PECIIYBJINKA KPBIM
BAXUUCAPAMCKHUMN PAMOH
AJIMAHUCTPAIIUSA T'OJTYBUHCKOT' O CEJbCKOI'O ITOCEJEHUS

MOCTAHOBJIEHUE
ot 11.12.2024r. c. FonyOunka Nel766

OO0 yTBep:KIeHNH A/AMUHUCTPATUBHOIO PErJIaMeHTA MPeI0CTABICHUA
MYHULMNAJIbHOU YCIYyTrd « Bpiiaya BHIMUCKU M3 MOX03AMCTBEHHOM KHUT D)

B cootBerctBun ¢ ®enepanbubiM 3akoHOM OT 06.10.2003 1. Ne 131-®3 «O6
oOIlMX TMPUHIHUIAX OpraHU3allMd MECTHOTO caMmoympaBieHus B Poccuiickoit
Oenepanuny», OeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MPEAOCTABICHUS TOCYAApPCTBEHHBIX W MYHHMIMNAIbHBIX Yycayr», denepanbHbIM
3akoHOM OT 07.07.2003 Nel12-®3 «O nuyHOM MOACOOHOM XO3sicTBe», lIprkazom
Muncenbsxo3a Poccun ot 27.09.2022 Ne 629 «OO0 yTtBepkaeHun (GOpMbI U MOPSAKA
BEJICHUS MOXO03IMCTBEHHBIX KHUTY, [Ipukazom Pocpeectpa ot 25.08.2021 Ne I1/0368
«O0 ycTtaHOBIEHHH (OPMBI BBIIUCKU W3 MOXO3AMCTBEHHOW KHHUIM O HAJUYUH Y
rpaXJIaHWHA T[paBa Ha 3€MEJbHBIM  y4acTOK», PYKOBOACTBYSICb Y CTaBOM
MYHHULIMIIATBHOTO oOpa3oBanus ['onyOuHCKoe cenbckoe nmocenenue baxumncapaiickoro
pationa PecniyOnuku Kpbim, Aamunuctparus ['01yOuHCKOTO CeThCKOTo MOCEICHUS

IHOCTAHOBJIAET:

l. YTBEpaUTH aIMUHHUCTPATUBHBII periaMeHT MPENOCTaBICHUS
MYHULIMIAIBHON yCIyru «Bblgaya BBIMMCKU U3 MOXO3SMCTBEHHOM KHUTW» COTJIACHO
MPUWIOKEHUIO, K HACTOSALIEMY ITOCTaHOBJIEHUIO.

2. [ToctanoBnenwne ot 14.04.2020 Ne 78 «O06 yTBEep)ACHUN aIMUHUCTPATUBHOTO
perjiamMeHTa MpeIOoCTaBICHUST MYHMIUMIAIBLHOM yciayru «Bbljada BBIMHCOK U3
MOXO3SMCTBEHHBIX KHUT W CIPABOK IO COIMAIbHO-OBITOBBIM BOINPOCAM» MpPHU3HATH
YTPATUBIINUM CHUITY.

3. IlocrtanoBnenue ot 29.10.2024 Ne 1631 «O BHEcCeHHMM HW3MEHEHHI B
AJIMUHUCTPATUBHBIA PETJIAMEHT MPENOCTaBICHUS MyHULIMNAIbHOW ycinyru «Beimaua
BBITTUCOK M3 TOXO03MCTBEHHBIX KHUT U CIPABOK IO COIUAILHO-OBITOBBIM BOIIPOCAM),
VTBEP)KJICHHBI  TTOCTAHOBIICHUEM  aJMUHHUCTpAnuu  ['0dyOMHCKOTO  CEIbCKOTro
nocenennsi baxuuncapaiickoro paiiona PecnyOmuku Kpeim ot 14.04.2020r. Ne 78
(BHecenue u3meHeHuil I[locranoBnenueM agMuuucTpanuu ot 22.03.2021 Ne 80)»
MPU3HATh YTPATUBIIUM CHUITY.

4. Hacrosiiiee mocTaHOBJEHHWE OOHAPOIOBAaTh HAa CTEHJAEC AJIMUHHUCTpALUU U
pa3mectuth Ha odunuanbHoM Iloprane IlpaButensctBa PecnyOnuku Kpbim
http://golubinskoe.rk.gov.ru/.

3. [locTtanoBnenre BCTymaer B CWIy IOCie€ €ro  O(UIMAIBHOIO
0OHapOI0BaHMUS.



http://golubinskoe.rk.gov.ru/

4, KoHTpoib 3a HMCIOJMHEHHEM HACTOSIIEIO IOCTAHOBJICHHS OCTaBIIAIO0 3a
CcO0O1.

IIpencenarenns I'0JIyOMHCKOIO CeIbCKOI0 COBETA-
rjiaBa aAMMHUCTPALUHA
I'os1yOMHCKOro0 ceJibCKOro nocejaeHust JI.B. lopoHnHa



[Ipunoxenue

k [locraHOBIEHMIO aIMUHUCTPALIUH
MYHUIIUTIAIEHOTO 00pa30BaHMUS -
I'onyOuHcKoOe cenbckoe noceaeHue
ot 11.12.2024 r. Ne 1766

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEIOCTABIICHUS] MYHULIMNIAJBHOM yCIIYry «Bbllaya BBIMUCKHA U3 MTOXO03AMCTBEHHOW KHUTW)

1. O01mme moJ10KeHUs
1.1. IIpeameT peryiupoBaHusi AIMUHUCTPATHBHOIO pPerjiaMeHTa.

AJMUHUCTPAaTUBHBIM pEriaMeHT NPEJOCTaBIEHUS MYHULUINAIbHONM Yycuyrun «Bpinaua
BBIIMMCKHA M3 MOXO3SIMCTBEHHONW KHHUTW» (Jajiee — aJIMUHUCTPATUBHBIA PErJIaMeHT, MyHUIIUIATbHAS
yciyra) pa3paboTaH B 1IeJIIX 00ECIICUeHHs €MHCTBA, ITOJIHOTHI, KAYeCTBA MPEAOCTABICHUS U PABHOU
JOCTYIMTHOCTH MYHUIIMTIAIIbHOM YCITYTH.

AJIMUHHCTPAaTUBHBIA  pPErJIaMEHT  YCTAaHABJIMBAET CPOKM U IOCIEIOBATEIbHOCTh
QIMUHUCTPATUBHBIX  MPOLIEAYP Y  AAMUHUCTPATUBHBIX  JIEUCTBMM TPU  OCYIICCTBICHUHU
aJIMMHHCTpAIlel MyHHIMIAIBLHOTO 00pa3zoBaHusi — ['0nyOMHCKOE celnbCKoe IoceleHue (naiee -
AJIMUHHCTpalMs) MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTH B COOTBETCTBUM C TPEOOBAHUSIMU
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanmvy OpeIOCTaBICHUS
rOCYIapCTBEHHBIX M MYHHUIIUTAIBHBIX YCIYT», MOPSAIOK B3aMMOJEHUCTBUS MEXAY JOKHOCTHBIMU
TunamMu  AIMHHHCTpallMM, MEXAy AJMUHUACTpauued u  (U3MYECKUMHU  JIMIAMH,  UX
YIOJIHOMOYEHHBIMH TIPEJICTABUTEISIMUA, WHBIMU OpraHaMu TOCYAapCTBEHHON BJIACTH M OpPTraHAMH
MECTHOI'O CaMOYIPABIEHHUS, YUYPEXKICHUSIMU M OpraHu3alusiMd B TpOLECCEe NPerIOoCTaBICHUS
MYHHUIUITATIBHOW YCITYTH.

1.2. Kpyr 3asBureneii.

B xauectBe 3asBuTenell (mosyyaTeseldl MyHUIMIIAIBHOW YCIIYTH) B paMKax MpeaoCTaBICHUS
MYHUIIUNATBHONW YCIYrM BBICTYMAIOT (U3MYEecKHe JuIa, oOpaTuBlIMecs B AJIMUHHCTPALHUIO IO
BOIIPOCY NOJIYYEHUS BBIIUCKH U3 TOXO3AMCTBEHHOW KHUTH.

1.3. TpeboBanusi Kk nopsiAKy HHGOPMHUPOBAHMS O MPEAOCTABJIEHUH YCIYTH.

1.3.1. Tlomyuenme 3asBuTensMH HWHPOpMAMM TIO  BOMPOCAM  MPEAOCTABICHUS
MYHHULIUITAJIBHON YCIYTH, CBEACHUN O XOJI€ MPEIOCTABICHUS YCIYTU OCYIIECTBIISIETCS B pAMKaXx:

- MyOJIMYHOTO MH(POPMHUPOBAHUS, KOTOPOE MPOBOJUTCS MOCPEICTBOM HPUBJICUCHHS CPEJICTB
MaccoBod HMHGpOpMaIMHM, a TaKkKe pa3MelleHus HHQOpMalUK O MYHHIMIIAIBHOW yciayre it
O3HaKOoMJIeHUs1 3asBuTereM B ceTu MHtepHer Ha odunumansHoM Iloprane IlpaBurenncTsa
Pecniyommkn  Kpeim  http://golubinskoe.rk.gov.ru/, B denepanbHO  TOCyaapCTBEHHOM
uHpopMallMOHHON cuctemMe «EAMHBIM TOpTan TOCYAapCTBEHHBIX W MYHULIMNAIBHBIX YCIyT
(pynkuwmit)» (mamee - EIII'Y), B peruonanpHoil uHpopmannoHHoW cucreme «Peectp
rocyJaapcTBeHHbIX ycuyr (pynkuuit) Pecnyonmuku Kpeim» (manee - PI'Y), Ha MHQOpPMaMOHHBIX
CTeHJIax B AJMHHHCTpAIMH, B TOCYJapCTBEHHOM OokeTHOM yupexnaeHuun PecnyOnunku Kpbeiv
«MHOTO(YHKIIHOHAJIBHBIA IIEHTP MPEJOCTaBIECHUS TOCYJApCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
Pecniyommuku Kpeim» (nanee — YnonmaomodeHHast opranuzanusi, M®II);



-  WHAMBHIYaJTbHOTO WH()OPMUPOBAHMS, KOTOPOE TPOBOAUTCA B (oOpMe YCTHOTO
nHGOPMHUPOBaHUS (JIMYHO WM TO TenedoHY) M MHUCbMEHHOrOo MH()OPMHUPOBAHMA (IO MOYTE WIIH
AJICKTPOHHOU TTOYTE).

1.3.2. Ilpu nuvyHOM oOpamieHuu 3asBUTENS] B AJIMHUHHCTPALUIO €My MPEIOCTaBISAETCS
clenyromas nHOOpMAaIIHs:

- 0 MOPSIKE MPEAOCTABICHHUS] MYHUIIUIIATBHON YCIIyTH;

- 0 CpOKax IPEJI0CTaBIECHNS MyHULIUIIAJIbHON YCIyTH;

- O TMIOPSIJIKE TOJIaYM U PACCMOTPEHUH KaJIOOBI Ha perieHus u (uin) aeicTBus (6e3aeicTrue),
IIPUHATHIE B XO/€ MIPEIOCTABICHNS MyHULIUIIAJIbHON YCIIYTH;

- 0 X0/I€ MIPEIOCTABIICHUSI MYHULIUTIATbHON yCIYTH.

PaGoTHUK AIMHHHCTpALUH, OCYIIECTBISIONINNA HUHANBUAYAIbHOE YCTHOE HH(OPMUPOBAHHE,
JIOJKEH MPHUHATH BCe HEOOXOAMMBbIE MEphI JJIs MOJIHOTO M ONEPAaTUBHOIO OTBETA HA MOCTABJICHHbBIC
Bonpockl. Ha nnauBHyanpHOe ycTHOE HH(OpMUpPOBaHUE BhIeseTcs He Oosee 20 MUHYT.

B cnyuae, eciu A5 MOATOTOBKM OTBETa TpeOyeTcs MPOAOJDKUTENbHOE BpeMs, paOOTHUK
AJMHUHUCTpAIMH, OCYHISCTBISIOIMNNA HHIUBUAYaJbHOE YCTHOE WH(GOPMHUPOBAHME, TIpenIaracT
oOpatutbes 3a HeoOxonuMon nHpopmanel B TUCbMEHHOM BUJE MO0 Ha3HAYaeT APyroe yaoOHOe
11 3asBUTEIISI BPEMsI JJIsl yCTHOTO HH(POPMUPOBAHUSI.

1.3.3. UndopmupoBanue 3asButreneii mo TenedoHy OCYIIECTBISETCS B COOTBETCTBHH C
rpaduxkoM paboThl AAMUHHUCTPALMH, Y TOJTHOMOYEHHON OpraHU3aliHy.

[Ipu orBere Ha TenedoHHbIE 3BOHKM PAaOOTHUK AJMUHUCTPALUU, YTOTHOMOYEHHON
OpraHu3aly MOJPOOHO U B BEXIMBOU (Gopme HHPOPMUPYIOT OOPATUBIIMXCS MO WHTEPECYIOIINM
BOIIPOCaM.

Bpems pasroBopa He 10JKHO NpeBbILAaTh 15 MUHYT.

1.3.4. Undopmanusi 0 MperOCTaBICHUH MYHUIUNAIBHONH YCIYIM B MHHCbMEHHOH Qopme
MPEOCTABISACTCS TJIABOW aJIMUHHCTPALMM HA OCHOBAaHMHM THCHMEHHOTO OOpAalIeHHs 3asBUTEIS B
teyenne 30 KaleHAAPHBIX JHEU CO JHS PErUCTpAll OOpalieHus B AIMUHUCTPALIUU.

1.3.5. TIlpm mnonyuenuun oOpamieHuss B (GopMe DIIIEKTPOHHOTO JTOKYMEHTa TJIaBOM
AJIMUHUCTpAIM TOTOBUTCS MOAPOOHBIN OTBET, KOTOPBIM HampasiseTcs B TeueHne 30 KaleHAapHbIX
THEN co JIHA PEerucTpaluy MO aapecy 3JIEKTPOHHOHM MOYTHI, YKa3aHHOMY B OOpallleHHH, WIH B
MUCHMEHHOMN (hopMe 10 MOYTOBOMY aPECy, YKa3aHHOMY B 0OpallleHHH.

1.3.6. Ha wHpOpManMOHHBIX CTeHAAX AJIMHHHACTPAIIMA pPa3MEIIaeTCs  CIIeAYFoIast
o0s3aTenbHas MH(opMarus:

- ajipeca O(PUITMATBLHOTO CaiiTa M SJIEKTPOHHOM MOYTHl A IMUHHUCTPAIINH;

- MECTO HaxOoXJeHHs, rpaduk paboTbl M CHpaBOYHble TenedOoHbl AJIMUHUCTpAINH,
YIIOITHOMOYEHHOW OpPraHU3aluu;

- IepeYEHb JOKYMEHTOB, HEOOXOAUMBIX JUISl TOJTyYSHHUsSI MyHUIIUTIAIBHON YCIIyTH;

- OCHOBAHHU4 JUIsl 0TKa3a B IPHUEME JJOKYMEHTOB;

- OCHOBAHHS Ul 0TKAa3a B IIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

- (hopma 3asiBiIeHUS O MPEAOCTaBICHUH MyHUIIUIAIBLHOM YCIIyTH U o0pasel] ero 3anoJHEeHMS;

- 0 TIOPSIZIKE M0/IaYM U PACCMOTPEHUH kKasloObl Ha penieHus U (W) neictsus (6e3neicTaue),
MIPUHSATHIE B XO/I€ MPEIOCTABIICHUS MyHULIUIIAIbHON YCIyTH.

TekcTbl MaTepuajoB IeyaTaloTcss yHOOHBIM JUIsl uTeHHs IpudTom, Oe3 HCIpaBICHHIA,
Hau0oJjee BaKHbIE MECTa BBIJIEISIFOTCS MOIYKUPHBIM Hau€pTaHUEM JIHOO0 MOJYEPKHUBAIOTCS.

1.3.7. Ha ounmantsHOM [Toprane IIpaBuTenscTBa Pecniy6nuku Kpbim
http://golubinskoe.rk.gov.ru/ B cetu MuTepHET pazmeniaercst HHPOPMAIHSL:

- 0 MecTe HaxoXAeHus U Tpaduke padoThl AJIMHUHUCTpPALMM, YTIOJIHOMOYEHHOU
OpraHu3aliiy;

- HoMepa Tesie()OHOB JUIs CIIPaBOK, aapeca 3JIEKTPOHHON MOUTHI, apec O(PUIHMAIBHOTO caiTa
AJIMUHUCTpALINH;

- IIepeueHb HOPMATHBHBIX IPABOBBIX aKTOB, pPETYJHUPYIOIIUX MPEAOCTaBICHHE
MYHUIIUTIAJTBHOW YCITYTH;

- HaCTOSIIMN AZIMMHHUCTPATUBHBIN PETJIAMEHT.

1.3.8. B PT'Y pasmemaercs cineayromas o0s3aTesbHas HHGOpMAIIHs:



http://golubinskoe.rk.gov.ru/

- 0 MecTe HaxoXIeHus u rpaduke paboThl AJIMHUHHCTpPALMU, YTTOJHOMOYCHHOU
OpraHu3allky;

- HoMepa Tesie)OHOB IS CIPaBOK, aapeca dJIEKTPOHHOM MOUTHI, aipec OPUIMATBLHOTO cailTa
AJIMUHUCTpaALINH;

- IepeyueHb JOKYMEHTOB, HEOOXOIMMBIX I IPEIOCTaBICHUSI MyHULIUIIATbHON YCIYTH;

- IIepeueHb HOPMATHBHBIX IPAaBOBbIX aKTOB, pPETYJHUPYIOIIUX  [PEAOCTaBICHUE
MYHHIIUITATBHON YCITYTH.

1.3.9. Ha EIII'Y pa3mMerniaercs cineayrommas o0s3aTenbHas HHGopMaIus:

- 0 MecTe Hax0oX/IeHus u rpaduke padboTsl AIMUHUCTPAIINH;

- HOMepa Tesie(hOHOB UI CIIPABOK, aapeca 3JIEKTPOHHON MOUTHI, aApec O(PUIMAIBHOTO caiTa
AJIMUHUCTpALINH;

- IIepeueHb HOPMATHBHBIX IPAaBOBbIX aKTOB, pPETYJHUPYIOIIUX  [PEAOCTaBICHUE
MYHUIIMIIAIEHOM YCIYTH;

- 0 TIOPSIZIKE TO/IaYH U PACCMOTPEHMH KalloObl Ha pemeHus u (Win) aeiicteus (OesaeiicTue),
MIPUHATHIE B XOJ€ MPEIOCTABICHUS MyHULIUIIAIbHOU YCIIYTH;

- nHbopManus, ykazanHas B paszene 5 «JlocyneOnbiii (BHeCy1eOHBII) MOPSAOK 00KaTOBaHUS
pelieHuit u nercTBuil (6e3neicTBrA) AIMUHUCTPAIIUY, a TAKXKe €€ JOLKHOCTHBIX JIUID HACTOSIIETO
AJIMUHUCTPATUBHOI'O PErJIAMEHTA.

1.3.10. 3asBuTensiM NPEAOCTABIAECTCA BO3MOXXHOCTb JUJISl IPEIBAPUTEIBHOM 3allMCH Ha
1ojlayy JOKYMEHTOB JJIs MOJY4YeHHs] MyHHLIMNAIbHOM ycimyru. [lpenBapurenbHasi 3amuch MOXKET
OCYIIECTBISTHCS TMpPH JIMYHOM OOpalleHuH 3asBUTeNei, 1o TenedoHy YIOITHOMOUYEHHOM
OpTaHU3aIMH WIH C UCIIOIB30BaHUEM O(HUIIMAIBHOTO caifTa Y IOJTHOMOYEHHOW OpraHn3aIig.

1.3.11. Ilpu npenBapuTEIbHOM 3alIUCH 3asBUTENIb COOOIIACT CBOM (haMUJIUIO, UMSI, OTYECTRBO,
KOHTAKTHBIM TeneoH, a TaKKe MNPEANOYTUTEIFHOEe BPEeMsl MOAAaYd JOKYMEHTOB JUISl MOJyYCHHS
MYHHIIMIIATBHON yCIyTU. 3asBUTEIIO COOOIIAeTCs J1aTa, BpeMsi M MECTO MOJaud JOKYMEHTOB JUIS
[IPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIIYTH.

