIMHHUKA
BO3BPALLAIOTCS 3asIBUTEINIO.

Pe3ynbpraToM amMUHUCTPATUBHON MPOLEAYPHI SBJISETCS Bblaua (HAIpaBJICHUE)
3asIBUTEITIO BHIMMCKYU WM YBEIOMIJICHHUSI 00 OTKa3e.

CnocoboMm (ukcanuu pesyiabTaTa aJIMUHUCTPATUBHOW MPOLEIYpPHl SBISETCA
BHECEHHUE B KypHAJ UCXOASIIEH KOPPECHOHJEHIIMH COOTBETCTBYIOUIMX OTMETOK O
BbI1aye (HaIlpaBJICHNUH) 3asBUTEIIO BBIUCKU WM YBEIOMIICHUS 00 OTKa3e.

3.6. Ilopsamox ocyiiecTBiI€HUS B JJIEKTPOHHOH (opme, B TOM UHCIE C
ucnoip3oBanueM EAuHOrO moprana rocylapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT
(yHkuMii), aAMUHUCTPATUBHBIX MpOLEAYp (IEHCTBUI) B COOTBETCTBHU C



nosoxkeHusiMu cratbu 10 @enepanpuoro 3akona ot 27 utois 2010 r. N 210-d3 "O6
OpraHM3alUK MPEAOCTABICHUS TOCYIaPCTBCHHBIX U MYHHIIMTIATBHBIX YCIyT".

[Ippuem U perucTpamusi 3ampoca OCYIIECTBISIOTCS JOJDKHOCTHBIM JIUIIOM
YIOJIHOMOYEHHOT'O0 OpraHa, OTBETCTBEHHOT'O 32 PETUCTPALIUIO.

[locne peructpauuy 3amnpoc HAOpaBIsETCd B  YINOJHOMOYEHHBIM Opras,
OTBETCTBEHHBIH 3a MPEAOCTABICHUE MYHHUIIMIIAJIBHON YCIIyTH.

YTOTHOMOYEHHBIN OpraH o0ecreynBaeT MPHUEM JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBICHUS MYHUIMNAIBHOW YCIYrM, M PpPErucTpauuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO TMPEACTABICHUS 3asSBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

B cnydae moctyruieHus 3asBICHHS U IOKYMEHTOB, YKa3aHHBIX B Mojpaszaeie 2.6
paznena 2 PernameHTa, B 3JIEKTPOHHOW QopMe ¢ ucnonb3zoBaHueM EgumHoro wu
PernonanpHOro  moprana, TOJNUCAHHBIX  YCUJIEHHOW  KBaJIU(HUIMPOBAHHOU
JIEKTPOHHOM MOANMCHIO, JOJDKHOCTHOE JIMIIO, OTBEYAOIIEE 3a IPEAOCTABICHUE
MYHUIUIIAIBHON YCIIYTH:

- IPOBEPSIET AEUCTBUTEIBHOCTD YCUICHHON KBAaTHU(PHUIIMPOBAHHON 3JIEKTPOHHOM
HOJIMUCH C HCIOJb30BAHUEM CPEACTB HH(OPMALMOHHOW CHUCTEMBI T'OJIOBHOIO
YyIOCTOBEPSIOLIEr0 ILIEHTpa, KOTOpas BXOJUT B COCTaB HHQPACTPYKTYpHI,
o0ecrnieunBaroIen MH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBUE
JNEUCTBYIOIIMX M CO3/1aBa€MbIX HWH(OPMAILIMOHHBIX CHCTEM, HCIOIb3YEMBIX IS
MPEIOCTABICHUS YCIIVT.

- (opMupyeT 2JIEKTpOHHBIE JTOKYMEHThI W (WJIM) OJJIEKTPOHHBIE 0Opa3bl
3asiBJICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asIBUTENS, KOMHA JOKYMEHTOB JMYHOIO
MIPOUCXO0XK]ICHUS, PUHATHIX OT 3asBUTEIIS (MIPEACTABUTENS 3asiBUTENS), oOecreunBas
UX 3aBEPEHUE IEKTPOHHOUN MOJAMUCHIO B YCTAHOBJIEHHOM MOPSIKE.

Cpox aIMMHHMCTPATUBHON MPOLEAYPHI 10 IPUEMY 3asIBJICHUSA U MIPUIATaeMbIX K
HEMY JOKYMEHTOB, PETMCTPALMM 3asBJIICHHS M BblAAY€ 3asSBUTENIO PACIHCKU B
MOJIYYEHUH 3asIBJICHUS U JTOKYMEHTOB, B TOM YMCJIE C UCIOJIb30BaHUEM EnuHOro n
PeruvonaneHoro noprana - 2 Hs.

[Tpu momydeHuu 3ampoca B 3JIEKTPOHHOM QopmMe B aBTOMATHUECKOM pPEKUME
OCYILECTBISIETCS (POPMATHO-JIOTMUECKUI KOHTPOJIb 3ampoca, MPOBEPSeTCs] HaTu4ue
OCHOBAHHUU JIJIs OTKa3a B MpPUEME 3allpoca, YKa3aHHbIX B nojpasnaeine 2.7 Paznena II
HACTOSIIET0  AJMUHUCTPATHUBHOTO pErjlaMeHTa, a TaKXKe OCYUIECTBISIOTCA
CIIECIYIOLINUE JEUCTBUS:

1) nmpu HanM4YMK XOTs ObI OTHOTO U3 YKA3aHHBIX OCHOBAaHUI JTOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a TMPEJOCTABJICHHE MYHUIMNAIBHOM yCIyrH, B CpOK, HE
MPEBBIIAIONINA CPOK MNPEIOCTABICHUS MYHUIMNAIBHOW YCIyrd, MOATOTaBIUBAET
MUCHMO O HEBO3MOKHOCTH NPEIOCTABICHUSI MyHUIIMTAIBHON YCIYTH;

2) npu OTCYTCTBHUM YKa3aHHbIX OCHOBAaHMM 3asiBUTENIO  COOOLIAEeTCS
MIPUCBOCHHBIN 3aIPOCy B AJIEKTPOHHON (hOpME YHUKAIBHBIA HOMED, MO0 KOTOPOMY B
COOTBETCTBYIOIIEM pa3zaene EmuHoro u PernonanbHOoro moprana, o(QuIUaIbHOTIO
caiita 3asButento OyaeT MpeAcTaBieHa HHPOpPMAIMs O XOJ€ BBINOJIHEHUS
YKa3aHHOIO 3ampoca.



PesynbraroM aAMMHHUCTPAaTHUBHONW NpPOLEAYpPHl MO TMpUEMY 3asBICHHUS H
IPUJIAraeMbIX K HEMY JOKYMEHTOB, PETUCTPALMU 3asBJICHUS U BblAue 3asBUTEIIO
PacHUCKU B MOJyYEHUU 3asBJICHUS U JOKYMEHTOB, B TOM YHCJE C MCIIOJIb30BAaHUEM
Enunoro un PermonanpHoro noprana, siBIS€TCS NMPUEM U PETHCTpalUsl 3asBJICHUS U
IPUJIAraeMbIX K HEMY JIOKYMEHTOB.

[Tocne npuHATHSA 3ampoca 3asBUTENS JOHKHOCTHBIM JIMLOM, YIIOJTHOMOYEHHBIM
Ha MPEI0CTABICHNE MyHUIIUNIAIIBHON  YCIYTH, CTaTyC 3alpoca 3asBUTENS B JINYHOM
kabunete Ha Ennnom u PernonansHoMm mopraie, opUIIMAIbHOM caiiTe OOHOBIISETCA
710 CTaTyca «IPUHITO.

[Ipu mnpenocraBneHUH MYHULMINAIBHON YCIYTH B JJIEKTPOHHOM (opme
3asBUTEIIO HAIPABIISETCS:

a) YBEJOMJICHHE O 3alMCH Ha IPUEM B YIIOJHOMOYEHHBIN oprad uinu MOI];

0) yBeAOMJIEHME O NpPUEME M PErMCTPallMd 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHULIUIAIBHOMN YCIIyTH;

B) YBEJAOMJIEHME O Hayaje MpOLEeAypbl IPEIOCTABICHUS MYyHHUIUIAIBHOMN
YCIIyTH;

I') yBeJOMJIEHHE 00 OKOHYaHUM MPEJOCTABICHUS MyHULIIMITAIILHOW YCIyTH JIH00
MOTHBHPOBAHHOM OTKa3€ B IIPUEME 3apoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUS] MyHULIUIIAIbHON) YCIIYTH;

€) YBEIOMJIEHUE O pe3yJibTaTaX pacCMOTPEHUSI TOKYMEHTOB, HEOOXOUMBIX IS
MPEI0CTABICHUS MYHUIIUTIATBHON YCIYTH;

) YBEIOMIIEHHE O BO3MOXKHOCTH IIOJNIYYUTh PE3YIbTaT MPEIOCTABICHUS
MYHHUIIMTIATBHOW yCIyrd JHOO MOTHUBUPOBAHHBIM OTKa3 B MPEAOCTaBICHUU
MYHULANAIBHOWN YCIIYTH;

3) yBEIOMJIEHHE O MOTHBHPOBAHHOM OTKa3e B  IMPEJOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

Ecnu B pe3ynbrare mpoBepky KBATU(PUIMPOBAHHON MOANUCH OYIET BBISIBICHO
HECOOIIOICHUE YCTAHOBJIEHHBIX YCJIOBUH TNpU3HAHMUS €€ JIeUCTBUTEIBHOCTH,
JOJKHOCTHOE JIMIIO YHNOJHOMOYEHHOIO OpraHa yCiIyrd B TedeHue 3 JHed co IHA
3aBeplICHMsI MPOBEACHUSI TAKOW MPOBEPKH MPUHUMAET pelieHrue 00 0TKaze B IpUeMe
K PACCMOTPEHUIO 3asBJICHUS 32 MOJIYYCHHUEM MYHHUIMIIAILHOW YCIYTH M HAIpaBIIseT
3aBUTEIIO0 YBEIOMJIEHHE 00 3TOM B 3JIEKTPOHHOM (opMe C yKa3aHHEM ITYHKTOB
cratb 11 ®enepanbHoro 3akona oT 6 ampens 2011 roma Ne 63-@3 «O6
DIIGKTPOHHOW TIOJMUCH», KOTOPBHIE TMOCIY)KHJIM OCHOBAaHHUEM JJisi TPHUHATHUSA
YKa3aHHOTO pelieHus. Takoe yBeJOMIICHHE TMOAMMCHIBACTCS KBaTH(PHUIIUPOBAHHON
MOJIMTUCHI0 TOJPKHOCTHOTO JIMIA YIIOJIHOMOUYEHHOTO OpraHa M HampaBJseTCsl IO
aZipecy SJICKTPOHHOW MOYTHI 3asBUTENS MO0 B €ro JHUYHBIA KabuHeT Ha ExnHoM n
PernonansHoM noprazsie.

[Tocne momydeHus: yBEeIOMIICHHUS 3asBUTENH BIPaBEe OOPATUTHCS MOBTOPHO C
3agBJICHUEM O TMPEAOCTaBICHUM MYHUIMIAIbHOM YCIYyTH, YCTPAHUB HapyIICHHUS,
KOTOpbI€ TOCIYXHJIM OCHOBaHHEM JJisi OTKa3a B TMpPUEME K PACCMOTPEHUIO
NEPBUYHOTO 3asIBJICHHUS.

