PECIYBJUKA KPBIM
BAXUUCAPAMCKHUMN PAMOH
AJIMUHUCTPALIUSA TOJJYBUHCKOT'O CEJbCKOI'O IOCEJIEHU S

IHOCTAHOBJIEHHUE

ot 16.10.2020 c. Fonyounka Ne 243

06 ymeepoicoeHUU aAOMUHUCMPAMUBHO20 De2lAMeHmd
npeoocmasgienusi MyHUYyunaibHou yCayeu

"Bvidaua Konuii HOPMAMUBHLIX NPABOBLIX  AKMOB
AOMUHUCMPAYUU, HAXOOAWUXCS HA XpaHeHuu"

Ha ocnoBanuu ®@enepanpHoro 3akoHa ot 06 oktsaOps 2003 roga Ne 131-d3 «O06
oOILIMX MPUHILIMIIAX OpPTaHU3ALMK MECTHOTO camoynpasieHus B Poccuiickoin @enepaumny,
OenepanbHoro 3akoHa oT 27 wutwonsg 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTABJICHUSI TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYTD», PYKOBOJACTBYACH
VYcraBom ['omyOuHCKOTO cenbCkoro moceneHus baxuucapaiickoro paiiona PecnyOmnumku
Kpbim, anmunuctpaniys ['oryOMHCKOTO CEIbCKOTO MOCEIEeHUs

IHOCTAHOBJISAET:

1. Y1Bepauth aJAMUHUCTPATUBHBIA pErIaMEHT MPEAOCTABICHUS MYHHUIMIAIbHON
ycayrn "Bplmadya KONMM HOPMATHBHBIX IPABOBBIX AKTOB aJMHUHHMCTPALUH,
HaXOJSALIUXCS HA XPAHEHUW.

2. Hacrosimee mnocTtaHoBiIeHHE OOHApOAOBaTh Ha CTEHAE AJMHHHUCTpAllMM U
pasMecTuTh Ha oduimanbHoM caiite http://golubinskiy-ss.ru/ B uHbOpMaIHOHHO-
TE€JIEKOMMYHUKAIIMOHHOU ceTn "MHTepHeT".

3. Hacrosimee mocTaHOBIEHHWE BCTymaeT B CHIYy €O JAHS  O(UIMaIBHOTO
onyOJMKoBaHUs (0OHAPOIOBAHUS).

4. TlocraHoBieHue  aAMUHUCTpAMM  ['OJyOMHCKOTO  CEIBCKOTO  TOCEJCHUS
baxuucapaiickoro paiiona Pecnyomukun Kpsim ot 03.03.2015r. Ne 4 «O6
YTBEPXKJIECHUU  aJIMUHHCTPATUBHOIO  perjaMeHTa MYHUUUINAIBHOM  yCIyru
«IIpenocTaBiaeHUI0 KOMHUA TMPABOBBIX aKTOB aJMHUHHUCTpaluu [ 0ryOMHCKOTO
CEJIbCKOI0 moceseHus baxuncapaickoro paiioHay CYuTaTh YTPATUBIIUM CHUITY.

5. KoHTpomb 3a BBINOTHEHHEM HACTOAIIETO TOCTAHOBIICHHUSI OCTABJISIO 32 COOOM.

Ipencenarens ['0ryOMHCKOTO CeJILCKOT0 COBETA —
I'naBa agMmuHMCcTpaUMKH
I'o1yOMHCKOr0 CceJIbCKOro nocesieHus A.B. ®eanos



[Ipunoxxenue k

[TocTaHOBNIEHUIO AAMUHUCTPALIUU
I"omyOUHCKOTO CeNBbCKOTO MOCETCHHS
Bbaxuucapaiickoro paitona

Pecniy6onuku Kpsim
ot 16.10.2020 r. Ne 243

AJIMUHUCTPATUBHBIN PErJIAMEHT
MPEAO0CTABIICHUS] MYHULIMTTAIIbHON YCIIYTH
«Bpimaua Kot HOpPMAaTUBHBIX MPABOBBIX aKTOB aJIMUHUCTPALIMH, HAXOSIINXCS HA XPaHEHUN»

1. O61ue noJ1oKeHUs

1.1. [Ipenmer peryaupoBaHus.

AJIMAHHUCTPAaTUBHBIN PErVIAMEHT IO IPEIOCTABICHUIO MYHMIMNAIBHOW yCiayru «Beimaua xomuit
HOPMATHUBHBIX IPaBOBBIX AaKTOB AaJMUHHUCTPAllMM, HaXOJAIIMXCS Ha XpaHeHuUnW» (naisee —
aJMMHHUCTPATUBHBIA perilaMeHT) pa3paboTaH B IEJAX [OBBIIIEHUS KadecTBa IPEIOCTABIICHUS
MYHUIUNAIBHON YCIYTH, CO3/1aHUS KOM(OPTHBIX YCIOBUH 11 QU3UYECKUX U IOPUAMYECKHUX JIUI U
oIpeJiesIAeT MOCIeJ0BATeIbHOCTh U CPOKHU ACUCTBUM (aAMUHUCTPATUBHBIE TPOLEAYPHI) AAMUHUCTPALIUH
IN'ony6uHckoro cenbckoro nocenenus baxuncapaiickoro paiiona PecriyOnuku KpbiM U ee JOTKHOCTHBIX
JuL.

1.2. Kpyr 3asButeneit

3a nojay4eHreM MyHHUIMIIAIBHOM yCIyTd MOTYT 0OpaTUThCS:

1) rpaxkzane, a Takke OT UX UMEHHU 3aKOHHBIE MTPEICTaBUTENH UIIH NPEACTaBUTENH, TEHCTBYIOLIUE B
CHJIy IIOJTHOMOYHH, OCHOBaHHBIX HAa JOBEPEHHOCTH;

2) cotpyaHuku AnmuHuctpanuu ['omy6uHCcKoro cenbckoro noceneHus: baxuucapaiickoro paiiona
Pecny6nukn KpbIM ¥ 1OJBEIOMCTBEHHBIX YyUpexJaeHUH AnMuHucTpauuu ['0dyOMHCKOTO CelbCKOro
noceneHus: baxuncapaiickoro paiiona Pecniyonuku Kpbim;

3) uHIUBH YA bHBIC TPEAIPUHIMATEIH;

4) ropuauyeckue JMIA U JIMNA, ACHCTBYIONIME OT MMEHHU HOPUIUYECKHUX JIUI] B COOTBETCTBUU C
3aKOHOM, MHBIMM ITPABOBBIMU aKTaMU U YUPEIUTEIbHBIMU JOKYMEHTaMH 0€3 I0BEpEHHOCTH;

5) nmpencraBUTeNy, IEHCTBYIOIINE B CHILY MIOJTHOMOYNN, OCHOBAaHHBIX HAa JOBEPEHHOCTH WJIM MHBIX
3aKOHHBIX OCHOBAHMSIX (JaJiee - 3asBUTEIN).

1.3. TpeboBanus K MOpsAAKY HHPOPMUPOBAHUS O TPEAOCTABICHUHA MYHUITUITAIBHON YCIIyTH

1.3.1. Tlopsimox monydeHus HHGPOpMAIMK 3asBUTEISIMM [0 BONPOCAM  MPEIOCTaBICHUS
MYHHUIMIIAJIBHOM YCIYTU W YCIOYT, KOTOpbIE SBISIOTCA HEOOXOOUMBIMU U 00S3aTeNbHBIMU IS
IIPEIOCTABIICHUSI MYHULIMIIAJIBHOW YCIIYTH, CBEAEHUM O XOJ€ MPEJOCTaBICHUS YKa3aHHBIX YCIYT, B TOM
yyciie Ha ouIMaIbHOM caifte, a Takxke Ha EnuHOM mopTane rocyaapCTBEHHBIX U MYHUIIMIAIbHBIX
yeayr (¢ynkuuit) n IlopTanme rocyaapcTBEHHBIX W MYHUIMNANBHBIX Ycuyr (¢pyHkuumit) PecmyOmuku
Kpbim.

1.3.2. Undopmanuio no BompocaM MPeJOCTaBICHUS MYHHIMIIATBHON YCIYyrH U yCIYyT, KOTOpbIE
SIBJIIOTCSI HEOOXOAMMBIMH U 0053aTEIbHBIMU ISl TPEAOCTABICHNUS MYHUIIUTIAIIBHON YCIYTH, CBEIEHUH O
XOJIe MPEJOCTaBIEHUS YKa3aHHBIX YCIIYT, B TOM 4Hclie Ha oUIMaIbHOM caifte, a Takke Ha EmuHom
MopTaje rocy1apCTBEHHbIX U MyHULIUNAJIbHBIX YCuyr (byHkuuil) (nanee — Equnstit noptan) u [loprane
TOCYJapCTBEHHbIX W MYHUIMNAIbHBIX ycnyr (pyHkiuit) PecryOnmuku Kpbim (nanee — PernonanbHbIi
MOPTaJT) MOKHO TTOJTYYHTh!

-B aIMUHUCTPALIUU:

-B YCTHOU (hopMe IpH TUIHOM OOpaIlCHUH;

-C UCTIOJIb30BaHUEM TeIe()OHHOM CBSI3H;



-B (popMe 3IEKTPOHHOTO TOKYMEHTA MTOCPEICTBOM HAIPABJICHUS Ha aApEC SIEKTPOHHON MOYTHI;

-110 TUCbMEHHBIM 00paIlIEHUSIM.

1.3.3. B ¢unmmanax I'BY PK «MHoropyHKIIMOHAIBHBINA [EHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX
U MYHHUIMIIATBHBIX yeayr» (manee - MOII), B Tom uncie B Gunnane ['BY PK «Muoro¢ yHKIHOHaIbHBINA
LIEHTp MPEIOCTABIICHUS TOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIyr» r.baxuuncapaii:

-IIpY JIMYHOM OOpaIleHUN;

-[I0OCPEICTBOM MHTEpHET-caiita — http://golubinskiy-ss.ru— «Online-koHCynbTaHT», «DNEKTPOHHBIN
KOHCYJIbTaHT», «BupTyanbHas npueMHas».

Wudopmanus 0 MECTOHAXOXJICHUU U rpaduke padOThl, CIPaBOYHBIX TeseOHAX, OPHUIMATBHBIX
caiitax MO®IL[ mnpenocrtaBieHUs TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX ycayr PecnyOmmku Kpbim
pa3menieHa Ha Exunom moprane MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYAaPCTBEHHBIX U
MyHUIMNANBHBIX  ycayr PecnyOnuku KpeiM B MHQOpPMaIMOHHO-TEIEKOMMYHUKALIMOHHONW —CETH
«HuTepueT» - md-crimea.ru

1.3.4. Ha odurmansHOM HHTEpHET-caliTe A aMuHKrcTparuu - http://golubinskiy-ss.ru

1.3.5. B uaopmarnmonHo-TeIeKOMMYHUKAIMOHHOH cetu «HTepHeT» Ha EanHoM moprane u (nim)
PernonansHoM moptaine (nanee - Equnbiii u PernonansHbIi mopTan).

Ha Enunom u PernonansHOM mopTaie pazMeniaercs cieayromnas nHpopmarus:

1) ucuepnbIBalOLINil TepeUeHb TOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHHUS MYHHUIUIATIbHOMI
yciyrH, TpeboBaHus K 0QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IepeuyeHb JOKYMEHTOB, KOTOPHIC
3asiBUTEIb BIIPaBE MPEACTABUThH 110 COOCTBEHHON MHUIIMATHBE;

2) Kpyr 3asBUTENEH;

3) CpoK IpeIoCTaBlIeHUs MyHULIUIIAIbHOU YCITYTH;

4) pe3ynbTaThl MPENOCTABICHNUS MYHUIMINAIBHOM YCIIYTH, MOPSIOK MPEACTABICHUS JTOKYMEHTa,
SIBJIAIOIIETOCS PE3yAbTAaTOM MPEIOCTABIICHUS MyHHUIIUITATBHON YCIIYTH;

5) pa3mep rocy1apCTBEHHON MOLUIMHBI, B3UMAEMOM 3a MPEI0CTaBICHNE MYHULIUIIATbHON YCIYTH;

6)  McuepHBIBAIOLIMI  MEpedeHb  OCHOBAaHMHM A TNPHOCTAHOBJIEHUS MM OTKasza
B [IPE/IOCTABIIEHUN MYHULIUIIAIbHON YCIYTH;

7) o mpaBe 3asgBUTENA Ha gocydeOHoe (BHecyaeOHOe) oOxkamoBaHHe nelicTBuil (Oe3neicTBus) U
pelIeHn, TPUHATHIX (OCYIECTBISIEMBIX) B X0/1€ MPEJOCTAaBICHHUS MyHUIIMIIAIBHON YCIIYTH;

8) ¢dopmbl 3asgBieHuil (yBeJOMJIEHHUH, COOOLIEHMI), HCHONb3yeMble MpH MPEJOCTaBICHUH
MYHHUIUITAIBHOW YCITYTH.

Nudopmanus Ha EnuHom u PermonanbHOM mopTajie O MOPSAAKE M CPOKax IpeloCTaBICHUS
MYHUIMIIATILHON YCIIYTM Ha OCHOBAaHMM CBEJEHUM, COIepKaluxcs B (eaepalibHOW TOCyIapCTBEHHOU
uHpopManMoHHON cucreme «®denepanbHblii peecTp TroCylapCTBEHHBIX M MYHHULMNAIBHBIX YCIYT
(pyHK1MIT)», pernoHaNnbHON rocynapcTBEHHONW HMH(GOpMalnnoOHHON cucrteme «PeecTp rocynapcTBEHHbBIX
yeayr (¢pynkumii) Pecrybmuku Kpbimy», mpenocraBisieTcs: 3aBUTENIO OECIUIATHO.

Hoctyn k uHpOpMalMM O CpoKax W MOpSAKE MNPEJOCTaBICHMs YCIYI'M OCYUIECTBIAETCs Oe3
BBITTOJIHEHUS 3asBUTENIEM KaKUX-IMOO TpeOOBaHUM, B TOM uuclie 0e3 HCHOJIb30BaHUS MPOrPAMMHOIO
o0OecrieuyeHns, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpPEJCTBA 3asBUTENs TpeOyeT 3aKiIoueHus
JUIIEH3MOHHOTO MJIM HMHOTO COIJIAIlleHHs C IpaBooOiajaTeiaeM IPOrpaMMHOIO OOeCleyeHus,
MpeyCMaTpUBAIOLIET0  B3MMAaHHWE IUIAThl, PETUCTPALMIO WU  aBTOPH3ALMUIO  3asBUTENS  WIIH
IIPEIOCTABIIEHNE UM IIEPCOHATIBHBIX IaHHBIX.

1.3.6. Ha wuH(}OpMammoHHBIX CTEHAaX B AIMHHHCTpAllMH, a Takke B ceTu HTepHEeT Ha
ounmanbHOM caiite AIMUHUCTpAIMK Pa3MELeHbI cielylonue HH(HOpMaIIMOHHbIE MaTepUabL:

- anpec, HoMmepa TtenedoHoB U (akca, rpaduk padOThI, aapec IEKTPOHHON MOYTHl aIMUHUCTPAIIHH,
a TaKKe CTPYKTYPHOTO MOJAPA3AEIEHUS, HETTIOCPEACTBEHHO IIPEIOCTABIISAIONIEr0 MyHULIUIAIBHYIO YCIIYTY;

- rpadUK JUYHOTO MpUeMa IJIaBOM aIMUHUCTPALIUU, €TO0 3aMECTUTENSIMU, JOJKHOCTHBIMU JIUIIAMU
aIMMHHCTpALVH, CIELUATINCTAaMH, OTBETCTBEHHBIMU 3a MIPEIOCTABIEHNE MYHUIIUNIAIBHON YCIYTH;

- HOMep KaOuHeTa, B KOTOPOM IMpEeAOCTaBiIseTcss MyHHUIMNalbHas yciayra, (paMuiuu, HMMEHa,
OTYECTBA U JOJDKHOCTH CIELMAIUCTOB, YYAaCTBYIOIIUX B MPEJOCTABICHUN MyHUIIUIIAIIBHON YCIIYTH;

- CBEJICHHS O MPEIOCTABIIEMON MYHUIIMTIAILHON YCIIYTE;
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- IepedyeHb JOKYMEHTOB, KOTOpPbIE 3asBUTEIb JOJDKEH IPEACTaBUTh [JIs IPEJOCTaBICHUS
MYHULUNAIBHON YCIIYTH;

- 00pas3Ibl 3aN0JHEHUS IOKYMEHTOB;

- IlepeueHb OCHOBaHMH JUIsI OTKa3a B IpUEME JOKYMEHTOB, IPUOCTAaHOBJIEHHUS M OTKaza B
IIPEIOCTABJIEHUN MYHULIUIIAIbHON YCIYTH;

- W3BJIEYEHUS U3 aJMUHUCTPATHUBHOIO pEIVIAMEHTA, PpErjJaMEeHTUPYIOLIME IpeJoCTaBIeHUe
MYHHMLMIIAJIBHOW YCIyTH, B TOM YHUCIIE€ CTAaHAAPT NPEJOCTABICHUS MYHULUIAIBHON YCIyTH, MOPSIOK,
COCTaB, IOCJIEA0BATEIbHOCTh M CPOKHM BBIIOJHEHUS aJAMMHUCTPATHBHBIX Ipouenyp (IedcTBuii),
TpeOOBaHUS K MOPSAKY UX BBIMOJHEHUS, B TOM YHCJIE OCOOCHHOCTH BBIIIOJHEHHUS aIMUHHCTPATUBHBIX
nporeayp (IeHCcTBUIA) B 3JIEKTPOHHOU (hopme.

NudopmManoHHBId  CTEHA, CcoAepKalmuii WHPOPMAIUI0 O TMPOIEaype MPeIOoCTaBICHUS
MYHUIUNAIBHON YCIIYTH, pa3MeIleH B X0JUI€ aIMUHUCTPALIUH.

Ha odunumansHoM caiite AgMUHHCTpaIuu HHGOPMALUs pa3MellieHa B pas3jese, MpeayCMOTPEHHOM
U1 pa3MelIeHns: THPOPMalUU O MyHULIUIIAIbHBIX YCIIyrax.

KoHncynpTupoBaHue mo BoONpocaM MPEAOCTaBICHHUS MYHUIMNAIBHOM YCIyTH OCYLIECTBIISETCS
OecIuiaTHO.

Crneunanuct, OCyIIECTBISAIOIUN KOHCYJIbTUPOBaHHE (IIOCPEACTBOM TelepOoHa WIM JIMYHO) IO
BOIPOCaM IMPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH, JOKEH KOPPEKTHO U BHUMATEIIbHO OTHOCHUTBCS K
3asIBUTEIISIM.

[Ipy KOHCYIBTHPOBAHUU IO Tele(OHY CHELMATMCT JOJDKEH Ha3BaTh CBOIO (aMHIUIO, UMS U
OTYECTBO, JOJDKHOCTh, @ 3aTéM B BEXJIMBOM ¢opMe 4YETKO U MO0ApOoOHO NPOUH(POPMHUPOBATH
00paTUBIIErocs 110 HHTEPECYIOLIUM €r0 BOIIPOCaM.

Ecnu cnenpanuct HE MOXET OTBETHTh Ha BONPOC CaMOCTOSTEIBHO, JIMOO IMOJATOTOBKA OTBETA
TpeOyeT NPOA0IKUTEILHOIO BPEMEHH, OH MOKET MPEAJIOKUTh O0OpaTHBILEMYCsl 00PaTUTHCS TUCbMEHHO,
1100 Ha3HAYMTH APYroe YA0OHOE JUIsl 3aMHTEPECOBAHHOTO JIMIIA BPEeMs IS TIOTy49eHUs] HH(pOpMaIum.

Pexomengyemoe BpeMsi aisi TeneQoOHHOro pasroBopa — He Oosiee 10 MUHYT, TUYHOTO YCTHOTO
nHpopmupoBaHus — He Oosiee 20 MUHYT.

WNunuBuayabHOE MUCHbMEHHOE WHGOPMHUpPOBaHUE (IO 3JIEKTPOHHOM IMOYTE) OCYIECTBISAETCS
IyTeM HaMpaBieHMs] 3JIEKTPOHHOIO MHUChbMAa Ha aJpec JJIEKTPOHHOW MOYTHI 3asBUTENS U JIOJIKHO
COJIEPKaTh YETKUM OTBET HA ITOCTABIIEHHBIE BOIIPOCHI.

WnauBuayanibHOE MNUCBMEHHOE MH(OpMHpOBaHME (MO IOYTE) OCYIIECTBISETCS MYTEM
HamnpaBjIeHUsT NUCbMAa HA TOYTOBBIA aapec 3asBUTENS M JOJDKHO COJepKaTh YEeTKUH OTBET Ha
MTOCTaBJIEHHBIE BOIIPOCHI.

2. CTanaapT npeaocTaBjieHusi MyHUIMNAJIBHON yCJIyTH

2.1. HanmeHOBaHWE MYHUIIUNAIBHONH ycInyrd - Bpimada xomuid HOpMATHBHBIX TPAaBOBBIX aKTOB
aJIMMHHCTpALVK, HAaXOAIINXCS Ha XPAHEHUU.

2.2. MyHunMnanpHas yclyra TpeIocCTaBisieTcs aaMuHHUCTpanueid ['omyOMHCKOTO CeIhCKOTO
nocenenus: baxumncapaiickoro paiiona Pecniyonuku KpbeiM (1anee — aAMUHUCTpAIHS).

2.2.1. AIMHHHUCTpAIHS OpraHu3yeT MPeI0CTaBICHNE MYHHUIIMITATBHOHN yciryru Ha 6aze MOII,

2.2.2. Anmunncrpanus, M®L], Ha 6a3e KOTOPOro OpraHU30BaHO MPEIOCTABICHUE MyHUITUTIATbHON
YCIIYTH, HE BIpaBe TPeOOBATh OT 3asBUTENS OCYIIESCTBICHHUS JEUCTBUH, B TOM YHCIIE COTJIACOBAHMM,
HEOOXOAUMBIX Uil TOJNyYeHHs] MYHUIMNAIBHON YyCIYrM M CBSI3aHHBIX C OOpallleHHeM B HHBbIE
roCy/lapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIIpaBJIE€HMs), OpraHU3allud, 3a HCKIIOYEHHEM
MOJyYeHUsI YCIIYT, BKIIIOYEHHBIX B TMIEPEUYEHb YCIYr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH U
00s13aTeTbHBIMU IS IIPEIOCTABIICHUSI MYHUIIUTIATbHBIX YCIIYT.

2.3. KoHeuHBIM pe3ysbTaToM MPeI0CTaBICHNs MyHUIIUIIAIBHON YCIIYTH SBJSIETCS BhlJaua
(HampaBieHH€) 3agBUTEIIO PE3yJIbTaTa MPEJA0CTaBICHNUS MyHUIIMITAILHOW yCIyTH.

Pesynbrarom npegocraBieHUs MyHULIMIIAIBHON YCIIYTH SIBJISETCS:



1) BbI1aya 3aBEpEHHON B YCTAHOBIEHHOM IMOPSIIKE KOMUU TIPABOBOTO aKTa, HAXOISAIIETOC Ha
OTBETCTBEHHOM XPaHEHUU B KOHTPOJIBHO - OPraHU3allMOHHOM OT/IEJIE;

2) oTBET 00 OTCYTCTBHUU 3aIlpPAIINBAEMbIX CBEIACHHIA,

3) pekoMeHaIus o AaJbHEHIINX MYTAX MOMCKAa HE0OX0UMON HH(OPMALIUK;

4) oTKa3 B pacCMOTpPEHUHU 00paIleHus C MOTUBUPOBAHHBIM H3JI0KEHUEM €T0 MPUYMH.