1.3.12. IlpemoctaBiieHHe TOCYIapCTBEHHOW YCIYyrd HE CBS3aHO C IIONyYEHUEM YCIYT,
KOTOpBIE€ SABISAIOTCS HEOOXOIUMBIMU U 0O0s3aTEIbHBIMU JJII IPEIOCTaBIEHUS TOCYJIapCTBEHHOMN

YCIIyTH.
2. CTaHaapT npeaocTaBjaeHUusi MyHUIMIIATbHOM YCIyTH

2.1. HaumeHoBaHMe MYHMUMNAJIBHOH ycayru — «Bpigaya  BeIIHCKM M3
MOXO03iCTBEHHOI KHUTH» (HaJiee — Boinmucka).

2.2. HammeHoBaHMe OpPraHa, npeaoCTaBISIIIIEr0 MyHUIHIAIbHYIO YCIYTY.

MyHununanpHas yciiyra npeJocTaBisieTcsl aJMUHUCTpalMeil MyHUIIUIIAJIbHOTO 00pa3oBaHus
— I'ony6unckoe cenbckoe nocenenue baxuncapaiickoro Pecriyonuku Kpsim.

2.2.1. IlpueMm HOKYMEHTOB, HEOOXOAMMBIX JJISi MOJIyY€HUS MYHHUIUNAIBHON yCIyru, U
BbIIaUy pe3yjbTaTa MpEeJOCTAaBICHUS MYHUIUMNAIBHOH YCIyrd Ha OyMaXHOM HOCHTEJe
ocyliecTBiasieT AJMUHHUCTpalMsl WIM MHOTOQYHKIMOHANbHBIA IIEHTP B COOTBETCTBUU C
COIJIAIIEHUEM O B3aUMOJAECHCTBUH, 3aKJIIFOUEHHBIM ¢ AJIMUHHUCTpALMEH.

2.2.2. MyHunumnaneHas yciiyra MOXET IPEIOCTaBIATHCS B JJIEKTPOHHOM BHJe Ha EnnHOM
MopTajie rocy1lapcTBEHHBIX U MYHUIMIAIBHBIX YCIYT (GYHKLIUN).

2.2.3. Ilpn npenocTaBleHUN MYHULIHUNAIBHON YCIyrd AJIMUHUCTpAIUS B3aHUMOJEHCTBYET C
denepanbHOil cmyx00il rocynapcTBeHHOW peructpanuu U kKaprorpadguu no Pecny6nuku Kpeim
(mamee — Pocpeectp) B wacTu moONydeHHs CBeAeHUN W3 EAWMHOrO TOCYymapCTBEHHOTO peecTpa
HEJBU)KMMOCTH.

2.2.4. B cootBercTBUU ¢ TpeOoBaHUsIMU ITyHKTa 3 yacT 1 crathu 7 denepanbHOro 3aKOHA OT
27 wurons 2010 roma Ne 210-d3 «OO0 opraHuzanuM NpeAOCTaBIEHHUS TOCYJapCTBEHHBIX U
MYHHUIUTIATIBHBIX YCIYT» MPHU MPEIOCTABICHUN MYHULMNAIBLHON ycinyru AamuuHuctpanus 1 MOIL]
HE BIOpaBe TpeOOBAaTh OT 3asBUTENS OCYLIECTBICHHS [EHCTBHMI, B TOM 4YHCIE COIJIACOBAaHUH,
HEOOXOAUMBIX Ul IOJIy4eHHs] MYHUIUNAIbHOW YCIYTM U CBS3aHHBIX C OOpalleHueM B HHBIE



rOCYJapCTBCHHBIC OpPTraHbl, OpPraHbl MECTHOTO CAaMOYIPABIICHHS, OPTaHW3alMHU, 32 HCKIIOYCHUEM
MOJIYUYCHHUA YCIYIr, BKJIIOYCHHBIX B TICPCUCHL YCIYI, KOTOPLIC SABJIAIOTCA HCOGXOI[I/IMLIMI/I )41
00s13aTENHBIMU TSI TIPEOCTABICHUS] MYHUIIMITATBHBIX YCIYT, YTBEPKIACHHBIA MPEICTaBUTEIEHBIM
OpraHoOM MYHUIIMIAIBHOTO 00pa30BaHUsI.

2.3. Onucanue pe3yjbTaTa NpeJoCcTaBJAeHU MyHUINNIAJLHON YCIyTH.

2.3.1. Pe3ynpraToM NpeioCTaBICHUS MyHULIMIIAIILHON YCIIYyTU SBISETCS:

- BbIJ[a4ya BBINUCKY U3 OX03SHCTBEHHOH KHUTH;

- BpIJ]aua yBeIOMJICHHs 00 OTKa3e B BbIJaue BBHIMHCKH U3 IMOXO3SHCTBEHHOW KHUTH (OTKa3e B
NPEI0CTABICHIH MYHHUIIMIAIBHON YCIYTH).

2.3.2. Bpinmucka w#W3 TOXO3SMCTBEHHOW KHUTH B (opMe DJIEKTPOHHOTO JOKYMEHTa
MOJNUCHIBACTCS YCHIICHHON KBATH(DUIIMPOBAHHON 3JIEKTPOHHOM MOAMKCHIO TIIaBbl AJIMHUHHUCTPAIAH
WM YIOJTHOMOYEHHBIM UM JIOJKHOCTHBIM JTUI[OM.

2.3.3. Pe3ynbTar npenocTaBiIeHUs] MYHULUINAIBHON YCIYTH IPEJOCTABIAETCS 3aSBUTEII0 B
COOTBETCTBHH CO CIIOCOOOM, yKa3aHHBIM 3asiBUTEIIEM MIPH MOaue 3asBICHUS U TOKYMEHTOB:

1) mpu JMYHON sBKE Iepenaercs 3asBUTENI0 WM YHOJHOMOYEHHOMY MM JIMIy 110
IIPEABSBICHUH JOKYMEHTA, YIOCTOBEPSIOIIErO JUYHOCTb, IO JIAYHYIO IIOANNCH B!

- AIMUHUCTpaLuy;

- YIIOJJTHOMOYEHHOH! OpraHU3alHH.

2) 6e3 TUYHOU SBKH:

- B (hopMe BJIEKTPOHHOrO JTOKyMEHTa MpenocTaBisieTcs B JuyHOM kaOuHete Ha EIN'Y B
cllydae, €CJH 3asBIIEHHE HANpPaBIEHHO B AJIEKTpoHHOU Qopme c ucnombzoBanueMm EIY (mpu
peajin3ali BO3MOXHOCTH).

- 3aKa3HbIM IIMCbMOM Ha MOYTOBBIM ajpec riaBbl JUYHOIO IMOJCOOHOrO XO03sMCTBa (Aanee —
JIIIX) nmn unoro unena JIIIX, ykazanHbll B 3asBieHuu, 1ubo nepenaercs ranase JIIIX nnu nnomy
wieny JIIIX no npeabsaBieHun JOKyMEHTA, YAOCTOBEPAIOIIETO JIMYHOCTD MO TUYHYIO ITOAIHUCH.

2.3.4. B ciydae HEBO3MOXHOCTH (opMupoBaHus Beimucku B ¢opme 3IEKTPOHHOTO
JOKyMeHTa, Beinucka Ha GyMa)KHOM HOCHUTENE COCTaBIIETCS B ABYX dK3eMIuisipax. O6a sk3eMIuisipa
SIBJIAIOTCSI MOJJIMHHBIMM, TOJNUCHIBAIOTCS TIJ1aBOW AJMHHHCTPAlMM WM YHOJHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM M 3aBEPSAIOTCS MeyaThio OpraHa MECTHOI'O CaMOYIPABJIEHUS C N300pakeHUeM
INocynapctBennoro rep6a Poccuiickoit denepaniuu (qajnee — OTTUCK TIEYaTH).

B cinydae, xorga Beinmucka u3noxkeHa Ha HECKOJIBKUX JMCTaX, OHU JOJDKHBI OBITh MPOIIUTHI U
MIPOHYMEPOBaHbI. 3allUCh O KOJIMYECTBE MPOIIUTHIX JINCTOB 3aBEPSETCS MOANMUCHIO JTOJKHOCTHOTO
JM1A U OTTUCKOM I€YaTH.

2.3.5. Beinucka Beigaetcs raase JINX win nunomy uneny JIIIX no npeabsBieHnn JOKyMeHTa,
YAOCTOBEPSIOLLErO JIMYHOCTD, IO JIMYHYIO ITOANKCH.

2.4. Cpox npenocraB/jieHUsi MyHMIMIIAJIBHON yCJIyIH.

Brimucka mnpenocraBisercss AJAMHUHUCTpalyedd B TedyeHHe 3 pabouyux JAHEH co JHA
PEruCTpanyy 3asBJICHUS O IPEIOCTABICHUH BBIITMCKH U3 KHUTH.

2.5. IIpaBoBbIe OCHOBAHHA JJIsl IPEJOCTABJICHUS] MYHUIMIIAIbHON YCIyTH:

IlepeueHb ~ HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETYJIMPYIOIIUX  IMPEAOCTABIICHUE
MYHUIUNATBHOW  YCIYyTH, C YyKa3aHMEM UX pPEKBU3UTOB UM MCTOYHHKOB O(HIIHMATIBHOTO
onmyonuKkoBaHusl pasMmemaercss Ha o¢uuuanbHoM [loprane [IpaButenbctBa PecmyOnuku Kpbim
http://golubinskoe.rk.gov.ru/, EIIT'Y.

2.6. HcuepnbiBaommii mnepeyeHb JOKYMEHTOB, HeO00XOAMMBIX B COOTBETCTBHH C
3aKOHOAATEeIbHBIMM W MHBIMM HOPMATHBHBIMHM NPABOBBIMH AKTaMH ISl NPeI0CTABJICHHSA
MYHMUHUNAJIBHON YCJIYTH.

2.6.1. Jlnsa npenocTtaBaeHusl MyHUIIMIIAIBHON YCIYTH 3asBUTENb NIPEACTABISAET:

1) 3asBneHuE;

2) TOKYMEHT, YI0CTOBEPSAIOLINI JTMYHOCTD, TMOO JTUUYHOCTh MPEACTABUTENS 3asIBUTENS;



3) IOKYMEHT, YAOCTOBEPSIOMIMI TpaBa (MOJHOMOYMS) MPEICTaBUTENs (HU3HUYECKOTO JIHIIA,
€CIIU C 3asBIICHUEM 00paIaeTcs MpeICTaBUTENb 3asBUTEIS,

4) nmpaBOyCTaHaBJIMBAIOIINE JOKYMEHTHI HA 3€MEIbHBIN y4aCcTOK.

PexomennyeMas popma 3asiBICHUS O MPEAOCTABICHHH MYHUITUTIAIBHON YCIIyTH MPUBEACHA B
MPUIOKEHNHU | K ATMUHUCTPAaTUBHOMY PEIJIAMEHTY.

3asiBJICHHE O MPEAOCTaBICHUH BBIMTUCKHA MOXKET OBITh 3aMOJIHEHO OT PYKH, MAITUHOIMCHBIM
crocoboM JMOO MOCPEACTBOM 3JIEKTPOHHBIX MEYaTAIOUIMX YCTPOWCTB, a TaKKe IOJATOTOBICHO B
ANEKTPOHHOU ¢opMe ¢ momomibio EmuHoro moprana. 3asBiIeHHE, HAMPABICHHOE B JJIEKTPOHHON
dbopmMe ¢ wucnonb3oBaHueM ExuHoro moprama, MoOXeT OBITh MOJINMCAHO  YCHJIEHHOM
HEKBAM()UIIMPOBAHHOMN 3JIEKTPOHHON MOAMKUCHIO, CEPTH(PUKAT KIF0YA MMPOBEPKU KOTOPOH CO3JaH H
UCIONIb3YeTCsl B HMH(pacTpyKType, oOecneuuBaromiel  HMHOOPMALMOHHO-TEXHOJIOTHYECKOE
B3aMMOJICHCTBIE  HMH(DOPMAIMOHHBIX CHUCTEM, UCIIONB3YEMBIX  JUII  TPEIOCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYr B JJIEKTPOHHOH ¢opmMe, B YCTaHOBIECHHOM
[IpaButenscTBOoM Poccuiickoit @enepaunu NOpsIKe.

B 3agBnenuu o npegocraBieHur Beimucku 3 kauru raaBod JIIIX wim uaeiM wienom JINIX
yKa3bIBaeTCsl popMaT MPEOCTABICHHS TAKOW BBITHCKU.

Jns nmosy4eHuss MyHULIMIIAJIBbHON YCIIYTH B 3JIEKTPOHHOM BUJE 3asIBUTEISAM MPEAOCTABIIACTCS
BO3MO>KHOCTh HAIPaBUTh 3aBJICHUE U JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.6.1 AIMUHUCTPATUBHOTO
pernamenTta, uyepe3 EnuHBIN mopTai, myTeM 3aloiHEHUs CIeUUalbHOW WHTEPAaKTHUBHOW (hopMmbl,
KOTOpasi COOTBETCTBYeT TpeboBanusM DenepanpHoro 3akoHa ot 27 utois 2010 roma Ne 210-D3 «O6
OpraHM3aliy MPeIOCTaBIEHUsI TOCYJApCTBEHHBIX M MYHHIMMIAIBHBIX YCIYr» M 00OecrnedyuBaet
UICHTH(UKAIUIO 3asIBUTEIIS.

2.6.2. AnMuHHCTpalMs CaMOCTOSITENIBHO 3allpallliBaeT B PEXKUME MEXKBEIOMCTBEHHOIO
B3aUMOJICHCTBUS JTOKYMEHTHI (MUX KOMHUH WU CBEICHHMS, COJCPKAIIMECST B HUX), YIOCTOBEPSIOIINE
(ycTaHaBnMBaroIue) rnpaBa Ha 3eMeNIbHbII y4acTOK, HA KOTOPOM OCYILECTBIISETCS] BEACHHE JINYHOTO
MOACOOHOTO XO3fWCTBa, B CiIy4ae, €CJIM JaHHBIE I[IpaBa 3aperucTpupoBaHsl B EnnHom
rocy/IapCTBEHHOM peecTpe HeaBuxumoctu (nainee — EI'PH).

JlokymMeHThl (MX KOMHMHM WM CBEIEHHUS, COJEpXKAIMeCs B HUX), YIOCTOBEPSIOIINE
(ycTaHaBnMBaroIue) mpaBa Ha 3eMeNbHBIM y4acTOK, MPEACTABISIOTCS 3asBUTENIEM B cllydae, eciu
IIpaBa Ha 3eMEJIbHBIN y4acTOK He 3apeructpuposansl B EI'PH.

2.6.3. 3asBUTENb BIpaBe MPEACTaBUTH MO COOCTBEHHON WHUIIMATHUBE MHBIE JOKYMEHTHI, HE
MPEAYCMOTPEHHBIE HACTOSIIUM ATMUHUCTPATUBHBIM PETIAMEHTOM.

OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH MPE/ICTABIISIEMbIX CBEACHUIN BO3JIAraeTCsl Ha 3asBUTEIIA.

2.6.4. B cootBeTcTBUU C TpeOOBaHUSIMU NYHKTOB 1, 2, 4, 5 yactu 1 cratbu 7 denepaibHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu NpPeAOCTABICHHUS TOCYIApPCTBEHHBIX MU
MYHUIUTIATBHBIX YCIYT» AJIMUHHUCTpAIKs, Y TIOJHOMOYEHHAs OpraHu3alys He BIpaBe TpeOoBaTh OT
3asIBUTEJIS:

- TpEeNCTaBl€HUS JIOKYMEHTOB W HWH(OpMAlMd WM  OCYIIECTBICHUS JIEWCTBHM,
MPEACTABICHUE WM OCYILIECTBIECHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU IPABOBBHIMU
aKTaMH, PETYJUPYIOIIMMHU OTHOIIICHUSI, BO3HUKAIOIINE B CBSI3H C MIPEIOCTABICHUEM MYHHIIUTIATHHON
YCIIYTH;

- TPEJICTaBICHUS JTOKYMEHTOB M WH(OPMAIIMU, B TOM YHUCJIE€ TOJITBEPKIAIONINX BHECCHHE
3asBUTENIEM IUIaThl 3a MPEJOCTABICHUE TOCYJAPCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, KOTOpbIE
HaxoJITCS B PACMOPSDKEHHH OPTaHOB, MPEIOCTABISIONIMX TOCYJApPCTBEHHBIE YCIYTH, OpPTraHOB,
MPEAOCTABIIAIONINX MYHULIMIIAJIBHBIE YCIYTH, UHBIX TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYTIpaBJieHUsT JTMOO TOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpPTraHaM WM OpPraHaM MECTHOTO
CaMOYTIPaBJICHUs OPraHU3alliii, YJacTBYIOUIUX B MPEAOCTABICHUM NPEIyCMOTPEHHBIX YacThio |
cratb 1 @DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NpeaoCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIUIAIbHBIX YCIYr» TOCYJApPCTBEHHBIX W MYHULHUINAIBHBIX YCIYT, B
COOTBETCTBMM C HOPMAaTUBHBIMU NpaBOBbIMH akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMHU
MPaBOBBIMU aKTaMu cyObekTOB Poccuiickoit Deaeparium, MyHUIIUTIATHHBIMU [TPABOBBIMU aKTaMU, 32
HCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B OIpPEIECICHHbIA 4YacThio 6 ctathu | dDenepanbHOTO
3akoHa or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuy NPeAOCTABICHHUS TOCYIApPCTBEHHBIX H
MYHULUIAIBHBIX YCIyr» NEpPedYeHb JOKYMEHTOB. 3asBUTENb BIIPAaBE MPEICTABUTHh YKa3aHHbIC



JOKYMEHThl U MH(OpPMAIMI0 B OpraHbl, MPEIOCTABIAIONINE TOCYIapCTBEHHbIE YCIYTU, U OpraHbl,
MIPEIOCTABIIAIONINE MYHUIIUTIATBHBIC YCIYTH, 10 COOCTBEHHON WHUITMATHBE;

- TpeACTaBICHUS JOKYMEHTOB W WH(OOpPMAIMU, OTCYTCTBUE W (WJIM) HETOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPU NEPBOHAYAIILHOM OTKAa3€ B IIPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTAaBIIEHUS MYHUIIUNAIBHON YCIIyTH, JIMOO B MPEJOCTaBICHUM MYHMIIMIIAIBLHOW YCIYTH, 3a
HCKJIIOUEHUEM CIIEAYIOUIUX CIy4acB:

U3MEHeHHEe TpeOOBaHUII HOPMATUBHBIX IPABOBBIX AKTOB, KAaCAIOIIUXCS MPEJOCTaBICHUS
MYHHULMIIAJBHOW YCIIyTH, IIOCJI€ II€PBOHAYaJbHOM MOJauu 3asBICHUS O IPEJOCTaBICHUU
MYHUIIMITAIEHOM YCITYTH;

HAJIMYME OMMOOK B 3asBJICHUU O MPEAOCTABICHUH MYHHIMIIAIBHOM YCIyTH B JOKYMEHTAX,
MOJIaHHBIX 3asBUTENIEM IOCJe MEPBOHAYAIBLHOTO OTKa3a B MpHUEeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEJOCTaBICHUS] MYHUITUIIAIBHON YCIYTH, JIMOO B MPEAOCTABICHUH MYHHUIMIIATBHON YCIYTH U He
BKJIFOUEHHBIX B IIPEJICTABICHHBII paHee KOMILIEKT JOKYMEHTOB;

UCTEYCHHE CpOKa JCWCTBUS JOKYMEHTOB MJIM HM3MEHEHHEe HH(OpMaluu Tocie
MEPBOHAYAILHOTO OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOAMMBIX MJii TMPEJOCTaBICHUS
MYHHULMIIAJIBHON yCIIyTH, JINOO B MPEAOCTaBICHUN MYHULIUIIAJIbHON YCIYTH;

BBISIBJICHHE JIOKYMEHTAJIbHO TMOATBEPKACHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO WITU
IIPOTUBONPABHOIO JelcTBUsA (0€31elCTBUS) JOJKHOCTHOIO JIMLA, OpraHa, IpeaoCTaBIISIFOIIETO
MYHHUIMIAIBHYIO  YCIYTY, MYHHUILHUIAJIBHOTO  CHyXaliero, paboTHHKA  YTOJIHOMOYEHHOM
opraHu3anuu, paboTHHKA OpraHU3aIMi, TPEAYCMOTPEHHBIX YacThio 1.1. cratbu 16 denepaabHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3zanuu NOpeaOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT», IPU NIEPBOHAYATLHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTAaBIICHUSI MYHUIIUIIAIBHON yCIyry, TM00 B IPEIOCTaBICHUN MYHHUIIUIAILHOW YCIYTH, O YeM
B IMCbMEHHOM BHJE 3a MOJNHMCHI0 PYKOBOAMUTENS OpraHa, MPEAOCTaBISIOLIEr0 MYHHIMIAIbHYIO
yCIyTy, PYKOBOJIUTENS YHNOJHOMOYEHHOW OpraHM3ali MpU MEpBOHAYAILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHHIMIIAIBHOW YCIYTH, JUOO PYKOBOIMTEIS
opraHu3aluii, npeaycMoTpeHHbIX yacTeio 1.1. cratbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «OO6 opraHu3anuu TPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHHUIUMAIBHBIX YCIIYT»,
yBEIOMIISIETCS 3asIBUTENb, @ TAK)KE MIPUHOCSATCS M3BUHEHUS 32 JOCTaBJICHHbBIC HEYI00CTBA;

- MpeNoCTaBlIeHUsT Ha OyMa)KHOM HOCHTENE JIOKYMEHTOB M HH(OPMALUU, 3JIEKTPOHHbIE
o0pa3pl KOTOPBIX paHee OBLIM 3aBepeHbl B COOTBETCTBHHM C MyHKTOM 7.2 yactu 1 crtathu 16
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MOpeAOCTaBICHUS
rOCYAapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT», 3@ UCKIIOUEHUEM CIy4YaeB, €CJIM HAHECEHHE OTMETOK
Ha TakWe JOKYMEHTHl JHOO HX HU3BATHE SBISETCS HEOOXOJUMBIM YCIOBHUEM IPEAOCTaBICHUS
MYHHIIMITATEHON YCIYTH, U HHBIX CIy4aeB, YCTAaHOBIEHHBIX (eepabHBIMU 3aKOHAMH.