[Ipu momaude 3asBiCHHUS B HJNEKTPOHHOM BHJE JUIS TOJIYYCHHs MOJIMHHUKA
pe3ynpTaTa MNPEJOCTAaBICHUS MYHUIMINAIBHONW YCIYrd 3asBUTENb MNPHUOBIBAET B
aJIMUHUCTPALIMIO TUYHO C IOKYMEHTOM, YAOCTOBEPAIOIIUM JTUYHOCTb.



HNudopmaiius 0 MpoXoKIECHUH JTOKYMEHTOB, a TaKXXE€ O MPUHATHIX PEIICHUSIX
OTpaXaeTcsi B CHCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa B JEHb MPUHATHUSA
COOTBETCTBYIOIIMNX PELICHUM.

Cpok HCHOTHEHUsS aJIMHUHUCTPATUBHOW MPOLEAYpPHl MO BbIJAYE 3aIBUTEIIO
pe3ynbTaTa NpeloCTaBICHUS] MyHUIIMTAIBHON yCIIyTH — 1 pabouuii 1eHb.

3.7. Ilepeuenb aIMUHUCTPATUBHBIX IIpoLIeAYp (AeHCTBUIA), BRIMOTHsAeMBIX M DI

[Ipn oOpamieHnu 3asgBUTENSI C 3adBICHHEM M JOKYMEHTAMH, YKAa3aHHBIMU B
noapaszaene 2.6 paznena Il Permamenra B M®IL npegocraBieHne MyHUIUIIATBHOM
YCIIyTH BKJIFOUAET B C€0s CIEYIOIME aAMUHUCTPATUBHBIE IPOLIEAYPHI:

1) npuem 3asBIEHUS W MNPUIATAEMBIX K HEMY JOKYMEHTOB, pErucTpauus
3asIBJICHUS M BblJ1aya 3assBUTEINIO PACIIUCKHU B TIOJIYYCHHUH 3asBJICHUS U JOKYMEHTOB;

2) mnepeBoA B DJJEKTPOHHYIO (OpMYy U CHITHE KONMA C JOKYMEHTOB,
IPEJICTAaBICHHBIX 3asABUTENEM, IOJANKUCh W 3aBEpEHUE IeYaThlo (IJIEKTPOHHOU
MOJMKCHIO);

3) mepenauya KypbepoM 3asBJICHUS U NpUJIaraéMblX K HEMY JOKYMEHTOB W3
M®I] B yI1I0OJJHOMOYEHHBIN OpPraH;

4) mepenaya KypbepoM IaKeTa JOKYMEHTOB M3 YINOJHOMOYEHHOIO OpraHa B
M®II;

5) Bblgaya (HampaBlIEHHWE) 3asBUTENI0  pe3yibTaTa  IPEAOCTaBICHUS
MYHHIUITATBHON YCIYTH.

3asBUTENL BIIpaBE OTO3BATh CBOE 3asBJICHHE HA JIIOOOH CTaIuM PaCCMOTPEHHS,
COrJIaCOBaHMUSl WM TMOJTOTOBKM JOKYMEHTA, OOpPAaTHUBIINCH C COOTBETCTBYIOIIUM
3asBjaeHueM B MOII,

3.8. [lopsAoK BHITOMHEHUS aIMUHUCTPATUBHBIX Ipolenyp (aevictBuii) MOI]

3.8.1. Ilpu mpueme 3asiBeHUs U MPUIIATAEMBIX K HEMY JOKYMEHTOB PaOOTHHK
MOII;

UHOOPMUPYET 3asIBUTENCH O MOPSAKE MPEAOCTABICHUS MYHULIUIIAIBHON YyCIyTH
B MHOTO(YHKIIMOHAJIBHOM IIEHTPE, O XOJI€ BBINOJIHEHUS 3alpoca O MPEeI0CTaBICHUN
MYHULIMNAIBHON YCIYTH, MO HHBIM BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHUIIUOATBHOW YCIyTH, a TakXke KOHCYJIbTUPOBAHHME 3asBUTENCH O MOPSIKE
MPEeI0CTaBICHUS MyHUIIMTNIATBHOM YCIYTH B MHOTO()YHKIIMOHAJILHOM LIEHTPE;

IPUHUMAET 3alpoc 3asBUTENIEd O MPEIOCTaBICHUU MYHULMIAIBLHON YCIYTH U
MHBIX JJOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHNUS] MYHULIUTTAIbHON YCIYTH;

YCTaHABJIMBAET JMYHOCTh 3asBUTENS, B TOM UHCIE NPOBEPAET JTOKYMEHT,
YIOCTOBEPSIONIMN JIMYHOCTh, MPOBEPSAET TOJTHOMOYMUS 3asABUTENI, B TOM 4YHUCIE
MOJTHOMOUYHS MPEJICTABUTENS JEHCTBOBATh OT €r0 UMEHH;

OpoOBEpsieT  HaU4Me BCEX  HEOOXOAMMBIX  JOKYMEHTOB  HMCXOAS U3
COOTBETCTBYIOILIETO TMEPEYHs JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEIOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

IIPOBEPSAET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJIEHHBIM
TpeOOBaHUM, YAOCTOBEPAACH, UTO:



JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOAATEIBbCTBOM CIIy4asX HOTAPHAIBHO
YIOCTOBEPEHBI, CKPEIUICHBI NevyaTsiMu (IpY HAJIMYUU TE€YaTH), UMEIOT HaJIJIeKAaIlne
MOAMCU CTOPOH WJIN ONPEAEIIEHHBIX 3aKOHOAATEIBCTBOM JIOJ>KHOCTHBIX JIULL;

TEKCThI JOKYMEHTOB HalKMCAaHbl Pa300PUHBO;

dbaMunuu, uMeHa U oT4yecTBa (U3MUECKHUX JIUI, ajpeca UX MECT >KUTEIhCTBa
HaIMCaHbI MOJHOCTHIO;

B JOKYMEHTaxX HET MOJYUCTOK, IPHUIHCOK, 3aYE€PKHYTHIX CIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCIPABIICHUN;

JIOKYMEHTBI HE UCITOJTHEHBI KapaH1allIOM;

JOKYMEHTBl HE HMEIOT MOBPEKICHUM, HAIMYUE KOTOPBIX HE MO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COJCPHKAHUE;

CPOK JICUCTBHS JOKYMEHTOB HE UCTEK;

JIOKYMEHTBI cojiepKaT uH(OpMaluio, HEOOXOAUMYIO JUIsl TMPEIOCTABIICHUS
MYHULUNAIBHON YCITYTH, YKa3aHHOU B 3aBJICHUU;

JIOKYMEHTBI MPEACTABJICHBI B IOJITHOM 00bEME;

3asBJICHUE COOTBETCTBYET YCTAHOBIICHHBIM TPeOOBaHHUAM K €r0 (OpMe U BUIY;

IIpU OTCYTCTBUU OCHOBAaHUM JUIsl OTKa3a B MpUEME JOKYMEHTOB O(DOpMIISET ¢
VICIIOJIb30BAaHUEM CUCTEMBI JJIEKTPOHHOW OYepeld PAaCHUCKy O NMpUEME JOKYMEHTOB,
a MpU HAJTMYUH TAKUX OCHOBAHUMN — PaCIUCKy 00 OTKa3e B MIpUEME TOKYMEHTOB.

Pabotouk M®I[ oT wuMeHH 3asgBUTENS  3aMOJHSET  3asBICHUE  TIO
COOTBETCTBYIOIIEH dopme.

Pabotnuk M®I[ nepeBoauT B 3JIEKTPOHHYIO (OPMY M CHUMAET KOIUU C
JIOKYMEHTOB, TPEICTABICHHBIX 3asBUTENIEM, MOMAMMUCHIBAET M 3aBEPSAET IE€YATHIO
(2JIEKTPOHHOM MOJIMUCHIO).

3asBUTENb, MPEACTABUBIINNA JOKYMEHTHI ISl TMOJY4YEHUS MYHUIUNATHHOM
YCIIyTH, B 00513aTeJIbHOM NOpsJiKe HHPopMUpyetcs: paboTHuKoM MOII;

O CpOKE MPEI0CTABICHUSI MyHULIUITAIIBHOW YCIYTH;

0 BO3MOXHOCTH OTKa3a B MPEJOCTABICHUH MYHHUIIUIIAIbHOW YCIYTH.

Ecnu mpencrtaBiieHHbIE KONUU JOKYMEHTOB HOTapHAJIbHO HE 3aBEPEHBI,
corpysHuK M®II, ciuyuB KONMMU JOKYMEHTOB C MX IMOJJIMHHBIMHU 3K3EMIUISPAMH,
3aBepsieT CBOEW MOAMKCHIO C yYKa3aHWeM (paMWIMK U WHUIUAJIOB M CTaBUT IIITAMII
«KOTIUS BEPHAY.

3.8.2. Ilepenaua nokymeHToB n3 M®IL] B aAMUHUCTPALIUIO OCYIIECTBIISIETCA HE
MO3/IHEE OJHOr0 pabouero JHs, CJICAYIOIIETO 3a JHEM IpueMa JOKYMEHTOB, Ha
OCHOBAHUU PEECTpa, KOTOPBIN COCTABISETCS B IBYX dK3EMILISIpAX U COACPKUT JaTy U
BpeMsI IIepeIayH.

[Ipy npueme  JOKYMEHTOB  CHEHMAIMCT  YINOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO JTOKYMEHTOB, IPOBEPSET COOTBETCTBUE U
KOJIMYECTBO JIOKYMEHTOB C JaHHBIMH, YKAa3aHHBIMU B PEECTpE, MPOCTABISET ATy,
BpeMsI OJIyYEHUS TOKYMEHTOB U TOJIMHKCH.

[Ipu mepenade mnakera JAOKYMEHTOB CHEHUAIMCT YHOJHOMOYEHHOIO OpraHa,
MPUHUMAIOIIUNA UX, TPOBEPSET B MPUCYTCTBUU Kyphe€pa COOTBETCTBUE U KOJIMYECTBO
JIOKYMEHTOB C JaHHBIMHU, YKAa3aHHbIMH B PEECTpE, MNPOCTABISIET AAaTy, BpeEMs
MOJy4YeHUs JAOKYMEHTOB M NOANUCH. lIepBblii 3K3eMIUISIp peecTpa OCTaeTca y



JOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOI'O OpraHa, BTOPOM — IOMJIECKHUT BO3BpATY
Kypbepy. Mudopmalius o noaydyeHuu JOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3zy.

3.8.3. [Ilepenaua MAOKYMEHTOB M3 YINOJHOMOYEHHOro oprasa B MOI]
OCYILECTBIISIETCA HE IO3/IHEE CIEOYIOLIETO JIHS HAa OCHOBAHUM PEECTPA, KOTOPBIM
COCTaBIISIETCS B ABYX 3K3EMIUISpax.

[Ipn mepenmaye mnakeTa JAOKyMEHTOB paOoTHUK MODIl, npuHuMaronmi wux,
MIPOBEPSIET B NPUCYTCTBUU Kypbe€pa COOTBETCTBUE M KOJIUYECTBO JIOKYMEHTOB C
JAQHHBIMM, YKa3aHHBIMM B PEECTPE, NPOCTABIAET JaTy, BpPEMsS IOJyYECHUS
JIOKYMEHTOB M moANuUCh. [lepBbIi 3K3eMIUISIp peecTpa OCTAETCA Y JOJKHOCTHOIO
muna MOLI, BTOpoil — MOANEXUT BO3Bpary Kypeepy. MHpopManus o morydeHHH
JIOKYMEHTOB 3aHOCHUTCS B JIEKTPOHHYIO 0a3y.