2.4. Cpok MpeaoCTaBICHUSI MYHHUIIMIIAILHON YCIIyTH HE MOJDKEH MpeBblaTh 14 (4eThIpHAIIATH)
THEH CO JHS PETUCTPALMU 3asBICHUS O MPEAOCTABICHUNA MYHUITUTIAIBHON YCIIYTH U UHBIX JIOKYMEHTOB,
YKa3aHHbIX B MYHKT€ 2.6 HACTOSIIEr0 aJIMUHUCTPATUBHOTO periameHta. CpoKu MPOXOXKACHUS
OTNENBbHBIX  AJMHHHUCTPATUBHBIX TMPOLUEAYP W CPOKH  BBIOJHEHUS JICHCTBUU  OTACIHHBIMU
JOJKHOCTHBIMU JIMIIAMU yKa3aHbl B pa3jiesie 3 HacTOSIIero aMUHIUCTPATUBHOTO PErJlaMeHTa.

2.5. Apvmuauctpanus oOecreynBaeT pa3MENICHWE W aKTyaIH3alUi0 IepPeYHs HOPMATHBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOUINX IMPEIOCTaBICHHE MYHUIIMIIAIBLHOW YCIyrd, Ha CBOEM O(UIIMaTEHOM
caiiTe, a TaK)kKe B COOTBETCTBYIOIIEM pa3zelie (peaepaibHOro peecrpa.

2.6. HcuepnblBaOImIMi  IepeueHb  JOKYMEHTOB, HEOOXOAMMBIX  JJs  MPEIOCTaBICHUS
MYHHUIUITAIILHOW YCIYTH.

2.6. HcuepnblBalOmMi  MepeuyeHb  JOKYMEHTOB, HEOOXOAMMBIX NS MPeIOCTaBICHUS
MYHHUIUIIAIILHOW YCIYTH.

HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHM C 3aKOHOAATEIbHBIMU
WIM WHBIMA HOPMATHUBHO-TIPABOBBIMH aKTaMH I TPEIOCTABICHUS MYHUIUIIATBHOH YCIYTH,
MOAJICKALUX MTPEICTABICHHUIO 3aBUTEIIEM:

1) nns pusHUEcKUX JHIL:

- NHCbMEHHOE 3asBlIeHHE (3ampoc) O BbIJau€ KOIMUU MPAaBOBOrO akTa 1o ¢Gopme, COriIacHO
MPUIIOKEHNIO | K HAcTOsIeMy AJIMHHUCTPATHBHOMY PETJIAMEHTY HJIM 3alpoc OT HOTapuyca, B CIydau
BCTYILICHUS B HACIIEJICTBO;

- TOKYMEHT, yIOCTOBEPSIOINI JIUIHOCTH (ITACIIOPT WJIA UHOU JJOKYMEHT);

- TOKYMEHTBI, TOATBEPKAAI0IINE TTOTHOMOYHSI 3aKOHHOTO TIPEICTABUTENS TPaXIaHNHA;

2) TS FOPUINYECKHX JIUI U MHIWBHTYTbHBIX TIPEIPHHUMATEIICH:

- 3asBJIeHHE (3aMpoc) O BbIAaue KOMUU MPAaBOBOTO aKTa Ha OJaHKE OT OpraHM3aIlH 3a TMOIMHCHI0
PYKOBOIUTENS TI0 (JOpME, COTIIACHO MPUIIOKEHHUIO 2 K HACTOSIEMY AJIMUHUCTPATHBHOMY PETJIaMeHTY;

- JOKYMEHT, YIOCTOBEPSIONUIUN TUYHOCTh U MOJTHOMOYHS TMPEACTABUTENS JIEHCTBOBATh OT UMEHU
IOPUINYECKOTO JIUIIA;

3) Ans COTPYAHUKOB AJMUHHUCTPAIIMH U TTOIBEIOMCTBEHHBIX YUPEXKIEHUN AJIMUHUCTPAIIUN:

- ciry)keOHast 3arrcKa O BbIJaue KOMHHU TPABOBOTO aKTa, COTJIACHO MPHIIOKEHUIO 3 K HACTOAIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

3asBUTENIb BIIpaBe, MO COOCTBEHHOW WHHUIIMATHUBE TPEACTABUTH JTOKYMEHTHI (WM WX KOIIHH),
CoJIep>KaIlye JOTOTHUTEIbHBIE CBEACHMSI, OTHOCAIINECS K TEME 3arpoca.

JlaHHBIH TIepeYCHb SIBJISICTCS HWCYCPIBIBAIOIIMM W HE TPEANOJaraeT MeEKBEIOMCTBCHHOTO
MH(OPMAIIMOHHOTO B3aMMOJCHCTBHSI.

2.6.2. VicuepripIBaromuii iepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUU C HOPMAaTHBHBIMHU
MPABOBBIMU ~ aKTaMH JUIsl MPENOCTABICHUS MYHHUIMINATBHOW YCIYTH, KOTOpbIE HaXOMITCS B
pacTopsHKCHHH TOCYJTapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPABJIICHHUS M WHBIX OPraHOB, H
MOATIEKAIUX MPEICTABICHUIO B paMKaX MEXBEIOMCTBEHHOT'O B3aMOJICHCTBHS:

[TepedeHsb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C HOPMATHUBHBIMH IIPABOBBIMH aKTaMH JIJIS
MIPEIOCTABIICHUS MYHUIIMIIATHHONW YCIYTH, KOTOPbIE HAXOMATCS B PACHOPSIKEHHH TOCYIapCTBEHHBIX
OpPTaHOB, OPraHOB MECTHOTO CaMOYIIPABIICHHUS W WHBIX OPraHOB, M IOJICKAIIUX IPEICTABICHUIO B
pamMKax MeKBEJOMCTBEHHOTO B3aUMOJACHCTBUSI HE TIPETyCMOTPEH.

2.6.3. Konuu JJOKYMEHTOB JIOJDKHBI OBITh 3aBEPEHBI IMOIKMCHIO 3asIBUTENS C YKa3aHUeM (paMHiIuu 1
WHUIMAIOB (OTYECTBO B HMHHUIIMATAX - MPH HAJMYMK) 3asABUTENS, a TAaKKe JaThl 3asBieHus. JIUCTHI,
COCTABIISFONINE KOIHIO OJHOTO JIOKYMEHTA, JOJDKHBI OBITh NMPOHYMEPOBAHBI M MPOIIUTHI C YKa3aHUEM
KOJIMYECTBA MPOIIUTHIX JIHCTOB.



2.6.4. Ilpu nmoxadve 3asiBICHUS U MPUIIAraeMbIX K HEMY TOKYMEHTOB JIMYHO 3asBUTEJIEM COTPYAHUKY
aJIMUHHUCTpALUY, MPEIbIBIAETCS IOKYMEHT, YIAOCTOBEPSIOIIMN JUYHOCTh (u3nueckoro Jsuna (ero
MPEJCTaBUTEINSA), MPEACTABUTENS IOPUIMYECKOTO JIMIA, JOKYMEHT, IOATBEPKAAIONUINN MOTHOMOYHS
npeacTaBuTeNss (U3NYECKOT0 WM IOPUIMYECKOro Juua (MpH IoJade 3asBJICHUS IPEICTaBUTEIEM).
Cekperapb KOMHCCHUU M3TOTABIMBACT KOIHUIO JOKYMEHTA, YJOCTOBEPSIOMIETO JMYHOCTH (PU3UUECKOTO
ouna (ero NIpeAcTaBUTENs), NPENCTaBUTEN IOPUIUYECKOro JIMLA, JOKYMEHTa, MOATBEP)KIAIOILEro
MOJTHOMOYUST TPEJCTaBUTENs] (U3MYECKOTO WM IOPUAMYECKOTO JHma (MpH Mojade 3asiBICHUS
IIPEJCTaBUTEINIEM), U BO3BPAILAET YKa3aHHbIE JTOKYMEHTHI.

2.6.5. AnMUHUCTpaIHs HEe BIpaBe TpeOOBaTh OT 3asBUTEIIS:

1) mpencraBieHus JOKYMEHTOB UM MH(OPMALMU WM OCYLIECTBICHMs IEHCTBUH, IpeACTaBICHHUE
WIA  OCYIIECTBIEHHE KOTOPbIX HE TPEAYCMOTPEHO HOPMATHBHBIMH  IIPAaBOBBIMH  aKTaMH,
PEryIupyroIuMU OTHOLIEHHUS, BOSHUKAIOIIME B CBSA3U C NIPEOCTABICHUEM MYHHULIMIIAIBHOMN yCIyTH;

2) MpeACTaBICHHs JOKYMEHTOB W HH(POpPMAaIMKd, B TOM WYHUCIEC TMOATBEPKIAIOIINX BHECCHUE
3asBUTEJIEM IUIAThl 33 MPEJOCTaBIECHUE MYHHUIMIIATbHOM YCIIyTH, KOTOpble HAXOAATCS B PACHOPSHKEHUU
OpPraHOB MECTHOTO CaMOYIPaBJICHHUS JIMOO IOJBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIpPaBIICHHS
OpraHu3alyii, yJacTBYIOIIMX B MPEAOCTABICHUM MPEIYyCMOTPEHHBIX 4acThio 1 ctarbu 1 PenepanbHOro
3akoHa oT 27 wmrons 2010r. N 210-®3 "OO opraHuM3anuu MPEIOCTaBICHUS TOCYNAPCTBEHHBIX U
MYHUIUOAIBHBIX YCJIYT" MYHUIMIAIbHBIX YCIYT, B COOTBETCTBUM C HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMH
Poccuiickoit @enepanuu, HOPMATUBHBIMU MPaBOBBIMU akTamMu PecnyOnmuku KpbiM, MyHUIIMTATBHBIMU
IIPAaBOBBIMU aKTaMH, 332 MCKJIIOYEHHEM JJOKYMEHTOB, BKJIIOUEHHBIX B OINpEEJCHHbIN YacTbio 6 cTaThu 7
@enepanbHoro 3akoHa ot 27 wmrons 2010r. N 210-®3 "OO opraHuzanmuy MpegoCTaBICHUS
rOCYJapCTBEHHbIX M MYHHMIMIIAIBHBIX YCIYT" NepeueHb NOKYMEHTOB. 3asBUTENb BIpPaBe MPEACTaBUTDH
yKa3aHHBIE JIOKYMEHTHl M WH(POPMALMIO B OPraHbl, MPEIOCTABISIONINE MYHHIUNAIBHBIC YCIYTH, TI0
COOCTBEHHOW MHHUIIMATHUBE;

3) ocyimiecTBieHHs] JACHUCTBUH, B TOM YHCJIE€ COTJIACOBAHMM, HEOOXOIMMBIX I MOIyYEHUs
MYHUIMOATBHBIX YCIYr M CBA3aHHBIX C OOpalleHHeM B MHbIE T'OCYJapCTBEHHbIE OpPraHbl, OpraHbl
MECTHOTO CaMOYIPAaBJICHHS, OpTaHU3aIlMH, 33 WCKIIOUEHHEM IMONyYeHHS YCIyr |  IIOJy4eHHs
JOKYMEHTOB U HMH(QOpPMAalMU, MPEJOCTaBIIEMBIX B pe3ylbTaTe IMPEJOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B TEpPEYHM, YKa3aHHbIe B yacTu 1 crathu 9 denepanbHoro 3akoHa ot 27 wutons 2010 r.
N 210-®3 "O6 opraHu3anuu NpeaoCTaBICHUS FOCYJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIyTr";

4) npencraBiaeHUs JOKYMEHTOB U MHQOPMAIH, OTCYTCTBUE U (UJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh IPU MEPBOHAYAILHOM OTKa3e B NMPUEME JOKYMEHTOB, HEOOXOAUMBIX JUIs MPEI0CTaBICHUS
MYHUIIUTATBHOW YCIYTH, JUOO B TMPEIOCTaBICHUH MYHUIMIAIBHONH YCIyTH, 3a HCKIIOYEHUEM
CIIEAYIOIINX CITy4aeB:

a) W3MEHEeHHWe TpeOOBaHWK HOPMATHBHBIX TPABOBBIX AKTOB, KACAIOIIUXCS MPEAOCTABICHHS
MYHUIUOAIBHOW  YCIyTH, IIOcie MEepBOHAYAJIbHOW TOJaud  3asBIEHHs O  MPEIOCTaBICHUU
MYHULUIIAJIBHON YCIyTH;

0) Hanuuue OIMOOK B 3asBJICHUU O IPEJOCTABICHWM MYHUIUNAIBHOW YCIYTH U JIOKyMEHTaXx,
MOJITAaHHBIX 3asBHUTEIEM IOCJE TEPBOHAYAIHHOTO OTKa3a B NPHEME TOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEJOCTaBICHUS] MYHULUIAIBHONW YCIyrd, JUOO B MPENOCTAaBICHUHM MYHHMLMIAIBHOM YCIyrm M He
BKITIOYCHHBIX B IPEJICTABICHHBIN paHee KOMIUIEKT TOKyMEHTOB;

B) UCTEUEHHE CPOKA IEHCTBUA TOKYMEHTOB WM U3MEHEHUE UHPOPMALIMHU TOCIIe TEPBOHAYATBHOTO
0TKa3a B INpHEMEe JOKYMEHTOB, HEOOXOJMMBIX ISl TPEJAOCTABICHUS MYHHUIIUTAIBLHOW YCIYTH, JHOO B
MPEJOCTaBIEHUN MyHUIIMTIAIEHON YCITYTH;

I) BBIIBIICHHE JOKYMEHTJIBHO TIOATBEPXKACHHOTO (akTa (MpU3HAKOB) OIIMOOYHOTO WIIH
IPOTHUBONPABHOTO JAeUCTBUS  (0e3aeiicTBUs) JOJDKHOCTHOTO —JIMIIA OpraHa, IpeloCTaBIISIOIIEro
MYHHUIMMAJIBHYIO YCIYTy, MYHUIUMIAIBHOTO ciyxkamlero, padotHuka M®L], paboTHuka opraHu3anu,
npeaycMoTpeHHoi yacteio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27 urons 2010 r. N 210-d3 "O6
OpTaHU3allK TPEJIOCTABIICHUS TOCYJapCTBEHHBIX W MYHHUIUIAIBHBIX YCIyr", TMPH TEPBOHAYATEHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX JJsl MPEAOCTABICHHUS MYHMLIUIAIBHOW yCIyr, a0 B
MPEJOCTaBICHUN MYHUIUMIAIBLHONW YCIYyTHM, O YeM B NHMCBMEHHOM BMJE 3a HOJIHMCHIO PYKOBOIUTE



opraHa, IIPeIOCTaBISAIOIIEr0 MYyHULUIAIBHYIO YyCIyry, pykoBoautesns MOL[ mpu nepBoHadaabHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX ISl MPEJOCTABICHUS MYHHUIMIIAIBHOM YCIYrH, OO
PYKOBOJUTENS OpraHu3allvy, MpeaycMOTpeHHOM yactbio 1.1 crateu 16 denepanbHOro 3akona ot 27
uroig 2010r. N 210-®3 "OO6 opraHuzamuy MPEJOCTABICHHUS TOCYIAPCTBEHHBIX W MYHHITUTIATBHBIX
ycayr", yBeAOMIIIETCS 3asBUTENb, a TAK)KE IPUHOCATCS M3BUHEHHUS 32 JIOCTABJICHHBIE HEY00CTBA.

2.7. VicuepnbIBaromiuii nepeyeHb OCHOBAHUH ISl OTKa3a B MIPUEME JIOKYMEHTOB.

1) HenpaBWJIBHOE 3aI0JHEHUE 3aIIPOCa, a TAK)KE OTCYTCTBHUE B 3aIIPOCE JTAHHBIX, COJAEPKAIIUXCS B
npuiioxenuu 1, 2, 3 Pernamenra;

2) 3amoJIHeHHE 3aIpoca Hepa300PUUBBIM, HE TTOJIAIOIIUMCS IPOUYTECHHUIO TOYEPKOM.

2.8. UcueprnibIBatoniuii nepeyeHb OCHOBAHUMN IS IPUOCTAHOBIICHHUS WIIM OTKAa3a B MIPEIOCTABICHUN
MYHULUIIAJIBHON YCIyTy

2.8.1. OcHoBaHMii Uil NPUOCTAHOBJICHUS  MPEIOCTABICHUS  MYHUIMIAIBHOM  yCIYru
3aKoHoarenbcTBOM Pocculickoit denepanuu He NpeyCMOTPEHO.

2.8.2. VcuepnbIBatoninii mnepeueHb OCHOBaHHWM Ui OTKa3a B IMPEIOCTABICHUU MYHUIIUIAIBHON
YCIIyTHU:

1) ecnmu B 3ampoce 3asBUTENS] OTCYTCTBYeT TeMma (BONPOC), XPOHOJOTHUS 3alpaminBaeMoi
nH(pOpMAIHH;

2) ecnd OTBET MO CYIIECTBY IOCTaBJICHHOIO B 3alpoce BOIpOca HE MOXET ObITh JaH 0e3
pasrialieHus] CBEIECHUMN, COCTaBJISIIOIIMX TOCYJAapPCTBEHHYIO WIM HMHYI OXpaHsieMmylo (eaepaabHbIM
3aKOHOM TaiHy. 3asBUTEII0 COOOIIAETCS O HEBO3MOKHOCTH JIaTh OTBET MO CYILECTBY IMOCTaBICHHOTO B
3arpoce BONpOCa B CBA3M C HEJOMYCTHUMOCTBIO pa3IJIallieHUs] yKa3aHHBIX CBEACHUN. YKa3aHHad
uHpopManusg MOXKET OBbITh MPEAOCTaBICHA TOJNBKO NPU HAIUYUU Y 3aABUTENS] JOKYMEHTaJIbHO
MOJTBEPXK/ICHHBIX TIPpaB Ha IIOJyYCHHWE CBEIACHHMN, COJEPXKAIIUX TOCYIAapCTBEHHYIO TalHy W/HIH
KOH(MUIEHIIMATBbHYIO HHPOPMAIHIO;

3) ecau B 3ampoce COAEPHKHUTCS BOIPOC, HA KOTOPBIM 3asiBUTENI0 paHee HEOJHOKPATHO J1aBAJUCh
MUCbMEHHBIE OTBETHI 110 CYIIECTBY, U IIPU 3TOM HE MPUBOJISATCS HOBBIE JOBOJBI M 00CTOSATENLCTBA. [ 1aBa
BIIpaBE€ MPUHATH pelIeHHe O OE30CHOBATENILHOCTH OYEPEIHOr0 3ampoca M MPEeKpaIleHUH MEePenucK 1o
JAHHOMY BOIIPOCY IIPH YCJIOBHMH, YTO YKa3aHHBIM 3aIIPOC U PAHEE HAIIPABIIIEMBIE 3aIIPOCHl HAIIPABIISUIACH
B OJIMH U TOT K€ OpraH Win opranu3anuio. O JaHHOM pelIeHUH yBEIOMIIIETCS 3asiBUTEIb, HAIPABUBIIUN
3a1poc;

4) ecnu B 3ampoce COJEpPKaTCsl HELlEH3YPHbIE, TM00 OCKOPOUTENIbHbIE BBIPAXKEHUS, YTPO3bl )KU3HH,
3I0POBBI0O U MMYILECTBY JOJDKHOCTHOIO JIMILA, & TAK)KE UYICHOB €ro ceMbu. [J1aBa BIpaBe OCTaBUTH
3apoc 0e3 OTBETa IO CYILIECTBY IIOCTABJIEHHBIX B HEM BOIPOCOB M COOOLIUTH 3asiBUTEIIO,
HalpaBUBIIEMY €0, O HEJIOYCTUMOCTH 3J10yNOTpeOIeHNs IPABOM;

5) ecnu y 3agBUTENS OTCYTCTBYIOT JOKYMEHTBI, IOJTBEPKIAIOIINE €TI0 TOJIHOMOYUS BBICTYIATh OT
MMEHU TPEThUX JIMII.

2.9. MyHunnanpHas yciiyra IpeocTaBisieTcsi OecIaaTHO.

2.10. MakcumanbHbII CPOK OXKUIAHWS B O4YEpEeOW NP I0Jade JOKYMEHTOB M IPH MOJy4YEHUHU
pe3yJibTaTa IpeAoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH COCTABIISIET 15 MUHYT.

2.11. MakcruManbHbIl CPOK PETUCTPALIMHU 3asIBJIIEHUS O NIPENOCTABICHUH MYHUIIMIIAIILHON YCIIyTH:

1) mpu HampaBl€HMM 3asiBI€HHS W TPUIIAraeMblX JOKYMEHTOB IIOCPEJICTBOM IOYTOBOTO
OTIIPaBJICHUsI WM B JJIEKTPOHHOM BHJIEe 4epe3 ENMHBIN MmopTan rocyAapCcTBEHHBIX M MYHUIIMNAIBHBIX
yenyr (pynkuwmii) (mamee - Ilopram), a Takke yepe3 MHOTOQYHKIMOHAIbHBbIE LEHTPHl - 3 (TpH)
KaJICHJIapHBIX JHS;

2) mpu JUYHOM OOpalleHUH 3asBUTENs] - B MPUCYTCTBUU 3asBUTENSI B JE€Hb OOpalleHus
MaKCHMAaJIbHBIA CPOK HE JOJKEH IIPEBBIIATH 15 MUHYT.

2.12. TpeboBaHUS K OMEIICHUSM, B KOTOPBIX MPEIOCTABISIETCS MYHHUIIMIIANBHAS YCIIyTa, K 3a1y
OKUJAaHMsS, MecCTaM JUIsl 3alloJHEHMsI 3alpocoB O NPEJOCTAaBIEHUM MYHHULUNAIBHON YCIyTH,
MH(OPMALIMOHHBIM CTEHJIaM C 00pa3llaMy UX 3allOoJIHEHUS U MEepeYHEeM JOKYMEHTOB, HEOOXOAUMBIX IJIs
MPEJOCTABICHUS KAXKAOH MYHUUIMOAIBHOW YCIYTH, pPa3MELUICHUI0O U O(QOPMIICHHIO BU3YaJbHOH,
TEKCTOBOW W MYJbTUMEIUUHONW WH(MOPMAIIUU O TIOPSJIKE MPETOCTABICHHS TAKOW YCIYTH, B TOM YHCIIE K



00€CTIeYEeHNIO JOCTYIHOCTH JJIsl MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepaiuu 0 ColMaibHON 3allMTE NHBAJIUJIOB.

2.12.1. Undpopmanus o rpaduke (pexume) paboThl YIIOTHOMOYEHHOTO OpraHa pa3MemaeTcs npu
BXOJIE B 3[JaHUE, B KOTOPOM OHO OCYLIECTBJIIET CBOIO ACSATEIbHOCTD, HA BUIHOM MECTE.

31aHne, B KOTOPOM IPEAOCTABISCTCS MYHHUIMIAIbHAs yCIyra, JOJDKHO ObITh 000pYyIOBaHO
OTJEJIbHBIM BXOJ0M JUIsl CBOOOIHOTO JIOCTYIA 3asiBUTEIICH B TOMELICHNUE.

Bxon B 3manme jgomkeH ObITh 000pyIOBaH HMH(POPMAIMOHHOW TaOIWYKOW (BBIBECKON),
cojepkauiel uHpopManui0 00 YIOJHOMOUYEHHOM OpraHe, OCYLIECTBISIOUIEM HPEeIOCTaBIICHUE
MYHUIIUOATBHONW YCIYTH, a Takxke 000pynoBaH yHOOHOW JIECTHHIEH C MOPYYHSIMH, MaHIycaMu s
OecHpernsTCTBEHHOrO MepeABIKEHHS IPaX/iaH.