2.7. HUcuepnbiBalommii nepedyeHb OCHOBAHWIl JJisl OTKa3a B IpueMe [0KYMEHTOB,
HEeO00XOAUMBIX /IJIsl IPEJ0CTABIEHUSI MyYHUIINNIAJIbHOM YCJIyTH.

2.7.1. OcHOBaHUSIMU Ul OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOUMBIX Ui MPEJOCTaBICHUS
MYHHIIUITATEHON YCITYTH, SBISIOTCS:

- HEe YCTaHOBJIEHHE JIMYHOCTH JIMLA, OOpaTUBIIErOCs 3a MPEIOCTABICHUEM MYHHMIIMIIAIBLHOM
yclIyrd (He TpeabsBICHHE JAaHHBIM JIMIOM JOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro JUYHOCTb, OTKa3
JAHHOTO JIMIIA IPEIbIBUTH JOKYMEHT, yIOCTOBEPSIOUINI €ro JMYHOCTb, IPEIbIBICHHE JOKYMEHTA,
YJOCTOBEPSIOLIETO JIUYHOCTh, C HCTEKIINM CPOKOM JIeHCTBUSA);

- HE TIOJITBEPIKICHUE MOJTHOMOYNN MIPEJICTAaBUTEIS 3asiBUTEIS.

2.8. HcuyepnpiBalouii nepe4yeHb OCHOBAHMM /ISl NPHOCTAHOBJICHMS MJIM OTKa3a B
NpeJ0CTABICHHH MYHHIIUIIAIBHON YCJIYyI'H

2.8.1. OcHoOBaHus 11 TPUOCTAHOBIICHUS MPEAOCTABICHHUS MYHHULMINAIBHOW YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA 715 OTKa3a B MPEIOCTABICHUNA MYHUIIUTIAJILHON YCIYTH:
1) oTcyTCTBHE TUYHOTO TTOJICOOHOTO XO35HCTBA;



2) mpenocTaBIEHUE 3€MENIBHOIO y4acTKa He JUIsl BEIEHUs JTMYHOIO M0COOHOr0 X035icTBa, a
JUISL IPYTUX LETIEH;

3) npencTaBiI€HHbIE JOKYMEHTHI IO (OpME WM COAEPKAHUIO HE COOTBETCTBYIOT
TpeOOBaHUSAM JEHCTBYIOIIErO 3aKOHOJAATENIbCTBA, B TOM YHCIE IO MOJAMUCAHUIO JOKYMEHTOB
COOTBETCTBYIOIIUM BUIOM IEKTPOHHOU IOIINCH;

4) OTCYTCTBUE 3aIMCHU B MIOXO3HCTBEHHON KHUTE 00 OTKPBITUH JIUIIEBOTO CUETA XO3SHCTBA;

5) He NOATBEpPXKICHHE B pe3yJibTaTe NPOBEPKH MOUIMHHOCTH 3JIEKTPOHHOW IOJIHCH,
HCIIOJIB3YEMOM IS OANMCAHUS JOKYMEHTOB 3asBUTEJIEM, IIPEICTABUTEIIEM 3asBUTEIIS;

6) OTCyTCTBHE Y 3asiBUTENS [IPaBa HA MOJIYyYEHHE MyHMLIUIIAIBHON YCIyIH B COOTBETCTBUHU C
JEUCTBYIOIIUM 3aKOHOIATEIbCTBOM.

OTka3 B IpeAOCTaBICHUMM MYHMLIMIIAIBHOW YCIYTH HE SBISIETCS IPENSATCTBUEM UL
IIOBTOPHOM I10J1a4u TOKYMEHTOB. [I0BTOpHAs monaya 3asBI€HUS U BBIHECEHHE 110 3TOMY 3asBJICHUIO
pElIeHNs NpPU YCIOBUU YCTPAaHEHHMS OCHOBAaHWM, BBI3BABIIMX OTKa3, OCYLIECTBIETCS B IOPSIKE,
IIpEAYCMOTPEHHOM PeriiaMeHToM.

2.9. TlepeyeHb ycJayr, KOTOpble SIBJISIIOTCS HEOOXOAUMBIMHM M 00f3aTeJbHBIMHU IS
NpeaoCcTABIeHUsI MyHUIIMNIAILHON YCJIyTIH.

2.9.1. Ycuyr, KoTOpble SBISIOTCA HEOOXOIUMBIMU M 0053aTEbHBIMU JJIsl NIPEOCTABICHUS
MYHULUIIAJIBHON YCIyTH, HE IPEAYCMOTPEHO.

2.10. Ilopsinok, pa3Mep U OCHOBAHMS B3MMAHMS I'OCYAAPCTBEHHOM MOULUIMHBI UJIH HHOM
IUIATHI, B3MMAaeMO¥i 3a NpeJocTaB/IeHHe MyHUIMNIAIbHON YCIyTH.

2.10.1. MyHuuunaneHass yciayra HOpefocTaBisercss 0e3 B3UMaHHs TOCYIapCTBEHHOU
MOILJIMHBI WJIX UHOM IJIaThI.

2.11. MaxkcumajibHBIii CPOK OXHMIAHUSI B oOYepeaAd TMpPH TMoAade 3ampoca o
NPEAOCTABJICHUM MYHMUIHUNAJIBHONW YCJAYrH WM NPH NOJYYEHHH pe3ybTara NpeIocTaBJIeHHUs
MYHMUIUNAIBHON YCJIYTH.

2.11.1. Cpox oxugaHuss B Ouepend NpH MPEeNOCTABICHUNM MYHULUINAIbHOW YCIYrd B
AnmuHMCTpanuy, Y IOJIHOMOYEHHON OpraHU3aliy He IPeBbIIIacT 15 MUHYT.

2.12. Cpoxk M NOPSAOK PerucTpanMy 3ampoca 3asiBUTEJs1 O MPeJoCTABJICHHH
MYHMUIMIAJIbHON YCJIYIH, B TOM YHcJe B 3JIEKTPOHHOM dopMme.

2.12.1. 3asgBneHwe O MpenOCTaBleHUU BpImucku HampaBiseTrcs B AJIMUHHCTPALUIO U
MOJUIEKUT PErucTpaldyl B CHUCTEME JEJONPOU3BOACTBA U JOKYMEHTOOOOpPOTa C NPUCBOECHUEM
PETUCTPAIIIOHHOTO HOMEPA B JIEHb MOCTYILICHHS.

3asBieHne, HalpaBJICHHOE  TOCPEeACTBOM  EauHoro noprana, perucTpupyercs
AJIMUHHUCTpAIMel B CpPOK HE TMO3JHEe OJHOTO paboyero MTHS €O JHS TONyYEHUS 3asiBICHUS
nocpenctBoM EnuwHoro moptana. 3asBUTENt0 B JIMYHBIA kabuHeT Ha EnuHOM mopraie
AJIMUHHCTpalMeld HampaBisIeTCs] YBEIOMJIEHHE O MPUEME W PETUCTPAllMM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOUMBIX IS MPEOCTABICHUS YCIYTH, COAEpIKaIlee CBeIeHUs O (akTe mpruemMa
3ampoca W JOKYMEHTOB, HEOOXOJWMMBIX Ui TMPENOCTABICHUS YCIYyTrd, W Hadaiae MpoLeayphl
MPEIOCTABIICHUS YCIYTH, & TAKKE CBEICHUS O JaT€ U BPEMEHU OKOHYAHMS IPEAOCTABICHHUS YCIYTH.

Ecnu 3agBneHue u JOKYMEHTHI (KOMUHM JOKYMEHTOB), HallpaBlieHHbIE TocpeacTBOM EnnHoro
noprana, MoJy4yeHbl MOCle OKOHYaHHUS pabdo4yero BpeMeHHW AJIMHHHUCTPAINH, JHEM UX TOTYYCHHUS
CUMTACTCS CISAYIONMi padoumii JeHb. Ecimu 3asBicHHE W JOKYMEHTHI (KOIUHU JOKYMEHTOB)
HaHpaBHeHBI B BBIXOIIHOﬁ NnJn Hpa3I[HH‘-IHI:Iﬁ ACHb, THEM HX HOJIyLICHI/IH CUHUTACTCA CHCI[yIOH.[HfI 3a
HUM pabOuYnii JICHb.



2.13. TpeGoBaHusI K NOMeEIIEHHSIM, B KOTOPBIX MNPeIOCTABJSIOTCH MYHMIHMNAJIbHbIE
yCIyru, K 3ajJy OXHAAHHA, MecTaM 3aloJHEHHs 3asBJICHHA O IPeJOoCTABJICHHH
MYHMUIMNAJIBHON YCIyrd, MH(POPMAIMOHHBIM CTEHJaM ¢ o00pa3HaMH HUX 3aloJHeHHS H
NepevyHeM J0KYMEHTOB, He0O0X0AUMBIX /ISl IPEJIOCTABJICHUS KAXKA0H MYHHIMIIAJIBHON yCJIyIH,
pa3MelieHHI0 U 0(POPMJICHHIO BH3YyaJbHOH, TEKCTOBOM M MYJbTHMeAHIIHON MHOpMaNuH O
NOpsiiKe INPeJ0CTABJICHHUA TAKOH YCJIYIrH, B TOM 4HC/Ie K 00eCle4eHHI0 JAOCTYNHOCTH JJIsi
HHBAJIN/IOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAAaTeJbCcTBOM Poccuiickoi
Denepanum 0 COUAIBHOMN 3alIlUTE MHBAJIHU/IO0B.

2.13.1. TlomemieHusi, B KOTOPBIX MPEIOCTABISICTCA MYHUIUNAIbHASA YCIyra, JOJDKHBI
COOTBETCTBOBaTh  YCTAHOBJICHHBIM  IPOTHUBOINOXKAPHBIM W CAHUTAPHO-3IUJIEMUOJIOTUYECKUM
MpaBWJIaM U HOpMaM.

2.13.2. [loMenienusi, B KOTOPBIX NPEAOCTABISAETCS MyHULIMIIAIbHAS yCIIYTra, BKIIOYAIOT MECTa
JUTSL O’KUJIAHUSI, MECTA N7 UHPOPMUPOBAHUS 3asBUTEIICH U 3aNIOJIHEHUS] HEOOXOAMMBIX JOKYMEHTOB,
a TaKKe MecTa JIJIsl MprueMa 3asBUTENCH.

B nomermenusx obecneunBaeTcs CO3AaHUE MHBAIMIAM YCJIOBUI JTOCTYMHOCTH OOBEKTOB B
COOTBETCTBUH C TPEOOBAaHUSIMH, YCTAHOBJICHHBIMH 3aKOHOJATEIbHBIMH U MHBIMH HOPMAaTHBHBIMHU U
IIPaBOBBIMU aKTaMH, B TOM YHCIIE:

- BO3MOYKHOCTh OECTIpensITCTBEHHOTO BX0/1a B 00BEKTHI M BBIX0/1a M3 HUX;

- BO3MOXKHOCTb CaMOCTOSTEIbHOTO NIEPEIBUKEHUS 110 TEPPUTOPUM 00BEKTA B LIEISAX JOCTYIA
K MECTy TpPEAOCTaBICHHs YCIyrd, B TOM 4YHCIE C T[OMOIIbI0O pabOTHHKOB OpraHa,
IIPEJOCTABIISAIOLIETO YCIYTH;

- CONPOBOXKIEHHE WHBAJIMIOB, HMMEIOUIMX CTOHKHE HApymIeHUs (QYHKUUU 3pEeHUS U
CaMOCTOSITEJILHOIO IIEPEABHIKEHHS 110 TEPPUTOPUN OOBEKTA;

- COJIICTBHE MHBAIIM/TY TIPH BXOJIE B OOBEKT M BBIXOJIE U3 HETO;

- oOecrnieueHne J0mMycKa Ha OOBEKT, B KOTOPOM HPEJOCTaBISETCS YCiyra, cobOaku-
MIPOBOJIHUKA TIPY HAJMYWHU JOKYMEHTA, MOATBEPIKAAOIIETO €€ CIelnaTbHOe 00yYeHUE, BBIAaHHOTO
no ¢opMe U B HOpPsJIKE, YTBEPKACHHBIX NMpUKa3oM MUHHCTEpCTBA TpyJa U COLUAIBHOW 3aIlUTHI
Poccuiickoit ®eneparum ot 22 urons 2015 roga Ne 386H.

2.13.3. Mecra 0XH1aHUS TOJIKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBHSM JUIs 3asiBUTEIEH
U ONTHMAJBHBIM YCJIOBUSM pabOTHl TOJHKHOCTHBIX JIUIl, TPEAOCTABISIONIMX MYHUIUTAIBHYIO
ycayry.

2.13.4. Mecra nns oxugaHus OOOPYAYIOTCS CTYJbSIMH, KPECEIbHBIMH CEKIUSIMH WU
CKaMbsIMH, KOJIMYECTBO KOTOPBIX OMpeAEseTcs NCX0As U3 (aKTHUECKOW HAarpy3KHU U BO3MOXKHOCTEH
IUTSL MIX Pa3MEIICHUs B 31aHUH.

30Ha MecT  OXHMJIAHMS  3asBUTENIeH, HUMEIOIUX  HHBAJIUAHOCTh,  pa3MellaeTcs
MPEUMYIIECTBEHHO Ha HUKHHX dTa)KaxX 3/IaHMM.

2.13.5. JIomKHOCTHOE JHUIO 00S3aHO MPEUIOKUTH 3asBUTENIO BOCIOIB30BATHCS CTYJIOM,
HaXOJAIIMMCS PAZOM C padOYMM MECTOM JaHHOTO JIOJDKHOCTHOTO JIMIIA W TPEIHA3HAYEHHBIM JUIS
3asiBUTEIICH.

[Tomenienust s MprieMa 3asBUTENEH 00eCTIeYnBaIOTCS HEOOXOTUMBIM JIJIsI TIPEIOCTABICHUS
ycayru o0opylnoBaHHEM (KOMIBIOTEpaMH, CpPEACTBAMHU 3JEKTPOHHO-BBIYMCIMTENBHON TEXHUKH,
CpeACTBaMHU CBsI3M, BKIIOYas WH(OPMAIIMOHHO-TEJICKOMMYHUKAIMOHHYIO ceTh «VHTepHeT»,
OPITEXHUKOM), KaHIENIPCKUMU MPUHAIICKHOCTIMH, MEPUOJANYECKUMU H3AAHUSMHU, CTOJAMH,
CTYJIBSIMHU.

2.13.6. Mecra pans uHGOPMHUPOBAHMS M  3ANOJHEHUS HEOOXOAMMBIX JIOKYMEHTOB
obopynyroTcss HWH(QOPMAIMOHHBIMH CTEHIAMH, CTYJIBSIMH ¥ CTOJAaMH JHOO CTOWKaMHU JUIs
oopmieHHs TOKYMEHTOB, OOecleunBaroTCsl mucueil Oymarod M HEOOXOAWMBIMU KaHUEISIPCKUMU
MPUHAIJIC)KHOCTAMHU.

2.13.7. Ha wuHQOpMAIMOHHBIX CTEHAAX, HAXONAIIMXCA B MECTaXx NPEIOCTaBICHUS
MYHUIMNAIBHON YCIIyTH, U B ceTH VIHTepHeT pa3meniaercs cieayrouas nHpopManus:



1) u3BieUeHUsT U3 HOPMATHUBHBIX MPABOBBIX AKTOB, COAEPXKALIUX HOPMBI, PEryIUPYIOLIHIE
JEeSATEIBbHOCTH MO MPEAOCTABICHUIO MYHUIIUTIAIBHOU YCIIYTH;

2) nepeyHu TOKYMEHTOB, HEOOXOUMBIX JIJIs MOJIYUYeHHs] MyHUIIUIAIBHOM YCIIyTH;

3) oOpas3isl 3aMOTHEHUS 3asIBIICHUN

4) rpaduk paboThl OpraHa, NPeJOCTABISIONIET0 MyHUIIMIIATBHYIO YCIYTY, Y TOJTHOMOYEHHON
OpraHu3aluy;

5) CHHCOK TMOYTOBBIX aApecoB, TeJaehOHOB, AAPECOB SJICKTPOHHON MOYTHI M aJIPECcOB
oUIMATBEHBIX CAaUTOB OpPraHW3alui, YYaCTBYIOIIMX B MPEIOCTABICHUN MYHHIIMIIAILHOW YCIYTH, B
cetu UnTepHeT;

6) napyrue HWHQOPMAIIMOHHBIE MaTepUANbl, HEOOXOAMMBIC JUISI  TPEJOCTaBICHUS
MYHHUIMIIANBHOM yCIyru (MHQpOpMAls B TEKCTOBOM BHIE U B BHJAE OJOK-CXEMBbI, HarjsJaHO
0TOOpaXKaroIIeH arOPUTM POXOKIACHUS AMIUHUCTPATHBHBIX MPOILIETYP, U T.1.).

2.13.8. IIpu oOOpymoBaHMM IOMEIICHUH, B KOTOPBIX IPEAOCTABIACTCS MYHHIIMIAIbHASL
ycayra, o0ecrednBaeTcsi BO3MOXKHOCTh OECHpENsTCTBEHHOW SBaKyallud BCeX 3asBUTENCH W
JOJKHOCTHBIX JIMI] B CJIy4ae BOSHUKHOBEHUS YPE3BbIUAHON CUTYyALNH.