3.8.4. M®IL] ocymecTBIsSIET BblAA4y 3asBUTEIIO pPE3yJbTaTa MPEAOCTABICHUS
MYHUIMIIATBHOW YCIYTH, B TOM YUCJE BblIaya JOKYMEHTOB HA OYMa)KHOM HOCHUTETIE,
IOATBEPKAAIOIINUX  COACPKAHUE  DJIEKTPOHHBIX  JOKYMEHTOB, HAIPaBICHHBIX
YOJIHOMOYEHHBIM OPraHoM B MHOTO()YHKIHMOHAJIBHBI LEHTp IO pe3yibTaTaM
IIPENOCTABICHUS ~ MYHULUIIAJBHBIX  yCIyI  OpraHamMH, HpeJOCTaBJISIOLIUMU
MYHHULMIIAIBHBIE YCIYTH, & TAaK)K€ BblJadya JOKYMEHTOB, BKJIIOUas COCTABJICHUE Ha
OyMa)XHOM HOCHTEJIE€ U 3aBEPEHHE BBIMUCOK U3 MH()OPMALIMOHHBIX CUCTEM OPIaHOB,
IIPEAOCTABIAIOIIMX MYHUILIUIIATIBHBIE YCIIYTH.

JUist mony4deHusi JOKYMEHTOB 3asBUTENb MpuObiBacT B MODI[ nuuno C
JTOKYMEHTOM, YAOCTOBEPSIOIIHNM JIMYHOCTD.

OcHOBaHmeM i1 Hadajga aJAMUHUCTPATHBHOM TPOLEAYPHI  SBISAETCS
nonyueHne MOL] pesynbTaTa NpenoCcTaBICHUS MYHUIIUITAIBHON YCIYTH.

[Ipu BBIIaYE JOKYMEHTOB JOJKHOCTHOE JTuio MOLI:

YCTaHaBJIMBAET JINYHOCTh 3asIBUTENIS, IPOBEPSIET HAJTUUKME PACIHUCKU (B ClIy4yae
YTEPU 3asIBUTENIEM PACIHMCKH pACIIEYATHIBAET C HMCIIOJb30BAaHUEM IPOrPAMMHOIO
AJIEKTPOHHOTO KOMILJIEKCA OJMH OJK3EMIUISIP PAaclUCKU, Ha OOpaTHON CTOpOHE
KOTOPOH JAeJIaeT HAJIUCh KOPUTHHAI PACIIMCKU YTEPSH», CTABUT AATy U MOJINCH);

3HAKOMMT C COJAEPKAaHUEM TOKYMEHTOB U BBIIACT UX.

3.8.5. B ciyuae oOpaiieHus 3asBUTEINS 3a MPEIOCTaBICHUEM MYHUIIMINAIbHON
YCIIYTH IO SKCTEPpUTOpUAIbHOMY NpuHUMIy MOLI:

- IIPUHHAMAECT OT 3asABUTENA 3asBICHUE M JOKYMEHTBI, IIPEACTaBIICHHbIC
3a51BUTEIIEM;

- OCYILIECTBIISIET KOIIMPOBAHUE (ckaHHpOBaHUE) JTOKYMEHTOB,
MIPEAYCMOTPEHHBIX 4acThio 6 cratbu 7 PenepanbHoro 3akoHa ot 27 utonsa 2010 roga
Ne  210-®3 «OO opraHuzalid  TOPENOCTaBIEHUS  TOCYJAPCTBEHHBIX U
MYHUIUOAIBHBIX yCIyr» (Hajgee — JOKYMEHTBl JIMYHOTO MPOUCXOXKICHHUSA) U
MIPEACTABIICHHBIX 3asBUTEJIEM, B CJy4yae, €CJIHM 3asBUTENIb CAMOCTOSITEIbHO HE
MPEACTABWII KOIMHUHU JOKYMEHTOB JIMYHOTO MPOUCXOXKAECHUS, & B COOTBETCTBUHU C
aAMUHHACTPATUBHBIM PETJIaMEHTOM IIPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH JJIs €€
IOPEIOCTaBICHUS! HEOOXOAMMO TPEACTABICHUE KOMMHM JOKYMEHTa JIMYHOTO
IIPOUCXO0XKJIEHUA (3a UCKIIOYEHUEM Cy4asi, KOr/la B COOTBETCTBUM C HOPMAaTHUBHBIM
IPAaBOBBIM AaKTOM /Il TPEJOCTaBICHUS MYHUIUMNAIBHON YCIyrH HEO0O0X0JUMO
NPEABABICHUE HOTAPUAIBHO  YJOCTOBEPEHHOM KONMM JOKYMEHTA JIMYHOIO
IPOUCXO0XKJICHHUSA).



- (opmupyer IIIEKTPOHHBIE MOKYMEHTHI U (WJIM) DJIEKTPOHHBIE OOpa3bl
3asBJICHUSI, JOKYMEHTOB, IPUHATBIX OT 3asBUTENS, KOMUN JOKYMEHTOB JIMYHOTO
MPOUCXOXKICHUS, IPUHATHIX OT 3asBUTEIIS (MPEACTABUTENS 3asiBUTENS), oOecreunBas
UX 3aBEPEHUE ANEKTPOHHON NOAMNKUCHIO B YCTAHOBJIEHHOM MOPSIKE;

- C UCIOJIb30BaHMEM HH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHM
HaIpaBJyIsieT JEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB,
3aBEPEHHBIC YMOJIHOMOUYEHHBIM JOJHKHOCTHBIM JIMIIOM MHOTO(QYHKIIMOHAIBHOTO
LIEHTpPA, B IMUHUACTPALHIO.

3.8.6. B cnyuae oOparteHus 3asBUTEINS 32 MPEIOCTABICHUEM MYHHUIIUTIATBHON
YCIIYTH IO TIPUEMY 3aABUTEIIEN IO IPEABAPUTEIBLHON 3AITUCU

B nensx mpenocraBieHUs MYHUIHNAIBHOW YCIYTH OCYIIECTBIIAETCA MPUEM
3asBUTEJIEN 110 MIPEABAPUTEIBHON 3aIIUCH.

3anuch Ha MOPUEM MPOBOJUTCSA MNOCPEACTBOM EnuHoro m PernmonansHOrO
nopTana.

3asBUTENIO MIPEAOCTABISETCS BO3MOKHOCTD 3alKMCH B JIFOObIE CBOOOIHBIC IS
npuemMa Jaty U BpeMs B Ipenenax ycrtaHoBieHHoro B MO®II rpaduxa npuema
3asBUTEJICH.

M®OI] He BripaBe TpeOOBATH OT 3aIBUTEISI COBEPIICHUSI MHBIX JEHCTBUN, KpOME
MPOXOXKJIEHUS  WJASHTU(GUKAIMU W ayTeHTU(UKAIMK B  COOTBETCTBUHM  C
HOPMAaTUBHBIMH TpPaBOBbIMU akTaMu Poccuiickoii @enepanuu, yKazaHUs LEJIH
npueMa, a TakXke MPEeAOoCTaBICHUsSI CBEJICHUM, HEOOXOAMMBIX [JIsi pacyeTa
JUTUTEILHOCTH BPEMEHHOTO WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH IS
npuema.

dopMUpOBaHUE  3ampoca  3aABUTEIIEM  OCYILIECTBISECTCS  MOCPEACTBOM
3aMOJIHEHUST AJIEKTPOHHOM (hopmbl 3ampoca Ha Equnbiii u PernmonanpHbIN mopTad,
opuIMaIbHOM caiiTe 0e3 HeOoOXOIWMOCTH JOTOJHUTEIBHOM MOoJadyu 3ampoca B
KakoH-1100 uHOU opme.

Ha Enunom u PermonanbHOM mopTaine, opUIIMaIbLHOM CalTe pa3MelIaroTcs
oOpas3Iibl 3aMOJIHEHHS DJIEKTPOHHOM (POpPMBI 3ampoca.

dopmMaTHO-JIOTHYECKast IpOBEPKA c(hOpMUPOBAHHOTO 3ampoca
OCYILECTBIISIETCS aBTOMATUYECKH TOCIIE 3aIOJHEHUS 3aBUTEIEM KaXKJI0Or0 U3 TOJIEH
ANIEKTPOHHOUN (Gopmbl 3ampoca. [Ipy BBISIBIEHWH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS
AJIEKTPOHHON (OPMBI 3ammpoca 3asBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISIBICHHON
OMMOKU M TIOPSJKE €€ yCTpaHEHHUs MOCPEIACTBOM HH(POPMAIMOHHOTO COOOIIECHUS
HETOCPECTBEHHO B DJICKTPOHHOM (hopMme 3arpoca.

[Tpu popMupoBanum 3amnpoca 3asiBUTEIII0 00ECTICUUBACTCS:

a) BO3MOKHOCTb KOIHMPOBAHUS W COXPAHEHMS 3alpoca U MHBIX JOKYMEHTOB,
yKa3aHHBIX B mnojpazgene 2.6 Pazgena 2 Hacrosmero AIMHUHUCTPATUBHOIO
periamMeHTa, HeOOXOIUMBIX ISl PEIOCTABICHUS MyHULIUITAIBHOW YCITYTH;

0) BO3MOKHOCTb 3aIOJTHEHUSI HECKOJIBKIUMH 3asIBUTEIISIMU OJHOU IJIEKTPOHHOM
dbopmbl 3ampoca Tpu OOpaIeHUuH 3a yCIIyramu, MPEeArnoJararoliiMi HampaBlIeHHE
COBMECTHOTO 3alpOCa HECKOJIbKUMHU 3asiBUTEIISIMH;

B) BO3MOXXHOCTh TIe4aTH Ha OyMa>KHOM HOCHTEIIC KOTTUHU AJIEKTPOHHON (hOPMBI
3amnpoca;



I') COXpaHEHHE paHee BBEJICHHBIX B AIEKTPOHHYIO (OpMY 3ampoca 3HaYCHUI B
JAr000 MOMEHT IO JKEJIAaHUIO I0JIb30BaTels, B TOM YHUCIE NPU BO3HUKHOBEHUU
OIIMOOK BBOJA M BO3BpaTe AJis OBTOPHOTO BBOJA 3HAUEHUI B DJIEKTPOHHYIO (hopMy
3arpoca;

1) 3aloJHEHHE TI0JIed BJIEKTPOHHOM (opMBlI 3ampoca [0 Hayalda BBOJA
CBEACHUI 3asBUTEJIEM C HCIIOJIb30BAHUEM CBEACHMMN, Pa3MEILIEHHBIX B (eaepanbHON
rocy1apcTBEHHON MH(popMaloHHoN cucteme «EnqunHas cuctema uaeHTU(GUKAUU U
ayTeHTUGUKaMd B  UHPPACTPYKType, oOecneuuBaromend HHPOPMAIMOHHO-
TEXHOJOTHUECKOEe B3aMMOICUCTBHE WH(POPMAIIMOHHBIX CUCTEM, UCIIONB3YEMbIX IS
NPENOCTABICHUSI TOCYJAAPCTBEHHBIX M MYHUUHUIAIBHBIX YCIYT B 3JIEKTPOHHOU
dopme» (mamee — eauHas cHUCTeMa HJICHTU(GUKALMKA W ayTeHTH(PHUKAIUHU), U
CBEJIEHUH, onyOIMKOBaHHBIX Ha EnnHoM M PermonanbHOM mopTtane, o(puIraibHOM
CaTe B 4YaCTH, KaCalmoUIEHCA CBEICHUM, OTCYTCTBYIOIIMX B €IWHOW CHCTEME
UACHTU(UKALIMY U ayTeHTU(UKALINY;

€) BO3MOXHOCTb BEPHYTBHCS Ha JII0OOH M3 3TaroB 3allOJIHEHUS AJIEKTPOHHOMN
(dopMbI 3anpoca 0e3 MOTepu paHee BBEIEHHON NH(pOpMaLny;

) BO3MOXHOCTh JocTyna 3asButens Ha EauHoM m PervonanbHOM moprane
Wik oULMaIbHOM caliTe K paHee IMOJAaHHBIM UM 3allpocaM B TEUEHUE HE MEHee
OJTHOTO T0J1a, a TAKXXE YaCTUYHO C(POPMUPOBAHHBIX 3alIPOCOB - B TEUEHUE HE MEHee 3
MECSLIEB.