Mecta mpenoCTaBICHUS MYHULIUOAIBHOW YCIYyrH OOOPYAYIOTCS C Yy4YeToM TpeOOBaHMIA
JOCTYIIHOCTH JUIsl MHBAJIUAOB B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOZATEILCTBOM Poccuiickon
denepanyy 0 COIMATBHOMN 3aIlMTe HHBAINIOB, B TOM YHCIIE 00ECIICUNBAIOTCS:

-yCIIOBHMsI JUIsl  OECHpEmsITCTBEHHOIO JOCTyma K OOBEKTy, Ha KOTOPOM OPraHH30BaHO
IIPEIOCTABIIEHUE YCIYT, K MECTaM OTJIbIXa U MPEOCTaBISIEMbIM yCIyraM;

-BO3MOYKHOCTb CaMOCTOSATEIBHOTO IEPE/IBUKEHUs 110 TEPpPUTOPHUM OOBEKTa, Ha KOTOPOM
OpPraHM30BaHO IIPEJOCTABIEHUE YCIYr, BXOJAa B TakoM OOBEKT M BbIXOJA M3 HEro, MOCaAKU B
TPaHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIIE C UCIIOJIB30BAHUEM KPECIIa-KOJISCKU;

-COTIPOBOXK/ICHHE WHBAIMJOB, HMMEIOIIUX CTOWKHE pacCTporcTBAa (QYHKIUH 3pEHUS U
CaMOCTOSITEJILHOTO IEPEBMKECHUSA, U OKa3aHWE UM IOMOILM Ha OOBEKTE, Ha KOTOPOM OPraHM30BAHO
IIPEAOCTABIICHUE YCIIYT;

-HajyIexKallee pasMelieHrue oO0OpydoBaHHsS M HOCUTeNed uHpopMaluu, HEOOXOJUMBIX I
oOecriedeHrs OECIPENATCTBEHHOTO JIOCTYIIa WHBAIUAOB K OOBEKTY M TPEIOCTABISIEMBIM YCIyTaM C
Y4ETOM OTPaHUYEHUN UX KUZHEIECATECIBHOCTH;

-TyOnMpoBaHNe HEOOXOAWMOMW JJIsi MHBAIHMJIOB 3BYKOBOW WM 3pUTEIBHON WH(pOpMAIHMU, a TaKXKe
Ha/IMUCeH, 3HaKOB U HHOW TEKCTOBOW U rpaduueckoil MHGpOpMaIIUK 3HAKaMH1, BBIITOJIHEHHBIMH pelibe(HO-
TO4Ye4HBIM mpHdTOM Bpaiins, Jomyck CypaonepeBouuKa U TU(PIOCYPAOIEPEBOJUNKA;

-JIONYCK Ha OOBEKT, Ha KOTOPOM OPraHU30BaHO IMPEIOCTaBICHUE YCIYT, COOAKH-TIPOBOAHUKA MIPH
HaJIMYUU JOKYMEHTa, MOJTBEP)KIAIOLIEr0 €€ CIeluanibHoe OOydYeHHE U BBIJABAEMOrO0 B MOPSIKE,
YCTaHOBJICHHOM 3aKoHoAarenbcTBOM Pocculickoit denepanuu;

-OKa3aHue paOOTHUKaMU opraHa (y4pexIeHHs), NpPEIOCTaBISIOIEr0 YCIYIHM HaCEJIEHHUIO,
MIOMOIIM WHBAIKJAM B IPEOJI0JICHUH 0apbepoB, MEIIAIOIINX MOJYYSHHUIO UMU YCIYT HapaBHE C APYTUMHU
OpraHaMHu.

[Tomemenus, B KOTOPBIX MPENOCTABIIAECTCS MyHULUNAIbHAS YCIyra, JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-TUTMEHWYECKUM IMpaBWJIaM W HOpPMAaTuMBaM, I[paBWJIaM [OXapHOH 0e30MacHOCTH,
6e3onmacHoctu Tpyna. Ilomemenus o0opynyrOTCs CHUCTEMaMHM KOHIAMIIMOHMPOBAHUS (OXJTAXKACHUS H
HarpeBaHusl) U BEHTWIMPOBAHMS BO3/1yXa, CPEICTBAMHU OINOBEIIEHUS O BO3HWKHOBEHUHU UpE3BbIYaliHOM
cutyauuu. Ha BUIHOM MecTe pacroyiararoTcsi CX€Mbl pa3MELICHMsI CPEACTB IMOKAPOTYIIEHUS U IyTel
sBakyanuu soaed. IlpenycmarpuBaercss 00opyAoBaHHE —JOCTYMHOIO MecTa  OOIIECTBEHHOTO
MOJIb30BaHUs (Tyaser).

[Tomemenuss MO®IL[ ams paboThl ¢ 3asgBUTENSIMH  OOOPYIAYIOTCS DJICKTPOHHOW CHCTEMOM
yIIpaBJIEHUS] OYepe/lblo, KOTOpas MpeACTaBiIsieT COOOH KOMIUIEKC MpOrpaMMHO-aNMapaTHbIX CPEACTB,
MO3BOJISIIOIIMX  ONTUMHU3UPOBATh YOpaBlieHUWEe ouepensiMu 3asuteneil. I[lopsaok  Kcmosib30BaHUS
AJIEKTPOHHON CHCTEMBI YNPABIEHUS NMPEAYCMOTPEH aJIMUHUCTPATUBHBIM PETJIAMEHTOM YTBEPKIECHHBIM
npukasom aupexkropa MOILI.

2.12.2. TlpueM JOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe OCYLIECTBISETCS B CIEIHAIbHO
000py/I0BaHHBIX TOMELIEHUSAX UM OTBEACHHBIX /Ul 3TOr0 KaOUHEeTaxX.

2.12.3. Tlomemenusi, mpegHa3sHauYeHHbIE U [pHeMa  3asBUTeNed, o00opyayroTcs
MH(OPMALIMOHHBIMU CTEH/IaMH, COJIEpKAIIMMU CBEJIeHUS, Yka3aHHble B oanyHkTe 1.3.3 Tlogpasznena 1.3
Pernamenra.

HMHpopMannoHHbIE CTEH/IbI PA3MELIAIOTCA HA BUTHOM, IOCTYITHOM MECTE.



Odopmiienne MHGOPMALMOHHBIX JIMCTOB OCYLIECTBISETCS yAOOHBIM JJISl YTCHUS IIPHUPTOM —
Times New Roman, ¢opmar nucra A-4; TekCcT — mpomnucHble OyKBbI, pazmMepoMm mpupra Ne 16 —
OOBIYHBIN, HAMMEHOBAHWE — 3arjiaBHbIEe OYKBBI, pazMepom mpudpta Ne 16 — xupHbId, mons — 1 cm
BKpYroByro. TeKCTbl MaTepHalloOB JOJDKHBI OBITh HameuyaTaHbl Oe3 HCHpaBiieHUM, Haubojee Ba)kHas
uHpopManus BbIIEIIeTCs KUPHBIM mpudTOoM. [Ipn ohopminennn nHPOPMAITMOHHBIX MaTEPUAIOB B BUJE
o0pa3lloB 3asBJICHUH Ha MOJy4Y€HHE MYHHLMIAIBHOM YCIyru, o0pa3LioB 3asBICHUH, IepeyHel
JOKYMEHTOB TpeOOBaHUA K pa3Mepy WpHQTa U GopMaTy JUCTa MOTYT OBITh CHU)KEHBI.

2.12.4. TlomemeHuss aas npueMa 3asiBUTENEH JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM IS
rpaXkJaH yCJIOBUSAM U ONTHMAJIbHBIM yCIOBUSAM pabOThl JOJDKHOCTHBIX JIMI YIIOJIHOMOYEHHOTO OpraHa u
JOJKHBI 00€CIIeunBaTh:

-KOM(OPTHOE PACTIOI0KEHUE 3aIBUTENS U JJODKHOCTHOTO JIMLA YIOJTHOMOUYEHHOTO OpraHa;

-BO3MOKHOCTb M Y100CTBO O(OpPMIICHHS 3asIBUTEIEM ITMCbMEHHOTO O0pAaLeHHUS;

-TeTIe()OHHYIO CBSI3b;

-BO3MOKHOCTb KOITMPOBAHUS IOKYMEHTOB;

-IOCTYTl K HOPMATHUBHBIM INPABOBBIM aKTaM, PETYIHPYIOUIMM MPEJOCTaBICHUE MYHUITUNIATBEHON
yCIYyru;

-HaJTM4IHMEe MMMChbMEHHBIX MPUHAIeKHOCTEH 1 Oymaru ¢opmata A4.

2.12.5. Jlna oxujaHus 3asgBUTEISIMM IIpUEMa, 3alOJIHEHUs HEOOXOAUMBIX JUIs MOJy4YEeHUs
MYHUIIUNIATBHOW YCIYTH JOKYMEHTOB OTBOISTCS MECTa, OOOPYIOBAaHHBIC CTYJbSIMH, CTOJIAMH
(croiikamu) Ui BO3MOXKHOCTH O(OPMIIEHUS JOKYMEHTOB, OOECIEeUYMBAIOTCS pPydKaMH, OJaHKaMu
JOKYMEHTOB. KONMYECTBO MECT OXHJAHUS OIpENeNsaeTcss HUCXonsd W3 (aKTHUECKOW Harpy3Kd H
BO3MOKHOCTH UX pa3MEIEHHs] B TOMEIIECHUH.

2.12.6. Tlpuem 3asBUTENCH TpPH TPEIOCTABICHUM MYHHUIIUNAIBHONW YCIYTH OCYIICCTBIISICTCS
corjacHo rpaduky (pexumy) paOOThl YIOJIHOMOYEHHOTO OpraHa: €KeAHEBHO (C IOHEJEeJIbHUKA 10
MSITHHILY ), KPOME BBIXOAHBIX M MPa3AHUYHBIX JHEH, B TeUeHUE pabouero BpeMeHH.

2.12.7. Paboyee MecTO IOKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a
MPEOCTaBICHUE MYHUITUTIAIILHON YCIIYTH, JOJDKHO OBITh 000PYIOBAaHO MEPCOHATEHBIM KOMITBIOTEPOM C
JOCTYNOM K HH(OPMALIMOHHBIM pecypcaM YHOJIHOMOUYEHHOTO OpraHa.

Kabunersl mpuema TmonydyaTtenedl MYHHIMIAIBHBIX YCIYr JIOJDKHBI  OBITHh  OCHAIIEHBI
MH(POPMAIMOHHBIMH TaOJIMYKaMU (BBIBECKaMM) C YKa3aHUEM HOMepa KaOuHeTa.

CrienuanmcTol, OCYIIECTBISIONINE IPUEM ToTyJaTeneld MyHUITUTATBHBIX YCIIYT, 00eCTIeYMBAIOTCS
JUYHBIMU HarpyJHbIMH HIACHTU(GUKAIMOHHBIMU KapToukamu (OdHkaMu) M (MJIM) HACTOJBHBIMHU
TaOJIMYKaAMU.

2.12.8. TpeboBaHus K 00ECIEYEHHIO TOCTYITHOCTH MPEIOCTaBICHUS MYHUIUNAIBHON YCIYTH JUIS
WHBAJINIOB.

YTHOJIHOMOYEHHBIM OpPraHoOM, MpPEJOCTaBIAIONIUM MYHHMIHUIAIBHYIO YCIyry, oOecreynBaeTcs
CO3JIaHME WHBAIMIAM CIIEIYIOUINX YCIOBUH TOCTYITHOCTH:

a) BO3MOXKHOCTh OECIPENsITCTBEHHOIO BXOJ[a B TIOMEIIEHHUS YIOJHOMOUYEHHOI'O OpraHa M BhIXOJa
U3 HUX;

0) BO3MOXXHOCTb CAMOCTOSITEIILHOTO MEPEIBMKEHUSI B MOMELICHUSAX YIIOJHOMOYEHHOI'O OpraHa B
[EeNsAX JIOCTylla K MECTYy TPEIOCTAaBICHHS YCIAYyrH, B TOM YHCJIE C TIOMONIBI0 DPaOOTHUKOB
YIIOJIHOMOYEHHOTO ~ OpraHa, MpeJOCTaBISAIONIET0  MYHUIMNAIBHYIO  yCIYTY, AaCCHUCTUBHBIX U
BCIIOMOTATENIbHBIX TEXHOJIOTHH, a TAK)Ke CMEHHOTO KPECIIa-KOJISICKH;

B) BO3MOXXHOCTh IOC3JIKHW B TPAaHCIOPTHOE CPEICTBO M BBICAJKHM M3 HEro Iepea BXOJOM B
VIIOJTHOMOYEHHBI OpraH, B TOM YHCIIE C HCIOJIb30BAaHHUEM KPECIa-KOSCKH U, TIPU HEOOXOAMMOCTH, C
MIOMOIIBIO0 PAOOTHUKOB YIOJIHOMOYEHHOTO OpraHa;

I) CONPOBOXACHWE WHBAIMIOB, HMEIOIINX CTOMKHE paccTpoiicTBa (GYHKIHWU 3pEHUS U
CaMOCTOSITENTLHOTO TIEPEABIKEHHS, U OKAa3aHUs UM [TOMOIIY B TIOMEIEHHUSIX YIOJTHOMOUYEHHOI'O OpraHa;

1) COJCCTBME MHBAJHIY NIPU BXOJE B TIOMEIICHUE YIIOJTHOMOYEHHOTO OpTraHa M BBIXOJIE M3 HETO,
MH(GOPMHUPOBAHNE HHBAJIH/IA O JOCTYITHBIX MapUIpyTax 0OLIECTBEHHOTO TPAHCIIOPTA;



€) HaaJexamiee pasMelleHHue HocuTened uHpopMaluu, HeoOXOoAUMOW [uii obecreueHus
OCCIPEISITCTBEHHOTO JIOCTYNa HWHBAIUAOB K MYHHIIMIAIBHOW yCIyre, ¢ y4e€TOM OTpPaHWYCHUH HX
KU3HEICATCIILHOCTH, B TOM YHCIE AYOJIUPOBaHHE HEOOXOIMMOU JJisi TONyYeHUsl YCIYTH 3BYKOBOW H
3pUTENbHON MH(GOPMAIMK, a TaKKe HAAMKUCEH, 3HAKOB U MHON TEKCTOBOHM M rpaduueckor nH(opmanuu
3HAKaMH, BBIIOJTHEHHBIMH DPEIbe()HO-TOUCUHBIM IIPUGTOM bpaiins u Ha KOHTpacTHOM (hoHE; TOIyCK
CypIOTEepeBOTINKA U TUDIOCYPAOTICPEBOTINKA;

k) oOecrieueHre JIONMycKa B MOMEIICHHE YIIOJTHOMOYEHHOTO OpraHa, B KOTOPOM IPEAO0CTaBIIACTCS
MYHUITMIIAJILHON  ycliyra, COOaKH-TIPOBOJHUKA TIPH HAIMYUM JIOKYMEHTA, TOJITBEPKIAIOIIETO €¢
CrHenuraibHOe 00y4YeHHE, BEIAHHOTO TI0 (popMe U B MOPSIIKE, YTBEPKACHHBIX MPUKa3oM MUHUCTEPCTBA
Tpyzda U coruanbHou 3amuThl Poccuiickoit @enepanun ot 22 utons 2015 r. Ne 386H;

3) OKazaHue pabOTHUKAMU YIOJHOMOYEHHOTO OpraHa WHOM HEOOXOAMMON WHBAIHIaM MOMOIIN B
MPEO0I0JICHUU 0apbepOB, MEIIAOIINX MOTYYCHUIO UMK YCITYT HapaBHE C IPYTUMH JIUIIAMH.

2.13. loka3aTenu 1OCTYIHOCTH U KaueCTBa MyHULIUIIAIBHOMN yCIyTrH

2.13.1. OCHOBHBIMH NOKA3aTEJIIMH IOCTYIIHOCTH U Ka4€CTBA MYHULIMIAJIIBHOW YCIIYTH SIBJISIFOTCSA:

-KOJIMYECTBO B3aUMOJEUCTBUN 3asABUTENSI C JOJDKHOCTHBIMHM JIMIIAMM IIPU IPEAOCTABICHUH
MYHULUIIAIBHON YCIYIM U HMX HPOJOJDKUTEIBHOCTHb. B mpouecce npeaocTaBieHUs] MYHULIUIIATbHOU
YCIIyTH 3asiBUTEIIb BIIpaBe 00palaThCs B YIOJHOMOYEHHBIN OpraH 110 Mepe HEOOXOAUMOCTH, B TOM UHCIE
3a noyiydeHrueM HHGOpMaIuu O XOJI€ MPEAOCTaBICHHS MYHUIIUIAIBLHON YCIIyTH;

-BO3MO>KHOCTb II0JIaYU 3aIpOCa 3asABUTEIS O MPEJOCTABICHUN MYHULMIIAIBHON YCIYTH U BBIIA4YH
3asIBUTEIISIM JJOKYMEHTOB IO pe3yJbTaTaM NpelOCTaBIECHUS MyHULMITAIbHOHN yciayru B MOLI;

-BO3MOXKHOCTh JTMOO HEBO3MOXKHOCTb IIOJYYEHHS] MYHULUIAIbHOM YyCIyrd B JHOOOM
TEPPUTOPUATHBHOM IMOAPA3JACICHUN OpraHa, MPeAOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY, IO BBIOOPY
3asiBUTENS (3KCTEPPUTOPUATIBHBIN TPUHIINII);

-BO3MOKHOCTB IMOJTy4eHHsI MH()OPMAIH O XOJIe MPEI0CTaBICHU MyHULIUNIAIILHOW YCIIyTH, B TOM
Yyclie C HCIOJb30BaHUEM O(DUIMAIBHOTO HHTEPHET-caliTe aJAMHMHMCTpaluu, EnuHoro mnoprana u
PernonansHoro noprana,

-YCTaHOBJICHUE JOJKHOCTHBIX JIUII, OTBETCTBEHHBIX 3a IIPEAOCTABICHNE MyHULIMITAJIBHON YCIyTH;

-yCTaHOBJIEHHE U COOJII0/IeHHE TPeOOBAaHHH K MOMEIIEHUAM, B KOTOPBIX MTPEJOCTABIISAETCS YCIIyTa,;

-YCTaHOBJIEHUE U COOJIOJIEHHE CpOKa MPEJOCTaBICHUS MYHUIMIAIBHON YCIyrd, B TOM 4YHCIIE
CpPOKa OXHMJAaHWS B OYepedu IpU I0JA4e 3asBICHUSA U IPU IIOIYYEHUU pe3yibTara MPeJOCTaBICHUS
MYHULUIIAJIBHON YCIyTH;

-KOJIMYECTBO 3asBJICHUH, TIPUHSTBIX c WCIIOJIb30BAHUEM UH(OPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHOW CETH OOILero moJjib30BaHus, B TOM 4YMCJE MOcpencTBoM EnuHoro moprana u
PernonansHoro noprana.

2.13.2. Ilpu mpenocTaBIeHHM MYHHUIUNAIBHOW YCIYTH TO 3KCTEPPUTOPHAIHHOMY IPHHIIUITY
3asgBUTENHN (TIPEACTABUTENH 3asiBUTENS) UMEIOT MpaBo Ha obOpaieHue B 1060l ML BHe 3aBHcHMOCTH
OT MECTa perucTpanuu 3asBUTeNs (MpeICTaBUTENs 3asBUTEINS) [0 MECTY JKUTEIbCTBA, MECTA HAXOXKICHUS
00BEKTa HEIBUKUMOCTH B COOTBETCTBUH C JACHCTBUEM SKCTEPPUTOPUATBHOTO MTPUHLIUIIA.

[IpenocraBienne MyHUIIUIAIBHON YCIYTH MO AKCTEPPUTOPUAIBHOMY MPUHLUITY 00eCreunBaeTcs
IpU JTMYHOM OOpalleHUU 3asiBUTENs (MPEACTABUTENS 3asBUTENsI) MO MECTY MPeObIBaHUS 3asBUTEINS
(npencrasurens 3asBurens) B MOIL] ¢ 3asBieHreM o npeoCcTaBIeHUH MyHUIIUTATIBHON YCIIyTH.

2.13.3. BzaumopeiicTBue 3asBUTENs (€ro MPEACTaBUTENS) C JOHKHOCTHBIMU JmnamMu MOII,
YIOJIJHOMOYEHHOTO OpPraHa IpH NMPEJOCTABICHUM MYHULHIIAIBHON YCIYTM OCYHIECTBISETCS JBa pasa -
npu npenacraBieHun B MOLl, yNmoTHOMOYEHHBIM OpraH 3asBJIEHHUS CO BCEMH HEOOXOIUMBIMU
JOKYMEHTaMH JUIsl TIOJIY4EHHUS] MYHUIIUIIAIBHOW YCIYTH W IIPU MOJYYEHUU PE3YJIbTaTa MPEIOCTaBICHUS
MYHUILUIIAJIBHON YCIYTH 3aSBUTEIIEM HENOCPEACTBEHHO. [IpOaOIDKUTENBHOCTE OJTHOTO B3aUMOACUCTBUS
3asgBUATENS € JOJDKHOCTHBIM JinnoM MOII, ymoaHOMOYEHHOro oOpraHa IIpu HPEAOCTaBICHHUH
MYHUIUIIAIBHON YCIIyIM He mpeBblliaeT 15 mMuHyT. B ciiydae HampaBieHus 3asBJICHHS] NOCPEICTBOM
EnunHoro moprana B3auMOAEHCTBHE 3asBUTENS C JOJDKHOCTHBIMU JunamMu MO®II, yrnoaiHoMo4YeHHOro



opraHa OCYLIECTBJISETCA [Ba pa3za - Ipu npexncrasieHud B MODII, ynoJHOMOYEHHBIM OpraH Bcex
HEOOXOAMMBIX JIOKYMEHTOB AJISi MOJYYEHUS MYHULMIAIbHON YCIyrd M IpU IOJYyYEHHUH pe3ysbTaTa
IIPEIOCTABIICHUS MYHULIMIIAIILHOM YCIIYI'H 3asBUTEJIEM HENOCPEIACTBEHHO. I[IpOaoIKUTENBHOCTD OAHOIO
B3aMMOJCHCTBUS 3asABUTENsS] C JOJDKHOCTHBIM juioM MOILI, ynoJHOMOYEHHOro OpraHa IIpu
IIPEIOCTABJIEHUN MYHULIUIIATbHON YCIYTH HE MPEBBILIAET 15 MUHYT.

3agBUTENAM 00€CIEUNBAETCSI BO3MOXKHOCTh OLEHHUTH JIOCTYITHOCTh M KaueCTBO MYHHULMIAIBLHOU
yciayru Ha EnuHom nopraiie.

2.13.4. Jlng mosiydeHHS MYHHUIMIAIBHOW YCIYTH 3asBUTENb BrpaBe oOpatutbcsi B MOPI] B
cooTBeTcTBUU €O crathed 15.1 denepanbHoro 3akonHa ot 27 wuronsg 2010 roga Ne 210-®3 «O06
OpraHM3alM¥ IPEJOCTABICHUS TOCYJNAPCTBEHHBIX W MYHULUINAIBHBIX YCIYr» IIyT€M IOJAa4u
KOMIUIEKCHOTO 3alpoca O IPEJOCTAaBIECHUU HECKOJIbKHUX TOCYJAPCTBEHHBIX M (WJIM) MYHUIMIAIbHBIX
YCILyD».