2.13.9. Tlpu npenocTaBieHUN MyHUIIMIIAIBHON YCIYTH B CIIy4ae, €CIM UMEETCS BOZMOKHOCTh
OpraHu3aliy CTOSHKU (MapKOBKH) BO3JI€ 3AaHUA (CTPOCHHs), B KOTOPOM Pa3MEIICHO MOMEIICHHE
nmpueMa ¥ BBIJIAYM JIOKYMEHTOB, OpPraHU30BBIBACTCS CTOSIHKA (MApKOBKA) ISl JIMYHOTO
aBTOMOOMIIBHOTO TpaHCIIOpTa 3asBUTENCH. 3a TOJb30BAaHUE CTOSHKOW (MApKOBKOI) C 3asBUTENEH
maata He B3uMaercs. JlJisi MapKOBKU CHENHMAIbHBIX aBTOTPAHCHIOPTHBIX CPEJICTB HHBAJIUIOB Ha
cTosiHKe (TapkoBKe) Boiaenserca He MmeHee 10% mecT (HO He MeHee OJJHOTO MecTa) ISl OecriaTHOM
ITIApPKOBKYU TPAHCIIOPTHBIX CPEACTB, ynpasisieMblx uHBanuaamu I, II rpynm, a takxke uaBanunamu 111
IpYIIIbI B IOpsAJIKe, ycTaHOBIEHHOM [IpaButensctBom Poccuiickoit @enepanuu.

B memsx oOecnedeHus OecnpensaTCTBEHHOTO JOCTyNa 3asBUTENEH, B TOM 4YHCIE
MEePEABUTAIONIMXCS HAa MHBAIMJIHBIX KOJIICKaX, BXOJ B 3/IaHME€ U IIOMEIICHHUS, B KOTOPBIX
MPEAOCTABIIACTCS yClIyra, oOOpYAyIOTCS MaHAyCaMH, MOPYYHSIMH, TaKTUIBHBIMH (KOHTPACTHBIMHU)
MPEeIYNPERAAMUMU dIEMEHTAMH, UHBIMU CHEIMATbHBIMUA HPUCIIOCOOIICEHUSMH, MO3BOJSIOIIMMHU
obOecrieunTh OECTPENSITCTBEHHBIM JOCTYN H TIEPEABHKEHUE WHBAIUJIOB, B COOTBETCTBUU C
3akoHOJaTenbCeTBOM Poccniickon denepanuu 0 COLMANbHOM 3aIUTE UHBAINAIOB.

2.13.10. B cnyuae ecnu 37aHUE, B KOTOPOM IMPEAOCTABIACTCS MYHHUIMIAJIbHAS YCIyTa,
HEBO3MOXXHO  TOJIHOCThIO ~MPHUCIOCOOUTH C y4E€TOM TMOTPeOHOCTEe WMHBAIWIOB, OpraH,
MPEIOCTABIAIOMNNA MYHUIUNAIBHYIO YCIyry, NPUHUMAaeT Mepbl g oOecrneueHus JocTyna
WHBAJUAOB K MECTy MPEAOCTaBICHUS MYHHUIMMAIBbHOM Yycinyrn nu0o, KOrjJa 3TO BO3MOXKHO,
o0OecnieunBaeT MpPeJOCTaBICHUE HEOOXOAMMBIX YCIYr IO MECTY JXHUTEJIbCTBA HHBalUAa WIM B
JUCTAaHIIMOHHOM pEXKUME.

2.14. Iloxa3aTeJu JOCTYNHOCTH M Ka4ecTBAa IOCyAapCTBEHHOH YCJIYrW, B TOM 4HCJIe
KOJIMYeCTBO B3auMojeiicTBuii 3asiBUTe/s] ¢ JOJKHOCTHBIMH JIMIAMM NPH NpeloCTABJIEHUHU
roCy1apCTBEeHHOM YCJIYIH U X NPOAOJKATEIbHOCTb, BO3MOKHOCTb NMOJIy4eHHs1 HHPOpMALHH 0
X0e TMPpedoCTABJICHUSI TOCYIapPCTBEHHOH YCJAYrH, B TOM 4YHCJIe C HCIO0Jb30BaHHEM
HH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH, BO3MOXKHOCTH JH00 HEBO3MOKHOCTH
MOJIyYeHUSI TOCYAAPCTBEHHOM YCJAYIM B MHOTO(PYHKUMOHAJIBbHOM IEeHTpe MNpeaoCTaBJIeHUs
rOCyJIapCTBEeHHBIX M MYHMIMNAJBHBIX YCJIYr (B TOM 4YHCJIe B IIOJHOM 00beme), JI000M
TePPUTOPHAJIBHOM MOJAPa3/leJIeCHMH TOCYAaPpCTBEHHOI0 oOpraHa mno BbiOopy 3asiBuTeNs
(3KCTepPUTOPHAJIBLHBIM NPHHLMI), MOCPEACTBOM 3aMpoca O NPeAOCTABJICHHH HECKOJIbKHX
rOCyAapCTBEHHbIX M (MJIM) MYHMUMIAJIBHBIX YCJIYI B MHOTO(pYHKIHOHAJBHBIX LEHTPax
NPeJ0CTABJICHUSI TOCYAAPCTBEHHBIX W MYHMIHMNAJBHBIX YCJIYI, NPEeIyCMOTPEHHOIO CTATBheH
15.1 depepanbHoro 3axkona or 27.07.2010 Ne 210-®d3 «O06 opraHM3aumu MpeaoCTABJICHUSA
roCylapCTBEHHBIX 1 MYHHIIUNIAJIBHBIX yCJIYI»

2.14.1. Iloka3arensiMu JOCTYITHOCTH MyHULIMIIAILHOM YCIIYTU SIBIISIOTCA:

- BO3MOJKHOCThH TIOJyYCHHMsI TOJTHOM, aKTyaJIbHOM W JIOCTOBEPHOM HMH(OpMAnuUM O X0ze |
NOpSiIKE TPEAOCTaBICHHUS yCIYT'M, B TOM 4YHCI€ C HCHOJb30BaHWEM HWH(POPMALMOHHO-
KOMMYHHUKAI[MOHHBIX TEXHOJIOTHI];



- y106CcTBO MH(GOPMUPOBAHUS 3asIBUTEIIS O XO/I€ MTPEIOCTABIICHUS YCIYTH (HATMYKE MTOJHOM U
MOHATHOW MH(pOpPMAIMU O TOPAIKE, CPOKAX U XOJE MPEIOCTABICHUS YCIYTH), a TAKXKE MOTyYCHHS
pe3ynbTaTta NpeoCTaBIeHHs YCIYTH

- BO3MOJKHOCTD ITOJIauy 3alpoca Ha MOJIy4eHUE YCIyTy B 3JeKTpoHHOU Gopme uepe3 EINTY ¢
MOCIICAYIOIIUM YBEIOMIIEHUEM O MIPEIOCTABICHUHU YCIYTH;

- BO3MOXHOCTH IOJy4eHHsI MH(POPMALIMU 110 BOIPOCAM MPEAOCTABICHUS TOCYNAapPCTBEHHON
YCJIYTH U M0/1aua 3asBJICHUIN O IPEAOCTaBIECHUH rocyaapcTBeHHON yciayru B ML,

2.14.2. OCHOBHBIMHU 10KA3aTEISIMU Ka4eCTBA IIPEIOCTABIICHUS YCIYTH SIBISIOTCS:

- CBOEBPEMEHHOCTb MPEAOCTaBICHHUSI YCIYT'H B COOTBETCTBUU CO CTaHIAPTOM €€
IIPEIOCTABIICHNUS, YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM;

- MUHUMQJIbHO BO3MOXHOE€ KOJMYECTBO B3aUMOJECUCTBUN 3asBUTENS C JOJKHOCTHBIMH
JMLIAMH, YYaCTBYIOIIMMH B IIPEIOCTABIECHUN YCIYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX KOO Ha ACHCTBUA (Oe3/eHCTBHE) COTPYIHHUKOB M HX
HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIICHHUE K 3asIBUTEIISIM;

- OTCYTCTBUE HApPYILIEHUN YCTAaHOBJIEHHBIX CPOKOB B IIPOIIECCE MPEAOCTABICHHUS YCIYTH;

- JIOCTYIIHOCTb 3JIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOJMMBIX Uil MPEeAOCTaBICHUS
yclyru;

- OTCYTCTBHUE 3asBICHMM 00 oclapuBaHUM pelIeHuH, JedcTBuil  (Oe3nelcTBuUs)
YIIOJTHOMOYEHHOTO OpraHa TOCYJapCTBEHHON BIAacTH, OpraHa MECTHOTO CaMOyIpaBleHUS,
OpraHM3aliK, €ro JOJKHOCTHBIX JIMILI, IPUHUMAEMbIX (COBEPLIEHHBIX) IIPH MPEJOCTABICHUH YCIYTH,
M0 UTOraM 0€3 KOTOPBIX BBIHECEHBI pEIIeHHs] 00 YAOBICTBOPEHUM (YACTHUHOM YIOBIETBOPEHUM)
TpeOOBaHUH 3asBUTENECH.

2.15. Nnble TpeOoBaHMsA, B TOM 4YHCJe YYMTbIBaKOIIHe 0COOCHHOCTH IPeI0CTABICHUS
MYHUIIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (popme

2.15.1. 3asButensM oOecrneyuBaeTcsi BO3MOXHOCTb  IOJy4eHHs UHPOpMalUU O
MIPEIOCTABIIAEMOI MyHUIIMIIATBHOU yciyre Ha odunuansHoM [loprane [IpaButenscrBa Pecnyonuku
KpsiM http://golubinskoe.rk.gov.ru/, a Taxoke Ha Equnom nopraie.

2.15.2. 3asBurensam oOecrieunBaeTCs BO3MOXXHOCTD 3alI0JHEHMSI B QJIEKTPOHHOM BUJIE (hOPMBI
3asBJICHMSI, HEOOXOIMMOTO IS MOTy4YEeHUs] MyHULIMIIAIBbHOM yciayru, Ha EnuHoMm noprase.

B srom cnyuae 3agButens wiM ero npexacraButenb apropusyercs Ha EIIIY mocpenctBom
MOJITBEPK/IEHHON YUETHOM 3aIllUCH B €IMHOW CUCTeMe MICHTU(UKALMN U ayTeHTU(UKALUY (Jaee —
ECHA), 3anonHsier 3asBiI€HUE O NPEIOCTABIEHUU MYHHUIMNAIBHOM YCIYyrH € MCIHOJIb30BaHUEM
MHTEPAKTUBHON ()OPMBI B 3JIEKTPOHHOM BHJIE.

3anojHEeHHOe 3asdBJIEHWE O TMPEJOCTaBICHUM MYHUIUNAIbHON YCIYyTH OTIPABISAETCS
3asBUTENEM BMECTE C NPHUKPEIJICHHBIMU 3JIEKTPOHHBIMH 00pa3aMu JOKYMEHTOB, HEOOXOIMMBIMU
JUIS TIPEJIOCTABJIEHUSI MyHUIMNAIBbHOM yciyru, B Anmunuctpanuio. [Ipu aBropuszaumu B ECHUA
3asBJICHAE O TIPEJOCTaBICHUM MYHHUIMIAIBHOM YCIYyTM CUWUTAETCsl MOANMCAHHBIM IPOCTOM
ANEKTPOHHON MOJMUCKHIO 3assBUTENS, IPEACTABUTENS, YIOJHOMOYEHHOTO Ha MOJIUCAHHE 3asIBICHUS.

2.15.3. Pe3ynpTaThl IpeIOCTaBIECHNS MYHUIIUIIAIIBHON YCIIYTH, yKa3aHHbIE B 2.3. HACTOALLETO
AJIMUHUCTPATUBHOTO pErJIaMEHTa, HaIpaBISIFOTCS 3asBUTENIO, €ro MPEeACTaBUTENI0 B JIMYHBII
kabuner Ha EIII'Y B ¢QopMe »dIIEKTpOHHOrO JOKYMEHTa, TMOJIMMCAHHOTO  YCHUJIEHHOM
KBAIN(UIMPOBAHHON  DJIEKTPOHHON  MOAMKMCHIO  YIMOJHOMOYEHHOIO  JOJKHOCTHOTO — JIHIlA
AMUHHCTpAaMU B CJIydae HANpaBJICHMs 3asBICHHUsS Ha IPEJOCTABIECHUE YCIYI'M IOCPEICTBOM
EIT'Y.

2.15.4. DneKTpOHHBIE JOKYMEHTHI MPEACTABIAIOTCA B CIEAYIONIMX (opMaTax:

a) xml - 171 popmMaTM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - 11 TOKYMEHTOB C TEKCTOBBIM COJIEpKAHUEM, HE BKIIOUAIOIIUM (HhOPMYJIbI
(3a UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE «B)» HACTOSIIETO MMyHKTA);

B) xls, xIsx, ods - 17151 TOKYMEHTOB, CO/IEPIKAIINUX PACUETHI;

r) pdf, jpg, jpeg, png, bmp, tff - 115 TOKYMEHTOB ¢ TEKCTOBBIM COJIEPKAHUEM, B TOM YHCIIC
BKIIOYaOmuX (opmynsl u (wnn) rpaduueckue H300paxkeHHs (32 HCKIIOUEHHEM JOKYMEHTOB,



YKa3aHHBIX B TOAMYHKTE «B» HACTOALIET0 IyHKTA), a TaKKe JOKYMEHTOB C TIpaduuecKkum
CoZIep KaHUEM;

1) Zp, rar - JJI CKAThIX TOKYMEHTOB B OJIUH (paili;

€) Sg - ISl OTKPEIJICHHON YCUJICHHOH KBaJIM(UIIMPOBAHHOM JIEKTPOHHON TOIIHCH.

Honyckaercss  (opMUpOBaHME  3JEKTPOHHOTO  JOKYMEHTa  IIyTeM  CKaHUPOBAaHMS
HETMOCPEJCTBEHHO C OpUTHHAja JOKyMEHTa (MCIOJIb30BaHWE KOMHMH HE JOIMyCKAeTcs), KOTOpoe
OCYILIECTBIISICTCS. C COXPAaHEHHEM OPUEHTAllMM OpUrMHaNa JOoKymeHTa B pasperienuu 300 - 500 dp
(macmTad 1:1) ¢ ucrionb30BaHUEM CIIENYIOLIUX PEKUMOB!

- «4epHO-OeNbIi» (MpU OTCYTCTBHM B JOKYMEHTE Tpaduueckux wu300paxeHud W (WIiIH)
LIBETHOT'O TEKCTA);

- OTTEHKH ceporo» (IpH HAIWYMU B JOKYMEHTE rpa)uyecKux U300paKeHUH, OTIUYHBIX OT
I[BETHOTO TpauuecKoro n300pakeHus);

- «UBETHOW» WJIM «PEKUM IIOJIHOW IBeTomnepenayn» (Ipu HAJUYUU B JOKYMEHTE LIBETHBIX
rpaduuecKux n300pakeHui 1100 IBETHOTO TEKCTA);

- COXPaHEHHEM BCEX AayTEHTHYHBIX IMPHU3HAKOB MOUIMHHOCTH, a HMEHHO: rpaduyeckoi
MOJITHCH JIMIIA, TIeYaTH, YTIIOBOTO IITaMIIa OJIaHKa;

- KOJMYEeCTBO (hailJIoB JIOJDKHO COOTBETCTBOBATh KOJUYECTBY JOKYMEHTOB, KaKIbIH M3
KOTOPBIX COJIEPKHUT TEKCTOBYIO U (MJN) rpaduvecKyro HH(popMaIurio.

OJEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00€CIIeYrBaTh:

- BO3MOYKHOCTh HJICHTU(UIIUPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKyMEHTE;

- JUId JOKYMEHTOB, COJEpKallluX CTPYKTYpUpPOBAaHHBIE IO 4YacTsAM, IJIaBaM, pasjeliaMm
(mogpasnenaMm) JaHHbIE M 3aKJIaJKH, OOECIIEUMBAIOLIUE IEPEXObl IO OIJABICHUIO U (WIH) K
CoJIepKalIUMCs B TEKCTE€ PUCYHKAM U TaOJIMLaM.

JIOKyMEHTBI, TIOJUIeXKAIUe MPeICTaBIeHIIO B popmaTtax xls, xIsx wiam ods, hopmupyrorcs B
BUJIE OTJIEJIBHOTO 3JIEKTPOHHOTO JJOKYMEHTA.

2.15.5. MyHununanpHas yciayra o 3KCTEpPUTOPUATIbHOMY HPUHLUIYY U B YIPEXKJIAIOLIEM
(MIpOAaKTUBHOM) peXHUME He MPeI0CTaBISIETCS.

2.16. OcHOBaHUI1 1151 OCTABJICHHS 3aIIPOCA O NMPEAOCTABJICHHH MYHHIIUNIAJIBHON yCJIyTH
0e3 pacCMOTpeHHUsl He HMeeTCs.

2.17. Tlopsagoxk BblAaYM AyO0JIHMKaTa JOKYMEHTa, BBIIAHHOIO MO pe3yJbTaTaMm
NpeAoCTABICHUS MYHUIMNIAJIBHON YCJIYIH TOKyMeHTAaX.

2.17.1. 3asBuTenp BIpaBe O0OpaTUThCS B AJMUHUCTPALMIO WM YIOJHOMOUYEHHYIO
OpraHM3alMIo C 3asBJICHHEM O Bbliaue ayOnukaTa (manee - 3asBJIEHHE O Bbyiaue AyOnukata) (B
CBOOOJHON (opMe) U JOKYMEHTaMHM, YJOCTOBEPSIOIIMMHU JIMYHOCTh 3asiBUTENS (IpEeICTaBUTEIs
3asiBUTENIS1) U €r0 MOJIHOMOYHSL.

2.17.2. Cpok paccMOTpeHus 3asBJICHMS M BblIaul AyOJIMKaTa COCTaBIsIeT 5 pabodux JHEH co
JTHSI pErUCTpaluy 3asBIEHUS B AIMUHUCTPALINH.

2.17.3. VicuepnpIBalOLIMM MIEPEYHEM OCHOBAHMM JJIs OTKAa3a B BblJaue Ty0OiMKara, siBIseTcs:

- HEMpeJCTaBJICHHUE 3asiBUTENIEM JOKYMEHTOB, YKa3aHHbIX B m.2.17.1. AIMHUHHCTPATUBHOTO
perylaMeHTa;

- OTCYTCTBUE 3aIIUCH B MOXO35ICTBEHHON KHUTE 00 OTKPBITHUH JIMLIEBOTO CUETa XO3SICTBA;

- OTCYTCTBHUE Y 3asiBUTEII IIPaBa Ha IIOJIy4YCHUE MYHULUIIAIBLHON YCIYTH B COOTBETCTBUU C
JEUCTBYIOIUM 3aKOHOIATEIbCTBOM.

2.17.4. 3asBuTenp UMEET MPABO OTO3BATh 3asBJICHUE Ha MOJyYECHHUE NYOJIHMKaTa B MEPHOJ C
MOMEHTa PETUCTPAllMd 3ampoca MU HHBIX JOKYMEHTOB, HEOOXOAMMBIX [IJIsi TPEIOCTaBICHUS
ny6nukaTta, B YIOJIHOMOYEHHOM OpraHe A0 AaThl MOJIYYeHHs] WM OTKa3a IMOIY4YeHUs TyOiuKaTa.
3asBUTEND BIIpaB€ OTKa3aTbCA OT IOJYUCHUA ny6n1/u<aTa Ha OCHOBAaHUU JIMYHOI'O IMHCBMCHHOI'O



3asiBJICHHUS, HAlMCAaHHOTO B CBOOOJHOM (hopMe, HallpaBUB €ro IO aJpecy 3JIEKTPOHHON MOYTHI WU
[IPU JTMYHOM OOpaIieHuH B AIMUHUCTPALHIO.

2.17.5. Otka3 oT moiydeHHUs IyOnWKaTa HE MPENSTCTBYET IOBTOPHOMY OOpAaIIeHUIO 3a
MIpeI0OCTaBlIEHUEM AyOIuKara.

3. CocTaB, 10CJIE10BATEIBHOCTh H CPOKH BbINOJTHEHUS AAMHHHCTPATUBHBIX IPOLEAYP,
TPeOOBaHUs K NOPSIAKY UX BBINOJHEHHS, B TOM YHCJe 0CO0CHHOCTH BbINIOJTHEHUS
aIMMHUCTPATUBHBIX MPOLEAYP B 3JeKTPOHHOI dopme, a TaKKe 0COOEHHOCTH BbINOJIHEHUS
aJIMUHHUCTPATHBHBIX NpoueAyp (1elcTBH) B MHOIO(PYHKIIMOHAJIBLHOM LIEHTpe

3.1. IlpenocraBiieHre MYHUIMINAIBHONW YCIYTH OCYIIECTBIISCTCS ITOCPEICTBOM BBITOTHEHHUS
CIICAYIOMINX aIMUHUCTPATUBHBIX MTPOLETYP:

1) mpuem u perucTpanys 3asBICHUS C HEOOXOIUMBIMU JTOKYMEHTaMH;

2) paccMOTpEHUE IPEICTaBICHHbBIX JOKYMEHTOB;

3) MeXBEeAOMCTBEHHOE HH(POPMAIIIOHHOE B3aUMOJICHCTBHE;

4) moaroToBka u ohopMIIeHUE pe3yIbTaTa MPEAOCTABICHHUS MyHUITUIIATBHON YCITYTH;

5) BbIaua pe3ysabpTaTa NPeA0CTaBICHHS MyHUIIMITAIEHON YCIYTH.