3.9. llopsanok ucrpaBiieHHUs] JOMYIIEHHBIX OMEYAaTOK U ONIMOOK B BBIJJAHHBIX B
pe3ysbTare NPeJOCTABICHHS MyHUIIMITAIIBHON YCITyTH JOKYMEHTAX.

OcHoBaHuMeM i Hayajla aJIMHUHHUCTPATUBHOM  MpOLEAYpbl  SBISETCA
npejCTaBlicHUe (HAmpaBieHHUE) 3asBUTEIEM B YIOJIHOMOYCHHBIM OpraH B
MIPOU3BOJIBHOW (hopMe 3asBlIieHHs 00 HCHPABICHUHM ONEYaTOK MU (M) OIIMOOK,
JOMYUIEHHBIX B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MyHULMIAIBHON yCIyru

JIOKYMEHTaX.
JlOIbKHOCTHOE  JIMIIO  YTIOJIHOMOYEHHOI'O  OpraHa, OTBETCTBEHHOE  3a
MPEI0CTABJIEHUE MYHULIUTIAIBHON YCIIyTH, paccMaTprBaeT 3as1BJICHHE,

IIPEACTABICHHOE 3asiBUTEJIEM, W IIPOBOAUT IPOBEPKY YKA3aHHBIX B 3asABIICHUU
CBEJICHUH B CPOK, HE NPEBBIMIAIMUNA 2 pabodynx AHEW C JaThl perucTpanuu
COOTBETCTBYIOILETO 3asIBJICHUS.

Kpureprem NpUHATHSA pPELICHHs 10 aIMHUHUCTPATUBHOW IPOLEAYPE SIBIACTCA
HaJIMYue WU OTCYTCTBUE TAKUX OINEYaTOK U (UJIU) OIIMOOK.

B ciiydae BbIsiBIEHUS! JOMYLIEHHBIX OMEYaTOK M (MJIM) OMIMOOK B BBIJAHHBIX B
pe3yJibTaTe MPENOCTABICHUS MYHMIIMIAIBHOM YCIYTM JOKYMEHTaX JOJIKHOCTHOE
JULIO  YTNOJIHOMOYEHHOrO  OpraHa, OTBETCTBEHHOE 32  NIPEAOCTAaBJIECHUE
MYHULHANAIBHON YCIIYyI'M, OCYIIECTBISIET MCIPABICHHE M 3aMEHY YKa3aHHBIX
JTIOKYMEHTOB B CPOK, HE MPEBBIMIAIONIUN 5 pabouux THEW C MOMEHTa PErucCTpaliu
COOTBETCTBYIOILETO 3asIBJICHUS.

B cimydae oTcyTCTBUS omedaTtok U (W) OMIMOOK B JOKYMEHTAaX, BBIIAHHBIX B
pe3yapTare IpEeNOCTaBICHHUs MYHHULIMIAIBHOM  YCIYyTH, JOJDKHOCTHOE — JIMILO
CTPYKTYPHOI'O IOAPA3NAEIECHUS YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPEIOCTABIEHUE MYHUIIMIAIBHON YCIYTH, MUCBMEHHO COOOIIaeT 3asgBUTENI0 00



OTCYTCTBUHU TaKWX OTNEYATOK U (MJH) OMMOOK B CPOK, HE MPEBBIMIAOIINN 5 pabodnx
JTHEH ¢ MOMEHTA PETUCTPAIIMUA COOTBETCTBYIOIIETO 3asIBICHHUS.

Pe3ynbpraToM amMUHUCTPATUBHOMN MPOLIEAYPHI ABJISCTCS Bblaua (HaIpaBJICHUE)
3asgBUTEII0 HCIPABICHHOTO B3aMEH paHEe BBIJAHHOTO JIOKYMEHTA, SIBJISIOIICTOCS
pE3yNIbTaTOM TMPEAOCTABICHUS MYHHIIMITAILHOW YCIyTH, WIX COOOIEeHHue 00
OTCYTCTBUH TaKHX OINEYATOK U (MJIU) OIITHOOK.

4. q)Ole)I KOHTPOJIA 3a UCITOJTHEHUEM aIMUHUCTPATUBHOI'O pPerjiaMEHTa

4.1. Tlopsaok OCYyIIECTBICHHUS TEKYIIETO KOHTPOJIA 3a COONIONCHHEM U
VCIIOJITHEHUEM OTBETCTBEHHBIMM JOJDKHOCTHBIMU JIMUAMH ITOJIOKEHUN PETJIaMEHTa U
WHBIX HOPMATHMBHBIX IMPABOBbIX aKTOB, YCTAaHaBIMBAIOUMX TpeOOBaHUA K
IIPEAOCTABIECHUIO MyHULIUITAIIBHON YCIIYTH, & TAKXKE NPUHATAEM UMU PEIICHUM.

JIOJDKHOCTHBIE  JMIa, MYHULMIAQJIbHBIE  CIIy)XKallue, Yy4YacTBYIOIHME B
IIPEJOCTABICHUA MYHULHUNAIBHON  YCIYyTH, PYKOBOACTBYIOTCS  IIOJIOKEHUAMU
Hacrosero Pernamenra.

B  IOWKHOCTHBIX perjaMeHTax [JOJDKHOCTHBIX JIMI[, YYacCTBYIOIIMX B
IPEJOCTABIICHUM MYHUUUNAIbHONM YCIYrHM, OCYIIECTBISIIOMMX (YHKIUU 1O
IIPEJOCTABICHUIO MYHUIMIAIBHON  YCIYyTH, YCTaHABJIMBAIOTCS  JIOJKHOCTHBIE
00513aHHOCTH, OTBETCTBEHHOCTb, TpPEeOOBaHUS K 3HAHUAM U KBaJU(pUKALUU
CIEHUAIIACTOB.

JIOJDKHOCTHBIE M@ OpPraHoOB,  YYacTBYKOIIMX B IIPEIOCTABICHUHN
MYHULANAIBHON YCIIYyTH, HECYT NEPCOHAIBHYI) OTBETCTBEHHOCTH 3a HCIIOJHEHHE
aJIMUHUCTPATUBHBIX MPOLEIYpP U COOJIIOJICHHE CPOKOB, YCTAHOBIIEHHBIX HACTOSIIIUM
Pernamentom. Ilpu mnpemocraBieHMM MyHHLMOAIBHOM YCIYTM TPaXIaAHUHY
rapaHTUPYyeTCs MPaBo Ha MOJyYyeHUe HHPOPMALIUKA O CBOMX MpaBax, 00S3aHHOCTAX U
YCIIOBHUSAX OKAa3aHWS MYHULIMIAJIBHOM YCIIYI'H; 3alUTy CBEICHUN O IEPCOHAIBHBIX
JAHHBIX; YBAXUTEIBHOE OTHOIIEHUE CO CTOPOHBI JOJIKHOCTHBIX JIULI.

Texkymuii KOHTPOJIb M  KOOPAWHALMS  IIOCJIENOBATEIILHOCTH  JIEHUCTBUH,
ONPENEIICHHbIX  AAMUHUCTPATUBHBIMU  IIPOLIEAYPAMH, IO  IIPEAOCTABICHUIO
MYHULIMNIAIBHON YCIYTH JOJDKHOCTHBIMHM JIMIAMHM  YIIOJIHOMOYEHHOI'O OpraHa
OCYILECTBIISIETCS ITIOCTOSIHHO HEIOCPEACTBEHHO JOJKHOCTHBIM JILIOM
YIIOJIJHOMOYEHHOI'O OpraHa IIyTeM IIPOBEAEHHUs POBEPOK.

[IpoBepkH MOMHOTHI M KayecTBa MPENOCTABICHHUS MYHULMIAIbHOM YCIyrH
BKJIIOYAIOT B ce0s MPOBEICHHE IMPOBEPOK, BBHISIBICHWE M YCTpPAHEHHE HapyLICHUN
IIpaB 3asBUTEJIEN, PACCMOTPEHHE, NMPUHITHUE PEIICHUHA W NOATOTOBKY OTBETOB Ha
oOpalieHusi 3asgBUTENEH, COAEpKaluX >KaloObl Ha JeicTBus (Oe3neicTBue) U
pELIEHNs] JOJDKHOCTHBIX JIMI[ YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 34
MIPEAOCTABJIEHNE MYHULIMTIATBHON YCIIYTH.

4.2. TlopsaloK ¥ MEPUOJUYHOCTh OCYILECTBIICHHS IJAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK TOJIHOTHI M Ka4eCTBA NPEAOCTABICHUS MYHULHUIIAIBHOW YCIYI'HM, B TOM
yyclie TOPSAOK U (OPMBI KOHTPOJSI 3a IMOJHOTOM M KAaueCTBOM IPEIOCTaBJICHUS
MYHHIUITATBHON YCIYTH.

KOHTpOIb 32 MOJHOTOM M Ka4€CTBOM NMPEAOCTABICHNAS] MYHULIMIIATBHON YCIyTH
BKJIFOYAET B ce0s MPOBEAEHUE MIIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.



[ImaHOBbIE W  BHEIUIAHOBBIE MPOBEPKM MOTYT MOPOBOAUTHCS  TIJIABOU
['onmyOMHCKOTO  CEJNbCKOTO TOCEJICHUS, 3aMECTUTENIEM TJIaBbl, KYPUPYIOIIUM
YIOJIHOMOYEHHBIN OPraH, 4epe3 KOTOPBIM MPEAOCTABIAETCS MyHUIUMIIAIbHAS YCIyTa.

[IpoBeneHHE TUIAHOBBIX MPOBEPOK, IOJHOTHI M KavyecTBa MPEAOCTaBICHUS
MYHULUNAIBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU C YTBEPKICHHBIM
rpaduKoM, HO HE peke OJHOrO pasa B ro/l.

BHemiaHoBblE TPOBEPKH MPOBOAATCS 1O OOpalieHUsIM IOPUIUYECKUX U
buznyecKux JUIL C jKajJo0aMu Ha HapYyIIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XOJI€
IIPEAOCTABICHNS MYHULMNAIBHON YCIYIM, a TAaKK€ Ha OCHOBAaHUU JIOKYMEHTOB U
CBEJICHMM, YKa3bIBAIOIMX HA HAPYIICHUE UCIIONHEHN PerimamenTa.