2.14. Vuple TpeOOBaHMS, B TOM YHCJIE YYUTHIBAIOUIME OCOOCHHOCTH IPEIOCTABICHUS
MYHULUOAIBHOW yCIYrM B  MHOTO(QYHKIMOHAJIBHBIX LIEHTPaX, OCOOCHHOCTU MPEJOCTaBIICHUS
MYHHUIMIIAJIBHON YCIYTU IO SKCTEPPUTOPUAIBHOMY NMPUHLMILY (B CIy4yae, €Clid MyHULMIAIbHAs yclIyra
IPEJOCTABIAETCS IO  AKCTEPPUTOPHAIBHOMY  NPHUHIMIY) M OCOOEHHOCTH  IPEJOCTaBJICHUS
MYHHMIMIIAJIBHON YCIIYTU B 2JIEKTPOHHOHU (hopMe

2.14.1. JIna nonydeHUs MYHUIMNAIBHON YCIYTH 3asBUTESAM IPEIOCTABISIETCS BO3MOXKHOCTb
MIPE/ICTaBUTh 3asBJIEHUE O NPEJOCTABICHUU MYHULMNAIBHON YCIYIM U JOKYMEHTHI (CoAeprKalluecs B
HUX CBEJICHUs), HEOOXOAUMBIE I MPEJOCTAaBICHUS] MYHHMLMIIAIBHOM YCIyrH, B TOM 4Hcie B ¢opme
AJEKTPOHHOIO JOKYMEHTA!

-B YIIOJJHOMOYEHHBIN OpraH;

-uepe3 M®ILI B ynnoJITHOMOYEHHBIN OPraH;

-[10CPE/ICTBOM UCIOJIb30BaHUs UH(OPMAIIMOHHO-TEIEKOMMYHUKALIMOHHBIX TEXHOJIOIHM, BKIIIOYas
UCIOJIb30BaHUE, C NPUMEHEHUEM »3JEKTPOHHOM IOJANUCH, BHJ KOTOPOW JOJKEH COOTBETCTBOBATH
TpeOOBaHUsAM, ycTaHOBIEHHBbIM «lIpaBuinaMu HCIONB30BaHMS  YCUJIEHHOM  KBaJU(HIMPOBAHHOMN
AJIEKTPOHHON MOANUCHU MPH OOpAlllEeHUH 3a MOJTYYEHHEM IOCYAAPCTBEHHBIX U MYHMIMIAIBHBIX YCIYT»,
yTBEp)KIEHHbIX MocTtaHoBieHueM IIpaButensctBa PO ot 25 aBrycra 2012 r. N 852 "O6 yTBepKaeHUU
[IpaBus KcroNb30BaHMS YCHIIEHHON KBaTU(UIUPOBAHHOM 3JEKTPOHHOM MOAMNKMCH NpU OOpalleHuu 3a
IIOJIyYEHUEM TOCYAAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYT M O BHecCE€HUMM Hu3MeHeHus B [IpaBuia
pa3paboTKU M YTBEPKACHHUS aJIMUHUCTPATUBHBIX PErJIAMEHTOB IPEAOCTABIEHUSI TOCYIapCTBEHHBIX
yenyr" (¢ U3BMEHEHUSMHU U JOTMONHEHUsIMU) U noctaHoBieHus [IpaBurensctBa PO ot 25 urons 2012 Ne
634 «O Buagax 3JIEKTPOHHON MOAMNMCH, HCIOJIb30BAaHHE KOTOPBIX JOIYCKAaeTCs NMpU OOpalleHuH 3a
MIOJIyYEHUEM TOCYJapCTBEHHBIX U MYHULIMIIATIBHBIX YCIYI» (Jlajee — MIEKTPOHHAs! TOATINCS).

3asBI€HUS M JIOKYMEHTbl, HEOOXOOUMBIE [UIsl MPEJOCTAaBIECHUS MYHHUIMNAIbHON YCIyTH,
npefocTaBisieMble B (OpMe DSJIEKTPOHHBIX JIOKYMEHTOB, TOJIMMCHIBAIOTCA B COOTBETCTBHM C
TpeboBanusiMu craredt 21.1 u 21.2 ®enepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-d3 «O6
OpraHM3alMy NPEJOCTaBICHHS TOCYJapCTBEHHBIX U MyHUIIMIIAJIBHBIX yciayr» U DenepaabHOro 3aKkoHa OT
6 ampenst 2011 roga Ne 63-®D3 «O6 >11eKTPOHHOMN MOIIHCH.

B cnyuyae HampaBieHus 3asBICHMA M JIOKyMEHTOB B DJIEKTPOHHOH (hopMe C HCHOIb30BAHUEM
Enunoro u PernonanpHoro moprasna, 3asiBJI€HHE U JOKYMEHTHI JOJKHBI OBITH MOJAMUCAHBI YCUJIEHHOU
KBaJIM(HUIIMPOBAHHONW HJIEKTPOHHON MMOJAMUCHIO, KOTOPBIE JIONMYCKAIOTCA K HCIOJb30BAaHUIO MpU
oOpallleHuu 3a TOJyYeHHEM MYHHUIMNAJbHON YCIyrd, OKa3blBaeMOW C TNPHUMEHEHUEM YCUJIEHHON
KBaJIM(HUIIMPOBAHHON 3JICKTPOHHOMN MOAIMMUCH, U ONPEACISIOTCS Ha OCHOBAaHUH YTBEP)KJIa€MOM OpraHoM,
MPEIOCTABIAIOMMM  MYHUIMIAIBHYIO yCIyry, 10 corjacoBanuto ¢ @DexepanbHOH  ciayx)O0i
6e3onacHoctu Poccuiickoit denepanyu Moaenu yrpo3 6€30MacHOCTH MHPOPMALUU B HHPOPMAIMOHHOM
CUCTEMeE, UCIOIb3YeMON B LENIX MpueMa oOpalleHuil 3a MoJy4YeHHeM MYHUIUMNAIBHON YCIyru u (Win)
IIPEIOCTABIIEHUS TAKON YCIIYTH.

2.14.2. 3asBuTeNsIM 00ECIICYNBACTCS BO3MOXHOCTD MOTYYCHHSI HHPOPMAITUHU O TPE0CTaBISIEMON
MYHULUINIAIBHON ycayre Ha Equnom u PernonansHoM noprane.



Jns monyyeHust AOCTyma K BO3MOXKHOCTAM EnunHoro um PernonanmpHOro mnoprajia HE0OXOAUMO
BbIOpaTh cyOBbekT Poccuiickoit denepanyy, U nocie OTKPHITUS CIUCKA TEPPUTOPUANIBHBIX (hefepalbHbIX
OpraHOB UCIIOJIHUTENILHON BJIACTH B 3TOM cyObekTe Poccuiickoit dexepannu, OpraHOB UCHIOTHUTEIBHOM
BiIactu cyObekra Poccuiickoir @enepanum M OpraHOB MECTHOIO CaMOYIIPaBJIEHUS BBIOpATh
aAMMHHCTpalMio (yKa3aTb HAMMEHOBAHUE a]MUHUCTPALIMHU COIJIACHO Y CTaBy) € NIEPEUYHEM OKa3bIBAEMBbIX
MYHUIUNAIBHBIX YCIYT U HHGOpMaLKei M0 KaXI0H yciyre.

B xaprouke KaxI0# yCIyru COACPKHUTCS OMUCAHUE YCIYTH, MOApoOHas nH(OpMaIUs O MopsIKe
U crocobax oOpalleHus 3a YCIyroi, mepeueHb JOKYMEHTOB, HEOOXOIUMBIX JAJIS MOJY4YEHHs YCIYTH,
uHpoOpMalKg O CpOKax €€ HCIIOJHEHHUS, a TaKkkKe ONaHKU 3asBICHUU U (OpM, KOTOphIe HEOOXOAMMO
3aII0JIHUTD Ul OOpalleHus 3a YCIyToi.

[Togaua 3asBUTENEM 3ampoca W MHBIX JOKYMEHTOB, HEOOXOIUMBIX Ui TPEAOCTABICHHS
MYHHULMIIAJIBHOW YCIYIH, M IPUEM TAaKUX 3alpOCOB M JIOKYMEHTOB OCYLIECTBIIICTCS B CIEAYIOLIEM
MOpAJIKE:

-[10ja4a 3anpoca Ha IIPeJIOCTaBIEHNE MYHULIMIIAIBHON YCIYTH B 2JIEKTPOHHOM BHUJE 3asBUTEIIEM
OCYIIECTBIISICTCS Yepe3 INYHbIN KabuHeT Ha Equaom u PernonansHoM noprane;

-1 0pOpMIIEHHS TOKYMEHTOB IOCPEACTBOM ceTH «VHTepHEeT» 3asBUTEII0 HEOOXOAUMO MPOMTH
npoueaypy asropusanuu Ha EnuHom u PernonansHOM nopraie;

-JUIs  QBTOPHU3AlMM 3asBUTENI0 HEOOXOAMMO BBECTH CTPAXOBOH HOMEpP HHJIMBUAYAIbLHOTO
JUIIEBOTO CYeTa 3aCTPaxOBaHHOTO JHIA, BbIaHHBINA IleHcmoHHbIM ¢onaom Poccuiickoii ®eneparuun
(rocynapctBeHHbIM yupexxaeHueMm) no Pecmy6nuku Kpeiv (CHUJIC), u maponb, mOTy4eHHBIH Mocie
peructpanuu Ha EnuHom u PernonansHOM nopraie;

-3asIBUTEIb, BBIOPAaB MYHHMLMIIAIbHYIO YCIYry, TOTOBUT IaKeT JOKyMEHTOB (KOIUH B
AJIEKTPOHHOM BH/[IE), HEOOXOIUMBIX JJIsl €€ MPEAOCTaBICHUS, U HalpaBiseT UX BMECTE C 3asBICHUEM
yepes JIMYHbIN kaOuHeT 3asButeins Ha Ennnom un PernonanbHoM nopraie;

-3asiBJICHHE BMECTE C JJICKTPOHHBIMH KOIHUSMH JOKYMEHTOB IIOMagaeT B HH()OPMAIOHHYIO
CHCTEMY YIOJHOMOYEHHOIO OpraHa, OKa3bIBAIOLIEr0 BBIOPAHHYIO 3asiBUTENEM YCIYry, KOTOpas
o0ecrneunBaeT MpUeEM 3aIIpOCOB, OOpaIleHHH, 3asIBICHUN U UHBIX JOKYMEHTOB (CBEJEHHIT), MOCTYIUBIINX
¢ Enunoro m PermonanpHoro moprana u (WiM) Yepe3 CHUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBUS.

2.14.3. Jlnsa 3asBuTeneil obecneunmBaeTcs BO3MOYKHOCTh OCYIIECTBIISATH C MCIOJIb30BaHHEM
Enunoro u PervonanbHOro mnoprana IMOJIy4€HHE CBEACHMM O XOJA€ BBIIOJHEHHUS 3ampoca o
IIPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

CBeneHus 0 X0/1€ ¥ pe3yNbTaTe BHIMOJIHEHMS 3aIpoca O MPEA0CTaBICHUH MyHUIIMITAILHON yCIIyTn
B DJIEKTPOHHOM BH/JIE 3asIBUTEIIO MPEACTABIAIOTCS B BHJIE YBEJIOMIIEHUS B JMYHOM KaOWMHETe 3asBUTENS
Ha Ennaom u PernonansHOM moprare.

2.14.4. Tlpn HanpaBJIeHUHU 3asBJICHUS U JOKYMEHTOB (COJEpXKalluxcs B HUX CBEJICHMI) B opme
AJIEKTPOHHBIX JIOKYMEHTOB B TIOPSIIKE, MPEIYyCMOTpPEHHOM moanmyHkToM 2.14.1 mogpasgena 2.14
Pernamenra, o0ecrieunBaeTcss BO3MOKHOCTD HalpaBJICHUS 3asiBUTENIO COOOLICHUS B JIEKTPOHHOM BHJIE,
MTO/ITBEP>KIAOIIET0 UX MIPUEM U PETUCTPALIUIO.

2.14.5. MOI] pu oOpalieHnu 3asiBUTENS (mpencTaBUTENS 3asIBUTENIS)
3a MPeJOCTaBICHHEM MYHULUINAIBHOW YCIYTH OCYLIECTBISIIOT CO3JaHHME DJEKTPOHHBIX 00pazoB
3as8BJICHUS U JOKYMEHTOB, IPEACTABISIEMbIX 3asBUTENIEM (IIPEICTABUTENIEM 3asBUTENS) U HEOOXOIUMBIX
JUIS TIPEIOCTAaBJICHUS MYHHUIIMIAIbHOM YCIYIM B COOTBETCTBHM C aJMUHUCTPATHUBHBIM PETJIaMEHTOM
IIPEIOCTABJIEHNSI ~ MYHUIMNAJIBHOM  YCIYI'M, M HX 3aBEpEHHME C  LEIbl0  HallpaBJICHUSA
YIOJTHOMOYEHHBIN OpraH i MPUHSITHS PEIeHUs O MPEA0CTaBICHUN MyHUIIMITAIbHOM YCIyTH.

2.14.6. Ilpu obOpamennn B ML MyHHIIMTIANBHAS YCIIyTa MPEIOCTaBIsAETCA C YUeTOM MPUHIIUIA
AKCTEPPUTOPUATBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBHUTENb BIpPaBe BBIOpaTh AJsi OOpalleHus 3a
nony4yenueM ycinyru MOII, pacionoxxenHsiit Ha Tepputopun PecriyOnuku KpbiM, He3aBUCHMMO OT MecTa
ero peructpauuu Ha Tepputopun PecnyOnuku KpeiM, MecTa pacronoxeHust Ha Teppuropun PecyOnuku
KpbIM 00BbEKTOB HEIBUKUMOCTH.



3. CocTaB, Moc/1€10BATEJIbHOCTh M CPOKH BbINOJHEHUS aIMUHIUCTPATHBHBIX MpPoueayp,
TpeOOBaHUS K MOPSAAKY MX BBIIIOJHEHHs, B TOM YHUcJIe 0COOCHHOCTH BbINIOJIHEHHUS
aIMMHHMCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOI (hopme

3.1. Onucanue mNOCJEA0BATEIbHOCTH AeCTBUI NPH NPeIOCTABJIEHMH MYHHIHNAIbHOM
yCJIyru

[IpenocraBieHe MyHUIUOAIBHOW YCIYTHM BKIIOYAeT B ceOs CIeAyIOIIMe aJIMUHHCTPATUBHBIC
IPOLEIypPHI:

1) mpuem u perucTpanus 3arpoca 3assBUTES;

2) HampaBl€HHE M PAcCMOTpPEHHME 3alpoca IJaBOW, HalpaBJIEHUE 3alpoca HCIIOJIHUTEIIO,
paccMOTPEHHE 3aMpOca UCIIOJHUTENEM, aHAJIN3 TEMAaTHKHU 3aIIpoca;

3) NOArOTOBKA M HAIIPABJIECHUE OTBETA 3asIBUTEINIO.

3.2. llpuem u perucTpaunus 3anpoca 3asiBUTeJIs

3.2.1. OcHoBaHMeM JJs Hayaja BBIIOJHEHHUsS aJMUHUCTPATHUBHON HpOLENypbl SBIISETCS
MOCTYIUICHHWE 3ampoca 3asBUTENS B AJMHUHUCTPAIMIO TOCPEICTBOM JIMYHOTO OOpamieHus, oo
IIOYTOBOT'O OTIPABJICHUS.

3.2.2. B cinyyae HanuuMs OCHOBaHHUS JUId OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTaBICHUS] MYHHULIMIAIbHOM  yCIyrd, B COOTBETCTBUM C IYHKTOM 2.7  HAaCTOAILIEro
aJIMUHUCTPATUBHOTO PETJaMEHTa, CHEIHAINCT AJMUHUCTpPAIMM OTKa3bIBaeT B INpHEME IOKYMEHTOB,
HEOO0XOAUMBIX JUISl IPEJOCTaBICHUS! MyHULIUIIATBHON YCIYTH.

3.2.3. IloctynuBmiunii B AAMMHHUCTPAIMIO MMCbMEHHBIN 3alpoC 3asBUTENS PETUCTPUPYETCS B JI€Hb
€ro MOCTYIUJICHHsI B YCTAHOBJICHHOM IOPSIKE.

3.2.4. Bpemst nmpuema TOKYMEHTOB COCTaBIIsIET HEe Oosee 20 MUHYT.

3.2.5. Pe3ynpTaToM agMHUHHUCTPATUBHON MPOLEAYPHI SBIAETCS PErUCTpalysl 3asBICHUS B JKypHaJle
perucTpanyy BXOAALIeH KOPPECHOHJICHINN AIMHUHUCTPAIMH, JTHOO OTKa3 B MpHEME JOKYMEHTOB C HX
He3aMeTUTEIbHBIM BO3BPATOM 3asiBUTEIIO.

3.3. HanpaBiieHHe M paccMOTpeHHe 3alpoca IJ1aBOi, HANPaBJIeHHe 3alpoca MCIOJHUTEIo,
paccMOTpeHue 3a1Poca UCIOJHUTEIeM, AaHAJIHU3 TEMATHKH 3a1poca

3.3.1. OcHoBaHueM [ Hayaja BbINOJHEHUS aJMUHUCTPATUBHOM MpoLEAyphbl SBISETCS
perucTparys 3arnpoca corjiacHo MpuiIoKeHusM 1, 2, 3 k HacToseMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.2. 3aperucTpupOBaHHBIA 3aMpoc TMpeAcTaBisieTcs [J7aBe agMuUHUCTpaluu [ 0TyOMHCKOTO
cenbCcKOro rmoceneHus baxuucapaiickoro paiiona PecnyOmuku Kpeim. ['nmaBa  agmMuHHCTpanuu
I'ony6unckoro cenbckoro mnoceneHus baxumcapaiickoro paiiona PecnyOnuku Kpbim oOecneunBaer
OIIEPaTUBHOE PACCMOTPEHUE 3aMpoca 3asBUTES.

3.3.3. Crnenmanuct AJMHHHCTPAIMN OCYIIECTBIISIET aHAJIN3 TEMAaTHKH ITOCTYIHMBIIETO 3arpoca,
COJIEp KALINXCS CBEJICHHUM, HEOOXOIMMBIX [Tl CIIOJIHEHUS 3apoca 3asBUTEIs.

3.3. Cpenuanuct AJMMHHUCTpAallMM THCbMEHHO 3alpallMBacT 3asBUTENsST 00 YTOUYHEHUU U
JIOTIOJTHEHUH 3aIpoca He0OXOAUMBIMHU JJIsl €r0 UCIIOTHEHUS CBE/ICHUSIMH, B CIIydae OTCYTCTBHSI B 3a1Ipoce
3asBHUTENS JIOCTaTOYHBIX JAHHBIX Ui OPTaHW3alM{ BBISBICHUS 3alpaimnBacMoil HHGOpMAIMH WU
HEYETKO, HEMPAaBUIBHO C(HOPMYITUPOBAHHOTO 3aMpoca.

3.3.6. CpoK UCTIOJTHEHUS TAaHHOW aIMUHUCTPATUBHOM MPOUEAYPHI - 5 THEH.

3.3.7. Pe3ynbTaToM BBINOJHEHUS aAMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS ONpeIeeHue:

1) mpaBOMOYHOCTH TIOJTYYSHHSI 3asBUTEIIEM 3alpanuBacMoil HHGOPMAIUY ¢ YIETOM OTPaHUICHUH
Ha MPEeJIOCTaBIIEHUE CBEJICHHUM, COlepKallliX TOCYAapCTBEHHYIO TallHy M CBEJIEHHH KOH(UIEHIINAIbHOTO
XapakrTepa;

2) CTemeHW TOJIHOTHI CBEJCHMH, COAEPXKAIIMXCS B 3alpoce 3asiBUTENs, HEOOXOTUMBIX IS
MIPOBE/ICHUS TIONCKOBOM paboTEHI;

B cnyyae ycTaHOBJEHHS OCHOBaHMM Al OTKa3a B IPENOCTABICHUM MYHUIUNAIBHOW YCIyTH
CTICIUATACT AIMUHHUCTPAIIMU COOOIIAET 00 ATOM 3asBUTEIIO C YKa3aHUEM IMPUYUH OTKa3a.

3.4. IlonroroBKka U HaANpaBJIeHHE 0TBETA 3asIBUTEJII0



3.4.1. OcHoBaHueM /U1 Haydajga aAMUHHCTPATUBHOW NpPOLEAYpbl sBIsAETCA pe3onronus [aBbl
agAMUHUCTpaIuu ['oryOMHCKOT0 cenbcKoro mocenenus baxuncaparickoro paiiona Pecryonuku Kpsim 00
OTKa3€ WIN IPEIOCTABICHUY 3aIIPALLIMBAEMBbIX JOKYMEHTOB.

3.4.2. Cneumamuct AJMHHUCTPALMM OCYHIECTBISET B YCTAHOBJICHHOM IIOPSJIKE BBISBIICHHUE
apXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl MCIOJNHEHHs 3ampoca. llo pesynpTaTam BbIABICHUS
TOTOBUTCS OTBET 3asBUTENIIO Ha 3amnpoc (KONMHUU IPABOBBIX AKTOB, APXMBHAs BBIIHUCKA, OTBET 00
OTCYTCTBMH 3alpaliMBaeMbIX cBeieHui). CpoK UCIIOJHEHUS 3ampoca - 14 qHel co 1HS ero perucTpauuu:

1) B apXxMBHOH BBINKMCKE HAa3BaHUE APXMBHOIO JOKYMEHTA, €r0 HOMEpP U Jara BOCIHPOM3BOIATCS
IIOJIHOCTBIO. M3BII€UEHHAMHM W3 TEKCTOB apXMBHBIX JIOKYMEHTOB JIOJDKHBI OBITh HCYEpIaHbl BCE
MMEIOIUECS JaHHBIE 10 3ampocy. Havyamo u KoHel KaXaoro M3BJICYEHHS, a TAKXKE MPOIYCKH B TEKCTE
apXMBHOT'O JIOKyMEHTA OTJEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM;

2) B IPUMEYAHUAX K TEKCTY apXUBHOW BBIITUCKHU JEJIAIOTCS COOTBETCTBYIOIINE OMOBOPKH O YacCTsIX
TEKCTa OpUTHHAaa, Hepa30OPUMUBO HANMCAHHBIX, UCTIPABICHHBIX aBTOPOM, HE TOJIAIOLINXCS TPOUTECHHIO
BCJIE/ICTBHE NIOBPEXKACHUS TEKCTA U T.11.;

3) oTnmenbHBIE CIIOBAa W BBIPAXKEHUS OpUIMHAJTA, BBI3BIBAIOLIUME COMHEHHS B HX TOYHOCTH,
oroBapuBarTcs cioBamu «Tak B Tekcte opuruHanay, «Tak B noxkymente». Ilocime Tekcra apXxuBHOU
BBINHICKH YKa3bIBAIOTCS ApXUBHBINA MH(P 1 HOMEpA JIMCTOB €AMHULIBI XPAaHEHUS apXUBHOTO JIOKYMEHTA,

4) ayTeHTHMYHOCTh BBIIAHHOW M0 3alpOCy apXHMBHOW BBIIUCKH YJOCTOBEPSETCS IOANUCHIO
crenuanucTa AIMUHUCTPALMY U IEYaThi0 A IMUHUCTPALIUY;

5) xomus AomKHA OBITH 3aBepeHa Ie4aTblo «AJIMHUHHCTpauus» (Jajgee - medaTb) M ILTaMIIOM
cnenytomero coaepxkanusi: «BEPHO [lopmHHMK JOKyMEHTa HaxXoauTcs B AJIMUHHUCTpPALlUU B JIEJIe
Ne 3a roa. Cnenmanuct AnMuHHMCTpauuu [0dyOMHCKOTO CeNbCKOIO IOCENCHHS
Bbaxuucapaiickoro paiiona Pecniyonuku Kpbim» (nanee - mramn). B cinydae ecnu konust IpaBoBOro akTa
COCTOMT M3 HECKOJBKHX JINCTOB, OHA IIPOLIMBAETCS M cKpemnsierca Haanucelo «lIponymeposano,
MIPOLIUTO U CKPETJICHO M€YaThI0 Ha JIUCTAaX» U TaKXKeE 3aBEPSIETCsl 1€YaThIO U IITAMIIOM.