3.2. [Ipuem u peructpanus JOKyMEHTOB 3asBUTEJIS.
3.2.1. Ilpu nonaye 3asiBieHus B OyMaxxHOM BHU/IE.

OcHoBaHUEM I Haydaljla aZ[MHHHCTpaTHBHOﬁ npoueaypbl Mo mpHEMY U PCrucTpanuu
3ad4BJICHUA SBJACTCA NPCACTABJICHUC 3adBUTCICM 3adBJICHHUA W OOKYMCHTOB (HpI/I HaJII/I‘-II/II/I) B
A,Z[MI/IHI/ICTpaI_[I/IIO HJIN B yHOHHOMO‘leHHYIO OpraHu3alnmio.

JIOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM U PETUCTPALIAIO TOKYMEHTOB!
a) yCTaHaBJIMBAET MPEIMET OOpalleHus;

6) MMpOBEPACT JOKYMCHT, y,Z[OCTOBepHIOH_II/II\/’I JIMYHOCTD 3asABUTCIIA, B CIIy4acC C€CJIIN 3asABJICHUC
MMpEACTABJICHO 3asABUTCIICM IIPHU JTIUNYHOM O6paHIeHI/II/I;

B) MPOBEPSIET MTOJIHOMOYUS IPECTaBUTENS 3asIBUTENS (B ciIydae oOpalleHus IpeCTaBUTeNs);

I') NPOBEPSIET COOTBETCTBHE MPEICTABIECHHBIX JIOKYMEHTOB TPEOOBaHUSM, YCTAHOBJICHHBIM
AJMUHUCTPAaTUBHBIM PETIIAMEHTOM;

I) JOJDKHOCTHOE JHIO AJMHUHHUCTpPAlMM  PETUCTPUPYET 3asBIEHHE B  CHUCTEME
JOKYMEHTOO0OpOTa U JIEJONPOU3BOJCTBA, JOJDKHOCTHOE JIMIO YTOJHOMOYEHHON OpraHusaiiu
pEerucTpupyeT 3asBJICHUE B aBTOMATU3UPOBAHHOMN nH(OpMAIIMOHHON cucreme
MHOTO(YHKITHOHAIBHOTO 1IeHTpa (manee — AUC M®II).

JomkHOCTHOE U0 YTNOJHOMOYEHHOM OpraHu3alud, OTBETCTBEHHOE 3a MpPHEM U
pETUCTpAlMIO JAOKYMEHTOB, OGOpPMISET pAaCcHUCKy B TIpUeMe OT 3asBUTENsl JOKYMEHTOB O
MPEAOCTABICHUH YCIYTH B 2 DK3eMIUISIPax, B KOTOPOH yKa3bIBA€TCs MEpEeUeHb TOKYMEHTOB U JaTa UX
nonydyeHusi. [lepBbIil AK3eMIUISIp BBIAAETCS 3asABUTENI0, BTOPOW SK3EMIUISIP MPHUKIAABIBACTCS K
MIPUHATOMY 3asIBJICHUIO.

Pe3ynbraroM BBIMONHEHUS aIMUHUCTPATUBHOM TMpOLEAYphl IO TMpUEMYy 3asBICHUS U
JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE SBISIETCS MPUHATOE U 3apErHCTPUPOBAHHOE 3asBICHHE C
MpUJIaraéMbIMHU K HEMY JOKYMEHTaMH (IIpH UX HAJIUYHH).



MakcuManbHbIA CPOK aJMUHUCTPATUBHON ITPOLEAYPHI — 45 MUHYT.
3.2.2. [lpu nonaue 3asiBIeHUS B 2JIEKTPOHHOM BHJie HAa ExrtHoMm mopTae.

OcHoBaHUEeM JJIs1 HavaJla MPOLeAyphl SBISETCS MOCTYIUICHHE 3asiBiieHus ¢ Equnoro noprana.

dopmMupoBaHue 3asIBICHUS OCYIIECTBISIETCS OCPEACTBOM 3aIOTHEHUSI JJIEKTPOHHON (HOPMBI
3asiBiieHus nocpenctsom EINTY, 6e3 HeoOXOaMMOCTH TOTIOTHUTEIBHON MOJaun 3asBICHUS B KaKOM-
6o uHoM (hopme.

®opmaTHO-JIOrHYecKas MpoBepka CHOPMUPOBAHHOIO 3asBICHHUS OCYIIECTBISIETCS MOCIE
3aroyIHeHNs 3asiBUTEIEM KaXI0TO U3 MOJICH 3IeKTPOHHON (POPMBI 3asBICHUS.

[Ipy BBIABIEHUU HEKOPPEKTHO 3alOJIHEHHOrO TOJNSl AJIEKTPOHHOW (OPMBI 3asBICHUS
3agBUTENb YBEJOMIISIETCS O XapaKTepe BBIABICHHONM OIMMOKM W TOpPAJKE €€ YCTpaHCHHS
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOI (popMme 3asiBICHHUS.

ChopmupoBaHHOEe W TOANMHMCAHHOE 3asBICHHE W WHBIE IOKYMEHTBI, HEOOXOAMMBIC IS
MIPEIOCTaBIICHUS Y CIIYTH, HAPABISIOTCA B AIMUHUCTPAIUIO B DJIEKTPOHHOH dopMe.

AnMuHHUCTpanusi 00ecreyrBaeT B CPOK HE MO37HEE pabdoyero JHs, CIEIYIOIIEro 3a JHEM
MOCTYIUICHUS 3asBJICHUS, a B Cllydae €ro MOCTYIUICHUs B HEpaOOuui WU Mpa3JHUYHBIA JE€Hb, - B
CIIEAYIOIINI 32 HUM TEPBEIi pabounii 1eHb:

a) mpueM JOKYMEHTOB, HEOOXOAMMBIX [UJIsl TPENOCTaBICHHS YCIyrd, U HamlpaBlieHUE
3asiBUTEIIIO 3JIEKTPOHHOTO COOOIIEHUS O MOCTYIIJICHUH 3asiBICHUS;

0) peructpanuio 3asBICHUS W HampaBleHUE 3asBUTENIO0 YBEIOMIICHHUS O PETUCTpPALUU
3asBIeHHS 100 00 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOUMBIX ISl Y CIIYTH.

Pe3ynbraroM BBIMONMHEHHUS AIMUHUCTPATUBHOM MpOLEIyphl IO NpUEeMy 3asBICHUS U
JIOKYMEHTOB SIBJISIETCA HPHUHITOE M 3aperMCTPUPOBAHHOE 3asBICHHUE C IMpPUIaraéMblMU K HEMY
JOKYMEHTaMU (TIpU UX HAIUYUH).

MaxkcuManbHBIA CPOK aIMUHUCTPATUBHON MTPOLEAYPHI — 45 MUHYT.

3.2.3. HanpaBieHue JOKYMEHTOB U3 YTIOJHOMOYEHHON OpraHu3alnu B AIMUHHUCTPALMIO.

OCHOBaHI/IGM I Ha4dalia aI[MI/IHI/ICTpaTI/IBHOI\/’I npoucaypsl ABJIACTCA  MOCTYIIJIICHHC
JOJDKHOCTHOMY  JIMIy YTIOJHOMOYEHHOM OpraHu3alydH, OTBETCTBEHHOMY 3a HallpaBJEHUE
JOKYMEHTOB B AJIMUHUCTPALUIO, IPUHATHIX JOKYMEHTOB.

JokHOCTHOE JMIO YTIOJIHOMOYEHHOM OpraHu3alii, OTBETCTBEHHOE 3a HaIlpaBJICHUE
AOKYMCHTOB, HAITPABJIACT NPUHATOC 3a4BJIICHHUEC U NIPUIaraCMbIC TOKYMCHTEI B AJIMI/IHI/ICTpaIII/II-O.

HanpaBnenue Ha paccMOTpeHHE 3asBIEHUS, NPHUHITOTO Ha OyMaXKHOM HOCHUTEIE U
npujaaracMbIX AOKYMCHTOB, OCYIICCTBIIACTCA C COIIPOBOAMTECIBHBIM JOKYMCHTOM (aKT npruema-
nepenayn), B KOTOPOM YKa3bIBAETCSI:

- HAMMEHOBAaHUE U a/ipec AJMUHUCTPALUY;

- IEpeYEeHb U KOJIMYECTBO HAMPABISEMbIX IOKYMEHTOB;

- ®.1.0. 3asBuUTENA;

- HAMMEHOBaHUE MYHUIIUNIAIBHOU YCIIYTH.

Hanpapnenue npuHATHIX 3asBICHUS MU JOKYMEHTOB M3 YIOJIHOMOYEHHOW OpraHU3allMH B
A,ZIMI/IHI/ICTpaI_[I/IIO MOJET OBITH OCYIICCTBJICHO B 3JICKTPOHHOM BHJC B MOPAAKE MEKBCIOMCTBCHHOT'O
B3aMMOJICHCTBUS (TIpU pean3aiiy BO3SMOKHOCTY U HATUYHSI COTJIALICHUSI MEXTy AJMHUHHUCTpAIHeH
1 YTIOJTHOMOYEHHOM OpTraHu3aIuei).

Pe3ynbraroM yka3aHHOW aJIMUHHCTPATUBHOW MPOILEAYPHI SBISETCS MOCTYIUICHUE 3asBICHUS
C mpuiaraeMblMM JOKYMEHTaMHU (NP MX HaJIM4uu) B AJIMUHUCTPALMIO W3 YTIOJIHOMOYEHHOMU
OpraHu3alMy IJis PACCMOTPEHUS.

MakcumanbHBIA CPOK aJMUHUCTPATUBHOM MpOIeAyphl — | paboumnii 1eHb.

3.3. PaccMoTpeHue 0TBETCTBEHHBIM aIMUHUCTPAIIUH MPEACTABICHHBIX JOKYMEHTOB.



OcHoBaHWEeM [UIsl PAacCMOTPEHHS JIOKYMEHTOB, HEOOXOMUMBIX JJisi TPEIOCTaBICHUS
MYHHUIMIIAIBHOM yCIYTH, SBIAETCS TMOJY4YEHHE 3asBIICEHUS M JOKYMEHTOB (NP HAJIM4YUHU) OT
3asIBUTEJIS.

OTBeTCTBEHHOE JOHKHOCTHOE JIMLI0 AJIMUHUCTPALIUU:

- paccMaTpuBacT 3asBJIEHUE U JOKYMEHTHl (NP HAJIMYMHU) HA COOTBETCTBHE TPEOOBAHUAM
JEMCTBYIOIIET0 3aKOHO1aTENbCTBA;

- OCYLIECTBISIET MEKBEJAOMCTBEHHOE HMH()OPMAIMOHHOE B3aUMOJEHCTBUE (B cllydae
HENPEACTaBICHUS COOTBETCTBYIOUINX JOKYMEHTOB 3asiBUTEJIEM IO COOCTBEHHOM MHUIIMATHUBE).

IIpu npueme 3asBiIEeHUS Ha NPEJOCTABICHUE MYHULUNAIBHON YCIYTM C IPHUIOKEHUEM
HEOOXOJMMBIX B COOTBETCTBHM €  AJIMUHUCTPAaTHBHBIM  PETJIAMEHTOM  JIOKYMEHTOB
aJIMUHUCTpAaTUBHAs IMPOLEAypa M0 MEKBEAOMCTBEHHOMY MH(OPMAIMIOHHOMY B3aUMOJIEHCTBUIO HE
IpoBOAUTCS. B 3TOM cilydae OTBETCTBEHHOE OJIKHOCTHOE JIMLO AJIMHHHMCTPALUMM IPUCTYNAET K
IIOATOTOBKE pe3yJibTaTa NPeAOCTaBICHUS] MyHULIUIIAIBHON YCIIYTH.

Kputepun npuHATUS peuieHus - HaJW4Me€ OCHOBAHMUW /Jil OTKa3a B IPEIOCTaBICHUU
roCyapCTBEHHOMN yCIIyTH, IPEJyCMOTPEHHBIX IIyHKTOM 2.8.1 HacTosuiero Pernamenra.

PesynabTaTroM  BBINIOJIHEHUS ~ aJIMUHUCTPATUBHOM  MpoOLEAypbl 1O  PacCMOTPEHUIO
IIPEJCTABICHHBIX JIOKYMEHTOB SIBJISIETCS HAIlpaBlIeHHE MEKBEIOMCTBEHHOIO 3ampoca (B ciydae
MOCTYIUICHUSI 3asBJICHUS 0€3 TPHIOKEHHsS JOKYMEHTOB, KOTOpble B COOTBETCTBHU ¢ T11.2.6.1.
AJIMUHUCTPAaTUBHOIO pErJIaMEHTa JOJDKHBI ObITh NPEACTaBICHbI) JUOO NPUHATHE PpEIIEHUS O
MOJITOTOBKE pPe3yiibTaTa MPeI0CTaBICHUs YCIYTH WK 00 OTKasze.

MakcuManbHbIA CPOK aJMUHUCTPATUBHON IIpoLeaAypsl - 1 pabounii 1eHb.
3.4. MexBe1oMCTBEHHOE HH(POPMAIIMOHHOE B3aHMMO/ICHCTBHE.

OcHoBaHMeM JJi Hayala aJMUHUCTPATUBHOM MpOLEAYpPhl IO MEXBEIOMCTBEHHOMY
MHGOPMAIIMOHHOMY B3aUMOJICHCTBUIO (Jlajiee - MEKBEJOMCTBEHHOE B3aMMOJICHCTBHE) SIBIISETCS
MOCTYIUIEHWE 3asBleHUs 0e3 MpWIOKEHHUs JOKYMEHTOB, KOTOpblE B COOTBETCTBUU C
AJZIMUHUCTPAaTHBHBIM  pErJaMEHTOM MOTYT NpEACTaBIATbCA  3asgBUTENEM IO COOCTBEHHOM
VHHILIMATHUBE.

B »5TOM ciydae OTBETCTBEHHOE IOJDKHOCTHOE JIMLIO OCYILIECTBISET IOATOTOBKY H
HaIlpaBJIEHUE MEKBEIOMCTBEHHOIO 3ampoca B Pocpeectp o mpenocrasinenuu Boinucku u3 EI'PH o
[IpaBax Ha 3EMEJIbHBIM y4YacTOK, Ha KOTOPOM OCYILIECTBISIETCA BEIECHHME JIMYHOIO IOACOOHOrO
X03siicTBa, WM yBenomiJieHMs o0 orcyrctBum B EI'PH  3ampammBaembix cBeneHUil o
3apEruCTPUPOBAHHBIX IIPABaX HA YKAa3aHHBIM 3€MEIbHBIN Y4aCTOK.

B nenwp nmomydyeHus 3ampamuBaeMoil  MHQpOpMAnUH  (JIOKYMEHTOB), OTBETCTBEHHOE
JIOJPKHOCTHOE JIMIO MTPOBEPSET MOJHOTY MOJIy4eHHON MH(POpMaIuK (JOKYMEHTOB).

B cnywae nocrymiieHus 3anpomeHHoN HHPOpMaLuH (JIOKyMEHTOB) HE B IIOJHOM 00bEeMe MU
coJieprKaliel MpOTUBOPEUNBBIE CBEACHHSI OTBETCTBEHHOE JIOJDKHOCTHOE JIMLIO YTOUYHSET 3alpoc U
HampaBJieT €ro MnoBTOpHO. [Ipm OTCyTCTBMM YyKa3aHHBIX HEIOCTATKOB BCS 3allpOLICHHAs
nHpopmanus (JIOKYyMEHTBHI), TOJy4yeHHass B paMKaX MeEXBEJIOMCTBEHHOTO B3auMOJICHCTBUS,
MpUOOIIAETCS K UMEIOIIUMCS JJOKYMEHTaM.

PesynpTaToM aqMUHUCTPATUBHOMN MPOLIEAYPHI SIBISIETCS TOTyYeHHEe HEOOXOUMBIX CBEACHUN
3 EI'PH wmm yBemomieHuss o0 OTCYTCTBHM TaKUX CBEJICHHUU B TOPSIAKE MEXBEIOMCTBEHHOTO

B3aHMMOJICHCTBUS.

MaxkcumanbHbIi CPOK aIMHUHUCTPATUBHOMN Mpoueaypbl — 1 pabounii 1eHb.



3.5. IloaroroBka u oopMiieHUE pe3ybTaTa MPeA0CTaBICHUS] MYHUIIMTTAIIBHON YCITYTH.

IIpy OTCYTCTBMM OCHOBaHWW [JIi OTKa3a B MPEIOCTABICHUU MYHULIHMNAIBHON YCIYTH,
IIPEYCMOTPEHHBIX ~AJIMUHUCTPATUBHBIM  DPETJIAMEHTOM, OTBETCTBEHHOE JIOJDKHOCTHOE JIMLO
YIOJTHOMOYEHHOTO AJIMHHHCTPAIMM OCYILIECTBIISIET IMOATOTOBKY BBIMMCKM i mocheayroueit
BBIJIa4H 3asIBUTEITIO.

Brinucka MOXKET COCTaBIATHCS B MPOU3BOIBHON (GopMme, GopMe JIMCTOB MOXO3SHCTBEHHON
KHUTY WK 10 (OopMe BBIMHUCKH U3 MOXO3MMCTBEHHON KHUIM O HAJIWYUM Yy TpakJaHMHA IMpaBa Ha
3eMEJIbHBIA Y4aCTOK, YTBEP:KICHHOW MpUKa3oM MUHHUCTEpCTBa CelIbckoro XxossiiictBa PD ot 27
ceHTsa0ps 2022 r. Ne 629 «O06 yrBepxkaeHUN (HOPMBI U TOPSAAKA BEICHHUS MOXO3SMCTBEHHBIX KHHI
WJIU BIIUCKU U3 MOXO03SMCTBEHHOW KHUTH O HAJIMYUHU y TpakJlaHWHA MpaBa Ha 3€MEJbHBIN y4acToOK,
yTBepkIeHHOM mpukazoM Pocpeectpa ot 25.08.2021 Ne I1/0368 «OO6 ycraHoBieHHH (DOPMBI
BBITIMCKHU U3 TOXO3SIICTBEHHON KHUTY O HAJIMYUU Y TPAK/IaHUHA MPaBa HA 36MEJIbHBIA Y4aCTOK.

IIpp Hanuuuu OCHOBaHUM JUI OTKa3a B MPEJOCTABICHUU MYHULHIIAIBHON YCIIYIH,
IIPENYCMOTPEHHBIX ~ AJIMUHUCTPATUBHBIM  PEIVIAMEHTOM, OTBETCTBEHHOE JIOJDKHOCTHOE JILO
AJIMUHHCTpAallMA OCYLIECTBJISET IOAIOTOBKY MOTHMBHPOBAHHOIO OTKa3a B IPEJOCTABICHHUU
MYHHULMIIAIBHOW YCIIYTH.

Beinucka Wiy OTKa3 B BbAaue BBIKMCKM IMOANMUCHIBAETCS TJABOW AJIMUHUCTpAIlMU H
MOJICKUT  PETUCTpAallMM B YCTAHOBJICHHOM  TOpsAJKe. BpImucka 3aBepseTcs  IeYaThio
AJIMUHUCTpALIMH.

Bremucka u3 KHUTHU B (QOpME SJIEKTPOHHOTO JOKYMEHTA TMOIMHCHIBACTCS YCUJICHHOMN
KBUTM()UIIMPOBAHHON TIOTUCHIO TJIABBI aIMUHUCTPAIMN WIH YIIOJTHOMOYECHHBIM MM JIOJDKHOCTHBIM
JIIIOM.