B xo1€e niaHOBBIX M BHEIIAHOBBIX IPOBEPOK:

IIPOBEPSAETCS 3HAHUE OTBETCTBEHHBIMHU JHMI[AMU TpPEOOBAaHUN HACTOSAIIETO
PernaMenta, HOpPMAaTUBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOIIUX TPEOOBAHUS K
IIPEIOCTABICHUI0 MYHULIMITAIIBHOM YCIIYTH;

OpOBEpSIETCSl  COOJNIIOJIEHUE CPOKOB U IOCIEAOBATEIbHOCTH HUCHOJIHEHMS
aIMUHUCTPATUBHBIX ITPOLEIYD;

BBISIBIISIFOTCSI HAPYILIEHUs IPAB 3asiBUTEJIEH, HEAOCTATKU, AOMYIIEHHBIE B XOJ¢€
IIPEIOCTABJIEHUS] MyHULIUITAJIBHON YCIIYTH.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ OpraHa, MpeIoCTaBIISIIONIETO
MYHUIIUTIATBHYIO YCIYTY, 3a pelleHUus] U JIeUcTBUs (Oe3/elicTBHE), MPUHUMAEMbIe
(ocyliecTBIIsIEMBIE) MU B X0J1€ TPEAOCTABIECHUS MyHULIUIIAIBHOM YCIYTH.

[Io pe3ynpraraM IPOBEICHHBIX IMPOBEPOK B CIIydac BBIABICHUS HapyLICHHUS
MOpSIAKA TMPENOCTABIEHNS] MYHHIMIIAIBHOM YCIYI'M, MpPaB 3asgBUTEICH BHHOBHBIC
JMIA TIPUBJIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccniickont @enepanuu, 1 MPUHUMAKOTCS MEPBI 10 YCTPAHEHUIO HAPYLIECHUM.

JIOJDKHOCTHBIE  JMIIa, MYHULMNAIbHBIE  CIIyXKallue, Yy4YacTBYIOIIHWE B
MPEIOCTABIEHUN MYHHULIMITAJIBHON YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
3a TPUHATHE pelieHus u JedcTBus (Oe3neiicTBUe) Tpu  MPEAOCTaBIICHUU
MYHHULUITAIBHON YCIYTH.

IlepcoHanpHasi  OTBETCTBEHHOCTb  YCTAaHABIMBACTCA B  JOJKHOCTHBIX
periiaMeHTax B COOTBETCTBHHM C TPeOOBaHMSIMHU 3aKOHOAATeNlbcTBa Poccuiickoit
denepanum.

4.4. TlomoxxeHusi, xapakTepu3ylolue TpeOOoBaHUS K TOPSAKYy U dopmam
KOHTPOJIS 3a MPENOCTaBIEHUEM MYHULUNAIBHOW YCIYTHM, B TOM YHCJIE CO CTOPOHBI
rpaxkaaH, uX oObeIMHEHUN U OpraHu3alun

KoHTponps 3a mpenocTaBieHMEM MYHUIMIIAIBHOMW YCIYTH OCYLIECTBISIETCS B
dbopme KOHTPOJIS 3a COOJIOJIEHUEM TMOCIIEA0BATEIbHOCTH JEHCTBUM, ONpeneeHHbIX
aIMUHUCTPATUBHBIMU TPOLEAYPAMHU 1O MCIOJHEHUIO MYHHUIIMIAIBHON YCIyrd, W
MPUHATAEM PEHICHUM JOJDKHOCTHBIMU JIMIIAMHM, IIyT€M MPOBEICHUS MPOBEPOK
COOJIIOJIEHUsT ¥ WCTOJMHEHUs JOJKHOCTHBIMU JIMIIAMH YIOJHOMOYEHHOTO OpraHa
HOPMATHUBHBIX TMPaBOBBIX akToB Poccuiickoit denepanuu, PecrnyOmuku KpwiM, a
TaKXe MOJIOkKEHNN Pernamenra.

[IpoBepka Takke MOXET TMPOBOJUTHCS IO KOHKPETHOMY OOpalIeHHIO
rpaKJaHHA WA OPraHU3aLNH.



[Topsimok u ¢GopMBI KOHTPOJISI 32 MPEAOCTABICHUEM MYHHITUTAIBHOW YCITyTH
JOJDKHBI ~ OTBEUaTh  TPEOOBAHMUSM  HEMPEPHIBHOCTH W JICWCTBEHHOCTH
(@ dexTUBHOCTH).

['paknane, wuX OObEOUHEHWS W OpPTraHM3AIMH MOTYT KOHTPOJIHPOBAThH
MPEI0CTaBIICHUE MYHUITUTIAIBHON YCIYTH IMyTeM IMOJYYCHHUS MUChbMEHHOW U YCTHOM
uHPOpPMAIIUU O pe3yibTaTax MPOBEICHHBIX MPOBEPOK M MPUHATHIX MO pe3yIbTaTaM
IIPOBEPOK Mepax.

5. locyneOHblii (BHeCyAeOHBbIN) MOPAIOK 00:KaJT0BAHUS PelIeHUI U
neicreuii (0e3neiicteust) AaMunucrpauun, M®LI, opranuszanuii, ykasaHHbIX B
yactH 1.1 ctatbn 16 @egepabHoro 3akona ot 27 uroast 2010 roga Ne 210-P3
«O0 opranu3anMu NpeI0CTABJICHUA FOCYIAPCTBEHHBIX U MYHUIIUIIAJIbHBIX
YCJIYD», a TaK:Ke UX JOJKHOCTHBIX JIUL, MYHUIHMIIAJIbHBIX CJIYKALIUX,
pPa0oOTHUKOB.

Nudopmariust 111 3aBUTENS O €r0 MpaBe MoJaTh KajloOy Ha penieHus U (Uim)
nerctBus (0e3neiicteue) Aamunuctpaunn, M®ILI, opranuzanuii, yka3aHHbIX B 4YaCTH
1.1 crateu 16 denepanbHoro 3akoHa ot 27 wutoisg 2010 roma Ne 210-d3 «O6
OpraHu3allid MPEAOCTABIEHUSA T'OCYJAPCTBEHHBIX W MYHHIUIAIBHBIX YCIyI», a
TaKK€ MX JOJKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYXKalllUX, PabOTHUKOB TIpH
MPEAOCTaBICHUHA MYHUIIMIIATBHON YCIIyTH.

5.1. 3asgBuTens MMEET MpaBOo Ha JAocyaeOHoe (BHecyneOHOe) o0)»aloBaHHE
pemieHnidi  u  jgeictBui  (Oe3naedcTBUS),  MPUHSATBIX  (OCYIIECTBIISEMBIX)
AIMUHHCTpAIe, JOJPKHOCTHBIM JIMIIOM AJIMHHHUCTPAIUH, JTHO0 MYHHUIIUITATEHBIM
ciyxamum, MOI[, pabotHukom  M®Il, a Takxke  oOpraHu3alusIMH,
MpeyCMOTpeHHbIMU YacThio 1.1 crateu 16 denepanvHoro 3akona Ne 210-D3, unn
WX pabOTHUKAMU B XOJI€ TPEAOCTABJICHUS MYHUIUIAIBHOW ycioyru (ganee —
nocynedHoe (BHecy1e0HOe) 00KaIOBaHUE).

[Tpenmert xkanoObl

5.2. Ilpeamerom pocyneOHOro (BHECYneOHOro) OOKaJOBaHUS 3asSBHTEIIEM
pemieHnii u AeicTBui  (Oe3mecTBUS) AJIMHMHHCTpAIlMW, ODKHOCTHOTO JIMIA
AIMUHHCTpAIUy, MO0 MYHUIUMIAILHOTO ciyxariero, M®II, paborauka M®I], a
TaKKe OpraHu3aluii, MNpeaycMOTpeHHbIX 4YacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, unm ux paOOTHUKOB SIBISIETCS KOHKPETHOE PEIICHUE WIH
nericteue  (Oe37eiiCTBUE), TMPUHATOE WJIM OCYIIECTBIEHHOE WMH B  XOJC
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, B TOM YHUCJIE B CICAYIOIINX CIIydasx:

1) HapylmieHwe CpokKa perucTpaluy  3ampoca O  [PelIoCTaBICHUU
MYHULHANAIBHON YCIYTH, 3alpoca, yKa3aHHOTO B cTaTbe 15.1 denepanbHOro 3akoHa
No 210-®3;

2) HapyIIeHHue CpPOoKa MPEIOCTABICHUS MYHUITUIIAIbHON ycliyrd. B ykazanHOM
ciydae aocyneOHoe (BHecy1e0Hoe) 00KaloBaHUE 3asBUTEIEM PEIICHUN U JICHCTBUMA
(6e3nerictBusi) MO®DII, pabdotHuka MO®I[ BOo3MOXHO B cCiydae, €cld Ha
MHOTO(QYHKIIMOHATIBHBIA LIEHTP, pelIeHUs W JedcTBus (Oe3aeiicTBHE) KOTOPOTo



O0XKaITyIOTCsl, BO3J0K€Ha (YHKUMS 1O TMPEAOCTaBICHUIO COOTBETCTBYIOIIEH
MYHUIIUTIATBHOM YCIyTU B MOJHOM 00bEeME B MOPSIKE, ONPEACIICHHOM 4YacTbio 1.3
ctatbk 16 denepanbHoro 3akoHa Ne 210-P3;

3) TpeOOBaHWE Yy 3asgBUTENs JOKYMEHTOB WJIM HHPOpMAIUU OO0
OCYILECTBJICHUSI JEWCTBUW, NPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMM MPABOBBIMU akTamu Poccuiickoit ®denepanuu,
HOPMATUBHBIMM TMpPaBOBbIMH akTaMu PecmyOmuku KpbiM, MyHHUIIMIATBHBIMUA
IIPaBOBBIMH aKTaMU I PEJOCTABICHHS] MyHULIUITAIBHON YCITYTH;

4) oTka3 B IpHEME JIOKYMEHTOB, IPEICTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM NPaBOBbIMU akTamu Poccuiickon @enepanuy, HOPMAaTUBHBIMU
paBOBBIMH akTamu PecnyOnuku KpbiM, MyHUITUTIATPHBIMHA TIPABOBBIMH aKTAMH JISI
MPEIOCTABIECHUSI MyHUIIUTIATBHOM YCIIYTH, Y 3asIBUTENS;

5) oTKa3 B NpeJOCTABICHUH MYHULIMIIAIBLHON YCIYT'H, €CJIM OCHOBAaHUS OTKa3a
HE MIPEeIyCMOTPEHBI (he/IepaIbHBIMU 3aKOHAMU U IPUHSITHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTUBHBIMM MPABOBbIMU akTamu Poccuiickoit denepannu, 3aKkOHaMHU H
WHBIMU HOPMATUBHBIMU NIPABOBBIMH akTamu Pecry6nuku KpbiM, MyHUITUTIATBHBIMU
IIPaBOBBIMU aKkTaMu. B yka3aHHoOM ciyuyae qocyaeOHoe (BHecyaeOHOe) 00KkaJoBaHNe
3asiBUTENEM pemeHud u  aeiictBuit  (6e3geiictBusi) MOL], pabotHuka MOI]
BO3MOXKHO B Cllydae, €ClIM Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTP, PEIICHUs U ACHCTBUS
(6e3neiicTBHE) KOTOPOTO OO0XKAIYIOTCS, BO3JIOKEHAa (DYHKIHS IO IIPEIOCTABICHUIO
COOTBETCTBYIOIIE MYHUIMIAIBHOM YCIYTM B TIOJHOM OOBEME B TOpAIKE,
onpeaeaeHHoM 4acTeio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3aABUTENS MPU MPEIOCTABICHUM MYHULIMNAIBHOW YCIyru
IJIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMHA NIPAaBOBBIMHU akKTamu Poccuiickoi
denepauuy, HOPMATUBHBIMM  MpaBOBbIMU  akramu  Pecnyonmuku — KpbiMm,
MYHULIUTATBHBIMU TPABOBBIMU aKTaAMU;