3.4.3. Ilpu oTcyTcTBUU pe3yibTaTa B XOJA€ UCIOJHEHMS 3alpoca B TeueHue 14 nHel cocraBiseTcs
OTpULATENbHBIM OTBET Ha OylaHke AJMHUHHCTpanuu. B oTBeTe M3maraeTcsi MpUYMHA, 10 KOTOPOHl He
MIPEJICTABISAETCS BO3MOXKHBIM BBIAATH TPEOYEMYIO KOIHIO ITPABOBOI0 aKTa MJIM apXUBHYIO BBIITUCKY.

3.4.4. ApxuBHas BbINKMCKA M KOIMHS MPABOBOIO akTa OQOPMIISIIOTCS Ha TOCYAApCTBEHHOM SI3bIKE
Poccuiickoit denepanun.

3.4.5. ApxuBHas BBIIMCKAa M KONHUS IPABOBOIO aKTa IMPEIOCTABIAIOTCS B (opMe JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE JIMYHO 3asIBUTEIIO MIIM TIOYTOBBIM OTIPABJICHUEM I10 BHIOODPY 3asIBUTEII.

3.4.6. ApxuBHas BBIIMCKA U KOMHS MPAaBOBOIO aKTa B CIIy4ae JIMYHOTO OOpallleHus 3asBUTENS WU
€ro JOBEPEHHOr0 JIMLA BBIAAIOTCS €My IOJ PAaclHUCKy IpU MNPEIbsABICHUM NacropTa WIA HHOTO
YIOCTOBEPSIOLIEr0 JUYHOCTh JOKYMEHTA; JIOBEPEHHOMY JIMILY - IPHU MPEIbsSBICHUH JOBEPEHHOCTH,
oopMieHHOH B ycTaHOBIEHHOM Hopsiike. [lonydaTens apXUBHOM BBIMUCKK WM KOMUM PACIIUCHIBACTCS
Ha 3aIpoce, YKa3blBas JaTy UX MOTYYECHHUS.

Konuu npaBoBbIX aKTOB, HAXOAALIMXCS HA TIOCTOSIHHOM XPaHEHUH B apXUBE.

3.4.7. Pe3ynbTaTtoM aJIMHHUCTPATHUBHON MPOLIEAYPHI ABISETCS HAMNPABICHHUE OTBETA 3asBUTEINIO.
PaccmoTtpenue 3anpoca 3asBUTENS CUNTAETCS] 3aKOHUYEHHBIM, €CJIM J1aH OTBET IO CYIIECTBY 3aIpoca, 1o
HEMY MPUHATH HEOOXOAUMbBIE MEPBI, 3asIBUTENb MPOUH(DOPMHUPOBAH O pe3yibTaTax paccMoTpeHus. Cpok
XpaHEeHUs HEBOCTPEOOBAaHHBIX 3asIBUTEIEM PE3YJIbTaTOB COCTABIISAET 5 JIET.

3.5. Ilepeuenp aIMUHHUCTPATUBHBIX MpOLenyp (AeHCTBUI) MpU MPEIOCTaBICHUN MYHHUIIMIIATbHBIX
YCIIYT B 3JIEKTPOHHOMU (hopme

3.5.1. Ilpn HampaBJeHWU 3asBICHHS O MPEIOCTABICHUN MYHHUIIMTIAIBLHOW YCIYTH B 3JIEKTPOHHOM
¢dopme 3asBUTENb (GOPMHUPYET 3asBlIEHHE Ha NPEIOCTaBIEHHE MYHUIUMNAIbHONH YCIyrd B ¢opme
AJIEKTPOHHOTO TOKYMEHTA U MOJIMUCHIBAET €r0 3JIEKTPOHHOMN MOJIMUCHIO0 B COOTBETCTBUU C TPEOOBAHUSIMU
or 28 wmions 2014r1. N 184-®3 «OO0 osnexkTpoHHON mnoamucu». llpu HampaBieHHUH 3asBICHHUS O
IIPEJOCTABICHUN MYHUIMNAIBHON YCIYyrM B 3JEKTPOHHOM (opMe 3asiBUTENb BIpaBe IPUIOKHUTh K



TaKOMY 3asBJICHHIO JJOKYMEHTbI, HEOOXOIUMBIE I TMPEAOCTaBICHHUSI MyHUIIUTIAIBHON YCIIYTH, KOTOPBIE
dbopMUpYIOTCA M HaNpaBISIOTCS B BUAEC OTIEIbHBIX (DalJIOB B COOTBETCTBUU C TpeOOBaHUSMU
3aKoHoAaTenbCTBa. [lpy HarpaBieHUU 3asBIEHUS U NPUIAraéMblX K HEMY JOKYMEHTOB B AJIEKTPOHHOU
(dbopMe mpesicTaBUTENIEM 3asiBUTENIA, ACHCTBYIONINM Ha OCHOBAHUH JJOBEPEHHOCTH, JOBEPEHHOCTh JOKHA
ObITh TpeAcTaBiIeHAa B (opMe DIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO 3JIEKTPOHHON MOAMUCHIO
YIOJTHOMOYEHHOT'O JIMIIA, BBIIABLIETO (TTOAMKCABILEr0) 1I0BEPEHHOCTD.

3.5.2. TlpenocraBneHne MYHUIIMTAIBHONH YCIYTH B JJIEKTPOHHOH QopMme BKIIOYaeT B ceds
ClIeyIoIlIre aAMUHUCTPATUBHBIC TPOLIEAYPbI:

1) nmpuem 3asiBieHUS M JOKYMEHTOB (MH(pOpMAanuu), HEOOXOAWMBIX [UIS MPEJOCTaBICHUS
MYHHIIMITAIEHOM YCIYTH;

2) npoBepKa ACUCTBUTEILHOCTh YCHJICHHON KBATU()UIIUPOBAHHOMN 3JIE€KTPOHHON MOIHCH;

3) oOpabGoTka M mNpeABapUTEIbHOE PACCMOTPEHHUE IOKYMEHTOB: (DOPMHpPOBAHHE 3JIEKTPOHHBIX
JOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 00pa30B 3asBJICHUS, TOKYMEHTOB, IIPUHATBHIX OT 3asBUTEIS, KOMHM
JOKYMEHTOB JIMYHOTO MPOUCXOXKACHUS, PUHATHIX OT 3asBUTENs (IIPEICTABUTEINS 3asBUTENS), 3aBEPCHHE
AJEKTPOHHON MOJIHUCHIO B YCTAHOBICHHOM OPSIKE;

4) mpUHSATHE PEILEeHUs O MOATOTOBKE BBHITUCKHU, YBEIOMIICHUS;

5) HampaBlieHUE 3asBUTEII0 YBEJIOMIJIEHHS O IpPUEME 3asBIICHUS WIM OTKa3a B IpUEME K
PacCMOTPEHHIO 3asIBIICHHUS;

6) hopMupoBaHHE pe3ybTaTa MPEAOCTABICHUS MYHUIIUITAILHON YCIIYTH;

7) HanpaBneHue (Bblaya) pe3yibTara.

3asiBUTEINb BIIpaBE OTO3BaTh CBOE 3asBJICHUE Ha JIIOOOH CTaJuM pacCMOTPEHMUsI, COTIACOBAHUS WU
MOATOTOBKU JJOKYMEHTA.

3.6. ITopsinok ocymiecTBICHHUS B 3JIEKTPOHHOH (opMe, B TOM YHCIIE C MCIOJb30BaHHEeM EauHOTro
rmopraja TOCYJApCTBEHHBIX W MYHHUIMNAIBHBIX yCIyr ((yHKIWH), aJIMUHUCTPATUBHBIX IPOLEIYP
(meiicTBUi) B COOTBETCTBUHU C TOJIOKeHUssMH cTaThu 10 denepanbHoro 3akoHa ot 27 wrons 2010 r.
N 210-®3 "O6 opranu3anuy NpeaOCTaBICHIS TOCYIapCTBEHHBIX U MYHUIIUITAIBHBIX YCIyT" .

[Ipuem u peructpanusi 3ampoca OCYLIECTBISIFOTCS JOJDKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOTO 3a PETrMCTPALUIO.

[locne peructpanuu 3ampoc HampaBisieTCs B YHOJHOMOYEHHBIM OpraH, OTBETCTBEHHBIM 3a
IIPEIOCTABIIEHNE MYHULIUTIAIBHON YCITYTH.

Y10IHOMOYEHHBIH OpraH 00ecleYrBaeT NpUeM JOKYMEHTOB, HEOOXOIUMBIX AJIs MPENIOCTABICHUS
MYHUIUNAIBHONW YCIYTH, M PEruCTpalMio 3arnpoca 0e3 HEeoOXOJMMOCTH IMOBTOPHOIO Ipe/ICTaBIICHUS
3asiBUTENIEM TaKUX JTOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

B cnyuae mocryruieHus 3asBIE€HUS U JIOKYMEHTOB, yKa3aHHBIX B Mojpasjaene 2.6 pasgena 2
PernamenTta, B oanekTpoHHOW ¢Qopme ¢ wucnonb3zoBaHueM EnumHoro u PernonanbHOro moprana,
MOJIMMCAHHBIX YCUJICHHOM KBaIM(PUIMPOBAHHON 3JIEKTPOHHOW TMOAMUCHIO, JODKHOCTHOE JIUIO,
OTBEYAIONIEE 3a NPETOCTABICHNE MYHUIIUITAIBHON YCIyTH:

- TIpOBEpsieT JIEHCTBUTEIBHOCTh YCWJIEHHOW KBaJU(UIIMPOBAHHONW 3JIEKTPOHHOW TOAMUCH C
HCIOJIb30BaHUEM CPEACTB MH(OPMALMOHHONW CHCTEMBI T'OJIOBHOTO YJOCTOBEPSIOIIETO LEHTpPa, KOTOpas
BXOJUT B  COCTaB  MH(PACTpyKTyphl, obecrednBaronieii  HMHPOPMALMOHHO-TEXHOIOTHYECKOE
B3aNMO/JICIICTBIE JEHCTBYIOIIMX M CO3JaBaeMbIX HMH(DOPMAILIMOHHBIX CHCTEM, HCIONb3YyEMbIX JUIS
MIPEIOCTABIIEHUS YCIIYT.

- (hopmupyeT 31eKTpPOHHBIE JOKYMEHTHI U (MJIM) 3JEKTPOHHBbIE 00pa3bl 3asBICHUS, JOKYMEHTOB,
INPUHATBIX OT 3asBUTENSA, KONUN JOKYMEHTOB JIMYHOIO IPOUCXOXKICHMSI, NPUHATBIX OT 3asBUTEIA
(npencraBuTens 3asBUTENS), oOecreunBas MX 3aBEPEHHE SJIEKTPOHHOM MOJANUCHI0O B YCTaHOBICHHOM
MOPSJIKE.

Cpok aAMHUHHCTPATUBHOMN MPOLIETYPHI 110 MIPUEMY 3asIBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB,
pEerucTpanyy 3asBJICHUS U BblAAUe 3aSBUTENI0 PACIUCKU B MOJTYYEHHUH 3asBJICHUS U JOKYMEHTOB, B TOM
YyHuCcIe ¢ ucnojp3oBanreM Eaunoro u PernonansHoro noprania - 2 Hs.



[Ipu monydyeHuu 3ampoca B JIEKTPOHHON (opMe B aBTOMATHUYECKOM PEKUME OCYIIECTBIISAETCS
(opMaTHO-JIOrMUYECKUIl KOHTpPOJIb 3alpoca, IMPOBEpsAETCsl HalIW4YMe OCHOBAaHWM Uil OTKa3a B IpUeMe
3ampoca, ykasaHHbIX B mogpaszaene 2.7 Pasnena Il Hacrosimiero AQMUHHCTPATUBHOTO DPETJIAMEHTA, a
TaK)K€ OCYIIECTBISIOTCS CIENYIOIINE JCUCTBUS:

1) mpu HanmuyuK XOTs OB OJTHOTO U3 YKA3aHHBIX OCHOBAHUHN JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IIPEIOCTABJICHUE MYHHULMINAIBHOW YCIYyTHM, B CPOK, HE IPEBBINAIOIIANA CPOK IPEAOCTaBICHUS
MYHHMLMIIAJIBHON yCIyTH, NOATOTABIMBAET MUCbMO O HEBO3MOXHOCTH NPEAOCTaBICHHUS MYyHULIUIIAIbHON
YCIIyTH;

2) npu OTCYTCTBUHM YKa3aHHBIX OCHOBAaHUMN 3asBUTENI0 COOOLIAETCS IPUCBOEHHBIM 3ampocy B
JIEKTPOHHON (popMe yHMKalbHBIH HOMEp, 10 KOTOPOMY B COOTBETCTBYMOLIeM pasiene EauHoro u
PernonanpHoro mopraina, oQUIHATBEHOTO caiiTa 3asgBUTENIO OylIeT mpencTaBiieHa WHGOpPMAIHS O XOJe
BBITIOJIHEHUS YKa3aHHOI'O 3aI1poca.

Pe3ynbraroM agMHUHHCTPATUBHOW INpOLEAYphl MO IMPUEMY 3asBICHHUS WM INPUIaraéMbplX K HEMY
JOKYMEHTOB, PETUCTPALlMM 3asBJICHUS M BbLIAUe 3asBUTENI0 PACIMCKU B IOJYYECHUU 3asBICHUS U
JIOKYMEHTOB, B TOM 4HCJE C UCHoib30BaHUuEM EnnHoro m PermonansHOro moprana, siBisieTcs NpueM U
perucTpanys 3asBJICHHs U IPUIAraeMbIX K HEMY JIOKYMEHTOB.

[locne npuHATHA 3ampoca  3asBUTENS  JOUKHOCTHBIM — JIMIIOM,  YIIOJIHOMOYEHHBIM  Ha
IIPEJOCTaBIEHUE MYHULIMIIAIIBHOM YCIIYTH, CTaTyC 3alpoca 3asiBUTENS B INYHOM KaOuHeTe Ha EquHOM 1
PernonansHoM noprase, opunnaibHOM caiiTe 0OHOBIISIETCS JI0 CTaTyCa «IIPHHSITOM.

[Ipu npenocTaBiieHUN MyHULIMIAIBHON YCIYTH B 3JIEKTPOHHOM (pOpME 3asBUTEIIO HAIIPABIISAETCS:

a) yBEZIOMJICHHE O 3alIUCH Ha IIPUEM B YIIOJHOMOYEHHbIN oprad wiu MOI;

0) yBeIOMJIEHHE O NPUEME M PErucTpaluy 3alpoca M HHBIX JTOKYMEHTOB, HEOOXOAMMBIX [UIs
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

B) YBEJIOMIIEHUE O Hayalle MPOLEAYpbl IPEIOCTABICHNUS MYHUIIUIIAILHON YCIIyTH;

') yBEJIOMJICHHE 00 OKOHYAHUU TPEIOCTABICHUS MYHHUIIMITAIBHON YCIyrd 1100 MOTHBUPOBAHHOM
OTKa3e B MpUEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTAaBICHUs MYyHULMIAIBLHOMN)
YCIIYTH;

€) YBEJOMJIEHHE O pe3yJIbTaTax PacCMOTPEHHUs JTOKYMEHTOB, HEOOXOAUMBIX AJISI MPEJOCTaBICHUS
MYHULMIIAJIBHON YCIyTH;

) yBEIOMJIEHHE O BO3MOXKHOCTH MOJIYYUTh PE3yJbTaT MPEAOCTABICHUS MYHMLMIIAIBHOW YCIyru
100 MOTUBHPOBAHHBIN OTKA3 B MPEJOCTABICHUN MYHUIIMNIAIBHOMN YCIIyTH;

3) YBEZOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B MPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH.

Eciu B pesynpTaTe NpoBEpKH KBaTM(PHUIMPOBAHHOW MOANUCU Oy/IeT BBISBICHO HECOOJIO/IeHUE
YCTaHOBJIEHHBIX YCJIOBHMM TNPU3HAHUA €€ JEHCTBUTENBHOCTH, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO
OpraHa ycllyTd B TeUeHHe 3 JHEW CO JHS 3aBepLICHUs] IPOBEICHUS TAKOW MPOBEPKU IPUHUMAET pPeIlIeHUe
00 0TKa3e B MpUEMe K PACCMOTPEHUIO 3asiBJICHH 3a MOJIYYEHUEM MYHUIMIAIBHON YCIYTH U HAalpaBiseT
3asiBUTENII0 YBEAOMJIEHHME 00 3TOM B DJJIEKTPOHHOW (opMe ¢ yKa3aHHeM IYHKTOB cTarbu 11
®denepansHoro 3akoHa denepanpHbiii 3aKoH OT 28 uroHS 2014 1. N 184-03 «O06 31eKTpOHHON MOAUCHY,
KOTOpbIE TMOCIYKUJIM OCHOBaHHEM [UIsl TPUHATHS YyKa3aHHOro pemieHus. Takoe yBelOMIIEHHE
MOJIMTMCHIBACTCS KBAIM(UIIMPOBAHHON MOAMUCHIO JTOMKHOCTHOTO JIMIIA YIIOJIHOMOYEHHOTO OpraHa Hu
HaIpaBJISIETCS IO aJIPeCy AIEKTPOHHOM TMOYTHI 3asgBUTENS JUOO B €ro JUYHBIA KaOuHeT Ha ExmHoM m
PernonansHoM noprae.

[Tocne monydeHus: yBEIOMJICHHUS 3asBUTENb BIpaBE OOpPAaTUTHCS MOBTOPHO C 3asiBICHHUEM O
IIPEIOCTABJIEHNN MYHULIUIIAJIbHON YCIIYTH, YCTPAHUB HapYIIEHUsI, KOTOPbIE MOCITYKHJIA OCHOBAHUEM IS
0TKa3a B IpHUeMe K PACCMOTPEHHUIO NTEPBUYHOIO 3asBJICHUSI.

IIpn mnonmaye 3asBIE€HUS B DOJIEKTPOHHOM BHJIE JUId IIOJydYEHUS TMOMJIMHHUKA pe3yibTara
MIPEIOCTABIIEHUS MYHUILIMIIAJBHOW YCIyTM 3asBUTENb NPUOBIBA€T B aJMUHHUCTPALMIO JHUYHO C
JOKYMEHTOM, YI0CTOBEPSIOLIUM JINYHOCTb.

Nndopmanus o MNpOXOXKIAEHUM JOKYMEHTOB, a TaKXKe O MNPHUHATHIX PEHICHHUSX OTpa)kaeTcs B
CHCTEME 3JIEKTPOHHOTO JOKYMEHTOO00POTa B ICHb NMPUHSTUS COOTBETCTBYIOLINX PEIICHUH.



Cpok HCIIOJIHEHUS aJIMUHUCTPATUBHOM NpOLEAYpbl 10 BbIJad€ 3asBUTEII0 pe3ysbTara
IIPEJOCTaBICHUS] MyHULIMIIANBHON yciayru — 1 paGounii eHb.

3.7. IlepeueHp aIMUHUCTPATUBHBIX MPOLIECAYp (AeHCTBUH), BRIMOTHAEMbIX M®I]

[Ipu oOpareHny 3asBUTENA C 3asBJIIEHUEM U TOKYMEHTaMHU, yKa3aHHBIMU B Mofpasnaeie 2.6 paznena
II Permamenta B M®I] mnpenocraBieHre MyHUIUIAIBHON YyCIyrW BKIIOYAaeT B ceOs Clenyrolue
aAMUHUCTPATUBHBIE IPOLEAYPHI:

1) mpuem 3asiBIiCHUS W MPUIIATAEMBIX K HEMY JOKYMEHTOB, PETHCTpallvs 3asiBICHHUS U Bblada
3asIBUTEJII0 PACIIMCKH B IIOJYyYEHUH 3asiBJICHUS U JOKYMEHTOB;

2) mepeBo B SIEKTPOHHYIO (POPMY ¥ CHSITHE KOMUH C JOKYMEHTOB, MPEACTABICHHBIX 3asSBUTEIICM,
MOJIKCH U 3aBEPEHUE MeYaThIO (AIEKTPOHHOU MOJIHUCHIO);

3) mnepemadya KypbepoM 3asBICHUS U MpWIAraéMblX K HEMYy JIOKyMeHTOB u3 MOI[ B
YIOJIHOMOYEHHBIN OpTraH;

4) nepenava KypbepoMm MakeTa JOKYMEHTOB U3 YIIOJIHOMOYeHHOTo oprana B M®I];

5) BeIaua (HampaBlIeHUE) 3asIBUTEIIO PE3yNIbTaTa MPeJOCTaBICHUS MYHUIIUTIATBHON YCITYTH.

3asBUTEINb BIIpaBE OTO3BaTh CBOE 3asBJICHUE Ha JIIOOOH CTaJuM pacCMOTPEHMUsI, COTIIACOBAHUS WU
MOATOTOBKH JJOKYMEHTA, OOpaTUBIINCH C COOTBETCTBYIOIIMUM 3asiBieHreM B MOIL.

3.8. [Topsiiok BHIMOTHEHHS aIMUHUCTPATUBHBIX Iporeayp (aeiictuii) MOL]

3.8.1. IIpu npueme 3asBIeHUS U IPUTIAraeMbIX K HEMY J10KyMeHTOB paboTHuk M®II:

-UHQOPMUPYET  3asBUTENIEH O TOpSAKE MPEAOCTaBICHUS MYHMLIMNAIBHOM  yciIyru B
MHOTO()YHKIIMOHAJILHOM LIEHTPE, O XOJI€ BBIIIOJHEHMs 3alpoca O IPeJOoCTABICHUU MYHUIUNAIbHON
YCIYI'HM, II0 HHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEJOCTABICHHEM MYHULMIIAIBHOM YCIYyTH, a TakKkKe
KOHCYJIIbTUPOBAHWE  3aABUTEIIEH O TOPSALKE IPENOCTABICHUSA  MYHUIUINAIBHOW  YCIyrd B
MHOT0(YHKIIMOHAJIbHOM LEHTPE;

-IIPUHUMACT 3aMPOC 3asABUTEIIEH O MPEIOCTAaBICHUN MYHULUIIAIBHON YCIYIH U UHBIX JTOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IPEJOCTABICHHUS] MyHUIIUIIAIBHOMN YCIIYTH;

-yCTaHABIIMBACT JIMYHOCTh 3asBUTENSA, B TOM 4YHUCIE IPOBEPAET IOKYMEHT, YIOCTOBEPSIOLIUN
JINYHOCTb, IIPOBEPSIET OJHOMOYHS 3asIBUTEIIS], B TOM YUCIIE TIOJIHOMOYHS IPEACTABUTENSA JEUCTBOBATh OT
€ro UMEHU,;

-IpOBEPSET HAINYUE BCEX HEOOXOAMMBIX JOKYMEHTOB MCXOJ U3 COOTBETCTBYIOLIEIO MEpPEeyHs
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEI0CTABICHUS MYHUIIUITAIBHON YCIIYTH;

-IpOBEPSIET COOTBETCTBHE IMPEJCTABICHHBIX JOKYMEHTOB YCTAHOBJEHHBIM TpEOOBAHUAM,
YIOCTOBEPSACH, YTO:

-IOKYMEHTBl B YCTAQHOBJICHHBIX 3aKOHOJATEJIICTBOM CIydasX HOTAPUAIBHO YIOCTOBEPEHBI,
CKpEIUICHBI evyaTsMu (Mpy HaJIMYUU eYaTH), UMEIOT HajleKalllye MOAMMCH CTOPOH HITH OIpeIesIeHHBIX
3aKOHO/IaTEIbCTBOM JOJDKHOCTHBIX JINILL,

-TE€KCThI JJOKYMEHTOB HaIlMCaHbl pa300pUnBoO;

-pamuind, ¥MMEHa W oT4yecTBa (U3MYECKUX JIMI, aJpeca HX MECT JKUTEIbCTBA HAlHMCaHbI
IIOJIHOCTBIO;

-B JOKYMEHTaX HET IMOJYHUCTOK, MPUIHACOK, 3a4€PKHYTBHIX CIOB M MHBIX HE OTOBOPEHHBIX B HMX
UCIIPaBIICHUN;

-JIOKYMEHTBI HE UCIIOJIHEHBI KapaHIalloM;

-IIOKYMEHTBI HE UMEIOT MOBPEKACHUN, HAIMYNE KOTOPBIX HE MO3BOJISET OJHO3HAYHO UCTOJIKOBAThH
UX COJIepXKaHUE;

-CpOK JIEHCTBHS IOKYMEHTOB HE HUCTEK;

-JIOKyMEHTBI CoJiep’KaT HH(OPMalMI0, HEOOXOIUMYIO MJi MPEAOCTaBICHUS MYHHUIUIAIbHON
YCIIYT'H, YKa3aHHOH B 3asIBJICHUH;

-JIOKYMEHTBHI NIPE/ICTaBJIEHBI B IOJTHOM 00bEME;



-3asIBJICHUE COOTBETCTBYET YCTAHOBICHHBIM TPeOOBAHUSAM K €ro (popme U BULY;

-IpYM OTCYTCTBUM OCHOBAaHUH JUId OTKa3a B IpUEME JOKYMEHTOB O(OPMIISET C UCIOJIb30BAHUEM
CUCTEMBI JIEKTPOHHOM OuYepey PACIUCKYy O IpHUEME JOKYMEHTOB, a NPU HAIWYUU TaKUX OCHOBAHUMN —
pacnucky 00 oTKa3e B IpHeMe JOKyMEHTOB.