Pe3yJ'IBTaTOM aHMHHHCTpaTHBHOP’I npoucaypsl SABJIACTCA BbIIIUCKA U3 MOX035IHCTBEHHOM
KHHTH JIM0O OTKa3 B BbBIJA4YC Breimmucku ¢ YKa3aHHuEM IIPUYIHH TAKOIr'0 OTKasa.

3.6. Boigaua 3agBUTENIO pe3yIbTaTa MPEAOCTaBICHNUS MyHUIIMITAILHOM YCIIYTH.

3.6.1. OcHoBaHueM [yIsl Hadaja aJMUHUCTPATUBHON INpOLETYphl SBISETCS MOANHUCAHUE U
perucTpaiys B ycTaHOBJICHHOM IOPSIKE pe3yJbTaTa IPeJoCTaBIeHUS] MyHHIUIIATbHON YCIyTH.

B cjydac JIMYHOTO O6paH_I€HI/I$I 3asBUTCIIA 3a IIOJIYYCHHEM pE3yJibTaTa IMPEAOCTABICHUA
MYHHHHHaHBHOﬁ YCIyru JOJI’KHOCTHOC JIUIO Y1oaHOMOYESHHOM opranuzaliv UJin AJIMI/IHI/ICTpaIII/II/IZ

- YCTaHaBJIMBACT JIMYHOCTD 3asABUTCIIA, B TOM YHUCJIC MMPOBEPACT JOKYMCHT, YHOCTOBepﬂI-OHH/Iﬁ
JIMYHOCTD,

- TPOBEPSIET TOJHOMOYMS MPEICTaBUTENS 3asiBUTENS NEHCTBOBATH OT €ro HMEHM IIPH
MOJIyYE€HUU JOKYMEHTOB (IIpU 0OpalleHuy IpeCcTaBUTeNs);

- BBLJACT pE3YIbTAT MNMPEAOCTABICHUA MYHHHHHaHBHOﬁ yCiyru B OJHOM MOJJIWMHHOM
OK3CMILIAPE;

- 3asfBUTEJbh PACIHUCHIBACTCS B MOJYYECHUU pe3ylbTaTa MPEIOCTABICHUS MYHUIIUTAIBHON
YCIIYTH.

Ecnu 3asButens He oOpaTuiics 3a MOITYYEHHUEM pe3ylbTaTa MyHUIIMIAIBHON YCIYTH B CPOK,
yKa3aHHBI B PAcHUCKe, JOHKHOCTHOE JHMLO AJIMHUHUCTPAIMM B TeueHHMH 3 pabouux AHEH ¢
Iepeaadn pe3ysibTara NpeloCTaBICHUsI MyHUIIMIAIBHONW YCIYyTH OT Y TOJIHOMOYEHHOW OpraHU3alnN



B AJIMMHUCTPALIMIO HAIpaBJseT €ro Mo IMo4yTe MO aapecy, yKa3aHHOMY B 3asBJICHUH, €CIU WHOHU
Croco0 MoJyueHHs pe3yabTaTa He yKa3aH B 3asiBICHUH (YBEOMIICHUN).

JlomKkHOCTHOE JUII0 YIIOJHOMOYEHHOM OpraHM3aluu WM AJMHUHHCTpPALMM YBEAOMIISET
3asBUTENI O TOTOBHOCTH pe3yibTaTa IPENOCTaBICHHUS MYHHMLIMIIAIBHOM YCIYTH B CiIydae
COKpAILICHHS CPOKA NPEJOCTABICHNUS MyHUIIUIIAIBHONW YCIIYTH.

PesynbraToM mponenypsl SBIsSeTCS BblAaya (HampaBlieHHE) 3asBUTENI0 BwImucku nmbo
OTKa3a B Bbllaue Beinucku.

MakcumanbHBIA CPOK aJJMUHUCTPATUBHON NpoLieyphl — 1 paboumnii 1eHb.

3.6.2. B cinyyae nonaum 3asiBieHUs 00 OKa3aHUM yCIYTU B 3JEKTPOHHOM BUJE JOJKHOCTHOE
U0 AJAMUHUCTpPAIMKU, OTBETCTBEHHOE 3a MOJITOTOBKY OTBETA 3asBUTEII0, HAMPABIISET YBEIOMIICHHUE
0 pe3yJIbTaTe OKa3aHMs YCIyrd B TUYHBIA KaOuHeT 3asBuTesst Ha EIITY.

3asBUTENb MOXKET OBITh YBEZOMIIEH O PE3y/bTaTe MPEI0CTaBICHNUS MyHUIIUIIAIBHON YCIIyTH B
AJIEKTPOHHOM BH/JIE C MCIIOJIb30BAaHUEM CPEJICTB [TOUYTOBOM, Tene@oHHOM cBs3u, SMS-yBenomnenuii u
JIEKTPOHHOMN MOYTHI.

XpaHeHHe AOKYMCHTOB OCYHICCTBJIACTCA B IIOPAAKE ,Z[OKYMCHTOO60pOTa B AI[MI/IHI/ICTpaI_II/II/I.

3.7. HOpHI[OK HCIIPABJICHUA AONYIICHHBIX OIICHATOK U OIINOOK B BbIZIAHHBIX B PE3YyJIbTATC
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYId JOKYMCHTaxX

3.7.1. B ciydJae BBISBJICHHS OINEYATOK M OMIMOOK 3asBUTENIb BIIPaBe OOpPATHTHCA B
AJZIMUHHCTpAIMIO C 3asBICHHEM C NPWIOKEHHEM JIOKYMEHTOB, yKa3aHHBIX B MyHKTEe 2.6.1.
HACTOSIIEro AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.7.2. OcHOBaHHS OTKa3a B IpHEME 3asBICHHUS OO0 MCIPABICHUM OINEYAaTOK U OIIMOOK
yKa3aHbl B IyHKTE 2.7 HACTOALIET0 AJMUHUCTPATUBHOIO pErjlaMeHTa.

3.7.3. HcmpaBineHue AONYLIEHHBIX OMNEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yibTaTe
MIPEIOCTABIIEHUS] MyHUIIUNIAJIbHONW YCIYTU JOKYMEHTaX OCYIIECTBIISETCS B CIEAYIOIIEM MOPSIKE:

- 3a4BUTCIIb IIPU 06HaPY)KCHI/IH OIIEUaTOK U OIIMOOK B AOKYMCHTAaX, BbIJIAHHBIX B PE3YJIbTAaTeC
npeaOCTABJICHUA MYHHHHHaHLHOﬁ ycCiyru, o6pau1aeTc;1 JIMYHO B A)IMI/IHI/ICTpaI_[I/IIO C 3asBJICHUEM O
HGO6XOZ[I/IMOCTI/I HUCIIPABJICHUA OIICYaTOK U OHH/I6OK, B KOTOPOM COACPIKUTCA YKa3zaHHC Ha HX
OITMCAaHHCE,

- AJMMHUCTpALMs NPH TMOJYyYEHUH 3asBJICHUS, PAacCMaTpUBAaeT HEOOXOIUMOCTh BHECEHUS
COOTBETCTBYIOIIUX W3MEHEHHH B JOKYMEHTHI, SIBISIOLIUECS pE3yJNbTaTOM MPEAOCTaBICHUS
MYHUIIUTIATBHON YCITYTH;

-  AIMHUHUCTpAlUA obecreunBaeT YCTPAHCHUC OIICYATOK U OIIMOOK B HAOKYMCHTAXx,
SABJIIIOINUXCS PE3YIBTATOM IMPEAOCTABICHUA MYHI/IHI/IHaJ'IBHOI\/'I yCIIyru.

Cpok ycTpaHeHHs OIEeYaTOK M OUIMOOK He JOJDKEH NpeBblmaTh 3 (Tpex) pabouux aHEH ¢
JaThl PETUCTPALIUY 3asBJICHUS, YKa3aHHOTO B OANyHKTe 3.7.1.

3.8. IlepeueHp aJIMUHUCTPATUBHBIX TMpouenyp (AeWcTBUN) TpH  MPEJOCTABICHHUH
MYHUITUIIATILHON YCIyTH B 3JIEKTPOHHOU (hopme



[Ipu mnpenocTaBIeHUM MYHUIUMAIBHON YCIYTH B OJCKTPOHHOW (opMme 3asBUTEIIO
o0ecreunBaroTCs:

(dbopMuUpOBaHUE 3asBICHUS;

IpUEM U perucTpanus AIMUHUCTpaNKEeH 3asBICHUS U MHBIX JJOKYMEHTOB, HEOOXOJMMBIX ISt
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIYTH;

MOJIyYEHHUE CBEICHUN O X0JIe pACCMOTPEHUS 3asBIICHUS;
MOJIyYEHUE pe3yibTaTa MPel0CTaBICHUS MYHUIIUITATILHONW YCIYTH;
OCYIIIECTBIICHUE OLIEHKU KayeCcTBa MPEA0CTaBICHHS] MyHUIIUIAIBHOMN YCIIyTH;

nocyneoHoe  (BHecyneOHoe) oOkajgoBaHWE peIIeHUH W ACUCTBUU  (Oe3aeicTBus)
AnMunuctpanuu 0o  geiicTBus  (Oe3decTBHE)  JOJKHOCTHBIX — JIUI[  AJIMUHHCTpALWU,
MIPEIOCTABIIAIONIETO MYHUIIMIIATBHYIO YCIYTY, THO0 MyHHUIIMIIATILHOTO CIYKAIIIETo.

3.9. Tlopsimok OCYIIECTBIICHHS aIMHHUCTPATUBHBIX MPOIEHYp (ICHCTBHUI) B 3JIEKTPOHHOI
dbopme

3.9.1. ®opmupoBaHue 3asBICHUS.

dopmMupoBaHUE 3asIBICHUS OCYIIESCTBISICTCS TTOCPEICTBOM 3aIOTHCHHSI JIEKTPOHHON (HhOPMBI
sasgBiennst Ha EINI'Y 0e3 HE0OXOOMMOCTH IOMOJHUATEILHON HOJAYX 3asIBIEHUSA B KaKOH-TH00 MHOMH

dopme.

®dopmaTHO-JIOrMueckas MpoBepka CHOPMUPOBAHHOIO 3asBJICHHUS OCYLIECTBISIETCS MOCIE
3aMOJIHEHMS 3asBUTENEM KaXJI0TO M3 TMOJel 3JIeKTpoHHOU ¢GopMbl 3asBieHus. [lpu BbissBIEHUM
HEKOPPEKTHO 3alOJIHEHHOTO MOJI 3JEKTPOHHOM (OpMBI 3asBICHHUS 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBIABJICHHON OHIMOKM W TOpSJAKE €€ YCTPaHEHUs MOCPEICTBOM HH(POPMALMOHHOTO
COOOIIIEHNUsI HEMOCPEICTBEHHO B 3JIEKTPOHHOU opMe 3asiBIECHHUS.

[Tpu popmupoBaHUY 3asIBICHUS 3asIBUTEINIO 00ECTIEYNBAETCS:

a) BO3MOXXHOCTb KOIMPOBAHUS W COXPAHEHUs 3asBJICHUS] U UHBIX JJOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 Hacrosmiero AJIMHUHUCTPATUBHOTO DPETJIaMEHTa, HEOOXOAMMBIX ISl MPEJOCTaBICHHS
MYHULUIIAJIBHON YCIyTH;

0) BO3BMOXHOCTh TIeUaTH Ha OyMa)KHOM HOCHUTEIE KOHH JEKTPOHHOU (pOpMBI 3asBIECHUS;

B) COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (hOpMy 3asBiI€HMs 3HAYeHUI B JI000M
MOMEHT I10 KEJIAaHUIO TMOJIb30BaTeNsl, B TOM YHCIIe MPH BO3HUKHOBEHHH OIIMOOK BBOJA M BO3BpaTe
JUTsl TOBTOPHOTO BBOJIa 3HAYEHUH B DJICKTPOHHYIO (POPMY 3asIBICHHUS;

T) 3alloJIHEHHE TOJed JIEeKTpPOHHOW (QopMBI 3asBICHHS 1O Hadajda BBOJAa CBEICHUI
3asBUTEJIEM C WCIIOIB30BAaHUEM CBelCHHH, pa3menieHHbIXx B ECUA, u cBeneHumii, ormyOInKOBaHHBIX
Ha EIII'Y, B uactu, kacarouieiics cBeeHui, orcyrcTBytomux B ECHUA;

1) BO3MOXHOCTh BEPHYTHCS Ha JIO0OW W3 HTAloOB 3alOJHEHHS JJIEKTPOHHOH (HOPMBI
3asiBJIeHUs O€3 TIOTepH paHee BBeICHHOM nH(opManuu;

€) BO3MOXHOCTH Aoctyna 3asButens Ha EIN'Y k paHee mogaHHBIM UM 3asBJICHUSM B TCUCHHE
HE MEHee OJIHOTO Trojia, a TAaK)Ke YaCTUYHO C(OPMUPOBAHHBIX 3asBJICHUI — B TEUCHHE HE MEHee 3
MECSIIIEB.

CdopmupoBaHHOEe U NOANMCAHHOE 3asBJICHHE W HUHBIE JOKYMEHTBI, HEOOXOAUMBIE I
IIPEIOCTABIICHUSI MyHULIMIIAJIbHON YCIIyTH, HANIPABJISAIOTCA B AAMUHHUCTpaluio nocpeacrtsom EIITY.



3.9.2. AnmuHHUCTpanms o0ecrieyuBaeT B CPOK He mo3aHee 1 paboyero IHS ¢ MOMEHTa Moaaun
3agnenus Ha EII'Y, a B cioyyae ero mocTyruieHUS B HEpaOOUYMM WM MpPa3IHUYHBIA JI€Hb, — B
CJIENYIONINI 32 HUM TIEPBBIA pabOUYnii JCHB:

a) MpUEM JIOKYMEHTOB, HEOOXOJMMBIX [UJISi NPEJOCTABICHUS MYHULUIMAIBLHON YCIYTH, U
HaIpaBJICHUE 3asIBUTEIIO AIIEKTPOHHOT'O COOOIIEHHUS O TIOCTYIUICHUH 3asIBJICHHS;

0) peructpauuio 3asBICHUS W HaNpaBJIeHHE 3asBUTENIO0 YBEAOMIICHHS O PETrUCTPALUHU
3asMBJCHUS MO0 00 OTKaze B IIpUeME JOKYMEHTOB, HEOOXOIWMBIX [JIsi IPEIOCTaBICHUS
MYHHULIUITAJIHOW YCIYTH.

3.9.3. DnexkTpoHHOE 3asBJIEHUE CTAHOBUTCS JOCTYHNHBIM U1 JOJDKHOCTHOTO —JIMIIA
AJZIMUHHCTpAIMY, OTBETCTBEHHOTO 3a MPUEM W PETUCTPALMIO 3asBJICHUS (Jajiee — OTBETCTBEHHOE
JIOJDKHOCTHOE  JIMIO), B  TOCYJapCTBEHHOW HH()OPMALMOHHOW  CHCTEME, HCIOJIb3YeMOMH
AnMUHHCTpAMed JUIs TPEAOCTaBIEHHUS TOCYAApCTBEHHOM (MyHMUMIAIbHOM) yciyru (maitee —
I'nc).

3.9.4. Tlonyyenne wuHpOpPMALIMU O XOJE PACCMOTPEHHS 3asBICHHS WU O pe3yJbTare
MPEIOCTAaBIICHUS MYHMIIMIIAJLHOW YCIyrd Tpou3BoauTcs B JnyHOM Kabuuere Ha EIY, mpu
YCJIOBUHM aBTOPHU3ALMH. 3agBUTEIb HWMEET BO3MOKHOCTh MPOCMATPUBATH CTATyC AJIEKTPOHHOTO
3asABJICHUS, a TaK)Ke WHOOPMAIUIO O JATBHEHIINX JACHCTBUAX B JUYHOM KaOMHETE 1O COOCTBEHHOM
WHUIIMATHUBE, B JII0O0E BpeMs.

[Ipm TpemocTaBIeHUH MYHHIMITAIBLHOW YCIYIH B OJJCKTPOHHOW ¢dopMe 3asBUTEIIO
HaIpaBIIAETCS:

a) YBEIOMJICHHE O MPUEME W PETHCTPAIMH 3asBJICHUS M WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEAOCTABICHHS] MYHULIMTIANBHON YCIYTH, COJEpIKaIlee CBeIeHus 0 akTe mpreMa 3asiBICHUs U
JOKYMEHTOB, HEOOXOJUMBIX JI MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, W Hadaje MPOIETyphI
MPEIOCTABIICHUSI MYHHIIMIIAILHOM YCIYT'M, a TakKe CBEICHHS O JaTeé U BPEMEHH OKOHYAaHHSA
MPEIOCTABIICHUS MYHUIIUTIAIBHON YCIIyTH JIMOO MOTHBHPOBAHHBIA OTKa3 B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX /ISl IPEOCTABICHIS MYHUITUTIAIBHON YCIIYTH;

0) yBemomieHHE O pe3yJdbTaTax pPAcCMOTPEHUS JIOKYMEHTOB, HEOOXOAUMBIX  JUIsI
MPEIOCTAaBIICHUS MYHUIIMTIANBHON YCIIYTH, COAEpIKallee CBEACHHUS O MPUHATUU TMOJOKUTEIHHOTO
pelIeHHusT O TPEIOCTABIICHUH MYHHIIMITAJLHOW YCIYTH W BO3MOXHOCTH IIOJIYYUTh PE3YJbTaT
MPEIOCTABIICHUS MYHUIMIMATBHONW YCIyrH Ju00 MOTHBUPOBAHHBIM OTKa3 B MPEAOCTaBICHHUU
MYHHUIUITAIGHOW YCIYTH.

3.9.5. 3asgBuTento B KauyecTBE pe3ynbTara MPEeAOCTaBICHHUS MYHULIUNAIBHOM yCIyru
o0ecreynBaeTcsi BO3MOXKHOCTb MOJTyYeHHs JOKYMEHTA!

- B (opMe >BJIEKTPOHHOTO JOKYMEHTa, MOJINUCAHHOIO YCHJIEHHON KBalu(UUIMPOBAHHON
NEKTPOHHON MOJMKUCHI0 YIIOJHOMOYEHHOIO TOJPKHOCTHOTO JIMIAa AIMUHUCTPALMH, HAIIPABJIEHHOTO
3asBUTEIIO B JIMYHBIN KaOuHeT Ha EINTY;

- B BUJie OyMa)XHOT'O JIOKyMEHTa, [TOITBEPKAAOIIET0 COlepKaHUe IIMEKTPOHHOTO JOKYMEHTa,
KOTOPBIH 3asiBUTEIb MOJTy4aeT MPHU JIMYHOM OOpaIieHnH B A IMUHUCTPALUIO.