7) oTka3 AJIMUHHUCTpALMH, JOJKHOCTHOTO JMia AxamuuHuctpanuu, MOII,
pabotnuka MODII, opranuzamnmii, npeaycMOTpeHHBIX uacThio 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-D3, wnu ux pabOTHUKOB B HCTIPABIICHUN JOMYIIEHHBIX
UMH ONEYaTOK M OMMOOK B BBIIAHHBIX B pe3yJbTare MPEAOCTABICHHUS
MYHUITUTIATBHOM YCIYyTU JOKYMEHTax JM0O HapyIIeHHE YCTaHOBJIEHHOTO CpOKa
TaKUX UCTpaBiieHUui. B ykazanHoM citydae jgocyaeOHoe (BHecyaeOHoe) 00KaloBaHKe
3asiBUTENEM pemeHuid u  jaeiictBuit  (6e3geiictBus) MOIL], pabotHuka MOI]
BO3MOXXHO B ciiydae, eciiu Ha MO®II, pemenus u neictBus (6e31eicTBUE) KOTOPOTO
00XalyloTcsl, BO3JIOKEHa (YHKIUS MO TNPEIOCTaBICHUIO COOTBETCTBYIOIIEH
MYHUIIUTIATBHOW YCIyTH B MOJHOM 00bEME B MOPSIKE, ONPEACICHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpoKa WM TMOpSAKa BbIIaYM JOKYMEHTOB IO pE3yJbTaTam
MPEI0CTABIECHUS MYHUILIUTIAJIBHOW YCIYTH;

9) mnpUOCTAaHOBIEHHE MPEJOCTABICHHUS MYHHIIUIAIBHOM YCIYyTH, €CIIH
OCHOBAHMsI TPUOCTAHOBJICHHSI HE TMPETyCMOTPEHBI (eaepaTbHbIMU 3aKOHAMU U
MNPUHATHIMA B COOTBETCTBMU C HUMH WHBIMA HOPMATHUBHBIMU MPABOBBIMU aKTaMH
Poccniickon ®enepanuy, 3aKOHAMU M MHBIMM HOPMAaTHUBHBIMH ITPABOBBIMH AKTAMH
PecriyOiukn KpbiM, MyHUIIMTIAIBHBIMUA TIPABOBBIMU aKTaMH. B ykazaHHOM ciiydae
nocyneoHoe (BHecynmeOHOE) oOKajdoBaHWE 3asBUTEIEM pEIICHUH W JIeWCTBHMA



(6e3meiictBusi) M®II, pabotHuka M®I[ Bo3MOkHO B ciydae, ecau Ha MOI],
petieHust ¥ 1ercTBus (0e31eiCTBHE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA (PYHKIIUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMITAIILHON YCIYyTd B MOJHOM 00ObEeME B
MopsJIKE, OnpeaeaeHHOM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTEINS NPU MPEIOCTABICHUU MYHULUNAIBHON YCIyTH
JIOKYMEHTOB WJIM MH(OpMAaIUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOJMMBIX
JJIsL  TPEIOCTaBIICHUS MYHULMOAIBHON  yCIyru, Ju0O0 B MPEAOCTaBICHUU
MYHULIMNAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MYHKTOM 4
gyactu 1 crateu 7 @enepanbHoro 3akoHa orT 27 wurona 2010 r. N 210-d3 "O6
OpraHu3alliy MPEeI0CTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMIIATBHBIX yeIyr'" (ganee-
OenepanbHbiil 3akoH Ne 210-D3). B ykazanHoM ciiydae aocyaeOHoe (BHeCyaeOHOe)
oO>kalloBaHME 3asBUTEIEM perieHud u aehctBuil (0e3nericteusi) MOILI, paboTHuKa
M®II Bo3moxHO B ciydae, ecinu Ha M®II, pemenus u neiictBus (6e3aelicTBIEC)
KOTOpPOTO  OOKaNyroTCs,  BO3JIOKEHa  (PYHKIUA [0  IPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIMMAIBHBIX YCIYr B TIOJIHOM OOBEeME B TOPSJIKE,
onpenesieHHoM dacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

Opras, npenocTaBiSAIOMIMN MyHUIUINAIbHYI ycayry, M®IIl, opranuzaunmu,
ykazaHHble B yactu 1.1 crateu 16 @epepanbHoro 3akona Ne 210-D3, a Takxke ux
JOJDKHOCTHBIE JIMIA, MYHUIIMITAJIBHBIE CITyXaIllue, paOOTHUKUA U YIMOJTHOMOYEHHBIE
Ha PacCMOTPEHUE >KAIOOBI JOJKHOCTHBIE JIMIA, KOTOPBIM MOXKET OBbITh HaIlpaBliCHA
xanoba

5.3. XKanoba Ha pemeHuss U gedcTBusi (Oe3MeNCTBUE) JOJDKHOCTHBIX JIMII
AJIMUHUCTpallMd, MYHUIMOAIBHBIX  CIyXKalluX  TMOJaeTcs  3asBUTENIEM B
AIMUHHCTpanuio0 Ha wuMs ThaBbl  Aamunuctpauuu, MO®I[ nubo B opran
rOCyAapCTBEHHOW BJIacTU (OpraH MECTHOro camoynpasienus) Pecnyonuku Kpeim,
SBJISTFOIIUICS yUpeAUTelieM MHOTO(YHKIIMOHAIBHOTO IIEHTpa (Jajiee - y4peauTeb
MHOTO(YHKIIMOHAILHOTO IIEHTPa), a TakKe B OpraHu3aliu, MpPeayCMOTPEHHbBIC
yacThto 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.4. Bcayuae ecnaum oOXanyroTcs pelieHus | jaeictBus (Oe3neiicTBue)
pYKOBOIUTENST AJIMUHUCTpAIMM, >Kajo0a MOJAeTCs B BBIMICCTOSIINN oOpraH (B
MOPSJIKE TOJYUHEHHOCTH).

[Ipu OTCYTCTBUH BBIIIECTOSINETO OpPTaHa Kajo0a MoAaeTCsl HEeMOCPEICTBEHHO
PYKOBOJUTENIO AJMUHUCTPALIVH.

5.5. XKanoObl Ha pemenuss u pAeiictBusi (Oe3znerictBue) paboTtHuka MOIL]
nogaroTcs pykoBogutento sroro M®PI[. XKamobsl Ha pemieHuss U JAEUCTBUS
(6e3nerictBue) M®I[ mnomatrorcs yupenutento MOI[ win AOKHOCTHOMY JIHILY,
YIOJITHOMOYEHHOMY HOPMATHBHBIM MpPaBoBbIM akToM PecnyOmuku Kpeim. KamoOw
Ha  pemeHuss W jgedctBus  (Oe3geiicTBue)  paOOTHUKOB — OpraHU3allMi,
npeaycMOTpeHHbIX 4YacTbio 1.1 crateum 16 ®DenepanbHoro 3akoHa Ne 210-D3,
MOAAIOTCS] PYKOBOJUTEIISIM 3TUX OpraHU3aIUil.

[Topsimok mogaun u pacCMOTPEHUS KATOOBI

5.6. OcHoBanmeM [yIsi Havajia MPOIEAYPHl TOCyAeOHOTrO (BHECYHEOHOTO)
00KaJIoBaHUS SIBJISIETCSI MOCTYIJICHUE >Kajio0bl, MOJAaHHOW B MHCbMEHHON (opme



Ha OyMa)XHOM HOCHUTENE, B DJEKTPOHHOU (opMe, B YIMOJHOMOUYCHHBIH OpraH IO
PaCCMOTPEHHUIO SKAJIOOBI.

5.7. XKamoba Ha pemeHus W jaedcTBUsA (Oe3aeicTBHE) AIMUHHCTpAINH,
JOJDKHOCTHOTO JIUIA AJIMUHUCTPAIIMN, MYHULIUITAIBHOTO CITYXAIIETr0, pyKOBOIUTEIS
AIMUHHCTpAIMU, MOXET ObITh HampaBjieHa 1o moute, uepe3 MODILl, c
UCIIOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOW cetn  «MHTepHeT»,
opuimanpbHOoro  caiita  AJIMUHUCTpanuu,  (QeaepaibHOM  TOCyAapCTBEHHOU
nH()OPMAITMOHHON cUCTeMbI « EMUHBIN OpTail TocyAapCTBEHHBIX U MYHUIIUITATbHBIX
yeayr (pyHkiuid)» nm6o Ilopranma ToCymapCTBEHHBIX W MYHHUITUIATBHBIX YCIIYT
(pynkumit) Pecmyonuku KpbiM, a Takke MOXKET ObITh IPUHATA MPU JIXIYHOM TpUEMe
3asIBUTEIIA.

3asgBUTENIO0 00ECIeYMBAETCA BO3MOKHOCTh HAIIPABJICHHMS kKal00bl HA pEeUICHUS
u nerctus (0e3neicTBue) AJIMUHUCTPAIUU, JOJBKHOCTHOTO Jinlia AJMUHUCTPALINH,
MYHULIMNAIBHOTO CIIY>Kallero B COOTBETCTBUM cO cTartheil 11.2 depepasibHOrO
3akoHa Ne 210-®d3 c wucnonbp3oBaHueM MopTana ¢eaepalbHON ToCyJapCTBEHHOM
UH(OOPMAITMOHHOW  CHUCTEMBI, ob0ecnieunBaromed  mporecc  A0CYIeOHOro
(BHECYIeOHOT0) 00KaOBaHUs PEIICHUN W JecTBUN (O0e3AeHCTBHS), COBEPIIIEHHBIX
IpU TPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT OpraHaMH,
NPEAOCTABISAIONIMMU  TOCYJAApCTBEHHBIE W  MYHULMNOAIbHBIE  YCIYTH, HUX
JTOJKHOCTHBIMH JIMIAMH, TOCYJAPCTBEHHBIMU U MYHULIMNAIBHBIMHU CIIYKAIIUMU C
UCIIOJIB30BaHUEM HH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTtu  «MHTepHeT»
(manee - cucrema A0CyAeOHOTO 00KATIOBAHUS).

5.8. XKanoOa Ha pemenus u aeiictBus (0e3aeiictsue) ML, pabotHuka MOIL]
MOXET OBbITh HalpaBlieHa [0 TMOoYTe, C HCMOJb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKalIMOHHON cetn  «MHTepHeT», oduuuansHoro cairta MOII,
dbenepanbHON TOCYJApCTBEHHOM HH(POPMAIMOHHON cucTeMbl «EIUHBIA MopTan
rOCYAapCTBEHHBIX W MYHUIMNAIBHBIX  yciayr  (pywkmuit)»,  [loprana
rOCyJapCTBEHHBIX U MYHUITUNANBHBIX ycIyT (hyuknuii) Pecriybnuku KpbiM, a Taxoke
MOKET OBITh MPUHATA NP JIMYHOM TIPUEME 3asIBUTEIIS.

5.9. JXKamoba Ha pemenus u AecTBus (Oe3meCTBUE) OpraHU3aIlMil,
MpeycMOTpeHHBIX YacThio 1.1 ctateu 16 denepansHoro 3akoHa Ne 210-D3, a Takxke
UX pabOTHHUKOB MOXXET OBbITh HampaBjJIeHa [0 TIOYTe, C HCIOJIb30BAHUEM
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « IHTepHeT», 0(pUIMaTbHBIX CAUTOB
ATUX OpraHu3alui, QeaepasbHON TOCYJapCTBEHHOW HH(GOPMAIIMOHHOW CHCTEMBI
«EnuHBI  moOpTam TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr ((QyHKIIHA)Y,
[loprana rocyAapCTBEHHBIX M MYHHUIMNANbHBIX ychyr (dyHkumii) PecnyOnuku
KpbiM, a Takke MOKET ObITh MPUHSTA MPU JIUYHOM MIPUEME 3asBUTEIIS.