PaGotHuk M®IL] oT nMeHU 3asBUTEISI 3aIIOTHSET 3asBICHHUE TTO COOTBETCTBYIONICH hopme.

Pabotnuk MOI] mnepeBoguT B DSJIEKTPOHHYIO (GOPMYy W CHHMAET KOIMHUH C JOKYMEHTOB,
IIPE/ICTABICHHBIX 3asBUTENIEM, IOJIIMCHIBAET U 3aBEPSIET [1€YaThIO (3JIEKTPOHHOM MOAIHUCHIO).

3asBUTENb, IPEJCTABUBIINM JOKYMEHTHI 7Sl MOJIy4E€HUS] MyHULIMIIAIbHOM YCIIyTH, B 00s13aTEIbHOM
nopsiike uHpopmupyercst pabotaukom MOLI;

-0 CPOKE IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIyTH;

-0 BO3MOKHOCTH OTKa3a B IIPEIOCTABIIEHUN MYHULIUIIAJIbHON YCIyTH.

Ecnu npencraBieHHbIE KONUK JOKYMEHTOB HOTapHAJIBHO HE 3aBepeHbl, coTpyaHuK M®II, cinuus
KOIIMH JJOKYMEHTOB C UX MOJUTMHHBIMHU 3K3EMILISIPAMU, 3aBEPSIET CBOCH MOAMUCHIO C yKa3aHHEM (aMIIIuU
Y MHUILMAJIOB U CTABUT IITAMII «KOIIUs BEPHAY.

3.8.2. Ilepenaua nokymeHtoB u3 M®IL] B aAMUHUCTPALMIO OCYIIECTBISETCS HE MO3AHEE OIHOTO
paOouero [JHs, CIEAYIOUIEr0 3a JHEM IIpUeMa [JOKYMEHTOB, Ha OCHOBAaHMM pEECTpa, KOTOPbIH
COCTaBJISIETCS B IBYX SK3EMIUISIpaX U COAEPKUT JaTy U BpeMs IepelauH.

IIpn npueme NOKYMEHTOB CIELMAIUCT YINOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a IPUEM H
perucTpanmio JOKyMEHTOB, IPOBEPSET COOTBETCTBUE U KOJIMYECTBO JOKYMEHTOB C JaHHBIMH,
YKa3aHHBIMH B PEECTPE, IPOCTABIIAET AATY, BPEMs IIOJy4YEHUS JOKYMEHTOB U IOAIIHNCH.

[Ipn nepenaue nmakera JOKYMEHTOB CHELMAIUCT YHNOJHOMOYEHHOTO OpraHa, NPUHHUMAIOIIUN UX,
IIPOBEPSIET B IPUCYTCTBUM KyphEPa COOTBETCTBUE U KOJIMUECTBO JOKYMEHTOB C IaHHBIMM, YKa3aHHBIMU B
peecTpe, MpOCTABISAET JaTy, BpeMsl MOJIY4YEHHUs JOKYMEHTOB U noanuch. [lepBulil sKk3eMmuisip peectpa
OCTaeTCsl y JOJDKHOCTHOIO JIMIA YIIOJTHOMOYEHHOIO OpraHa, BTOPOW — IOMJIEKUT BO3BpaTy Kypbepy.
Wudopmanus o mosyd4eHUH JOKYMEHTOB 3aHOCHTCS B 3JICKTPOHHYIO 0a3y.

3.8.3. [lepenaua 1OKyMEHTOB M3 YIMOJIHOMOYEHHOro opraHa B M®IL] ocyiecTBisieTcst He MO3/Hee
CJIEYIOILIErO JHS Ha OCHOBAHUHU peecTpa, KOTOPBI COCTAaBIAETCS B ABYX dK3EMILISApaXx.

IIpu mnepemaye mnakera AOKyMEHTOB paboTHUK MOILl, npuHuUMammUi uX, NOpoBepseTr B
MPUCYTCTBUU Kypbepa COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMU B PEECTpE,
IIPOCTABJISIET J1aTy, BPEMS IOJYYEHHUS JOKYMEHTOB M MOANUCH. IIepBbIi 3K3eMIUISAp peecTpa OCTaeTcs y
nojpkHocTHOoro juna ML, Bropoil — moanexutr Bo3Bpary Kypeepy. HMHbopMmaius o mnonxydeHUH
JOKYMEHTOB 3aHOCHTCS B DJICKTPOHHYIO 0a3y.

3.8.4. MO®ILI ocymiecTBiseT BbIAYy 3asBUTENIO PE3yJbTaTa MPEAOCTABICHUS MYHHIIMIIATHHOMN
yCIYTH, B TOM 4YHCJIE BblJaya JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJNE, MOATBEP)KJIAIOIINUX COJepiKaHue
AJEKTPOHHBIX JOKYMEHTOB, HAINPAaBICHHBIX YTOJIHOMOYEHHBIM OpPraHOM B MHOT'O()YHKIHMOHAJIbHBIN
LEHTp MO pe3yiabTaTaM IMPEJOCTaBICHUS MYHMIMIAIBHBIX YCIYr OpraHaMH, IPEAOoCTaBISIFOIIMMU
MYHMIIMIIAJIBHBIE YCIYTH, @ TAK)KE Bbllaya JOKYMEHTOB, BKJIIOYAsl COCTABJIEHHE HA OYMaXHOM HOCHUTENE
U 3aBEpPEHHE BBIMUCOK M3 HH()OPMAIIMOHHBIX CHCTEM OpPraHOB, MPEAOCTABIAIOUIMX MYHHUIUIAIbHBIE
YCIIyTH.

Jns  momyyeHMs JTOKYMEHTOB 3asBUTENb NpuObiBaeT B MOL[ 1MyHO € JOKYMEHTOM,
YIOCTOBEPSAIOIIUM JIUYHOCTb.

OcHoBaHMeM ISl Hayala aJMUHUCTPAaTUBHOM NPOLENypHI sBiseTcs nonydenne M®I pesynpraTta
MIPEIOCTABIICHUS] MyHUIIUTIAJIbHON YCITYTH.

IIpu BBIIaYE JOKYMEHTOB NOKHOCTHOE U0 MDILI:

-YCTaHaBJIMBAET JUYHOCTbH 3asIBUTEIIS, IPOBEPSET HAIMYKME PACIHCKH (B CIy4yae yTepH 3asiBUTEIIEM
PacIMCKH pacleyaTbiBaeT ¢ UCIOJIb30BaHUEM ITPOIrPAMMHOIO JIEKTPOHHOIO KOMILIEKCA OJIUH AK3EMILIAP
pacnucKu, Ha 0OpaTHOM CTOPOHE KOTOPOH JENaeT HAIIUCh «OPUTHHANI PACTICKU YTEPSIH», CTABUT JIATy U
TTO/ITUCH);

-3HAKOMHUT C COJIep’KaHHEM JIOKYMEHTOB U BbIIAET UX.

3.8.5. B caywyae oOpamieHusi 3asBUTENs 32 IPEIOCTABICHWEM MYHHULUNAIBHOW YCIYTH IO
3KCTEppUTOpUAIbBHOMY NpuHIUIy MOILI:



- IPUHUMAET OT 3asiBUTEIIS 3asIBIICHUE U JTOKYMEHTBI, IPECTABICHHBIE 3asIBUTEIIEM;

- OCYIIECTBIISIET KOMMUPOBAaHUE (CKaHUPOBAHUE) JOKYMEHTOB, IIPEIYCMOTPEHHBIX YACThIO 6 CTaThu
7 ®enepanbHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr» (Janee — JOKYMEHTbl JUYHOIO IPOUCXOXKICHUS) H
IIPEACTABJICHHBIX 3asBUTEIEM, B CIIy4ae, €CIM 3asBUTEIb CaMOCTOSTEIBHO HE IIPEACTABWII KOIIUHU
JOKYMEHTOB JIMYHOTO IIPOMCXOXKJIEHMS, a B COOTBETCTBUM C aJIMHUHHUCTPATUBHBIM DPETJIAMEHTOM
MPEJOCTABICHUS] MYHUIMIIAIBHON YCIYTH U €€ MPEJOCTaBICHUsI HEOOX0AMMO IMPEICTaBICHHE KOMUHU
JOKYMEHTA JIMYHOTO MPOUCXOXKICHHUS (32 UCKIIOUYEHHEM CIydas, KOTJa B COOTBETCTBUU C HOPMATHUBHBIM
IIPaBOBBIM ~aKTOM JUISl IMPEJOCTABICHUS MYHULUIAIBHONW YCIYyrd HEOOXOAUMO IIPEIbSBICHUE
HOTApUAIBbHO yYJOCTOBEPEHHON KOMUU JOKYMEHTA JINYHOTO IMPOUCXOKICHHUS).

- (opMupyeT 3TEKTPOHHBIE JOKYMEHTHI U (WMJIM) 3JIEKTPOHHBIE 00pa3bl 3asBJICHUS, JOKYMEHTOB,
MPUHATBIX OT 3asBUTENS, KOMMM JOKYMEHTOB JIMYHOIO IPOMCXOXKACHUS, NPUHATBIX OT 3asBUTENSA
(mpencraBuTeNs 3asBUTENs), OOECleUrMBas MX 3aBEPEHUE IIEKTPOHHOW MOJNKCHI0O B YCTAHOBICHHOM
MOPSIIKE;

- € UCHOJb30BaHUEM HH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX TEXHOJOTHA HAampaBiseT
ANEKTPOHHBIE JOKYMEHTBI M (WJIHM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC YIIOJIHOMOUYEHHBIM
JOJKHOCTHBIM JIMIIOM MHOTO()YHKIIMOHAJILHOTO IIEHTPa, B aIMUHUCTPALIUIO.

3.8.6. B ciiyuae oOparieHus 3asBUTENS 32 IPEIOCTaBICHUEM MYHHUIIUIIAIBLHON YCIYTH 1O TIPUEMy
3asiBUTEJIEN 11O MPEIBAPUTEIBHON 3aIIUCH

B menax mnpeaocraBiieHHsT MYHULMNAIBHOW YCIYI'M OCYLIECTBIISIETCS IPUEM 3asiBUTEIECH IO
[IPEABAPUTEIILHON 3aIIUCH.

3anuce Ha IpUEM MPOBOAUTCS NocpeacTBOM Ennnoro u PernonansHoro noprana.

3asiBUTEIIO0 MPEAOCTABISAETCSI BO3MOKHOCTh 3allUCH B JIHOOBbIE CBOOOJHBIEC JUIsl MpUeMa JaTy U
BpeMs B mpezenax yctaHoBieHHOro B ML rpaduka npuema 3asBUTENICH.

M®II ue BmpaBe TpeOOBATH OT 3asABUTEINS COBEPUICHUS WHBIX JACUCTBHHA, KPOME MPOXOXKICHHUS
UACHTUUKAIIMY U ayTeHTHU(PHUKAIMKA B COOTBETCTBUU C HOPMATUBHBIMU IIPAaBOBBIMU akTaMH Poccuiickoit
@enepanyy, ykazaHus LEIM MPUEMa, a TaKXKe MPEIOCTaBICHUS CBEACHUN, HEOOXOAUMBIX AJI pacyera
JUTUTENILHOCTH BPEMEHHOI0 HHTEpBaia, KOTOPbI HE00X0AUMO 3a0pOHUPOBATH /TS IPUEMA.

DopMHpPOBaHKE 3aIIPOCA 3aSBUTENIEM OCYILIECTBIISIETCS MOCPEICTBOM 3aIIOJIHEHMS JIEKTPOHHOMN
¢dopmbl 3anpoca Ha Emunbiii u PermonanpHbii mopTan, odunuambHOM caiiTe 0e3 HeoOXOIUMOCTH
JOTIOJTHUTEILHOM MOJa4M 3a1poca B KaKOW-Tu00 HHOM dopme.

Ha EnunoM u PernonansHoM noprane, opUIHanibHOM CaiiTe pa3MeIIaoTcs 00pa3iibl 3ar0THEHUS
3JIEKTPOHHOU (POpPMBI 3ampoca.

dopmaTHO-JIOTHYecKas MpoBepKa CPOPMHUPOBAHHOTO 3alpoca OCYLIECTBISETCS aBTOMATUYECKH
MocJie 3allOJIHEHUSl 3asBUTEIEM KaKJIOro M3 Mojei 3iexTpoHHOUW (opmbl 3ampoca. [Ipu BeigBIEHUU
HEKOPPEKTHO 3alOJIHEHHOTO MOJIs JIEKTPOHHON (OpMBI 3alpoca 3asBUTENb YBEJJOMIISIETCS O XapaKTepe
BBISIBJICHHOM OWIMOKM M TIOpPSAKE €€ YCTpPaHEHHUs IMOCPEACTBOM HH(OPMALMOHHOTO COOOIIEHUS
HETOCPEJCTBEHHO B AJIEKTPOHHOU (hopMe 3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 0OECIIeYnBAETCS:

a) BO3MOXHOCTb KOIMPOBAaHUS M COXPAHEHMs 3alpoca U HMHBIX JTOKYMEHTOB, YKa3aHHBIX B
nmoapasnene 2.6 Pasmema 2 Hacrosmiero AJMHHHCTPATHBHOTO peTrJIAMEHTa, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

0) BO3MOXKHOCTH 3allOJIHEHUS HECKOJIbKMUMH 3asSBUTEISIMU OJHOM 3JIEKTPOHHOU (hopMBI 3ampoca
npu oOpallleHUH 3a yCIyramu, MpeAroaraloliiMH HalpaBJIeHHEe COBMECTHOIO 3ampoca HECKOJIbKUMH
3asIBUTEIISIMU;

B) BO3MOXKHOCTb TIe4aTH Ha OyMa)KHOM HOCHUTEJIE KOITUH JIEKTPOHHON (POpMBI 3a1poca;

I) COXpaHEHHWE paHee BBEACHHBIX B  JJIEKTPOHHYIO (¢opMy 3ampoca  3HaueHUi
B JII0OOOW MOMEHT IO JKEJIaHUIO I0JIb30BaTeNs, B TOM 4YHCIE€ NPHU BO3HUKHOBEHHM OIIMOOK BBOAA U
BO3BpAaTe JJIsl IOBTOPHOI'O BBO/IA 3HAUYEHUH B 3JIEKTPOHHYIO (JOpMY 3arpoca;

1) 3al0JTHEHUE MOJIeH JeKTPOHHOM (OopMBI 3ampoca 10 Hayaja BBOJA CBEICHUN 3asBUTEJIEM C
WCIIONB30BAaHUEM CBEACHUM, pa3MEIICHHBIX B (QeaepaibHOil TOCYAapCTBEHHOW WHOOPMAIMOHHON
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cucreme «Enunas cucrema uaeHTU(UKAIUN | ayTeHTU(UKAIUU B HHPPACTPYKTYpe, 0OeCIeunBatoIei
MH(GOPMALIMOHHO-TEXHOJIIOTHYECKOE B3auMOJecTBUE HMH(OPMALMOHHBIX CHUCTEM, HUCIOJIb3YEMbIX UL
MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT B JIEKTPOHHON (hopmey (nayiee — eauHas
cucremMa HJIEHTHM(UKALMKM W ayTeHTU(UKALMU), U CBEIACHUMN, ONyOJIMKOBaHHBIX Ha EnuHom wu
PernonansHoM mopTanie, OoQUIIMATIEHOM CaiiTe B YacTH, Kacaloulelcs CBEICHHUH, OTCYTCTBYIOIIUX B
€IMHON cucTeMe UJICHTU()UKALUY U ayTeHTUPUKALIUH;

€) BO3MOXXHOCTh BEPHYTBCS HA JTFOOOW M3 3TAIOB 3aNOJHEHHS 3JICKTPOHHOU (HOpMEI 3ampoca 0e3
IIOTEpU paHee BBEIEHHON MH(pOpMauy;

) BO3MOXKHOCTBH JIOCTyTa 3asBuTeNs Ha EquHom u PernonanpHOM moprasie wid opuUIMaIbHOM
caiiTe K paHee IOJaHHBIM MM 3alpocaM B TE€YEHME HE MEHee OJHOI0 rojla, a TaKXKe YaCTUYHO
c(hOpPMHUPOBAHHEIX 3aMPOCOB - B TCUYCHHUE HE MEHEE 3 MECSIIICB.

3.9. Tlopsnok wucrpaBieHHs JOMYIIEHHBIX OINEYAaTOK M OMIMOOK B BBIIAHHBIX B pPE3yJbTaTe
IIPEIOCTABIICHUS] MyHULIMIIAJIbHONU YCIIyTH JOKYMEHTaX

OcHoBaHueM [Tl Hauala aIMUHUCTPATUBHOI MPOLIEIypHI SIBISIETCS MPEACTaBICHUE (HAIIPaBJICHUE)
3asBUTEJIEM B YTIOJHOMOYECHHBIH OpraH B MMPOU3BOJIHON (popMe 3asBIeHHs 00 NCIPABICHUN ONEYaTOK U
(unu) omuOOK, MOMYIICHHBIX B BBIIAHHBIX B pe3y/lbTaTe IMPEIOCTABICHUS MYHHUIIUNAIBHON YCIyrd
JOKYMEHTAaX.

JloloKHOCTHOE  JMII0O  YIIOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEJOCTABIICHHE
MYHHUIMIIAJIBHOM YCIIYTM, paccMaTpUBAaeT 3asBJICHUE, IPEACTABICHHOE 3asBUTEIEM, W IPOBOAUT
MPOBEPKY YKa3aHHBIX B 3asBJICHUM CBEICHUN B CPOK, HE MpPEBBIMIAIONIMK 2 pabouyux OHEH ¢ JaThl
perucTpany COOTBETCTBYIOIIETO 3asiBICHMUS.

KpurepueMm mnpuHsATHUSA pelIeHHs MO AJMUHUCTPATUBHOM MpPOLEAype SBISAETCA HaIU4YUe WIH
OTCYTCTBHE TaKMX OIEYATOK U (HMJIM) OMIHUOOK.

B cnydae BbIIBICHMS JONMYLICHHBIX ONEYATOK M (WJIM) OMIMOOK B BBIIAHHBIX B pe3yibTare
MIPEIOCTABIICHUSI MYHUIIMITAILHOM YCIIYTH JTOKYMEHTax JOJKHOCTHOE JIMIIO YTIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a IPEAOCTaBICHHE MYHUIUNAIBHON YCIYTH, OCYILIECTBIIAET UCIPABIECHUE U 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CpPOK, HE TMPEBBIMAIIMMNN 5 paboymx 1gHEH C MOMEHTAa pEerucTparuu
COOTBETCTBYIOILETO 3as1BJICHUS.

B cnyuae otcyrcTBHs omeyaToK M (MJM) OIIMOOK B JOKYMEHTaX, BBbIJIAaHHBIX B pe3yJibTaTe
IIPEIOCTABIICHNSI MYHULUNAIBHOM YCIYTH, JOJDKHOCTHOE JIMLO CTPYKTYPHOTO IOApa3JEIICHHUs
Y10JHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJOCTAaBICHHE MYHUIUMNAIBHON YCIyrd, MHCbMEHHO
cooOlIaeT 3asBUTEN0 00 OTCYTCTBUM TaKUX ONEYATOK M (M) OMIHMOOK B CPOK, HE NMPEBBIMIAIONINN 5
pabounx AHEW ¢ MOMEHTA PETUCTPALlUU COOTBETCTBYIOLETO 3asBICHUS.

Pe3synpTaToM aJMUHUCTPAaTHBHOM MpoLEAyphl SIBIsSETCS BblJaya (HaINpaBlieHHE) 3asBUTEIIO
HCIPABJIEHHOTO B3aMEH paHee BBIJIAHHOTO JOKYMEHTA, SIBJISIOIIETOCs PE3yJIbTaTOM IPEeA0CTaBICHUS
MYHUIIUTIATBHON YCIIYTH, U COOOIIEHHE 00 OTCYTCTBUM TaKUX OMEYaTOK U (MJIM) OLIMOOK.

4. ®opMBbI KOHTPOJIAA 32 HCIIOJTHEHHEM A/ IMUHUCTPATHBHOIO perjiaMeHTa

4.1. Tlopsmox OCYyIIECTBICHHUS TEKYLIEr0 KOHTPOJS 3a COONIOJEHHEM U HCIOJHEHHUEM
OTBETCTBEHHBIMHU JTOJDKHOCTHBIMH JIMI[AMU ITOJIOKEHUN PErVIAMEHTa M WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTaHABIUBAIOIINX TPeOOBaHUA K IPEIOCTABICHUIO0 MYHHUIIMIIATBHOMN YCIIYyTH, a TAaK)Ke MPUHITHEM
VMU pELICHUM.

JIOJDKHOCTHBIE  JIMIIa, MYHMIUINAIbHBIE  CIy)KAllMe, YYacTBYIOLUIME B  IPEAOCTABICHUU
MYHULUIIAJIBHON YCIyTH, PYKOBOJCTBYIOTCS IOJOKEHUSIMU HAcTOsIIero Permamenra.

B [OMKHOCTHBIX periaMeHTax JOJDKHOCTHBIX JIMI[, Y4YacTBYIOIIMX B IPEJOCTABICHUU
MYHHUIMIIAIBHON YCIYTH, OCYIIECTBISIOUIMX (YHKIMHM MO NMPEAOCTaBICHUIO MYHULIMIAIBHOW YCIIYTH,
YCTaHABJIMBAIOTCS  JIOJDKHOCTHBIE OOS3aHHOCTH, OTBETCTBEHHOCTb, TPEOOBAaHUS K 3HAHUSIM H
KBAJM(HUKALMU CIIELUAINCTOB.