3.9.6. OueHka KayecTBa MPEAOCTABICHNS] MyHULIIUITAIBHON YCITYTH.

OueHka KayecTBa NPEAOCTAaBIEHUS MYHUILUINAIBHONM  YCIYTM  OCYIIECTBISAETCS B
cootBeTcTBUH C [IpaBunamu omeHku rpaxknaHamMu 3(PGEKTUBHOCTH NEATEIBHOCTH PYKOBOJIUTENCH
TEPPUTOPUAIBHBIX OpPraHoB (heepaabHBIX OPraHOB HCIIOJHUTEIBHONW BIACTH (MX CTPYKTYPHBIX
MOApa3ACICHNi ) C y4eTOM KadecTBa TMPEIOCTaBICHUS WMH TOCYJApPCTBEHHBIX YCIyT, a TaKkKe
MIPUMEHEHHUSI PEe3yJIbTaTOB YKa3aHHOM OLEHKH KaK OCHOBAHUS JJIsl MPUHSATHS PEIICHUN O JOCPOUYHOM
MPEKpaIeHUN  WCIOJHEHUS  COOTBETCTBYIOIIMMH  PYKOBOJWUTENSMH  CBOUX  JIOJDKHOCTHBIX
00s13aHHOCTEH, yTBepKIeHHbIMH TocTaHoBieHHWeM [IpaButensctBa Poccuiickoit ®epeparum ot
12.12.2012 Ne 1284 «OO6 omenke rpaxmaHamu 3(PGEKTHBHOCTH NEATEIBHOCTH PYKOBOIUTEICH
TEPPUTOPUANBHBIX OPraHoOB (heaepaabHBIX OPraHOB MCIIOJHUTEIBHONW BIACTH (MX CTPYKTYPHBIX
MOAPA3ACIICHUA) W TEPPUTOPHAIBHBIX OPraHOB TOCYIAPCTBEHHBIX BHEOIOKETHBIX (HOHIOB (WX



pPETHOHANBHBIX OTHEJICHMI) C YYeTOM KadecTBa MPEJOCTaBIEHUS TOCYJapCTBEHHBIX YCIYT,
pyKoOBOIUTENEH  MHOTO(QYHKIMOHAIBHBIX IIEHTPOB  MPEJOCTaBIEHUS TOCYAapCTBEHHBIX H
MYHULUINAIBHBIX YCIYr € Y4€TOM KadeCcTBAa OPraHMU3allMy IPEJOCTABICHHS TOCYAAPCTBEHHBIX WU
MYHHMIMIIAIBHBIX YCIYT, a TAKXKE O IPUMEHEHUH PE3yJIbTaTOB YKA3aHHOM OLIEHKH KaK OCHOBAHMS JUJIs
MPUHATHS PELIEHUH O TOCPOYHOM MPEKPALEHUH UCTIOTHEHUS COOTBETCTBYIOIIMMU PYKOBOIUTEIIMU
CBOUX JIOJDKHOCTHBIX OOsI3aHHOCTEH».

3.9.7. 3asBurento oOecmeynMBaeTCs BO3MOXKHOCTh HANpaBJICHUS JKaJoObl Ha pEILICHUs,
neiictBus  wid  Oe3neiictBue  AIMUHUCTPAlMM, JODKHOCTHOTO — JuIla AJMUHHUCTpAallUU B
cooTBeTCTBUM cO crartbed 11.2 PenepanpHoro 3akoHa Ne 210-d3 u B mopsiike, yCTaHOBIEHHOM
noctaHoBieHreM IlpaButenscTBa Poccuiickoit deneparuu ot 20 Hos10ps 2012 roga Ne 1198 «O
denepanbHOW  TOCYIAapCTBEHHOW WH(GOPMAIMOHHONW CHCTEMe, OO0ECIeuMBaOIIeld  MpOoIece
IoCcyneOHOro, (BHECYNEOHOT0) 00XKAJIOBaHUS PEIICHUN U JeUCTBUI (0€31eUCTBUS), COBEPIIICHHBIX
MIPU TIPEIOCTABICHUHU TOCYIAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT.

4. (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM A/IMUHUCTPATUBHOI'O pErijiaMeHTa

4.1. Tlopsimok OCYIIECTBJICHUS TEKYIIEro KOHTPOJs 3a COOJIIOJCHHEM U HCIOIHECHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMI[AMU HOJIOKEHUH AJMHUHUCTPATHBHOTO perjiaMeHTa U HHbBIX
HOPMAaTUBHBIX  IPaBOBBIX aKTOB, YCTaHAaBIMBAIOIIMX TpeOOBaHUS K  IPEAOCTaBICHUIO
MYHUIUNAIBHON YCIIYTH, a TAKXKe MPUHATUEM UMU PELICHUH.

Texymmii KOHTPOJb 32 COOJIOJAEHWEM M HWCIOJIHEHHEM OTBETCTBEHHBIMH JIOJKHOCTHBIMHU
JUIAMHU, YYacTBYIOIUIMMHU B HPEOCTABIECHUM MYHMLHUIIAIBHOM YCIyTH, MOJIOKEHUH HACTOSIIETO
AJMUHUCTPAaTUBHOIO PErjJaMEHTa W HMHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX
TpeOOBaHUs K MPEIOCTABICHNI0 MyHUIIMIIAILHON YCIIYTH, a TaKKe MPUHATHEM UMHU pelleHui (aanee
- TEKYLIUI KOHTPOJIb) OCYILECTBIISAETCS JOKHOCTHBIMU JIUIIAMU A IMUHUCTPALMU, OTBETCTBEHHBIMU
3a OpraHM3anuio paboThl MO MPEJOCTABICHUI0 MyHULMIAILHONW YCIYIH, B PaMKax yCTaHOBJICHHOMN
KOMITETEHIIUH.

Texkymuii  KOHTPOJIb  OCYWIECTBIISIETCS B IOPSAJKE, YCTAHOBJIEHHOM  HACTOSALIUM
AJMUHUCTPAaTUBHBIM pETJIAMEHTOM, M BKJIIOYaeT B ceOsl mojanucaHue (BU3MPOBAHHE) MPOEKTOB
peleHH, MPUHUMAEMbIX MPH OCYLIECTBICHUH aIMHUHHUCTPATUBHBIX MPOLEIYDP, UHBIX JOKYMEHTOB,
COJIEpKaIllMX pe3yJIbTaThl aJIMUHUCTPATUBHBIX MPOLENYp, IPOBEJACHHE MPOBEPOK IOITHOTH H
KayecTBa MPEJOCTaBICHUs MYHUIUMIAIBHOW YCIYT'H, BBISIBICHHE M yCTpaHEHUE HapyLIeHUH MpaB
3asiBUTENIEH, paccMOTpeHue Kajno0 3asBUTENEW, YKa3aHHbIX B pa3jene S5 HACTOSIIETo
AJIMUHUCTPAaTHUBHOIO pETJIaMEHTa, MPHUHATHE PELIeHUH 10 HUM U MOJATOTOBKY MOTHMBHPOBAaHHBIX
OTBETOB O pe3yJibTaTaX PaCCMOTPEHHUS Kajl00.

4.2. llopsnok M NEPUOJUYHOCTb OCYLLECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTBHl U Ka4eCTBA MPEJOCTABICHUS OCYIapCTBEHHOW YCIYI'M, B TOM YHCIIE MOPSAAOK U (POpMbI
KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM MPEOCTaBICHUS MyHUIIUIIATBHON YCITyTH.

KonTpons 3a mMOJAHOTOM M KAauecTBOM TMPEAOCTABICHHUS MYHHUIMNAIBHON  YCIYyrH
ocyuecTBisieTcs B (hopMe MIIAaHOBBIX M BHEIUIAHOBBIX TPOBEPOK.

[I1aHOBbIE TPOBEPKU OCYIIECTBIISIIOTCS HAa OCHOBAaHMM €XKETOJHOT0 IJlaHa MPOBEICHUS
IUTAHOBBIX ~ MPOBEPOK TOJHOTHI M KadyecTBa IPEJOCTABICHUS MYHHIMIAIBHOM  yCIyrH,
YTBEPKAAEMOr0 IN1aBOH AJIMUHUCTPALIMU U COJIEPKAIEr0 CPOKU MPOBEIEHUS YKa3aHHBIX MMPOBEPOK,
BHEIUIAHOBBIE - Ha OCHOBaHMM kanoO 3asBuTeNlel, yKa3aHHBIX B pas3jeie S5 HacTOSIIEro
AJIMAHHUCTPAaTUBHOIO PETJIAMEHTA.

Jis mpoBeneHus IUTAHOBOM MPOBEpKH (opMuUpyeTcs KOMHUCCHS, B COCTaB KOTOPOH
BKJIIOYAIOTCS MYHHUIIMITATIbHBIE CITyXKalue AJMUHUCTPAIUH.

ITnaHoOBBIE TPOBEPKH OCYLIECTBIIIOTCS HA OCHOBAHUU PACIIOPSKEHUS A IMUHHUCTPALUH.

Pe3ynbrarhl miuaHOBOW MpoBepkH OGOPMISIOTCS B BUIE aKTa, B KOTOPOM OTMEYArOTCS
BBISIBIICHHBIE HEJOCTATKU (HapyIIEHUs) M NpesIoKeHHs Mo MX ycTpaHeHutio. [IpoBepsembie moa
POCIHUCH 3HAKOMSTCS C aKTOM.



BHemnnaHoBblE  TPOBEPKHU  OCYLIECTBISIIOTCS  JOJDKHOCTHBIM — JIMIIOM,  HAaJEJI€HHBIM
MOJTHOMOYHSIMH IO PACCMOTPEHMIO Kajlo0, B MOPSAKE, ONPEIeJIEHHOM /ISl pacCMOTPEHHs *kaioO,
YKa3aHHBIX B pa3fiesie 5 HacTOosIIero AAMUHUCTPATUBHOIO PETIaMeHTa.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a peImeHUus U JehcTBus (Oe3aeicTBus),
MIPUHUMAaeMble (OCYIIECTBIIIEMbIC) MU B XOJI€ MPEAOCTABICHNUS MYHUIIMTAIBHON YCIYTH.

JIoJKHOCTHBIE JIMLA, YYAaCTBYIOIIME B MPOLECCE MPENOCTABICHUS MYyHUIMNAIBHON yCiyry,
HECYT MEePCOHAIbHYIO OTBETCTBEHHOCTH 3a COOJIIO/ICHUE POBEACHUS aIMUHUCTPATUBHBIX MIPOLIETYD,
YCTaHOBJIEHHBIX HACTOSIIIUM AJMHHHUCTPATUBHBIM pPErIaMeHTOM. OTBETCTBEHHOCTH JOJIKHOCTHBIX
JIUI] 3aKPEIUIIETCS B UX JOJKHOCTHBIX MHCTPYKIIUSIX.

3a pemenus wu JeiictBusi (Oe3neiicTBue), NpUHUMaeMble (OCYILECTBISEMBIE) B XOJ€
MPEIOCTAaBIICHUs MYHULIUNAJIBHOW  YCIYrH, JOJDKHOCTHBIE JIMIAa HECYT YCTaHOBJIECHHYIO
3aKOHOAATEIbCTBOM OTBETCTBEHHOCTD.

4.4. Tlonoxenus, XapakTepu3ywollue TpeOOBaHHUS K MOPSAKY U (opMaM KOHTpOJA 3a
MPEJOCTaBICHUEM MYHUIIUIIATBLHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI TPAXKAAH, UX OOBEIUHEHHUNA U
OpraHu3aIui.

KonTpons 3a mnpepocTaBieHHMEM MYHULUINAIBHOM YCIYTH OCYLIECTBISETCS B  Qopme
COOJIOICHUSI TIOCIIEIOBATENIFHOCTU JEHCTBUI, OMpEeIeHHbIX aAMHUHUCTPATUBHBIMU MPOLEAYPAMHU
[0 MPEAOCTaBICHUIO MYHHUIMNAJIbHON YCIYI'H, IyT€M IPOBEIEHUS NPOBEPOK COOIIOACHUS MU
WCIOJIHEHUS JOHDKHOCTHBIMU JIUIIaMH AJIMUHHUCTPAIIMM HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoii
Oenepaunn, PecnyOnukyn KpbiM, MyHMIMIANbHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, a TaKXKe
MOJIOKEHUN HACTOALIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

[Topsimok KOHTPOJIS 32 NMPEAOCTaBICHUEM MYHULIMIAILHOW YCIYI'M CO CTOPOHBI T'pakJaH,
O0OBEIMHEHUN TpaKAaH U OOIIECTBEHHBIX OPraHU3AlMi YCTaHABIMBAETCS 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanumn.

5. JocyneOnblii (BHecy1eOHbIIT) MOPSIA0K 00:KaJ0BaAHMS pellleHuid U neiicTBuil (0e3aeicTBHS)
oprasa, npeaoCcTaBJIAIOIIEer0 MyHHIIUNIAJIbHYIO YCIYIY, a TAKKe J0JKHOCTHBIX JIMIL,
MYHUIIUNATbHBIX CJIYKALHX

5.1. IIpeamet nocynebHoro (BHECYNEOHOTO) 00XKATOBAHUS 3asBUTENIEM PEIICHUN U NeUCTBUI
(Oe3neiicTBus) opraHa, IPeAOCTABISAIONIET0 MyHUIMIAIBHYIO YCIYTY, TOJKHOCTHOIO JIMIa OpraHa,
MIPEAOCTABIIAIOIIETO MYHUIIUNAIBHYIO YCIYTY, WA MYHUIMIIAJBHOTO CIIYXKaIIeTo.

3asBUTENb MOXKET 00PATUTHCS C Kajlo0O, B TOM YHUCIIE B CIEIYIOIUX CIIyqasx:

1) HapylIieHHe CpoKa perucTparu 3amnpoca 3asiBUTENs O MPEIOCTABICHUN MYHHUIIMIIAIbHOM
YCIIyT'H;

2) HapylIEHHUE CPOKA MPEOCTABICHUSI MyHUIIUTIAIbHON YCIyTH;

3) TpeGoBaHue y 3asBUTEINS TOKYMEHTOB MJIM HH(pOpPMAIMU JTMOO OCYIIECTBIECHUS NEHCTBUH,
MIPEACTABICHUE WJIH OCYIIECTBIECHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMU
aktamu Poccuiickoit ®enepanuu, HOpPMaTHBHBIMHM IPABOBBIMU aKTaMH CyObekToB Poccuiickoit
denepanny, MyHULUIIAIBHBIMU IPABOBBIMM AKTaMU JUISI IPEIOCTABICHUS MyHUIIMIIAIBHOW YCIIYTH;

4) oTka3 B IpUEME JTOKYMEHTOB, NPEACTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
mpaBoBbIMU akTamu Poccuiickoit ®enepanuy, HOPMATHUBHBIMU IPAaBOBBIMU AaKTaMH CYOBEKTOB
Poccuiickoii  ®enepanyy, MyHULUNAIBHBIMUA I[PAaBOBBIMH  aKTaMH  JUI  IIPEIOCTaBICHUS
MYHULUIIAJIBHON YCIyTH, y 3asBUTEIIS;

5) oTka3 B IPENOCTABICHUU MYHMIMIIAJBHOW YCIYI'M, €CJIM OCHOBAaHMs OTKa3a He
MPEeyCMOTPEHb! (peiepaTbHBIMU 3aKOHAMU U MPHUHATHIMU B COOTBETCTBHM C HUMHU HHBIMH
HOPMAaTUBHBIMM NIpaBOBBIMU akTaMu Poccuiickoii ®denepanum, 3aKkOHAMA U UHBIMA HOPMAaTHUBHBIMU
MIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIUIAIBHBIMUI PAaBOBBIMH aKTaMH;

6) 3aTpeboBaHME C 3asBUTEN NPU NPEJOCTABICHUM MYHULMIAIBHOW YCIYIM IUIaThl, HE
MPEyCMOTPEHHOW HOPMATHBHBIMH MpPaBOBbIMH akTamMu Poccuiickoii denepanu, HOpMaTUBHBIMU
MIPaBOBBIMU akTaMu cy0bekToB Poccuiickoit denepariiy, MyHUIIUITAIHBIME [TPABOBBIMU aKTaMH;

7) 0TKa3 opraHa, MpeJOCTaBIISIIOIEr0 MyHUIMIATIbHYIO YCIYTy, JOJPKHOCTHOTO JIMIIAa OpraHa,
IIPEAOCTABIIAIONIETO MYHULMIIAIBHYIO YCIYI'y, B HMCIPABJICHUM JAOIYIICHHBIX MMM OIEYaTOK U



OoKMOOK B BBIIAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS MYHUIMNAIBHON YCIYI'M JOKYMEHTax JIMOO
HapylIEeHUE YCTAaHOBJIEHHOI'O CPOKA TAKUX HCIPABICHU;

8) HapyllleHHe CpOKa MJIM MOpsAKa BbIIA4M JOKYMEHTOB IO pe3ysbTaTaM HpPEeJOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

9) npuUOCTAaHOBICHHE NPEJOCTABIECHUS MYHUIMNAIBHONH YCIYyTH, €CIM OCHOBAaHUSA
MIPUOCTAHOBIICHHUS HE MPEAYCMOTpPEHB! (peaepatbHbBIMA 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUH C
HUMHU MHBIMH HOPMAaTUBHBIMM IPaBOBBIMH akTamu Poccuiickon ®enepauuy, 3aKOHAMH U HHBIMH
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMu cyObekToB Poccuiickoit ®Denepanuu, MyHUIHUIIAIbHBIMH
IIPaBOBBIMU aKTaMH;

10) TpeGoBanue y 3asBUTEIS IPU IPEJOCTABICHUN MYHULIUTIAIBHOW YCIYTH IOKYMEHTOB WIIN
uHbopMalnuy, OTCYTCTBUE UM (WIHM) HEIOCTOBEPHOCTh KOTOPBIX HE  YKa3bIBAIUCh IIPH
NEpPBOHAYAILHOM OTKa3e B MpHUEME JIOKyMEHTOB, HEOOXOMUMBIX Ui  TPEAOCTABICHHS
MYHUIUNAIBHON YCIYTH, JIMOO B MPENOCTABICHUNM MYHHUIMIIAIBHOM YCIyrH, 3a MCKIIOYEHHUEM
CIIy4aeB:

a) M3MeHeHHe TpeOOBAHMN HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHHULMIIAJBHOM YCIIyTH, IIOC/I€ I€PBOHAYaJbHOM MOJauu 3asBIE€HUS O IPEJOCTaBICHUU
MYHHULMIIAJIBHON YCIIyTH;

0) HajMuKe OMMOOK B 3asBJICHUH O IIPEIOCTABICHUU MYHULIUIIATBHON YCIIYTH U JOKYMEHTaX,
MIOJIAaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOTO OTKa3a B MPHUEME TOKYMEHTOB, HEOOXOAUMBIX IS
[IPEIOCTABIIEHUSI MYHUIIMIIAIBHON yCIyrd, JU00 B NPEJOCTAaBIEHUU MYHHUIUIAIBHON YCIyrd U HE
BKJIIOUEHHBIX B IIPEJCTABJICHHBII paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEYCHHE CpOKa JEHCTBHS JIOKYMEHTOB WM HW3MEHEHHe WH(opManuu 1mocie
[IEPBOHAYAIILHOTO OTKa3a B IpUeME JOKYMEHTOB, HEOOXOJUMBIX JUISI MPEAOCTABICHUS
MYHHULMIIAJIBHON yCIIyTH, JINOO B NPEIOCTaBICHUN MYHULIUIIAJIbHON YCIYTH;

I') BBIBICHHME JIOKYMEHTAJIbHO NOATBEPKICHHOro (hakra (IPU3HAKOB) OIIMOOYHOIO WM
IIPOTUBONPABHOIO JeicTBus (0e31elCcTBUSA) JOHKHOCTHOTO JIMIA OpraHa, NpeAoCTaBIISIIOIIETO
MYHHULIMIIAIBHYIO YCIYTy, MyHULUIAIBHOIO CIY)Kalllero, IpY MEPBOHAYAJIbHOM OTKAa3€ B IIPUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH, JTUOO B MPEIOCTaBIECHUN
MYHHULIMIIAJIBHOM YCIYTH, O Y€M B INHCbMEHHOM BHUJE 3a MOANKMCBHI0 PYKOBOIUTENS OpraHa,
MIPEIOCTABIIAIOIEI0 MYHUIMIAIBHYIO YCIYTY, YBEIOMIISIETCS 3asBUTENb, a TaKXKe HPUHOCITCS
M3BUHEHUS 3a JJOCTaBJIEHHBIE HEY100CTBaA.

5.2. O6uue TpeOoBaHUS K MOPSIKY [TOJJaYH U PACCMOTPEHUS JKaIOOBI.

5.2.1. XKanoba mopmaercst B MUCbMEHHOW (opMe Ha OyMaKHOM HOCHUTEJE, B DJICKTPOHHOMN
dbopme B opras, NMpemoCTaBISAIOMNNA MYHHIMNAIBHYIO yCryry. JKamoOsl Ha pemieHusi, IpUHSATHIE
PYKOBOJIUTENIEM OpraHa, MpeAOCTABISAIOLIET0 MYHHIMIIAIBHYIO YCIYTy, MOJAIOTCS Ha UMS TJIaBbl
aJIMUHUCTPAIINH.

5.2.2. Kanoba moxkeT ObITh HampaBieHa MO MoYTe, Yepe3 YOITHOMOYEHHYIO OpraHU3aluio, ¢
WCIIOJIh30BaHNEM HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOHN ceTh MHTepHeT, opuIHMaibHOTO caifTa
opraHa, IpeIOCTaBIIAIONIET0 MYHUIMNANBHYIO Yyciyry, EnmHoro moprana, a Takke MOXET OBITH
MIPUHSATA TIPH JTHYHOM TIPUEME 3asiBUTEIIS.