5.10. XKanob6a, nmoctynuBiiasi B AIMUHUCTPAIIUIO TIOJJICKUT PETUCTPAIIUU HE
MO3/IHEE CJIEIYIOUIEro paboyero AHs cO AHS €€ MOCTYIUICHUS.

B cnydae momaum 3asButeneM kainoObl uepe3 MODI[, M®I[ obecneunBaeT
nepeaavy KajaoObl B AIMHHHUCTPAIUIO B TIOPSJKE M CPOKH, KOTOPHIE YCTAHOBJICHBI
COTJIAllIEHUEM O B3auMojercTBuU Mexay MLl u AamuHuctpauueil, Ho He TTO3/THEE
CJIETYIONIEro pabovero AHS CO THS MOCTYIICHUS KaJIO0O0BbI.

5.11. XKanoba nomkHa conepKarb:



1) HaumeHoBaHMEe AJMHHUCTpAIUHU, JOJDKHOCTHOTO JIMIIA AJAMUHUCTpALINH,
a1M00 MYHULIMMTAIBHOTO ciykaiiero, M®ILI, ero pykoBoaurtesns u (1) pabOTHUKA,
OpraHu3alui, MTpeaycMOTpeHHbIX 4acThio 1.1 crateu 16 @epepanbHOro 3akona Ne
210-®3, wux pykoBoautenedl W (Wiau) paOOTHUKOB, pEUICHUS U JICUCTBUS
(6e3neiicTBIE) KOTOPBIX 00XKATYHOTCS,

2) bamunauto, UMsl, OTYECTBO (TIOCIIEAHEE — MIPU HAJTUYHMH), CBEACHUS O MECTE
JKUTEIbCTBA 3asBUTENd — (u3nyeckoro Jiuia JauO00 HAUMEHOBAaHUE, CBEICHUS
O MECTOHAXOXKJIEHUHU 3asIBUTENS — FOPUAWYECKOro JIMIA, a TakKe HOMEp (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) SJICKTPOHHOW TOYTH (TIPH HAJTMYHH)
Y TIOYTOBBII a/ipec, MO KOTOPBIM JOJKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIO;

3) cmeaeHuss 00 OOXKaTyeMBbIX peHICHUSX W JOeUcTBUsIX (Oe3aeicTBUN)
AJIMUHUCTpaIMU, JOKHOCTHOTO JHMIa AJMHUHUCTpAlU, JMOO MYHUIUNAIBHOTO
ciyxatero, M®OLI, paborarka M®LI, opranuzanuii, mpeaycCMOTPEHHbIX YacThio 1.1
ctatb 16 @enepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHMM KOTOPBIX 3asBHUTENIb HE COTJACEH C pEIICHHUEM
u  jeiictBueM  (Oe3neiicTBUeM) — AJIMUHUCTpAlMM,  JODKHOCTHOTO — JIMIA
AIMUHUCTpaIMY, JHOO MYyHHUIMIIAJIBHOTO ciyxaimiero, M®IL], padotauka MOII,
OpraHu3alui, NpeayCMOTPEHHBIX YacThio 1.1 crateu 16 denepanpHoro 3akona ot 27
utotist 2010 roma Ne 210-®3 «OO6 opraHuzaiiuy npeaocTaBieHus: TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT», UX paOOTHUKOB. 3asBUTEIEM MOTYT OBITH MPEICTaBICHBI
JIOKYMEHTHI (ITpU HAJTUYUH ), OITBEPKIAI0IIUE JOBOIbI 3asIBUTEISA, TUOO UX KOMHH.

Cpoxu paccMOTpEHHUS Kano0bl

5.12. Kano0Oa, nocrynusias B Anmuauctpauuto, MOLL, yupeaurento MOII, B
OpraHu3aluu, npeaycMoTpeHHble yacteio 1.1 crateum 16 depepanpHoro 3axona No
210-®3, mr0o B BHIIIECTOSMINN OpraH (TP €T0 HAJIMYNHN ), TIOJIIC)KUT PACCMOTPCHHIO
B TEUYEHHE MATHAALATH pabdoyux JHEW CcO JHA €€ perucrpauuu, a B clydae
oOxanoBanusi oTkaza Ajamunucrtparuu, MO®ILI, opranuzamnuii, npeaycMOTPEHHBIX
yacTbto 1.1 ctatbu 16 denepansHoro 3akona Ne 210-d3, B npueMe JOKYMEHTOB Y
3asiBUTENS JIMOO B MCIPABIICHUWU JOMYIICHHBIX OMEYAaTOK W OIIMOOK WJIM B Cliydae
00>kaj0BaHMs HAPYIIEHUS YCTAHOBJIECHHOTO CPOKa TaKUX WCIIPABJICHUHN - B TCUCHHE
AT pabovmnX JHEH COo JTHS €€ PerucTpaluu.

[lepeyenb OCHOBaHUM JIsl MPUOCTAHOBJICHHS PACCMOTPEHHUS JKaJl0ObI B CIIyvae,
€CIIM  BO3MOXHOCTh  IPUOCTAHOBIICHHS  MPEIyCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanuu

5.13. OcHoBaHus 17151 IPUOCTAHOBJIEHUSI PACCMOTPEHUS KaI00bl OTCYTCTBYIOT.

Pe3ynbTaT paccMOTpeHUS xKaa00bl

5.14. Tlo pe3ynpraTaM pacCMOTPEHHS >KaJIOObI TPUHUMACTCS OJIHO W3
CIEIYIOLINUX PEIIECHUM:

1) xanoba ynoBieTBOpsETCA, B TOM 4HUCIE€ B (opMe OTMEHbI HPHUHITOTO
pEIIeHHs, WUCIPABJICHUS JOMYIIEHHBIX OINEYaTOK U OIMMOOK B BBIJIAHHBIX B
pe3yabTare NPEeAOCTABICHUS MYHULUNAIBHOM YCIYrM JIOKYMEHTaxX, BO3BpaTa
3aSBUTENII0  JICHEXKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTMBHBIMM NPaBOBbIMU akTamu Poccuiickon @enepanuy, HOPMaTUBHBIMU
paBOBBIMH akTaMu PecmyOmmku KpbiM, MyHUTTUITATEHBIMU TIPABOBBIMH aKTaMU;

2) B yIOBJIETBOPEHHUH >KaT00bl OTKA3bIBACTCS.



5.15. AnaMuHHCTpamusi OTKa3blBaeT B  YJOBJIETBOPEHHMU JKajJoObl B
COOTBETCTBHHM C OCHOBAHHUSMH, IMPEITYCMOTPEHHBIMA MYHUUHUIIAJIBHBIM IPABOBBIM
aKTOM.

5.16. M®I] oTka3piBaeT B YJOBJICTBOPEHUHM >KaJIOObI B COOTBETCTBUM C
OCHOBAHUSAMHU, IpeayCMOTpeHHbIMU [lopsakoMm.

5.17. AaMuHHCTpanus OCTaBJISEeT >kaloOy Oe3 OTBeTa B COOTBETCTBUU C
OCHOBAHUSAMHU, IPELYCMOTPEHHBIMA MYHHITUIIAJIBHBIM [IPABOBBIM AKTOM.

5.18. M®I] ocrapmsier xano0y 0e3 OTBETa B COOTBETCTBHHM C OCHOBAHHSIMH,
npeaycMoTpeHHbIMU [lopsiakom.

5.19. B cnyyae yCTaHOBIJIEHHsSI B XOJ€ WIM IO PE3yJbTaTaM PacCMOTPEHMS
KajmoO0bl ~MPHU3HAKOB COCTaBa  aJMHUHHUCTPATUBHOTO  TPABOHAPYIICHUS WM
MPECTYIUICHUSI JOJDKHOCTHOE JIMIO, PAaOOTHUK, HAACJIICHHBIC IMOJTHOMOYMSIMU IO
PAaCCMOTPEHHUIO kajl00, HEe3aMEMJIUTEIbHO HAIpPaBJISIOT UMEIOIIMECS MaTephasibl B
OpraHbl IPOKYPATYPHI.

[Topsinok uHPOPMUPOBAHUS 3aIBUTEINS O PE3YJIbTaTaX PACCMOTPEHUS KAIOOBI

5.20. He no3nHee AHs, CIEIYIONIETO 3a THEM MPUHATHS PELICHUS, YKa3aHHOTO
B yacTu 5.14 Hacrosmero pasnena, 3asBUTEII0 B TUCbMEHHOHN (DopMe U 1O >KeJTaHUIo
3asiBUTENS] B OJJICKTPOHHOM (OpMe HampaBisieTCsi MOTUBUPOBAHHBIA OTBET O
pe3yibTaTax pacCMOTPEHHUS KaJ00BbI.

5.20.1. B cnydae mnpu3HaHUS KaIOOBl MOMJIEKAIICH YIAOBIECTBOPEHHUIO B
OTBETE 3asBUTENIO JaeTcsi MHpOopMalus O JACHUCTBUSIX, OCYIIECTBISAEMBIX OPraHOM,
NPEAOCTaBISAIONIMM  MYHHUIIUMNANbHYI0  yciuyry, MO®I[ nubo opranuzanuei,
npeaycMOTpeHHON JacThio 1.1 ctateu 16 denepanpHoro 3akona Ne 210-D3, B memsax
HE3aMEJJIUTEILHOTO  YCTPAHEHHUS!  BBISBJICHHBIX HAPYUIEHUW TIpU  OKa3aHUU
MYHULIMNIAIBHON YCIYTM, a TakKe MPUHOCITCS W3BUHEHHUS 3a JIOCTABJICHHBIC
HeyAo0CTBa M YKasbIBaeTcss WH(OpManus O JadbHEUIIHUX JACHCTBUSIX, KOTOPHIE
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEIISAX MOMYyUYCHUS] MYHUIIUIIAILHON YCIYTH.

5.20.2. B cnyyae mpusHaHUS KaIoObl, HE TOMJIEKAIICH YOBJICTBOPEHUIO, B
OTBETE 3asfBUTEII0 JAIOTCS AaApPryMEHTUPOBAHHBIC PA3bSICHEHUS O NPUYHHAX
MPUHATOTO PEIICHHS, a TaKXke MHPOpMalUs O MOPSJKE 00KaTOBaHUS MPUHSITOTO
pelieHus.

5.21. B caywae ecnm sxanoba Oblja HampaBjieHa B JJICKTPOHHOM BHJIE
MOCPEJICTBOM ~ CHUCTEMBI  JOCYA€OHOrO  OOKaloBaHWS C  HCIOJIh30BAaHUEM
WH(POPMAITMOHHO-TEJICKOMMYHUKAITMOHHON ceTu «V HTepHeT», OTBET 3asBUTEIIO
HaIPaBJIsIeTCSl TOCPEACTBOM CUCTEMBI TOCYAEOHOTO 00KaIOBAHMUS.

[Topsinok 06xanoBaHus PEMICHUS MO Kanooe

5.22. 3asgBUTENU MMEIOT TMpaBO O00XaJIOBaThb pEHIEHUS U  JIEUCTBUS
(6e3neiicTBue), TpUHATHIE (OCYIIECTBISIEMbIC) AJIMHHUCTpAIMEn, TOJKHOCTHBIM
JUIIOM AJMUHHUCTPALIMM, MYHUIIUTIATBHBIM cityxanumu, M®LI, pabotarukom MOI],
a TaKXe OpraHu3alusIMU, IPeayCMOTPEHHbBIMU YacThio 1.1 ctateu 16 denepanbHoro
3akoHa Ne 210-®3, nnn ux pabOTHUKAMHU B CY/I, B TIOPSAJIKE M CPOKH, YCTAHOBJICHHBIC
3aKOHOJATeNbLCTBOM Poccuiickon denepamnuu.