JIOJDKHOCTHBIE JIMLA OPTraHOB, YYaCTBYIOIIMX B MPEIOCTABICHUH MYHULUIIAIBHON YCIYyI'H, HECYT
MEPCOHANBHYIO OTBETCTBEHHOCTD 32 MCIOJIHEHHE aJIMUHUCTPATUBHBIX MPOIEAYp U COOIIOICHIE CPOKOB,
YCTaHOBJICHHBIX HacTosAmuM Permamentom. [Ipu nmpenoctaBieHM MyHUIIUMIIAIBHOW YCIIYTH TPaXIaHUHY
rapaHTUpyeTcs MPaBo Ha MoJydeHue HH(GOPMaIlMU O CBOUX IPaBax, 00S3aHHOCTAX M YCIOBHSIX OKa3aHUS
MYHHULIMIIAJBHONW YCIYTH; 3aIUUTy CBEACHUM O MEPCOHAIBHBIX JAHHBIX; YBAXKUTEIBHOE OTHOLIEHUE CO
CTOPOHBI JTOJPKHOCTHBIX JIUL.

Tekymnii KOHTPOJIb W  KOOPAMHAUMSA  MOCJIEIOBATEIIBHOCTH  JEWCTBUM,  OINPEICICHHBIX
aAMUHUCTPATUBHBIMU MPOLEAYPaMHU, O MPEAOCTABICHUIO MYHUUMUIIAIbHON YCIYIHM IOJXKHOCTHBIMU
JIMLIAMU  YIIOJJHOMOYEHHOI'O OpraHa OCYUIECTBIISIETCS IOCTOSSHHO HEMOCPEACTBEHHO JOJKHOCTHBIM
JIMLIOM YTIOJTHOMOYEHHOT'O OpraHa IyTeM MPOBEAEHUS IPOBEPOK.

[IpoBepkr MOTHOTHI M KadecTBAa MPEAOCTABICHUS MYHHIIMITAJBLHOW YCIYTH BKIIOYAIOT B CeOs
MIPOBEACHUE IIPOBEPOK, BBISIBICHUE W YCTPAHEHHE HAPYLICHUM IpaB 3asBUTENICH, PACCMOTpPEHHE,
MPUHATHE DPEIICHUI W TOJArOTOBKY OTBETOB Ha OOpalleHUs 3asBHUTENCH, COIepiKalux >KamoObl Ha
neiictBus (Oe3neicTBUE) M pelIeHUs JOKHOCTHBIX JIMIl YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MPEIOCTABICHUE MYHULIUIAIBHON YCIIYTH.

4.2. TlopstoK ¥ IEPUOAUYHOCTh OCYIIECTBICHHSI TIAHOBBIX M BHETIJIAHOBBIX MPOBEPOK MOIHOTHI U
KauecTBa NPEJOCTABICHUS MYHHIIMITAJILHOW YCIYTH, B TOM YHCJIE TOPSAOK M (OPMBI KOHTPOJS 32
MOJIHOTOM M KaYECTBOM MPEIOCTaBICHUS MYHUIIUMIIAIBHON YCIYTH.

KoHTposib 3a MOJIHOTOM M Ka4yeCTBOM IPEIOCTABICHUS MYHULIUITAIILHON YCIYTH BKJIIOUAET B CE0A
MIPOBEACHUE MUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK.

[l1aHOBBIE W BHEIUIAHOBBIE IPOBEPKHM MOTYT MPOBOAUTHCS TJIABOM, 3aMECTUTEIEM TIJIaBbI,
KYPUPYIOIIUM YIIOJIHOMOYEHHBIN OpPraH, yepe3 KOTOPbIM MPEeI0CTaBIsAECTCA MyHULIUIIANIbHAS YCIIyTa.

[IpoBeneHune MIAHOBBIX TPOBEPOK, MOJHOTHI M KAUECTBA MPEAOCTABICHUSI MYHHUIIUITATIBHOW YCIIYTH
OCYILIECTBIISIETCS B COOTBETCTBHH C YTBEPKACHHBIM Ipa)ukoM, HO HE PEXe OJHOT0 pasa B TO/I.

BHernaHoBbIE MPOBEPKH TPOBOAATCS IO OOPAMCHUSAM OPUANYCCKHX W (PU3NUYCCKUX JIUI[ C
*KanobaMHu Ha HapylleHHWe MX TMpaB M 3aKOHHBIX MHTEPECOB B XOJ€ MPEIOCTABICHUS MYHUIIUINATHHOU
YCIyTH, a TaKK€ Ha OCHOBAHHMM JOKYMEHTOB W CBEJCHUM, YKa3bIBAIOIIMX HA HAPYIICHHE HCIOJHEHUS
Permamenra.

B xo/1€ nmaHOBBIX M BHETIAHOBBIX MPOBEPOK:

-pOBEpPSAETCS 3HaHME OTBETCTBEHHBIMHM JIMIIaMU TpeboBaHui HacTosmero Permamenra,
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAaHABIWBAIOIIMX TPEOOBaHUS K MPEIOCTABICHUIO MYHUIIMTAIBHOU
YCIIyTH;

-IIPOBEPSIETCA COOJIIOJICHUE CPOKOB M TOCJEAOBATEIILHOCTH HCIIOJHEHUS aJMUHUCTPATHUBHBIX
IIpoLIEnyD;

-BBISIBJISIOTCSI HAPYIICHUS MPaB 3asBUTENICH, HEIOCTATKU, JOMYIICHHBIE B XOAE NMPEAOCTaBICHHUS
MYHULUITAJIBHON YCIYTH.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ OpPTaHa, MPEIOCTABIISIONIET0 MYHUITUTIAIBHYIO YCIIYTY,
3a perieHus U AecTus (0e3neicTBrE), MpUHUMaeMble (OCYIIECTBISIEMbIE) UMH B X0JI€ MPEAOCTABICHUS
MYHUIUIIAJIBHON YCIYTH.

[Io pe3ynpraram mNOpOBEACHHBIX MNPOBEPOK B CIIy4yae BBIABICHUA HAPYLIEHUs MOpAJKa
MPEOCTABICHUS MYHUIMNAIBHON YCIyrd, NpaB 3asgBUTENICd BHUHOBHBIE JIMIIA TPHUBICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit denepaunu, U NPUHUMAOTCA
MEpHI M0 YCTPAHEHUIO HAPYIICHUH.

JIOJDKHOCTHBIE  JMIIa, MYHHIMIIAJBHBIE  CIIY)Kalllke, Y4YacTBYIOIIME B  MPEAOCTABIECHUU
MYHHUIIMTIATBHOW YCIYTH, HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IMPUHATUE PEIICHUS U JEHCTBUS
(6e3nelicTBUE) MPU MPEIOCTABICHHH MYHHUIIUIIAILHON YCIIYTH.

ITepcoHanbHasi OTBETCTBEHHOCTh YCTAHABIMBAETCA B JOJKHOCTHBIX PETJIAMEHTAX B COOTBETCTBUH C
TpeOoBaHUSAMU 3aKOHOJaTeNbeTBa Poccuiickoii denepariui.

4.4. TlomokeHHs, XapakTepU3ylolue TpeOoBaHUA K TOpSAKY W ¢GopMaM KOHTPOJS 3a
MIPEIOCTABIICHUEM MYHHUIIUIAIBHON YCIyTH, B TOM YHUCJIE€ CO CTOPOHBI TPaXKIaH, UX OOBEAMHEHUU U
OpraHu3arui



KonTpons 3a mpenocraBieHneM MYHUIMIAIBHON yCIYrH OCYHIECTBIseTCs B (popMe KOHTPOJIS 3a
COOJIIOZICHUEM TOCIIEeI0OBATEIbHOCTH JACUCTBUM, OMPEIEICHHBIX aJIMUHUCTPATUBHBIMU IPOLEIypaMH IO
WCTIOJHEHUIO MYHUIUMNAIBHONW YCIYI'M, W TPUHATHEM pEIICHUH IOKHOCTHBIMHM JIUIIAMHU, ITyTeM
MIPOBEJICHUSI TIPOBEPOK COOJIIOJICHUSI M HCIIOTHEHUS JOJKHOCTHBIMU JIMIIAMH YIIOJHOMOYEHHOI'O OpraHa
HOpPMATHBHBIX NPaBOBBIX aKTOB Poccuiickoit Denepanuu, Pecnybmuku KppiM, a Takke MON0XKEHUH
Pernamenra.

[IpoBepka TakKe MOXKET TMPOBOAUTHCS TO KOHKPETHOMY OOpalleHUI0 TpaXJaHWHA WIN
OpraHu3alyH.

[opsimox u (opMbI KOHTPOJS 3a NPEAOCTABICHHEM MYHHULIMIAIBHOW YCIYT'H JTOJDKHBI OTBEYATh
TpeOOBaHUSM HETIPEPHIBHOCTU U JEHCTBEHHOCTH (3P HEKTUBHOCTH).

I'paxxnane, wux O0OBEIMHEHMS ¥ OpPTaHU3AIMM MOTYT KOHTPOJHMPOBATH IPEIOCTABICHUE
MYHHUIMIIAIBHOM YCIyTrd IyTEM TMOJYy4YeHHs] MHUCbMEHHOM U ycTHOM uHdoOpManmuu o pe3yapTaTax
MIPOBE/ICHHBIX NMPOBEPOK U MPUHSITHIX IO PE3yJIbTaTaM MPOBEPOK Mepax.

5. locyneOHblii (BHecy1eOHbII) MOPSIOK 00:Ka10BaHNsI pellieHnii U JelicTBUil (0e31eiicTBUSA)
Anvmunucrpanun, M®ILL, opranusanmii, ykazanabix B yactu 1.1 cratbu 16 ®egepanbHOro 3akona
ot 27 urous 2010 roxa Ne 210-®3 «O06 opranu3anum nperocTaBjIeHUs TOCyAapCTBEHHBIX H
MYHUIIHNIAJTBHBIX YCJIYD», a TAKKe UX JOJKHOCTHBIX JIML, MyHHIIUNIAJIbHBIX CJIYKAIIHUX,
PadOTHHUKOB.

5.1. Undopmanust uis 3agBUTENsT O €ro MmpaBe MOJaTh Kano0y Ha pelleHus U (W) AeHCTBUS
(6e3neiictBue) Anmunuctpanuu, M®II, opranuzanuii, ykazanubix B yactu 1.1 crateu 16 ®@enepaabHOro
3akona ot 27 wutons 2010 roga Ne 210-®3 «O6 opraHu3anuu MPeAOCTaBICHUS TOCYIAPCTBEHHBIX H
MYHHULIMIAIBHBIX YCIYT», a TAKKE UX JOJKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIyXaIlIUX, pAOOTHUKOB MpU
IIPEIOCTABJIEHUN MYHULIUIIAIbHON YCIYTH.

3asBUTENb UMEET IMPaBO Ha JocyAecOHOe (BHeCyneOHOe) o0kaloBaHWE PEIICHUN W JCUCTBUMN
(6e3neiicTBus),  TPHHATBIX  (OCYLIECTBISIEMBIX)  AJIMHHUCTpAlMei,  JODKHOCTHBIM  JIUIIOM
AnmunucTpanuy, MO0 MyHHLIMNAIbHBIM ciayxkamuM, MOI[, paborHukom MO®IL[, a Taxxke
OpraHM3alMsIMH, IPeNyCMOTPEHHbIMU YacThio 1.1 craten 16 denepanpHoro 3akona Ne 210-D3, nnm ux
pabOTHUKAaMU B XOJie IMPEIOCTAaBIECHUS MYHMIMIIAIBLHOW YCIyru (fajnee — gocynedHoe (BHecyneOHoe)
o0xaJloBaHUE).

5.2. [Ipeamer xamo0kbI.

IIpenmerom nocyneOHOro (BHECyneOHOTO) OOXalloBaHUs 3asBUTENIEM peIIeHUH M JelcTBUi
(6e3neiicTBUsA) AAMUHUCTPAIMH, TOJDKHOCTHOTO JUIa AJMUHUCTpAIMH, JTUOO0 MYHHIIUNAIBEHOTO
ciyxaiero, MOILI, pabotHuka M®II, a Takxke opraHuzanuii, IpeayCMOTPEHHBIX yacTbio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, uian ux pabOTHUKOB SIBISIETCS KOHKPETHOE PELLIEHUE WM JIeWCTBHE
(Oe3neiicTBUE), MPUHATOE WM OCYILIECTBIEHHOE UMM B X0/JI€ MPEAOCTABICHUS MYHHUIIMIIATBHOM YCIIyTH, B
TOM YHUCJIE B CIAEAYIOUINX CIydasx:

1) Hapy1IeHHEe CpOKa PETUCTPALMHU 3alpoca O MPEJOCTAaBICHUY MyHUIIMIIAIBHOM YCIIYTH, 3a1poca,
yKa3aHHOTO B ctathe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa I[IPEeNOCTABICHUS MYHHULIMIAIBHOW yciayru. B ykazaHHOM ciydae
nocyneoHoe (BHecyneOHOE) 00KalloBaHWE 3asgBUTEIEM pelIeHud u aecTBuil (Oe3meiictBusi) MOII,
paboTHrka M®IL] BO3MOXKHO B ciy4yae, €M Ha MHOTO(QYHKIMOHAIbHBIM LEHTpP, PEIICHUS U JACUCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JIOKEHA (YHKIUS IO TPETOCTABICHUIO COOTBETCTBYIOIIEH
MYHUIUNATBHOW YCIYTM B TOJHOM oO0beMe B TOpsJKe, OIpefeleHHOM dacTbio 1.3 crtateu 16
®enepanbHoro 3akona Ne 210-03;

3) TtpeOoBaHue y 3asBHUTENS JOKYMEHTOB WJIM WH(pOPMAIMU JMOO OCYIIECTBICHHS ACHCTBHH,
MIpe/ICTaBICHUE WJIM OCYLIECTBIIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU NMPABOBBIMU AKTAMHU
Poccuiickoit deneparun, HOPMAaTUBHBIMH IPABOBBIMU aKkTaMu cyOBbekToB Poccuiickoit denepanuu,



MYHUIUIAIGHBIMU TPABOBBIMU aKTaMH JUIsl MPEAOCTABIICHUS] TOCYAApPCTBEHHOM WM MYHULIMNATIbHOU
YCIIyru;

4) oTka3 B IpUEME JOKYMEHTOB, IMPEACTABIECHUE KOTOPBIX IMPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoOBbIMU akTamu Poccuiickoii denepariuu, HOpMaTUBHBIMH TPAaBOBBIMH akTaMu PecryOnmuku Kpeim,
MYHHMIMIIAJIBHBIMU [TPABOBBIMU aKTaMH JUIsl IPEJOCTaBICHMS TOCYAAPCTBEHHOMN YCIIYTH, Y 3asiBUTEIIS;

5) oTKa3 B MPEIOCTaBIEHUU MYHULIUIIATBHON YCIYTH, €CJIM OCHOBAHUS O0TKa3a He MPEAyCMOTPEHBI
denepanbHBIMU 3aKOHAMH U MPUHITHIMA B COOTBETCTBHH C HUMH WHBIMH HOPMATHBHBIMHU MPABOBBIMHU
aktamu Poccuiickoit denepannu, 3aKoHaMH U UHBIMA HOPMATHUBHBIMU MIPABOBBIMHU akTamMu PecmyOinku
KppiM, MyHUIIMNIATBHBIMH TNPAaBOBBIMU aKTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecyaeOHOe)
oO)kajoBaHUE 3asBHUTENIEM pelIeHU W aerctBuil (0e3nerictBus) MOLI, paborauka M®I] Bo3MOXXHO B
cllydae, €Clii Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, pEIIeHUus H JAcicTBus (0e3melicTBUE) KOTOPOTO
00XaJIyIOTCs, BO3JI0)KeHa (DYHKIUS [0 MPEIOCTABICHUIO COOTBETCTBYIOUICH MYHUIIMIIAIBLHOU YCIYTH B
MIOJTHOM 00BbEME B MOPSAIKE, ONpeeIeHHOM yacTbio 1.3 crateu 16 @enepanpaoro 3akona Ne 210-03;

6) 3arpeboBaHUE C 3asBUTENS MPU MPEIOCTABICHUUM MYHHIMIIAIBHOM YCIYrH TIUIAaThl, HE
MPEelyCMOTPEHHOM HOPMAaTUBHBIMU IPAaBOBbIMU akTamu Poccuiickonn ®enepanuu, HOPMATHBHBIMU
paBoBbIMU akTaMu PecyOnnku KpbiM, MyHUITMTIAIBHBIME IPABOBBIMU AKTAMU;

7) oTka3 AIMHMHHCTpPALUM, NOJDKHOCTHOTO Juna Anvunuctpauuu, MOIl, paGotHuka MOI],
opraHu3anuii, npeaycMoTpeHHbIx 4dactbio 1.1 crateu 16 ®epepanbHoro 3akona Ne 210-@3, unm ux
paOOTHUKOB B WCIPABICHUH JIONMYIIEHHBIX WMH OINEYAaTOK M OIMMOOK B BBIJAHHBIX B pe3yjbTarTe
MIPEIOCTABIICHUS MYHHUIIMIIATIBHOW YCIIYTH JOKYMEHTax JIM0O HapyIIeHHe YCTAaHOBIEHHOTO CPOKa TaKHX
ucrpasieHuid. B ykazanHoM ciydae nocyneOHoe (BHeCyneOHOE) 00KaloOBaHHME 3asBUTEIIEM PEIICHUN U
neiicteuii (6e3nmetictBus) MOILI, pabornuka M®IL] Bo3MokHO B ciydae, eciaun Ha MOLI, pemenus u
neictBus  (O€37CHCTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHA (YHKIHSI 10 MPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHUIIMIIAIBHON YCIYTU B MOJHOM O0BbEME B MOPSAKE, OMPENeIEHHOM 4acTbio 1.3
ctarbu 16 @enepanbHoro 3akona Ne 210-P3;

8) HapylleHHEe CpOKa WM TOpsAIKa BbIIaYM JIOKYMEHTOB MO pe3yJlbTaTaM MpeJoCTaBICHUS
MYHULMIIAJIBHON YCIyTH;

9) nmnpuocCTaHOBIEHHE  TMPEJOCTABICHHS  MYHHIMIAIBHOM  yCIyrd, €CIM  OCHOBaHUS
MIPUOCTAHOBIIEHUSI HE MPEAYCMOTPEHBI (efepaibHbIMU 3aKOHAMH U MPUHIATHIMU B COOTBETCTBUU C HUMHU
WHBIMH HOpPMAaTUMBHBIMU TNpaBOBbIMH akTamu Poccuiickoir @exnepauuu, 3aKOHAMHM W HUHBIMHU
HOPMATHUBHBIMHU TPaBOBbIMU akTamu PecrnyOnuku KpbIM, MyHUIIMNIATBHBIMU TPAaBOBBLIMU akTamMu. B
yKa3aHHOM cliyyae JocyneOHoe (BHecyneOHoe) oO)KajJoBaHUE 3asBUTEIEM pELIeHUH U AeHCTBUI
(6e3neiictBuss) M®LI, padborHuka M®I[ Bo3moxHO B ciyuae, ecnu Ha M®II, pemenuss u nencTBus
(Oe3neiicTBUE) KOTOPOTro 00XalyroTcs, BO3JOXKEHA (YHKLHS MO TMPEeJIOCTABICHUIO COOTBETCTBYIOLIEH
MYHUIIUNIAIBHOW YCIYI'H B TIOJTHOM OOBEME B TIOpSIKe, OmpenesieHHOM dacThio 1.3 crateum 16
®enepanpHoro 3akona Ne 210-03;

10) TpeOoBaHue y 3asBUTENS NP MPENOCTABICHUHM MYHHUIMNAIBLHOW yCIyTd JTOKYMEHTOB WU
nH(pOpMaIIUY, OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE YKA3BIBAIHCH MPH MEPBOHAYATHEHOM
OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHNUS MYHHUIMNAIBHON ycinyru, 1ubo B
MPEAOCTAaBIEHUH MYHHUIMNAIBHON YCIYTH, 32 UCKIIOUEHUEM CIy4yaeB, MPEAYCMOTPEHHBIX MyHKTOM 4
gactu 1 cratem 7 @enmepanmpHoro 3akoHa oT 27 wurons 2010r. N 210-®3 "OO6 opraHu3anuu
IIPEIOCTABIIEHUSI TOCYJaPCTBEHHBIX U MYHHULMNAIbHBIX ycuyr" (nanee - denepanpHbliil 3akoH Ne 210-
®3). B ykazanHoM ciydae gocyaecOHoe (BHecyneOHOoe) 00KalloBaHUE 3asiBUTEIEM PEIICHUN U JTCUCTBUI
(Oe3neiicTBUS) MHOTO(YHKIIMOHATIBHOTO LIEHTPA, PA0OTHUKA MHOTO()YHKIIHOHAJIBHOTO LIEHTPA BO3MOKHO
B cllyyae, €Clii Ha MHOTO(QYHKIIMOHAIbHBIA LEHTp, pelleHus Hu jaeicTBus (0e3aeiicTBUE) KOTOPOro
00>KaJTyIOTCs, BO3J0KEHa (PYHKLHUS MO MPEJAOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMMAIBHBIX YCIYT B
MIOJTHOM 00BbEMe B TOPSIKE, ONpeesieHHOM JacThio 1.3 crateu 16 denepanpHoro 3akona Ne 210-D3.

Opras, npenocTaBIsAOMNNT MyHUIUMNIATBHYIO yeayry, MOLI, opranuzanuu, yka3aHHble B 4acTU
1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-@3, a Takke UX IOHKHOCTHBIE JIMIA, MyHUIUNAIbHBIE
ciry’kaiue, pabOTHUKMA M YIOJTHOMOUYEHHBIE HA PACCMOTPEHHE >KajloObl JOJKHOCTHBIE JIMLA, KOTOPBIM
MOXET OBITh HaIpaBJIeHa jkajtoda



5.3. XKanoba Ha pemeHus u AeictBus (Oe3AelicTBHE) MOJDKHOCTHBIX JIHI AJMHHHCTPAIUH,
MYHHUIMIATBHBIX CIYXKAIIUX MOJAeTCs 3asBUTENEM B AJIMUHUCTPAIUIO HA UMS TJ1aBbl AJMUHHUCTPALIUH,
M®II 1160 B opraH rocyaapCTBEHHOH BJIACTH (OpraH MecTHOro camoympasieHus) PecryOmuku Kpbim,
SIBJIAIOIIUNCS yupenuTenem MHOTO(YHKIIHOHATHHOTO neHTpa  (manee - yUpeauTeh
MHOTO()YHKIIHOHAJIFHOTO IIEHTPAa), a TaK)KE B OpPraHU3allNH, NMPeayCMOTpeHHbIe yacTbio 1.1 ctarbu 16
®denepanbHoro 3akona Ne 210-D3.

54. Bcmywae ecnmu 00XamylTCs pemieHUS W JeHCTBUSA  (Oe31eiCTBHE) PYKOBOIUTEIS
AMUHHUCTpAIUH, Kano0a 1MoAaeTcs B BBILIECTOSIINUN OpraH (B HOPSAIKE MOJYMHEHHOCTH).

[Ipu OTCYTCTBHM BBIIIECTOSIIETO OpraHa >Xajoba MOJAaeTCs HEMOCPEACTBEHHO PYKOBOIMTEIIO
AJIMUHUCTpALIHH.

5.5. XKanoOsI Ha pernienus u nercTBus (6e3aeiictBue) paborHruka M®IL] momaroTcst pyKOBOIUTEITEO
storo M®II. XXanoOwr Ha permeHus u aeiicTBus (6e3aeiicteue) M®PII nonarotcs yupeaurento ML unu
JOJDKHOCTHOMY JIUITY, YITOTHOMOUYEHHOMY HOPMAaTHBHBIM NPaBoBbIM akToM Pecnyonuku Kpeim. JKanoOst
Ha pemieHus W fAeiictBus (Oe3nelicTBUE) PaOOTHUKOB OpraHH3alil, MPeayCMOTPEHHBIX yacThio 1.1
crathu 16 @enepanbHoro 3akoHa Ne 210-D3, mogaroTcst pyKOBOAUTEINISM 3TUX OpTraHU3AIIHi.

5.6. ITopsaiok mogaum U pacCMOTPEHHS JKaJTOOBI.

OcHoBaHueM I Hadajla MPOLEIypbl J0CYAeOHOro (BHECYAEOHOro) OO0XKaJOBAaHMS SBISETCS
MOCTYIUICHUE >Kano0bl, MOJAHHOW B MUCHbMEHHOW (opme Ha OyMa)KHOM HOCHUTEJE, B AJIEKTPOHHOU
¢dbopMe, B yITOJIHOMOUYEHHBIH OpraH 110 PACCMOTPEHHUIO KAITOOHI.

5.7. Kanoba Ha pemieHuss ¥ JaelcTBus (Oe3aciicTBHE) AAMUHUCTpAIUH, JODKHOCTHOTO JIMIA
AMUHHUCTpAlUy, MYHULUIAIBHOIO CIYXAIlero, pYyKOBOAUTENs AJIMUHUCTPALUHA, MOXKET OBITh
HampasJlieHa 1o noute, uepe3 M®II, ¢ ucnonapzoBaHueM HHGOPMAITMOHHO-TEIIEKOMMYHUKAITUOHHOHN CETH
«HTepueT, oduraTEHOTO caira AJIMUHHUCTpALIUH, dbenepanbHOI roCyJ1apCTBEHHOM
nH(OPMALIMOHHON crcTeMbl «EMUHBIN MOpTan rocy1apcTBEHHBIX U MYHUIIUTIANBHBIX YCAYT (QyHKLINN)»
m6o Iloprana rocynapCcTBEHHBIX M MyHHLIMOAIBHBIX ycuyr (¢yHkumil) PecmyOomukum Kpeim, a Taxoke
MOJKET OBITh IPUHATA TIPU JTMUYHOM MPUEME 3aIBUTEISL.

3asBUTEN0 O00ECIEeUnBAETCS BO3MOXKHOCTh HANpPABJIEHUS KaJOObl Ha pELIEHUs U JeHCTBUS
(6e3neticTBe) AIMUHUCTPALIUY, JOKHOCTHOTO JIMIA AJMUHUCTPAIIUU, MYHUIIUTIAIBHOTO CITYKaIEro
B COOTBeTCTBHM co cratheil 11.2 ®DenmepanmpHoro 3akoHa Ne 210-®3 c¢ wucmonp30BaHHEM IMOpTala
¢benepanbHON rocyaapcTBEHHON MH(GOPMAIMOHHON CHCTEeMBI, obecneunBaroield npouecc JocyaeOHOro
(BHecyneOHOro) oOkajoBaHMsI  pelmieHMd W JedcTBuil  (Oe37eicTBUs), COBEPIIEHHBIX IpHU
MPEIOCTABIIEHUU TOCYJApPCTBEHHBIX W MYHHUIUIMAIBHBIX YCIYT OpraHamMH, MPEeAOCTaBISIIOIIMMHU
rOCy/lapCTBEHHbIE W MYHHUIMMNAJIbHbIE YCIYrHM, UX JOJDKHOCTHBIMHM JIMLIAMH, TOCYIapCTBEHHBIMH M
MYHHUIIMIIATBHBIMUA CIYXAIlUMUA C HWCIOJIb30BaHWEM HWH(OPMAIMOHHO-TEIIEKOMMYHHKAITMOHHON CeTH
«HTepHeT (nanee - cuctemMa J10Cy1e0HOT0 00KaTOBaHUS).

5.8. XKanoba na pemenuss u nevictBus (6e3merictBue) M®DLI, paborHuka MO®I] mMoxkeT OBITH
HaIpasJieHa 10 MOoYTe, ¢ UCIOJIb30BaHNEM HH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «HTepHeT»,
opunmansnoro caiita M®II, denepanpHOl rocyaapcTBeHHOM HHGOPMAIMOHHON cucTeMbl «EauHbIHN
MopTai TOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX yciuyr (dyHkuuit)», I[loprama rocygapcTBEHHBIX H
MYHHIUMANBHBIX yeayr (dyHkiui) PecnyOnmuku KpeiM, a Takke MOXKET OBITh NPUHSATA MPU JIMYHOM
npreMe 3asiBUTEIS.

5.9. XKanoba Ha pemienus u neiictBus (Oe3aelcTBUE) OpraHU3aluid, TPEIYCMOTPEHHBIX YacThIO
1.1 crateu 16 ®enepanbroro 3akoHa Ne 210-D3, a Takxke uX paOOTHHUKOB MOXKET OBITh HAIpaBJICHA 1O
MoYTe, C UCIOJIb30BAHNEM MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «HTepHeT», opUuLnanbHbIX
CalTOB ATHUX OpraHu3anuii, ¢eaeparTbHOd TOoCyIapCTBEHHON HWH(OpMAIMOHHON cucTteMbl «EnuHbIH
MOpTan TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr (¢dyHkiui)», I[loprama rocygapcTBEHHBIX U
MYHUIMNATBHBIX ycnyr (dyHkuuit) PecnyOnuku KpeiM, a Taxke MOXeT ObITh HNPUHSTA MPU JIUYHOM
IIpUEME 3asIBUTEIS.

5.10. JKamob6a, moctynmuBmias B AJIMHUHHUCTPAIMIO, TIOMJICKUAT PETUCTPAIlMHd HE TI03]HEe
CIIEAYIOIIETO PabOYero JHS CO IHS €€ MOCTYIUICHHUS.



B cnyyae momaun 3asButenem xanoObl yepes M®PL], M®DI] obecnieunBaeT nepenayy »*ajnoObl B
AJIMAHHUCTpALIMIO B TIOPSIJIKE U CPOKHU, KOTOPBHIE YCTAHOBJIEHBI COIVIAIIEHUEM O B3aUMOJICUCTBUU MEXKIY
M®II u AnMuHUCTpaLuei, HO HE MO3JHEE CIEAYIOLIET0 padoyero AHs €O JIHS MOCTYIUIEHUS KaloObI.

5.11. XKanmoba moimkHa coepKaTh:

1) HaumMeHOBaHWE AJMHUHHCTpPAIMH, JODKHOCTHOTO — JMIA  AJMUHHUCTpAIUH, JIHOO
MYHHUIMIAIBHOTO ciyxamero, MO®ILI, ero pykoBoautenss u (Wiau) paOOTHHKA, OpTraHMU3AIIMM,
IIpe1ycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenei U (Uin)
pabOTHHMKOB, pEIICHUS U JeHCTBUs (0€31eCTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢amuminio, WMs, OTYECTBO (MOCIIETHEE — TMPH HAIMYWHU), CBEACHUS O MECTE >KUTEIhCTBA
3asiBUTENsE — (U3MYECKOro JiMla JU00 HAaMMEHOBAaHHE, CBEACHHMS O MECTOHAXOXKJICHUHU 3asBUTEIS —
IOPUIMYECKOTO JIMIA, a TaKke HOMep (HoMmepa) KOHTAKTHOTO TenedoHa, agpec (ampeca) 3JIEKTPOHHOH
MOUTHI (TP HAJMYWHU) U TOYTOBBIN apec, M0 KOTOPBHIM JOJHKEH OBbITh HAIPaBIIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXadyeMbIX pEIICHUSX H JeHcTBUsAX (Oe3aeiicTBUM) AJIMHHHCTPAIIHH,
JOJKHOCTHOTO JUIa AJIMUHUCTpALUU, JIMOO MyHHIMIAIbHOTO ciyxkamiero, M®OILl, paboranuka MO®II,
OpraHu3anuii, npeaycMoTpeHHbIX YacThio 1.1 crareum 16 denmepanbHoro 3akona Ne 210-D3, wux
PabOTHHKOB;

4) noBOJBI, HAa OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COIJIACEH C PELIEHUEM M JEHCTBUEM
(Oe3nelicTBueM) AIMHHHCTpAIH, JODKHOCTHOTO JHIA AJMHUHUCTpAlUHU, JUOO MYHUIUIMATHHOTO
cayxamero, M®Il, paborHuka MO®ILI, opranuzauuii, npeaycMOTpeHHbIX uacTeio 1.1 crateum 16
®denepanpHoro 3akoHa ot 27 wmronsg 2010 roma Ne 210-d3 «OO6 opraHuzanuu TPeIOCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIMIAJIBHBIX YCIYr», UX paOOTHUKOB. 3aBUTEIEM MOI'YT ObITh MPEICTABIICHBI
JOKYMEHTHI (IIPU HaJIM4YKH), TOATBEPKAAIOIINE JOBOIbI 3asSBUTENS, THOO0 UX KOIHUU.

5.12. Cpoku pacCMOTpPEHHS KaTOOBI.

XKanoba, mocrymuBmas B AnmuHuctpauuto, MOL[, yupegurento MOPI[, B opranuszamnuu,
npeaycMoTpeHHbie acthio 1.1 crateu 16 ®epepanpuHoro 3akona Ne 210-®D3, nu6o B BBIIIECTOSIIHIA
opras (IIpH €ro HAJIUYUH), MOMJICKHUT PACCMOTPEHUIO B TeUEHHUE MATHAALATH pabouux JHEH co THS ee
perucTpanuu, a B ciIydae oOkamoBaHus oOTKaza AjamuHuctpanuu, MOIl, opranuzanmii,
IIPENyCMOTPEHHBIX YacThio 1.1 crareu 16 @enepanpHoro 3akona Ne 210-@3, B npueme JOKYMEHTOB y
3asBUTENs MO0 B MCIPABICHUM JOMYIIEHHBIX ONEYaTOK M OIMMOOK WM B cilydae 0OXaloBaHUs
HapyIIEHUs] YCTAaHOBIEHHOTO CPOKA TaKWX HCIPAaBICHUN - B TeUEHHE MATH pabo4yux THEH co JHS ee
perucrparum.

5.13. ITlepeueHb OCHOBaHUWIl NS TPUOCTAHOBIEHHS PACCMOTPEHHS >KajJoObl B Ciy4ae, eCiH
BO3MOXHOCTb IMPUOCTAHOBJICHUS MTPEYCMOTPEHA 3aKOHOAAaTeNbCTBOM Poccuiickoi denepanni.

OcHoBaHUs U1 IPUOCTAHOBIICHHS PACCMOTPEHUS KaJl0Obl OTCYTCTBYIOT.

5.14. Pe3ynbTat pacCMOTPEHHUS KaJIOOBbI.

[To pe3ynbraTam paccMOTpPEHUs KaloObl MPUHUMAETCS OJHO U3 CIEIYIOIINX PEIICHH:

1) xano0a ynoBIETBOpPSIETCS, B TOM YHCII€ B (JOpME OTMEHBI MIPUHITOIO PELICHUS, UCIIPaBICHUS
JIOTYIIIEHHBIX OIMEYaTOK M OMMOOK B BBIIAHHBIX B PE3YNbTATE MPEAOCTABICHUS MYHUIIUTIATHHON YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CpPEACTB, B3UMaHHE KOTOPHIX HE MPEIYyCMOTPEHO
HOPMaTHUBHBIMU TPaBOBbIMH akTamMu Poccuiickoii ®enepannvi, HOPMATUBHBIMU MPABOBBIMH aKTaMHU
Pecrty6mmku KpbiM, MyHHUITUTIATBHBIME TPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KaJIOObI OTKA3bIBACTCS.

5.15. AaMuHHCTpalMsi OTKA3bIBAaeT B YIOBJIETBOPEHUU Kal00bl B COOTBETCTBUH C OCHOBAaHUSIMU,
MPEeAYCMOTPEHHBIMU MYHUIIMTIAIbHBIM ITPABOBBIM aKTOM.

5.16. M®I] oTka3piBa€T B YJOBJICTBOPEHHH >KAIOOBI B COOTBETCTBUU C OCHOBAHHIMH,
npenycMoTpeHHbIMU [lopsakom.

5.17. AnmuHucTpanMsi OCTaBiseT »kajo0y O0e3 oTBeTa B COOTBETCTBUM C OCHOBaHUSIMU,
MPeAYCMOTPEHHBIMU MYHUIIMTIAIBHBIM ITPABOBBIM aKTOM.

5.18. M®I] ocrasiser xanoly 6e3 oTBeTa B COOTBETCTBUHM C OCHOBAHUSMHU, MPEIYyCMOTPEHHBIMU
ITopsaxom.



5.19. B cimyyae ycTaHOBIEHHS B XOJI€ WIM IO pe3ybTaTaM PacCMOTPEHHS KaJoObl MPHU3HAKOB
COCTaBa AJMHUHUCTPATHUBHOIO IPABOHAPYLICHHWs] WJIM MPECTYIUIEHUS JODKHOCTHOE JIMLO, PabOTHUHK,
HA/ICJICHHBIE TOJHOMOYHMSIMH IO PAaCCMOTPEHHUIO Kaio0, He3aMeIUIMTENbHO HAIpPAaBISIOT WMEIOIINECs
MaTepHalibl B OpraHbl IPOKYpaTyphl.

5.20. Iopsnok nHHOPMUPOBAHUS 3aBUTEIIS O PE3YNIbTAaTaX PACCMOTPEHUS KAJIOObI.

He mnosgnee naHA, cieayroliero 3a JHEM MPHUHATUS pELICHUs, YKa3aHHOro B dacTu 5.14
HACTOSIIETO pa3/ielia, 3asBUTEII0 B MUCbMEHHON (OpPME U TI0 XKEJTAaHHUIO 3assBUTEIIS B AJIEKTPOHHOU (opme
HalpaBJsIeTCs MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PAaCCMOTPEHUS JKal00BbI.

5.20.1.B ciy4ae npu3HaHUA KaI00bI OJUIEKAIIECH YIOBICTBOPEHUIO B OTBETE 3aSBUTEIIO JTACTCS
uHbopMalusa O IEHCTBUAX, OCYILIECTBIIEMBIX OPraHOM, MPEAOCTABISAIOIIMM MYHUIUNAIBHYIO YCIYTY,
MHOTO()YHKIIHOHAJIBHBIM HEHTPOM JHOO OpraHu3amuei, mnpeaycMoTpeHHoW wactbio 1.1 cratem 16
®enepanpHoro 3akoHa ot 27 wuions 2010r. N 210-d3 "OO6 opraHuzanuu MOpenoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULMNAJIBHBIX yCIyr", B LEISAX HE3aMEUIMTEIbHOTO YCTPAaHEHUS BbISBICHHBIX
HapyLEeHUH Npu OKa3aHUM MYHUIUMNAIBHON YCIYTH, a TAK)KE IPUHOCIATCA U3BUHEHHUS 3a JOCTABICHHbIE
HEYZI00CTBa M yKa3bIBaeTcs MHPOpPMANUs O JaTbHEHITNX JACHCTBHUAX, KOTOPhIE HEOOXOIMMO COBEPIIUTH
3asBUTEIIIO B LEJISAX MOJIyYEHHsI FOCYJapCTBEHHON MM MyHULIMIIAIBHOW YCIYTH.

5.20.2 B cayuyae npu3HaHus kajgoObl, HE MOJUIEXkKAIlel YJOBIETBOPEHUIO, B OTBETE 3aBUTEIIO
Jal0TCA apryMEHTUPOBAHHbBIE PA3bACHEHMsI O NMPUUMHAX MPHHATOrO PELICHUs, a Takke MHPOpMaus o
NopsAJIKe 00KanoBaHUs IPUHSITOIO PELICHUS.

5.21. B cnydae eciu xkanoOa Obula HampaBjieHa B 3JIEKTPOHHOM BHJIE HOCPEICTBOM CHCTEMBI
nocyneOHoro 00XKaJoOBaHUS C HCIOJB30BaHUEM HH(POPMANMOHHO-TEICKOMMYHUKAIMOHHOW CETH
«VIHTEpHET», OTBET 3asBUTEINIO HAIPABIISETCS IOCPEICTBOM CUCTEMBI 10CY1€0HOI0 00)KaI0BaHUs.

5.22. Tlopsinok 00xkatoBaHUs PEUICHUS IO KaJlo0e.

3asBUTEIM HMMEIOT MpaBO OO0XKajJoBaTh peleHus u jAedcTBus (Oe3neiicTBue), NPHUHSTHIE
(ocymiecTBisieMble) AJIMUHUCTpaLUed, JOKHOCTHBIM JIMLOM AJMUHUCTPAlUH, MYHULIUIAIbHBIM
ciyxamumu, MOII, pabotHukoM MO®IL], a Takxke opraHuzalUsaMH, MPeTyCMOTPEHHBIMH 4acTbio 1.1
cratb 16 denepanbHoro 3akoHa Ne 210-@3, unum ux pabOTHUKaMU B CyJ, B IOPSJAKE U CPOKH,
YCTaHOBJICHHBIE 3aKOHOAAaTeNbCTBOM Pocculickon denepanum.

5.23. IlpaBo 3asBuTENs Ha TMOJNydeHHEe HH(POpPMAIMK ¥ JOKYMEHTOB, HEOOXOIMMBIX JUIS
00OCHOBAHHUS U PACCMOTPEHMS KaJlOOBI.

3asBUTENM HMMEIOT TpaBO 00paTuThbcsi B AnMuHuctpanuio, M®IL[, a Takxke opraHuzaiuio,
npeaycMoTpeHHyro 4acteto 1.1 crateu 16 ®epepanbHoro 3akona Ne 210-®3, 3a mnomydeHueMm
nH(pOpMaLIUK U JOKYMEHTOB, HEOOXOIMMBIX JJIi OOOCHOBAaHUS M PACCMOTPEHHUS KajloObl B MUCbMEHHON
¢dopme 1O Mmoure, C HCMOIb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW ceTu «MHTepHeT»,
odunmanpHOro caiita AnMuHucTpauuu, opuuuansHoro caiita M®LI, dbenepanbHOl rocyaapcTBEHHON
nH(pOpMaIMOHHOM cucTeMbl «EQUHBIN MOpTaid rocy1apcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PYHKLINN)»,
[Toprana rocynapCTBEHHBIX MU MYHULIMNAIbHBIX yciuyr (¢yHknuil) PecnyOnmuku KpeiM, a Taxke mpu
JIMYHOM TIIPUEME 3asBUTEIIS.

5.24. CiocoObl ”HPOPMHUPOBAHUS 3asBUTEIICH O MOPSIKE MTOAAYN U PACCMOTPEHUS JKaT00bI.

Wudopmanrio o mopske MoJauyd M PAacCMOTPEHUS >KajloObl 3asBUTENH MOTYT IMOJIYYUTh Ha
MH(OPMALIMOHHBIX CTEHJAaX pAaCHOJOKEHHBIX B MECTaX MPEIOCTABICHUS MYHULIUINAIBHOW YCIyTU
HETMOCPEJCTBEHHO B AJIMMHHUCTpAIMH, Ha OQUIMaIbHOM caiiTe AnmuHucTpauuu, B MOILl, a takxke
OpraHu3aluu, NpeaycMOoTpeHHOM wacThio 1.1 cratem 16 PenepanbHoro 3akona Ne 210-®D3, B
¢benepanbHON TOCyHapcTBEHHOW HH(POPMAIMOHHONW cucTeMe «EIUHBIA MOpTal TOCYAApCTBEHHBIX H
MYHULIMMIAIBHBIX ycayr (pyHkumii)», Ha Iloprane rocyaapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(pynxkuuit) Peciyonuku Kpbim.



HpOH_Iy MpeaAOCTAaBUTDH 3aBCPCHHYIO

[Ipunoxenne Ne 1

K AIIMUHHCTPAaTHBHOMY perjamMeHTy «Bbigada

KOITMA HOPMATUBHBIX NMPABOBBIX aKTOB aJIMHHHUCTPAIIHH,
HaxOJSIIMUXCS HA XpaHeHun"

I'maBe anmMuHUCTpanK
I"o1yOMHCKOTrO CeNnbCKOro MoceneHus
baxuucapaiickoro paiiona Pecriydonuku Kpbim

oT

(®.11.0.)
azmpec

tenedoH

3agBieHue

KOIMUIO TIOCTAaHOBJIEHUA (pacmopsbkeHus) [ JaBwl

aaMUHUCTpanuu ['0myOMHCKOTO CcenbCcKoro moceneHusi baxumcapaiickoro paiiona PecnyOmuku Kpbim

(mata, perucTpallioHHbII HOMEpP, HANMEHOBAaHUE JOKYMEHTA)

Jlnst (B CBSI3H)

(11es1b MOTyYeHUs KOTIHH )

(HO,I[HI/ICL 3asABUTCIIA NN Hpe,[[CTaBI/ITeJ'ISI)

3aBepeHHast KOMus

(®.N.0. 3asBUTENA)

« » 20 I.

MOJIy4yeHa Ha PyKH.

(HOI[HI/ICL 3asABUTCIIA NN HpCZ[CTaBI/ITeJ'IH)

(®.N.0. 3asBUTEN)

« » 20 T.




[Tpunoxenne Ne 2

K AIIMUHHCTPAaTHBHOMY perjamMeHTy «Bbigada

KOITMA HOPMATUBHBIX NMPABOBBIX aKTOB aJIMHHHUCTPAIIHH,
HaxXOJSIIMXCS HA XpaHeHUn"

I'maBe anMuHUCTpanK

I"omyOHHCKOTrO CeNbCKOro MOoCeneHUs

baxuucapaiickoro paiiona Peciyonuku Kpsim
oT

(HaMeHOBaHUE OPraHU3ALNN )
azpec
TenedoH

3agaBienue

[Ipomy mnpemocTaBUTh 3aBEPEHHYI0 KONHUIO  IMOCTAHOBJICHHUS  (pacropspkeHusi) [ maBbl
aamunuctpanuu ['omyOuHCKOoro cenbckoro mocenenusi baxumcapaiickoro paiiona Pecrybmuku Kpeim

(mara, perucTpaliOHHbIN HOMEpP, HAUMEHOBAHUE JOKYMEHTA)

JUIs (B CBSI3H)

(11 MoTyYeHUs KOTIHH )

(3aHUMaemasi 1OHKHOCTD) (monmucek) (®.1.0.)
«_ » 20
3aBepeHHast KOMHs MoJTyuyeHa Ha PyKH
(3aHMMaemasi TOKHOCTBD) (moamuck) (©.1.0.)

« » 20 T.




[punoxenne Ne 3

K AIIMUHHCTPAaTHBHOMY perjamMeHTy «Bbigada
KOITMA HOPMATUBHBIX NMPABOBBIX aKTOB aJIMHHHUCTPAIIHH,
HaxOJSIIMUXCS HA XpaHeHun"

I'maBe anMuHUCTpanK

I"omyOHHCKOTrO CeNbCKOro MOoCeneHUs

baxuucapaiickoro paiiona Peciyonuku Kpsim
oT

( ®UO, 1OIKHOCTD)

CnyxxebHas 3amucka

[Ipomry mnpemocTaBUTh 3aBEPEHHYI0 KOINHWIO  IOCTAaHOBJIEHUsA (pacmopsikeHus) [ naBbl
l'onybuHckoro  cembckoro — moceneHuss — baxuwucapaiickoro — paiiona  PecnyOnuku — Kpeim

(mara, perucTpaliOHHbIN HOMEpP, HAUMEHOBAHUE JOKYMEHTA)

st (B cBsI3M)

(11 MoTyYeHUs KOTIHH )

(3aHMMaemast TOJIKHOCTB) (moamuce) (®.1.0.)
«__» 20 r.
3aBepeHHas KOMHS MOJTyYeHA Ha PYKH
(3aHMMaemast TOJKHOCTB) (moamuce) (®.1.0.)

« » 20 I.