5.2.3. OcobeHHOCTH TIOJJa4X M PACCMOTPEHUS Kano0 Ha pemieHus u AeiictBus (Oe3neiicTBue)
OpPTaHOB MECTHOTO CaMOYIpAaBICHHS M WX JOJDKHOCTHBIX JIMI, MYHHIIMITQTBHBIX CITY)KaIIHX
yYCTaHABIUBAIOTCS MYHHUIIUTATLHBIMH ITPABOBBIMU aKTAMHU.

5.2.4. anoba momkHa coepxKaTh:

1) HauMeHOBaHHE OpraHa, MPEOCTABISAIOLUIETO MYHUIIUMAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIAa OpraHa, MPeAOCTaBISIIONIET0 MYHULUNAIbHYIO YCIYTY, JU00 MYHHUIMIAIBHOTO CIIY)Kallero,
pereHust U AedcTBUs (Oe31eiCTBIE) KOTOPIX 00XKaTyIOTCS;

2) ¢damunnio, UMs, OTYECTBO (IOCTEAHEE - MPU HAJIWYUH), CBEACHHUS O MECTE >KMTEIbCTBA
3agBUTENA - (PU3UYECKOro JIMIA, a TakKe HOMEep (HOMepa) KOHTAKTHOro TeinedoHa, aapec (aapeca)
ANEKTPOHHOW MOYTHI (MPU HAJMYMK) W TMOYTOBBIA aJpec, MO KOTOPHIM JOJKEH OBITh HalpaBjeH
OTBET 3asBUTEITIO;



3) cBemeHuss 00 oOOXaldyeMmblX pEIICHHSIX | JACHCTBUAX (Oe3eiCTBUM) OpraHa,
IIPEIOCTABIIAIOIIEI0 MYHUIMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMLIA OpraHa, MpeAoCTaBIISIOLIETO
MYHUIUNAIBHYIO YCIYTY, TN00 MyHULIMIIATBHOTO CIIYKAaIETro;

4) 10BOJbI, HA OCHOBAHHWU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELIEHUEM U JEHCTBHEM
(Oe3neiicTBUEM) Oprasa, MpeI0CTaBISAIOIIEr0 MyHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOI'O JIMIA OpraHa,
MPEJOCTABIIAIONIETO MYHULIMIAIBHYIO YCIYTY, JUOO MYHHIMIIAIBHOTO CIIY)KAaIIero. 3asBUTEIEM
MOTYT OBITh IIPEJICTABIEHBI JOKYMEHTHI (IIPU HAJIMUUU), TOATBEPHKAAIOLINE JOBO/bI 3asiBUTENS, TM00
UX KOIIHH.

5.2.5. Ecnu B muChbMEHHOM jkalio0e He yKa3aHbl (haMHIIUS 3assBUTEIIS, HAPABUBIIIETO K100y,
Y TIOYTOBBIN aJipec, 0 KOTOPOMY JIOJKEH ObITh HAaIPaBJICH OTBET, OTBET HA JKAI00y HE JaeTCsl.

Opras, npenocTapisAIINNA MyHUIUIAIBHYIO YCIYTy, IPU MOJIy4Y€HUH TMCbMEHHOMN aJlo0Bbl,
B KOTOPOH COZIep KaTCsl HelIEH3YpHBIE JTMO0 OCKOPOUTENbHBIE BRIPAKEHUS, YTPO3BI JKU3HH, 3/I0POBBIO
U UMYILECTBY AOJKHOCTHOIO JIMLIA, & TAKXKE YWIEHOB €r0 CEMbH, BIPAaBE OCTABUTH kajlo0y Oe3 oTBeTa
[0 CYIIECTBY ITOCTABJICHHBIX B HEW BONPOCOB U COOOIIUTH 3asBUTEIIO, HAIPABUBIIEMY Kajo0y, O
HE/I0IYCTUMOCTH 3JI0YyIIOTPeOIECHHSI IPAaBOM.

Ecnu TekcT MuchMEHHOM Kajo0bl He TOAAETCS POYTEHHIO, OTBET Ha Kayio0y He Jaercs, o
yeM cooOIlaeTcsl 3asBUTEINIO, HAIPaBUBLIEMY Xajoly, eciau ero ¢Gamuius W IOYTOBBIM ajapec
MOJJAI0TCS IPOUTEHUIO.

Ecnyu npu4uHbL, 10 KOTOPBIM OTBET IO CYIIECTBY ITOCTABJICHHBIX B jKaj00e BOIPOCOB HE MOT
OBITH J1aH, B TIOCJIEAYIONIeM ObLIH yCTpaHEHBI, 3asSBUTEIb BIIPABE BHOBH HAIPABUTH )KaJ00y B OpraH,
IIPEIOCTABIIAIOINN MYHULIUIIATIBHYIO YCIIYTY.

5.2.6. Kanoba, moctynuBIIas B OpraH, HPEAOCTABISIONIMNA MYHHIUNAIBHYIO YCIYTY,
MOJIEKUT PACCMOTPEHUIO JOJDKHOCTHBIM JINLIOM, HAJEJICHHBIM IIOJIHOMOUYUSAMU 10 PACCMOTPEHHUIO
XKano0, B TeUEHHE NATHAAINATH pabouMX THEW CO JIHS €€ PEerucTpaluy, a B CiIydae O0KaIOBaHHS
OTKa3a OpraHa, IPEJOCTABIAIOIIEr0 MYHHMIMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIAa Oprasa,
[IPEIOCTABIIAIOIIEI0 MYHULUIAIBHYIO YCIYry, B IpHEME JOKYMEHTOB Yy 3asBUTENS JUOO B
UCIPABJICHUU [ONMYLIEHHbIX OINEYaTOK M OIIMOOK MM B cilydae OO0XKaJlOBaHUS HapyLICHHs
YCTAaHOBJIEHHOTO CpOKa TaKWX HCIpPaBIEHUN - B TEYeHHE MATH pabodyux JHEH co JHA ee
peructpauuu. IIpaBurenscrBo Poccuiickoit @enepanuy BpaBe YCTAHOBUTH CIIydau, IIPU KOTOPBIX
CPOK PacCMOTPEHHUS KaloObl MOKET ObITh COKPAIIIEH.

5.2.7. Ilo pe3ynabTataM pacCMOTpPEHUS >Kajio0bl OpraH, MPel0oCTaBISIOMUN MyHHIIUIIATbHYIO
YCIIyTY, IPUHUMAET OJHO U3 CIEIYIOINX PEIIEHUI:

1) ynoBieTBopseT xanody, B TOM 4ucie B hopMe OTMEHBI IPUHATOTO PEIIEHUs, UCIPABICHUS
JIOTYIIEHHBIX OPTraHoOM, MPEJOCTaBISIONIUM MYHHUIMNAIbHYIO YCIYTy, OMNEeYaTOK M OHIMOOK B
BBIIAHHBIX B pE3yJlbTaTe€ MPENOCTABICHUS MYHULMNAIBHON YCIYI'M JOKYMEHTaxX, BO3BpaTa
3asIBUTEIIIO JIEHEKHBIX CPECTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMH MPABOBBIMU
aktamu Poccuiickoit ®enepanuu, HOpPMaTHBHBIMHM IPABOBBIMU aKTaMH CyObekToB Poccuiickoit
®denepanyy, MyHULIUNIaJbHBIMU TPABOBBIMU aKTaMH, a TAaKXKe B MHBIX (popmax;

2) OTKa3bIBAeT B yJIOBJIETBOPEHUH KAJIOOBI.

5.2.8. He no3aHee nHs, CIEAYIOUIErO 3a JHEM IPUHATUS PEUICHUS, YKA3aHHOTO B ITYHKTE
5.2.7, 3agBUTEN0 B MUCBMEHHOM (opMe U MO KETAHWIO 3asBUTENI B HIIEKTPOHHOU Qopme
HaIpaBJIIE€TCsS MOTUBHUPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKaI00bI.

5.2.9. B cay4yae ycTaHOBJEHHS B XOJ€ WJIM IO pe3yibTaTaM pPAacCMOTPEHHsS KaJoObl
MIPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO NMPABOHAPYIIEHUS WM MPECTYIJICHUS JOJKHOCTHOE JIMIIO,
HA/ICJICHHOE TMOJHOMOYHUSMHM I10 PAacCMOTPEHMIO Kajlo0 B COOTBETCTBHMM C IyHKTOM 5.2.1,
HEe3aMeUINTEIbHO HAaIPaBIIIeT UMEIOINECS MaTepHallbl B OpraHbl IPOKYPaTyphl.

5.3. 3asButenp BOpaBe OOPATUTHCS C >KAIO00OM B Cyd M OCHOpPUTH B Cyle JAeWcCTBUE
(Oe3nelicTBUE) NTOMKHOCTHOTO JIMIA, a TakXKe MPUHUMAEMOE€ WM pELIEHHE MPHU MPEeJOCTaBICHUH
MYHUIIUNATBHON YCIIYTH, €CIM CUYMTAET, YTO HApYIICHBI €ro mpaBa U CBOOOIbI.

3asBIeHHE TOAaeTcs B Cyd B TOpPAJKE M CpPOKH, YCTaHOBJIEHHbIe ['pakgaHCKuM
npoueccyaibHbIM KojiekcoM Poccuiickoit deaepanuu.



6. Oco0eHHOCTH BBINOJIHEHHUS A[IMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOT0()YHKIMOHAJBHBIX IEHTPAX MPeA0CTABJICHNUS ITOCYIAPCTBEHHBIX 1 MYHUIIUIN AJIbHBIX

yCJIyT.

[IpenocraBienne MyHUIUNaaibHOW ycayru B ML ocymiecTBisieTcss B COOTBETCTBUM C
@enepanbubiM - 3akoHOM 0T  27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpeAOCTABICHUS
rOCyapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYI» MO IPUHIUILY KOAHOIO OKHa.

6.1. IlpemocraBnenne MyHuIMNaIbHOM ycnyru B MOPL (npuem mpencTaBIeHHBIX
JOKYMEHTOB M BblJaya pe3yibTaTa IPeIOCTAaBICHUS YCIYIM) OCYILECTBISAETCS IPH HAIUYUU
3aKJIFOYEHHOT'0 COIVIAUIEHMSI O B3aUMOAEUCTBUN Mexy AnMuHuctpauueid u MOIL.

6.2. adopmupoBaHue 3asiBUTEICH O TOPSAJKE MPEIOCTABICHUS MYHUIIMITAIBHOW YCIYTH B
M®II, o xoxe BBIIOJHEHMS 3aIpoca O IPEJOCTABICHUM MYHULUIIAIBHOM YCIYI'M, IO WHBIM
BOIIPOCAaM, CBS3aHHBIM C NPEAOCTaBICHUEM MYHMIMIIAIBHOW YCIyTH, a TAaKK€ KOHCYJIbTHPOBAHHE
3asBUTENIEH O NOPAJNKE IPEIOCTaBICHUS MyHULHUNAIbHON yciayrn B MO®IL[ ocymectBisiercs B
COOTBETCTBHH C rpadukom padoTser MOII.

6.3. Ilpuem 3asiBIeHUN O MPEJOCTABICHUM MYHULUMNAIBHOM YCIYTM U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTaBICHUS MyHHIIMIIATbHOMN YCIyTH.

[Ipu nuyHoM oOpamenun 3asButess B M®L| coTpynHUK, OTBETCTBEHHBIH 3a IpUEM
JOKYMEHTOB:

- YCTaHAaBIMBAET JUYHOCTH 3asBHUTEIS HAa OCHOBAHMM JIOKYMEHTA, yIOCTOBEPSIOLIErO €ro
JIMYHOCTB, IPEICTABUTEIIS 3asBUTEINS - HA OCHOBAaHUU JOKYMEHTOB, YJOCTOBEPSIOIINX €ro JINYHOCTh
Y TIOJITHOMOYHS (B Clly4ae oOpalieHus €ro npeICTaBUTENs);

- 3aII0JIHSET CBEEHUS O 3asBUTEIIE U NIPEACTABIECHHBIX fJoKyMeHTax B AUC MOL];

- BBIJACT PACHHCKY B IIPHEME OT 3asBUTEINS O MPEIOCTABICHUN YCIYTH, C(HOOPMUPOBAHHYIO B
ANC MOIJ;

- UHPOPMHpPYET 3asBUTEIS O CPOKE MPEIOCTABICHUS MYHHLIUNAIBHOW YCIYTH, CIIOCO0ax
NOJTy4eHUs HHPOPMALIUHU O XO/1€ UCTIOIHEHUS] MyHULIMIAIbHON YCIIYTH;

- YBEJIOMJISIET 3asiBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE 3asBUTEIEM JOKYMEHThI XPaHATCS B
M®II B Teuenue 10 pabouux aHel, mocie yero nepeaaroTcs B AJAMUHUCTPALIHIO.

6.4. 3asgBiieHUE U JOKYMEHTBI, IPUHATHIE OT 3asIBUTEJI Ha MPEIOCTABIEHNE MYHUIIMITATIBbHOU
yCIYyTH, TepelarTcss B AJMUHHCTpalMio He mo3jaHee 1 pabodero 1Hs, CIEIYIOUIEr0 3a JIHEM
perucTpanuu 3asBlieHUs # J0KymMeHTOoB B MODII, mnocpeactBom mu4yHOTO OOpamieHus IO
COIIPOBOJIUTENIFHOMY JTOKYMEHTY (aKT IpHeMa-liepefayd), cojepxkameMy Aary M OTMETKY O
nepeaayde, opopMIECHHOMY B JIBYX dK3EMIULIpax. YKa3aHHBIA akT 3aBepseTcst coTpyaHukoM MOI] u
nepeaaercs CnenuaIncTy AJIMUHUCTPAIMK O] POCTIMCH WM B 3JIEKTPOHHOM BH/JIE (IIPU peaTu3aliu
BO3MOXXHOCTH TN€pejaud JIOKYMEHTOB B TMOpSAKE MEXBEIOMCTBEHHOTO B3aWMOJEWUCTBUS B
3JIEKTPOHHOM BUi€). OJMH 3K3eMIUISIp COIIPOBOIUTENBHOTO JOKYMEHTA OCTaeTCsl B AIMUHHUCTpALIUY,
BTOpOH - Xpanutcsa B MOPII.

6.5. Beigaua 3asBUTENIO pe3ysbTaTa NPeJOCTaBICHUS MyHUIIUIIAIBHON YCIIyTH, B TOM UYHUCIIE
BblIaya JIOKYMEHTOB Ha OyMa)KHOM HOCHUTelNle, MOATBEPKIAIONINX COJEp)KaHUE AIIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B M®I[ nmo pe3ynbpraraM IperoCTaBIEHUS MYHHMIMIAIBHBIX YCIYT
OpraHaMmi, NMpeAOCTaBISIONIMMI MYHUIIMIIAJIbHBIE YCIYTH, a TaKXKe BblJaua JJOKYMEHTOB, BKJIOYAs
COCTaBJIeHHE Ha OyMa)XHOM HOCHUTEJIE M 3aBEPEHHUE BBITUCOK U3 MH(POPMAIIMOHHBIX CHCTEM OPTraHOB,
MIPEIOCTABIISAIOMNX MYHUIIUTIAIBHBIE YCIIYTH.

[Ipu oOpameHnu 3asBUTENS 3a IPEIOCTABICHWEM MYHUIMMNAIbHON yciayru udepe3 MOIL]
BblIaya pe3yJbTaTa NPEJOCTaBIECHUS MYHHUIMIAIBbHOM YCIYIHM OCYIIECTBISETCS MpPH JIMYHOM
obpamenuu B8 MOILI.

6.6. OTBETCTBEHHOCTh 3a BBIJA4y pE3yJIbTaTa IPEAOCTABICHUS MYHULHIIAIBHON YCIYyTH
HeceT coTpyAHuK M®LI, oTBETCTBEHHBIN 3a BbIAYy JOKYMEHTOB.

6.7. [ns mnonydeHuss pe3yibTara NPEAOCTaBICHHS MYyHULIMNAILHOM yciayru B MO®I]
3asiBUTEIb IPEIBABIAET JOKYMEHT, YOCTOBEPSIOIIMM €r0 JMYHOCTD U PACIIUCKY.

B cinyuae oOpameHuss peacTaBUTENsl  3asBUTEN  HPEACTABISIOTCS  JOKYMEHTHI,
YIIOCTOBEPSIOLIUE INYHOCTh U MOATBEPKAAIOIINE TOJHOMOYMS NPEACTABUTENS 3asBUTEIIS.



Cotpyanuk M®II, oTBEeTCTBEHHBIN 3a BblAa4y JOKYMEHTOB, BBIJAE€T TOKYMEHTHI 3asIBUTEIIIO
u peructpupyer (akt ux Bbyraun B AUC MOII. 3asButens moaTrBepkaaeT ¢GakT MOTyYSHUs
JIOKYMEHTOB CBOEH MOJIMHUCHIO B pacluCKe, KoTopas octaercsa B MODILI.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHHUSI MyHULIMTIATBHON YCIIYTH
«BpIgada BBITMCKY U3 NOX03AIMCTBEHHON KHUTHY
B agmunucrtpanmio

MYHHITUIIAJILHOTO 00pa30BaHMs

FOJ'IY6I/IHCK06 CCIIBCKOC ITOCCIICHUEC

oT

MPOXKUBAIOLIETO(-ei) o aapecy:

TCII.:

3ASBJIEHUE .
O BBITAYE BBIIIMCKU U3 [TOXO3ANMCTBEHHOU KHUT'U

[Ipomry nperoCTaBUTh BBITUCKY U3 TOXO3SMCTBEHHON KHUTH OT I., JINLICB
OH cueT xo3s1cTBa Ne aJipec X0351cTBa

(ampec x035HCTBa, 3aMIUCAHHOTO B MOXO35IMICTBEHHON KHUTE)
1 (UJIM) KaJacTpOBBIN HOMED JUIS
(1enb mpe1oCcTaBIeHUs BBITUCKN)

JlomoaHUTENHHO CO00IIat0:
Crnioco0 nonmy4yeHus pe3yiabTaTa MpeloCTaBlIeHUs yCIyTH

20 T

3agBUTEND

- (®.1.0.) (moamucse)



[Tpunoxxenue Ne 2

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUSI MYHULIMTIAJILHOW YCIYTH
«BpIaya BEIMUCKH U3 ITOXO3IUCTBEHHON KHUTH)Y

PACIIMCKA
B MpUEME OT 3asIBUTEJIS IOKYMEHTOB O MPEAOCTaBICHUM YCIYTH:
«Bb11a4 BEIMUCKY U3 NOXO03SMCTBEHHON KHUTH

3asaBUTEID:
AJipec 3asBUTEINS

®UO nuia, Npea0CTaBUBIIETO JOKYMEHTHI

Tenedon
No HaumenoBanue u Komauuectro OtMeTKa 0 BbIIaue Hara u
n/m PEKBU3UTHI JINCTOB JIOKYMEHTOB MOJIIUCH
JOKYMEHTOB <**> 3aABUTEIIO 3aABUTEI
s

1 2 3 4 5

1

2

(IOMKHOCTD COTPYIHUKA, TPUHSBIIETO TOKyMEHTHI) (oamnucs) ($.1.0.)

« » 20 T.
(mata BBIIAYM PACTIMCKHU
(Yka3bIBaeTCsl COTPYIHUKOM, PUHSBIIUM JOKYMEHTHI)

« » 20 T.
(mata momy4eHus pe3yinbTara
(YKa3bIBaeTCsl COTPYIHUKOM, PUHSBIIUM JOKYMEHTBI)

(mogmuce) (P.MN.0. 3aaBurens)

<*> B pacnucke MOXeT coJiepxaTbcs HHast nH(pOopManus 1Jis 3asBUTEIIS

<**> B cronbie 2 «HanMeHOBaHNE M PEKBU3UTHI JIOKYMEHTOBY YKa3bIBAIOTCSI PEKBU3HTHI BCEX
NPEJCTAaBICHHBIX 3asBUTENIEM JOKYMEHTOB.