[IpaBo 3asiBUTENS Ha MONy4YeHUE MH(POpPMAIMU U TOKYMEHTOB, HEOOXOIMMBIX
JUIs1 0OOCHOBAHMS 1 PACCMOTPEHHUS JKaJT00bI



5.23. 3asBUTENM UMEIOT MpaBO 0OpaTUThCs B Aamunuctpanuio, MOIL], a
TAK)K€ OpraHM3alMI0, MPEAYCMOTPEHHYIO 4YacThio 1.1 cratem 16 DenepaibHOTO
3akoHa Ne 210-®3, 3a mosyyeHreM UHGOpPMAIUU U TOKYMEHTOB, HECOOXOAUMBIX JIJIs
00OCHOBaHHMSI M PAaCCMOTPEHMs >KaJloObl B IHChbMEHHOM ¢opMe Mo IodYTe, ¢
HCIIOJIb30BaHUEM HH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHONW ceTtu  «MHTepHeT»,
ouIIMaIbHOTO caiiTa ATMUHHCTparuu, oduruaibHoro caiita M®ILI, denepanbHoi
rocyJapCTBEHHOW MH(POPMAIMOHHON cUCTeMbl « EMWHBIN mopTan rocyaapCcTBEHHBIX
U MyHUIMOAIbHBIX  yciuyr  (pyskrmuit)», [loptasia TrocymapCTBEHHBIX U
MYHUITUNATBHBIX yeuyr (dyHkumii) Pecrybmuku KpbiM, a Takke npu JTUYHOM
MpueMe 3asiBUTENS.

Crioco6b1 nHGOPMUPOBAHUS 3asSBUTEINICH O MOPSAKE MOAAYA U PACCMOTPEHUS
JKaAIOOBI

5.24. Vadopmanuio o TMOPSAKE MOJAAYN M PACCMOTPEHUS KaJ0ObI 3asiBUTEIH
MOT'YT TIOJIYYWTh Ha HWH(POPMAIIMOHHBIX CTEHJAX pACIOJOKEHHBIX B MeCTax
MPEIOCTABJICHUS] MYHUITUIIAIIBHON YCIYyTH HEMOCPEACTBEHHO B AJMUHUCTpaIlNM, Ha
opunparbHOM caite AnmuHuctpanuu, B MO®PIl[, a Takxke opraHuzamum,
npeaycMoTpeHHoi yacteto 1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-®3, B
dbenepanpHON TOCyIapCTBEHHON HH(pOpMaIMOHHON cucteme «EauHbIii mopTan
rOCYJAapCTBEHHBIX M  MYHHUIMOAIBHBIX  ycnyr  (QyHkiuid)», Ha Iloptane
rOCYJapCTBEHHBIX U MyHULIMNAIBHBIX YCayT (dhyHKIuii) Pecniybnuku Kpbim.



[Tpunoxenue Ne 1

K a]MUHUCTPATUBHOMY PEIJIAMEHTY NPEAOCTaBICHHUS
MyHULIMINAIbHOU yeiyru «lIpepocTaBieHne BEITUCKU
U3 IPABUJI 3€MJIETIOJIb30BAaHUS U 3aCTPOIKHU
["'01yOMHCKOTO CEIBCKOTO MOCEIEHUSD)

['maBe amMuHHUCTpaAIUU
["01yOMHCKOTO CETBCKOTO MOCEICHHS
oT
(®.1.0. rpaxnaHnrHa, HANMEHOBAHKUE IOPUIUYECKOTO JIUIIA)

(moUYTOBBIN aJipec, aApec MEKTPOHHOU MOYTHI IO KOTOPOMY JI0JKEH OBIThH
HaIlpaBJIEH OTBET)

(CBGILGHI/I}I O IOKYMCHTAaX, YIIOJJHOMOYHBAIOIMIUX ITPCACTABUTCILA (1)I/I3I/I‘-ICCKOFO,
IOPpUINYCCKOI0 JIMIA I10AaBaTb OT UX UMCHHU 3aSIBJIeHI/I€)

3ASBIIEHUE

[Ipomy Bac Bbelmate BbMcKy U3 [IpaBun 3emienosib30BaHMsl W 3aCTPOUKHU
["osryOMHCKOTO CENbCKOTO TOCEICHUSI 3€MEJIbHOrO y4acTka (00bEeKTa KamuTaJlbHOTO
CTPOUTEIBCTBA), PACIIONIOKEHHOTO TI0 aJpecy:

KagactpoBblii HOMEP 36MENBHOIO y4acTKa

n " 20 T.




[Tpunoxenue Ne 2

K a]IMUHUCTPATUBHOMY PEIJIaMEHTY MPEI0CTaBICHUS
MYyHULIMNIATBHOU yeiyru «IIpenpocTaBieHne BEITUCKU
U3 IPABUJI 3€MJIETIOJIb30BAaHUS U 3aCTPOIKHU
["'01yOMHCKOTO CEIBCKOTO MOCEIECHUSD)

Oduunanbubiii biank

Pacmucka

JlaHa 3asaBUTEIO

B TOM, 4YTO OT HEro s TMpeaocTaBlieHus BbIMUCKU U3 [lpaBun
3€MJICTIONIB30BAHUST U 3aCTPOMKHU ['0JyOMHCKOTO CEIhCKOrO MOCEICHHUS, MPUHATHI
CJIEAYIOIINE JOKYMEHTHI.

OrMmeTKa
KomnuectBo
N /m HanmenoBanue nokymeHTa 0 HAJIMYUH
JIUCTOB
OPHUTHUHAJT | KOIHUS
1 2 3 4 5

B cnywae He mnpencraBieHUs 3asfBHUTENIEM JOKYMEHTOB, HAXOISALIUXCSA B
pPaCIOpPSKEHWHA  OPTaHOB  TOCYJApPCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
caMOyIpaBlieHus1 JHOO0 TOJIBEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHam WId
opraHamM MECTHOT'O CaMOYIPABJICHHS OpraHu3aluii, aiMUHUCTpauuen ['oayOuHcKoro
CEJIbCKOTO  TOCEJIEHUSI B paMKaxX MEXKBEJIOMCTBEHHOTO HWH(OPMAIMOHHOIO
B3aMMOJICUCTBUS B YKa3aHHbIC OpraHbl U OpraHU3alMK OyAyT HalpaBiEHbI 3alPOCHI
JUISL TIOJTYYEH U :

BBIIIACKY U3 ENMHOrO rocyapCTBEHHOIO peecTpa HEABUKUMOCTH;

KaJacTpOBOI'0 MacnopTa 3€MeJIbHOTO y4acTKa.

n " 20 T.

Coenuaauct

(moamucek)
3asBUTENID




[Tpunoxenue Ne 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY MPEAOCTaBIICHUS
MyHUIUNansHOU yeinyru «lIpenocraBienne BBITUCKU
U3 TIPaBUJT 3eMJICTIONBb30BaHUS U 3aCTPOUKHU
["0s1yOMHCKOTO CeNbCKOTO TOCEICHUS

YBenomieHue
0 HEOOXOAMMOCTH YCTPAHEHUS] HAPYLIEHUI B OPOPMIIEHUY 3asBJICHUS U (WJIH)
MPEACTABICHUS OTCYTCTBYIOIIMX JOKYMEHTOB

AnmMuHucTpanusi ['0llyOMHCKOTO CEJIbCKOrO IIOCEJNIEHHSI B COOTBETCTBUM C
3aKoHoAaTenbCTBOM Poccuiickon denepannn, yBeIOMIISET

(®.1.0. puszuyeckoro nuiia,

aZpec MecTa KUTEIHCTBA)

0) HCO6XO,Z[HMOCTI/I YCTPpaHCHUA CIICOYIOIIHNX HapymeHI/If/'I B O(i)OpMHGHI/II/I 3asBJICHUA

n MNpCACTAaBJICHUA clcayrommx OTCYTCTBYIOIIHX JOKYMCHTOB!:

(IOIKHOCTH YIOJIHOMOYEHHOTO JIUIIA) (moamucek) (®.1.0.)
YBeIOMIICHUE TTOTYYHIT:

o 20__r.

(®.1.0. dpuszuveckoro nuia audo (moamnuce) (mara mosy4yeHus)
®.1.0. ero (ee) nmpeacTaBUTEN)




[Tpunoxenue Ne 4

K a]IMUHUCTPATUBHOMY PEIJIaMEHTY MPEI0CTaBICHUS
MyHHULIMINAIbHOU yeiyru «lIpepocTaBieHne BEITUCKU
U3 IPABUJI 3€MJIETIOJIb30BAaHUS U 3aCTPOIKHU
["'01yOMHCKOTO CEIBCKOTO MOCEIEHUSD)

Brimucka / unast unopmarus
u3 [IpaBui 3emi1enonbp30BaHus U 3aCTPORKU

B cootBercTBUU ¢ [IpaBuiiamu 3eMiienob30BaHus U 3acTporku ['oryOrMHCKOTOo
CEJIbCKOI'0 TNOCEJICHHUS, YTBEPKACHHBIMU PEIIEHUEM OT r. Ne :
3€MEJIbHBIN YYacCTOK, PAacCIoOJIOKEHHBIN 1o axgpecy

, C KaJaCTPOBBIM HOMCPOM

IJ1I0MIaAbIO KB. MCTPOB

(IOJKHOCTH YIOJIHOMOYEHHOTO JIUIIA) (moamucs) (®.1.0.)



IIpunoxenue Ne 5

K a]IMUHUCTPATUBHOMY PEIJIaMEHTY MPEI0CTaBICHUS
MyHHULIMINAIbHOU yeiyru «lIpepocTaBieHne BEITUCKU
U3 IPABUJI 3€MJIETIOJIb30BAaHUS U 3aCTPOIKHU
["'01yOMHCKOTO CEIBCKOTO MOCEIEHUSD)

VYBenomiienme
00 OTKa3e B BbIJIa4ue BRIMHUCKU W3 [IpaBwi 3eMIICTIONB30BAHUS U 3aCTPONKA
["0sryOMHCKOTO CENBCKOTO MOCEIICHHUS

Anmunuctpanus ['onyOMHCKOTO CeTbCKOTO MOCEIEHUS YBEAOMIISET

(momHoe HauMeHoBaHue opranuszanuu 160 @.1.0. uznueckoro nuna,

I-OpI/IIII/I‘-ICCKI/Iﬁ aapcec 0o aJIpcC MCCTa )KI/ITGJ]BCTBa)

00 oTKa3e B BbIaue BHIMHCKU U3 [IpaBWiI 3eMIICTIONIE30BAHUS U 3aCTPOUKH
["0JryOMHCKOTO CENbCKOTO TIOCEICHUSI.

[IprunHa oTkasza:

(IOJDKHOCTD YIOTHOMOYEHHOTO JiHia)  (TIOIUCH) (®.1.0.)

YBeIOMIICHUE TTOTYYHIT:

o 20 T.
(®.1.0. dpuszuveckoro nuia audo (moanuce) (mara mosy4yeHust)
®.1.0. ero (ee) nmpeacTaBUTEN)
Hcnomaurerns:
®.1.0.

TenedoHn:




